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	(1) Work task (or activity/process):  Pupils General Movement Flow 
	(2) RA Number:  Covid 216

	(3) Assessment Conducted by:

    Paul Tozer
    Signed:
	(4) Assessment Date:

    19/08/2020

	(5) Last Reviewed 

    Date:  N/A
	(6) Location:  School Site FORMDROPDOWN 


	(7) Assessment Reviewed by:

    Dynamic Risk Assessing by LSA Emergency Group
    Signed:
	(8)  Assessment Authorised by:

     Paul Tozer / Ray Baker 
     Signed:
	(9) Authorised Date: 

    
	(27) Actual Review Date: 

    
	(28) Version Number:  

    01


	(10) Hierarchy of Controls -  Can the task or hazard be:

	a. Eliminated?

(If a hazard has been eliminated you should detail what and how on the form below)
	Some Eliminated  FORMDROPDOWN 

	d. Otherwise controlled? (e.g. safe systems of work, signage, warnings, procedures, training, supervision, specific qualifications, etc.  Please detail below)
	 FORMDROPDOWN 
 Some Eliminated

	b. Substituted with a safer alternative?  (e.g. mains electrical tools substituted with battery operated. Please detail below)
	 FORMDROPDOWN 
 Some Eliminated
	e. Reduced effectively by using Personal Protective Equipment?  (Please detail any used below)
	 FORMDROPDOWN 
 Some Eliminated

	c. Made safer through using engineering controls?  (e.g. guarding.  Please detail below)
	 FORMDROPDOWN 
 Some Eliminated
	


	


	PART B. HAZARD IDENTIFICATION AND CONTROL MEASURES:

	Step 1 Identify significant hazards
	Step 2 Identify who might be harmed and how
	Step 3 identify precautionary measures already in place

	List of significant hazards

(something with the potential to cause harm)
	Who might

be harmed? 
	 Type of harm 
	Existing controls 

(Actions already taken to control the risk -

Include procedure for the task/activity where these are specified)

	Introduction
	
	
	During the current Covid 19 pandemic LSAHS has carried out this risk assessment following guidance from relevant governing bodies, and will be reviewed frequently and will be amended accordingly as to any new information and guidance received from all relevant authorities.
The following information is to ensure that as best as possible students are kept safe whilst arriving and departing school, and as they travel around the schools site between lessons, and at break and lunchtime.

	Start & Finishing Times & Entering and Exiting School Premises 


	Staff, Pupils
	 Risk of contagious Viral Infection, resulting in illness, and serious illness.

	LSAHS will operate as best as possible a normal school day, students normally arrive for the start of school at different times, so this will enable a natural staggered entrance of students.
At the end of the school day students will be dispersed from school at slightly different times this is to allow students to leave site in a steady but smaller than usual flow.

All students who arrive at the start of the day will use the designated entrance which is situated on Albany Road at the front of N block and H block, clear signage is in place and all students have been notified as to the location of this entrance point, students who cycle to school will be able to use the designated cycle gate located on Worsley road to gain access to the cycle parking sheds, they will then be able to walk to the designated entrance to school via the grassed area, again signage is in place to direct them to the entrance.
Students being dropped off in the bus bay or on the surrounding roads will use the designated entrance.

Students who have a temporary or permanent mobility issue due to medical conditions or injury will be allowed to continue to use the main reception area to gain access to and from schools site, this will by a pre agreement with the schools H & S officer and after undertaking a PEEP.



	Entering & Exiting Blocks
	Staff, Pupils
	 Risk of contagious Viral Infection, resulting in illness, and serious illness.

	General Rules

All students and staff using corridors, stairs will keep left at all times, signage is in place to remind all of these rules.

All entrances and exits have been clearly signed to remind students of access and egress from all blocks.

Staff will be in place to manage the movement of pupils and staff at times of mass movement such as lesson changes break and lunchtimes.

Listed below are the designated entrance and exits for all blocks.

H & L Block
Entrance for all classrooms in H & L block will be via the door by H 1 classroom, students who are to access the first floor classrooms will use the first staircase which has been designated as an up only access, once at the top of the stairs turn left for l 8,9,10, and 11, and turn right for L1 to L 8.

To exit the block all will keep left on the corridor and use the stairs opposite L 5 to go down these stairs are one way down only.

N Block

Entrance for all first floor classrooms will be the door opposite H 1 entrance for H & L block, using the staircase.

To exit first floor lessons students will turn left and use the fire escape stairs at the end of the corridor.

For those students using the ground floor classrooms the entrance will be the double doors opposite PE, those using N 8.7.6.5 will turn left on the corridor, and those using 4,3,2, 1 will turn right.

To exit all ground floor lessons students will turn left and use the fire exit doors at the end of the corridor.

PE

Students will line up outside the PE department and Boys changing rooms, boys will enter the changing rooms vis the outside doors opposite N block, the girls will use the door leading to the PE stairs to gain access to the girls changing rooms.

To exit all changing rooms then the students will use the same route which they used to enter PE.

K Block

Entrance to K block and the library will be by the double doors at the front of the block, the block, students needing to access the library will continue to use the stair case, and those students using K block classrooms will continue to gain access as normal, all classrooms and the library will exit the same way in which they entered.
W Block

Students using the IT block will continue to use the double green doors to enter and exit the block, this will be until the new entrance is ready once the new Tec block is completed.

Science Block

The double doors at the front of the newer building will be the main entrance for all science classrooms, those using the first floor classrooms will use the stairs turn right and left to access their classrooms.

Exiting the first floor classrooms will be as follows.

C 7, 8, 9 use the stair case leading to the peace garden, all other first floor classrooms will use the fire escape stairs leading to the tennis courts.

Students using all ground floor classrooms will turn left and right to access their classrooms.
Exiting ground floor classrooms
Those students using all ground floor classrooms will use the ground floor door leading to the right side of the tennis courts.

 Music & Drama, & Humanities 
The entrance for all ground floor classrooms and the drama theatre will be by the double doors leading to the drama theatre, those who are using the ground floor classrooms will turn left those using the drama theatre will use the stairs.

Art

Those students using the art classrooms will use the double doors which face the science block in the peace garden, these doors are signed as entrance only, then using the stairs to gain access to the art department.

Exiting Music Art Drama & Humanities
All ground floor classes will exit via the left hand side double doors which are facing towards the sports hall.
Those in the art department classrooms will use the stairs which they used to gain access to their lessons.

LS1 LS2

The entrance for LS1 & LS2 will use the entrances via reception corridor.

Exiting LS1 & LS2 the exit for both classrooms will be vis the fire exit doors leading to the rear car park, this car park will not be in use for vehicles delivering to school the only vehicle movement will be a restrictive use of LSAHS mini buses or the Schools site van, all of these movement of vehicles will be controlled and supervised by staff.

Assembly Hall / Dining Room

The entrance for the assembly hall will be via the double doors leading outside to S block, these doors will be signed as to entrance only.
The exit for the assembly hall will be via the next set of double doors leading to S block these doors are the ones nearest to the serving hatch, and again there will be signage as to exit only, all the other doors in the assembly hall will be used as emergency fire exits.



	General Movement Around 

School at all Times


	Staff, Pupils
	 Risk of contagious Viral Infection, resulting in illness, and serious illness.

	From September 2nd 2020 LSAHS have introduced a one directional system around the school signage will be in place to remind all persons using the site as to the directions all should be taking to access buildings, classrooms, offices and other areas, staff will be in place to assist in helping students get from block to block and classroom to classroom.

In the event of an emergency evacuation it may be the case that the one way system will not be in operation as it will be the quickest and safest routes to evacuate the school building.


	Lunch & Break Times
	Staff, Pupils
	 Risk of contagious Viral Infection, resulting in illness, and serious illness.

	Break & Lunchtimes have been staggered this is to reduce the number of students congregating in areas both inside and outside, reduce the numbers of students using the corridors, and reducing the general flow of persons.
A queuing system is in place for the food serving points.

There is an increase in staff supervision in corridors and areas where students tend to congregate at break and lunchtimes.

Signage in place to remind students of which routes entrances and exits to use, also signage in place outside to identify areas where year groups will be able to access during break and lunch periods, and this again will reduce the possibility of cross contamination.

	Hygiene  & Infection Protection & Control
	Staff, Pupils, Contractors
	Risk of contagious Viral Infection, resulting in illness, and serious illness.
	As mentioned above the importance of good personal hygiene must be maintained by all within LSAHS

There are important actions that pupils, staff can take during time spent in the lessons to help prevent the spread of the virus.

These include: 

Minimising contact with individuals who are unwell by ensuring that those who have coronavirus symptoms, or who have someone in their household do not attend school.

Ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach

Cleaning frequently touched surfaces often using standard products, which will be available in each room, along with the appropriate PPE. 



	P.P.E. Equipment Including faces coverings and face masks.


	Staff, Pupils,
	Risk of contagious Viral Infection, resulting in illness, and serious illness
	As to date of the publication of this assessment the following guidelines were issued by PHE

Most staff in education, childcare and children’s social care settings will not require PPE beyond what they would normally need for their work, even if they are not always able to maintain a distance of 2 metres from others.

PPE is only needed in a very small number of cases if:

An individual child, young person or other learner becomes ill with coronavirus (COVID-19) symptoms and only then if a distance of 2 metres cannot be maintained.

A child, young person or learner already has routine intimate care needs that involve the use of PPE, in which case the same PPE should continue to be used.

School will not ban the wearing of face masks for staff or pupils who feel that it would be of a hygienic or medical benefit to wear one. 

Education, childcare and children’s social care settings and providers are responsible for sourcing their own PPE.

LSAHS has procured additional and appropriate PPE.

	Full School Evacuation & School 
Lockdown


	Staff, Pupils, Contractors, Visitors.
	Smoke Inhalation, burns, Dependent of the instigation of school Lockdown.

Various Injuries, 

Inhalation of substances toxic fumes.
	In the event that a full school evacuation is required then the schools current evacuation procedures will be adhered to, this is to ensure that all persons on site can be evacuated to the designated safe evacuation points if there has been fire alarm activation.

Lockdown procedures currently in use will be adhered to, this will be dependent to the level required as to the type of ongoing incident, this will range from an intruder on site who wishes to course harm, to a dangerous animal on the school grounds or on the advice from the emergency services as there may well be an incident occurring close to the school site.

	Individual & Collective Responsibility
	Staff, Pupils, Contractors, Visitors.
	To Minimise the risk of contagious viral Infection, resulting in illness, and serious illness.
	All persons using the school site have an individual and collective responsibility to the new rules and guidance for staying safe as possible during these difficult times. 




	PART B. HAZARD IDENTIFICATION AND CONTROL MEASURES:

	Step 1 Identify significant hazards
	Step 2 Identify who might be harmed and how
	Step 3 identify precautionary measures already in place

	List of significant hazards

(something with the potential to cause harm)
	Who might

be harmed? 
	Type of harm 
	Existing controls 

(Actions already taken to control the risk -

Include procedure for the task/activity where these are specified)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	
	


This general risk assessment will apply to this area/task/activity in       providing the control measures described are in operation and there are no further local significant hazards. If it does not fully apply, please go to Part B2 on the next page.   If it fully applies please sign below.

I certify that the risk assessment above fully applies to the area/task/activity under assessment in Lytham St Anne’s High School.

Signed:      






Name:      
If the control measures described are not in operation and further action is required or there are further local significant hazards please record these here, transfer any actions required to the Action Plan at Part C below and sign off below. Do not sign off above if further actions are required.

	PART B2. HAZARD IDENTIFICATION AND CONTROL MEASURES:  

	Further significant hazards


	Who might

be harmed? 
	Type of harm 
	Existing controls 

(Actions already taken to control the risk) 

 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


I certify that the assessment for the task/activity above covers all the significant hazards applicable to:- Lytham St Anne’s High School. 

Signed:      




Name:
     




Role:      
	PART C:  ACTION PLAN  Step 4 Further action / controls required 

	Hazard
	Action required
	Person(s) to undertake action?
	Priority
	Projected

time scale 
	Notes / comments 
	Date

Completed
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