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1.Photography and Video Policy

Background

At Manor Park, we recognise photography and video as valuable tools used for record-keeping, classroom
displays, teaching, and showcasing children’s work and learning. Occasionally, photographs are used in the
press, on the school website, or for other promotional purposes. We also understand that parents may wish
to take photographs or record videos of their own children at school events. However, we remain sensitive
to the wishes and rights of parents who do not want their children to be photographed or may have
concerns about how such images might be used in future.

We take our responsibility to safeguard children very seriously and have established procedures to ensure
that photography in school adheres to child protection standards. The rise of digital technology and social
media has made the sharing and misuse of images easier, so it is essential that photography at school
reflects our protective ethos. The guidelines below help ensure compliance with safeguarding requirements.

2 Definitions

Photographs / Photography: Any still or moving image captured by any device, including mobile phones,
stored or transmitted in any form.

School Curriculum / Internal Use: Images taken for curricular purposes, displays, workbooks, school trips,
assessment and general school activities.

School Publicity Photography: Images used in newsletters, the prospectus, and for promotional use, which
may involve external organisations such as the press.

School Website Photography: Anonymised images used to celebrate achievements and showcase good
practice online.

School Photographer: Official individual/family photos taken by a commercial photographer, with prior
notice to parents and the opportunity to opt out.

School Events: Photographs and videos taken at concerts, performances, sports events, trips, and other
school-related occasions. Sensitive and unobtrusive photography is generally permitted, with restrictions
applied where necessary due to safeguarding or parental consent.

3.The Legal Position

While not illegal, images of children are considered personal data under the General Data Protection
Regulation (GDPR) 2016. As such, photographs and video footage may only be used for school publicity or
similar purposes if parental consent has not been withheld or withdrawn.

We do not display images on public platforms if consent has been withheld and avoid naming individual
children wherever possible.

4 Parental Consent

Parents/carers will be informed that their children may be photographed, and they may withhold or
withdraw consent for:

1. Images taken by staff for promotional purposes (newsletters, prospectus, website) or by members of the
press invited to school.

2. Images taken by family members during school events such as performances or sports days.
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A Withholding or Withdrawal of Consent form is provided upon admission. Responses are centrally
recorded. In the absence of a response, the school assumes consent. All reasonable steps will be taken to
honour parents’ requests, including during offsite activities.

5.Use and Storage of Photographs and Videos

Images used for events or educational purposes may be displayed in school and later archived.

- Images are not shared externally or held for private use.

- Staff must only use school-issued equipment (not personal devices) for taking images.

- Staff must not photograph children one-to-one or in vulnerable situations.

- On certain occasions (e.g. leavers’ events), children may photograph each other under supervision.

- Inappropriate image use will result in immediate action, including potential child protection reporting.

6.Photography at School Events

While we understand the desire to capture special moments, photography and video at school events must
be done respectfully and without distracting performers or other guests.

Events often include many children or other schools, making it difficult to protect those without image
consent. Therefore:

- Follow school guidance on when and where photos may be taken, typically after events and in a
designated space.

- Group photos taken by staff may be shared on Seesaw, excluding children without consent.

- Images taken must be for personal use only and must not be uploaded or shared on the internet or social
media.

Anyone ignoring restrictions will be asked to stop and delete the images. Personal photography is
prohibited on school premises outside of events. Please speak to the Headteacher if unsure about
appropriate image use.

7.School Website Images

Images used on the website are always anonymous and only used with parental consent. Parents may
request image removal at any time, and such requests will be honoured.

8.Mobile Phones Policy

At Manor Park, the safety and wellbeing of our pupils come first. This mobile phone policy applies to staff,
volunteers, governors, parents, visitors, and contractors.

9.Code of Conduct

All practitioners must:
- Understand what constitutes misuse.

- Minimise risk and avoid compromising situations.
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- Maintain professional boundaries.
- Moderate their behaviour appropriately.

- Report any concerns to the Headteacher.

10.Personal Mobiles and Wearable Tech - Staff

- Phones must be silent/off and out of sight during contact time.

- Use is limited to non-contact times (e.g. office, staffroom).

- In exceptional circumstances (e.g. illness in the family), the Headteacher may permit limited use.
- No personal device may be used to photograph or record children.

- No sharing of staff mobile numbers with parents or pupils.

- Smartwatches/glasses with cameras are not permitted on school grounds or trips.

11.Mobile Phones for Work Purposes

- School-issued phones should be used on trips or sporting events.

- Parents on trips must not take photos or share content on social media.

12. Pupil Mobile Phones

- Pupils are not permitted to bring phones to school or trips.
- Phones are also not allowed at school discos.
- Year 6 leavers may bring phones on the last day with permission.

- Where a pupil requires a mobile device for medical monitoring, its use, storage and supervision will be
determined by the school through a medical mobile phone agreement, with safeguarding considerations
taking precedence.

13.Wearable Technology - Pupils

- Pupils must not wear smartwatches or glasses with cameras, audio recording, or data functions and air
tags.

14.Visitors, Governors, Volunteers, Contractors

All visitors are expected to follow staff mobile phone expectations. They will be informed of the policy on
arrival.

15.Social Media Policy

A. Use by Pupils: Social networking (e.g. Class Dojo, Twitter) is only allowed in school when directed by staff
for learning purposes. Children under 13 are not permitted to register for many social media platforms.

B. Use by Staff (Personal Capacity): Staff must maintain professionalism on personal accounts. They are
provided guidance by the school’s HR provider.

C. Comments by Parents/Carers:
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- Parents are expected to use official school channels to raise concerns.

- Inappropriate or malicious comments must not be posted on Class Dojo, Twitter, or other platforms.
- Parents must not post pictures of children other than their own taken at school events.

D. Online Bullying and Misuse:

- The school’s Anti-Bullying Policy will be followed for pupil incidents.

- The Headteacher or Governing Body will request that inappropriate content be removed.

- In severe cases, including racism, threats, or incitement, the police may be involved.

16.Monitoring and Evaluation

This policy is guided by our duty of care to protect and respect pupils, staff, and the wider community.
Privacy, safety, and wellbeing are paramount.

Reviewed: June 2025

Next Review: June 2028
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