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Job Description
Post: SENDCO					
	Job Title: Special Educational Needs and Disabilities Coordinator (SENDCo)


	Reports to: SLT


	Salary Scale: Leadership Scale (Dependent on Experience)


	Purpose of the Role: 
To lead, coordinate and strategically develop SEND provision across the school, ensuring all pupils receive high-quality, tailored support that enables them to achieve their full potential.

	Key Responsibilities:
1. Strategic Leadership
· Lead on the development and implementation of the school’s SEND policy.
· Ensure compliance with the SEND Code of Practice and relevant legislation.
· Ensure up-to-date knowledge of national and local initiatives which may impact upon policy and practice.
· Liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision.
· Monitor and evaluate the effectiveness of our provision.
· Contribute to the continued development and enhancement of Mayfield School.
· Liaise with the link SLT in all matters concerned with the timetable, curriculum, staffing, assessment and student achievement.
· Direct efforts towards improvement as well as day-to-day maintenance; take appropriate action when performance is unsatisfactory.
· Carry out any other reasonable duties as requested by the principal.
2. Provision Management
· Oversee the EHCP Process
· Ensure all areas of this work is managed effectively
· Ensure provision maps are up to date and effective.
3. Teaching & Learning
· Promote high-quality teaching and adaptive practice across the school.
· Promote inclusive teaching; lead training as required for both teachers and teaching assistants.
· Manage interventions.
· Model best practice in teaching approaches, share good practice with colleagues.
· Maintain and develop resources, co-ordinate their deployment and monitor their effectiveness.
4. Staff Leadership
· Lead a team and be instrumental in planning for continual improvement
· Lead CPD and training.
· Ensure all staff have a high level of understanding pupils’ needs and strategies.
5. Partnership Working
· Liaise effectively with parents/carers to build strong relationships.
· Work collaboratively with external agencies (Educational Psychologists, Speech & Language Therapists, Occupational Therapists, CAMHS etc.).
· Act as key contact for Local Authority SEND services.
6. Safeguarding & Inclusion
· Promote inclusive practices throughout the school.
· Ensure our learners are safeguarded and supported effectively.
· Contribute to behaviour, attendance and wellbeing strategies.
· Report any safeguarding concerns immediately to a designated safeguarding lead.
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