[bookmark: _GoBack]Wraparound Care Registration Form
ALL DETAILS PROVIDED ARE KEPT STRICTLY CONFIDENTIAL
The initial £10 wraparound care registration fee must be paid on Parent Pay.

ALL CHILDREN WHO ATTEND THE WRAPAROUND CLUB MUST BE REGISTERED.

First Child’s Details
	First Name:

	Surname:

	Middle Name(s):

	How they like to be called:

	Date of Birth:

	Gender:

	School:
	Class:


	Child’s full address:








Second Child’s Details
	First Name:

	Surname:

	Middle Name(s):

	How they like to be called:

	Date of Birth:

	Gender:

	School:
	Class:


	Child’s full address (if different from first child):










Parents/Guardian Details 
	First Name:

	First Name:


	Surname:

	Surname:

	Date of Birth:

	Date of Birth:


	Home address:





	Home address:




	Home number:

	Home number:


	Work address: 




	Work address:

	Work number:

	Work number:


	Mobile number:

	Mobile number:


	Email address:

	Email address:


	Relationship to Child:

	Relationship to Child:

	Does this parent have parental responsibility for the child?                                             Yes   /  No
	Does this parent have parental responsibility for the child?                                            Yes   /  No

	Does this parent have legal access to the child?
                                                                  Yes / No
	Does this parent have legal access to the child?
                                                                  Yes / No

	
	

	Other person(s) with legal contact (to be completed where those persons with parental responsibility are separated and an S8 Order is in place)

	Name:

	Name:

	Address:
	Address:




	Contact telephone numbers:

	Contact telephone numbers:

	Relationship to child:

	Relationship to child:

	What are the correct arrangements that the school needs to know about? 



	What are the correct arrangements that the school needs to know about?


Authorised to collect

In addition to the above details, we require names, addresses and contact details, and agreed password from any other persons (over 14 years of age) authorised by you to collect your child.  Please give your agreed password and details below: 
(If you wish to provide more authorised to collect contacts, please use a separate sheet.)

Password: _____________________

	Name:
	Telephone Number:


	Mobile Number:



	Address:
	Relationship to the child:

	Name:


	Telephone Number:


	Mobile Number:



	Address:
	Relationship to the child:

	Name:
	Telephone Number:


	Mobile Number:



	Address:

	Relationship to the child:



Emergency contacts

In the event of an emergency and parents of the child / children cannot be contacted, please provide two emergency contacts aged 18 or over: 
(If you wish to provide more emergency contacts, please use a separate sheet.)
	Name:
	Telephone Number:


	Mobile Number:



	Address:
	Relationship to the child:

	Name:


	Telephone Number:


	Mobile Number:



	Address:
	Relationship to the child:





Breakfast Club
Children to arrive no earlier than 7.45am.

Parents and carers must not park in the school grounds to drop off or collect their children.

KS1 children to be escorted into the school premises and signed in by their parent / carer.  

KS2 children may, with the permission of their parents / carers sign themselves into breakfast club.
If a child is unable to attend breakfast club due to illness or unforeseen circumstances, breakfast club staff must be notified by 8am.   Charges will still apply for absences regardless of circumstances.

Parents / carers must inform the school office separately of any absences as per the current procedure.

Only children booked into wraparound care and before school clubs to be on the school premises before 8.40am.   Charges will be incurred for any other early arrivals.

After School club

After school clubs and wraparound care will begin at 3.15pm and only children booked into sessions or clubs are to be on the school premises after 3.15pm.   Charges will be incurred for late collections.

All children to be collected from wraparound care by an authorised person.

We are unable to allow children to go home alone.

Children must be collected promptly and additional charges will be incurred if they remain later than the pre-booked session.

Children booked until 4.15pm will be charged the additional £9 if collected late.

Late pick-ups after the close of session will incur a charge of £5 per 5 minutes.

Ad-hoc bookings

Subject to availability we will accept ad-hoc bookings for wraparound care.   Requests must be made in writing via email.  We will confirm via the same method if a space is available.   Please do not turn up with your child without receiving confirmation as we must adhere to our agreed ratios.

Ad-hoc bookings will be charged at £6.50 for Breakfast Club, £6.50 for each 4.15pm booking, £11.50 for each 5.15pm booking and £13.50 for Afterschool wrap around care up until 6pm.

Payment methods
We only accept payment for wraparound care via MCAS or Childcare Vouchers.

All invoices must be paid in full on a half-termly basis, within 14 days of the invoice date.

Due to administrative costs we are unable to accept partial payments or overpayments of childcare vouchers.



General Parental Permissions
Emergency Treatment Declaration
In the event of an accident or emergency involving my child I understand that every effort will be made to contact me immediately.  I consent for the staff to seek any necessary emergency medical advice or treatment.  If the Emergency services are required I understand my child / children may be taken to hospital accompanied by a member of staff  for emergency treatment and that health professionals are responsible for any decisions on medical treatment in my absence.

Signed by parent/carer: ...........................................			Date:………………………
Printed Name:………………………………………….


Suncream
Should sun cream be required, it should be provided in a name container by the parent and cannot be shared.  Staff are not authorised to administer sun cream so children will need to be trained to do this as necessary.  Staff will take weather conditions into consideration and will either keep children inside or in the shade if they feel it is necessary.  
If you feel this policy could prove a problem for your child, please talk to us directly and we can work to find a mutually acceptable solution

Photo / Video Consent
As part of the on-going recording of our curriculum and for children’s individual development records, staff regularly take photographs and sometimes videos of the children during their play.  Only cameras, in our case the i-pads/cameras supplied by the school are used for this purpose, photographs taken are used for display and for your child’s records within the school.  We may also record events and activities on video and take photos of special events such as the summer Sports Day, End of Year Leavers ceremony and End of Year group photos.  Photos/videos are stored on the school’s computers only.  Every parent signs a consent form stating their permissions for these purposes when their child begins school but we would also ask that you sign below to confirm these permissions for wrap around care.

Photographs from wrap around care may be used for the following purposes:-
	Photo Albums
	Promotional Material
	Staff Coursework

	Fundraising
	Little Thetford Primary School website
	Displays

	Printed Media e.g.  local papers (Which may include their own website)
	
	


(This list is not exhaustive)


If at any time you wish to review your photographic/video consent please do let us know.  Please feel free to speak to a member of staff of any concerns you may have with this consent.

As a parent/carer you must understand that any images taken by yourself, family or friends during special events in any school function, end of year performances, sports days etc containing other children, will be used for personal use only and not displayed on any social media, such as Facebook etc.  



I/We are the parent(s) / legal guardian of the child / children named on this registration form and give permission for my child / children to be photographed or videoed whilst in the care of Little Thetford Primary School Wraparound Care.					YES  /  NO 

Signed by parent/carer: ...........................................			Date:………………………
Printed Name:………………………………………….

Policies and Procedures

Our Policies and Procedures are in place to ensure that Little Thetford Primary School provides a high quality service and guarantee an enjoyable and beneficial experience for each child and his/her parents.

We do ask that all parents/carers abide by these policies and procedures and we therefore request that you kindly circle the relevant YES or NO in the declaration below; when you are happy you understand them.  The policies are updated regularly and ones relevant to our parents / carers can be found on our website www.littlethetfordprimaryschool.org/web.

I understand that the school has policies and procedures and that there are expectations and obligations relating to the school, myself and my child / children and agree to abide by them.  I understand that there may be circumstances where information is shared with other professionals or agencies without my consent.
     YES / NO

Additional Declarations

· I confirm that the information given on this form is correct and agree to notify Little Thetford Primary School in writing or via wraparound care staff e-mail of any changes.
· I am aware that on occasions, due to extraordinary circumstances, Little Thetford Primary School wraparound care may need to close.  On these occasions as much notice as possible will be given to parents and carers.
· I am aware that Little Thetford Primary School has a duty to report suspected child abuse or neglect.
· In some circumstances children will be observed and monitored, and records will be kept strictly confidential.  Arrangements may be made to view these records if requested.
· I agree to work in partnership with the staff.
· I am aware that I need to inform the wraparound care staff of any absences, due to holidays or sickness and charges will remain in place.
· I am aware of the current hours and fees of Little Thetford Primary School wraparound care and understand that these may be subject to change.  
· I am aware that fees are payable every half term in advance by invoice.  Additional hours will be invoiced separately.
I am aware that if I do not collect my child on time, we will be charged for any extra time at the specified rates.  If we are unable to make contact with you, your emergency contact will be called to collect your child.
· I understand that a £15 late payment fee will be incurred if I do not pay fees by the due date, and persistent late or non-payment of fees may jeopardise my child’s continued place.
· I understand that once a place is booked and confirmed for each half term, sessions may not be reduced or transferred, although sessions can be increased subject to availability.

I have read and accepted the above conditions for my child / children attending Little Thetford Primary School wraparound care.

Thank you for taking the time to complete this registration form.  Please do not hesitate to contact us if you require any further information on the wraparound care, completing this form, or updating your details.  

Name of Parent/Carer_______________________________ Date______________

Signature of Parent/Carer_______________________________________________


Name of Parent/Carer_______________________________ Date______________

Signature of Parent/Carer_______________________________________________

PLEASE NOTE THAT ALL DETAILS GIVEN ARE KEPT STRICTLY CONFIDENTIAL
PLEASE RETURN THIS FORM TOGETHER WITH THE PAYMENT OF £10 REGISTRATION FEE MADE ON PARENT PAY TO THE SCHOOL:


Equality within the setting

Throughout the year we celebrate a variety of cultural and religious events.  We strive to provide an inclusive and diverse environment for each and every child, respecting each child and their family’s individuality.  Our ethnic background is how we think of ourselves.  This may be based on many things including, for example language, culture, ancestry or family history.  Ethnic background is not the same as nationality or country of birth.  Please study the list below and tick one box to indicate the ethnic background of your child.

Ethnicity (please circle appropriate category)
	White British
	WHB
	White/Black Caribbean
	MWB
	Indian
	AIN

	White Irish
	WHR
	White/Black African
	MBA
	Pakistani
	APK

	Traveller of Irish Heritage
	WHT
	White and Asian
	MWA
	Bangladeshi
	ABA

	Gypsy/Roma
	WRO
	Any other mixed background
	MOT
	Any other Asian background
	AAO

	Any other White background
	WHA
	Black Caribbean
	BLB
	Chinese
	CHE

	Refuse to provide
	REF
	Black African
	BLF
	Any other background
	OEO

	Info not obtained
	NOT
	Any other Black background
	BLG
	
	


(Any information you provide will be used solely to compile statistics and experiences of our children from different ethnic backgrounds, to help ensure that all children have the opportunity to fulfil their potential.  These statistics will not allow individual children to be identified.  From time to time the information will be passed on to the Local Education Authority and the Department for Education and Skills (DfES) to contribute to local and national statistics).  
