Meanwood Primary School 

	

	

	MASTER Risk Assessment 



	Location / Site
	

	Meanwood Primary School Office 

	Activity / Procedure
	

	Phased re-opening following school closure due to COVID 19 

	Assessment date
	

	12-7-20 – to be updated regularly until re-opening

	Assessment serial number
	

	Version 2


	Identify people at risk
	

	Employees
	YES

	Children
	YES

	Visitors
	YES

	Contractors 
	YES


Government guidance states for schools states: 
“The safety of children and staff is our utmost priority.”

“The advice seeks to support staff working in schools, colleges and childcare settings, to deliver this approach in the safest way possible, focussing on measures they can put in place to help limit the risk of the virus spreading within education and childcare settings.”

“In education, childcare and social care settings, preventing the spread of the coronavirus involves dealing with direct transmissions (for instance, when in close contact with those sneezing and coughing) and indirect transmission (via touching contaminated surfaces.) A range of approaches and actions should be employed to do this.”

Government guidance for parents concerning re-opening of schools states: 

“We have provided guidance and support to schools, colleges and child care settings on implementing protective measures in education and childcare settings to help them reduce the risk of transmission as more children and young people return.”  
“Whilst such changes are likely to look different in each setting, as they will depend upon individual circumstances, they are all designed to minimise risks to children, staff and their families. 

Schools and colleges continue to be best placed to make decisions about how to support and educate their pupils during this period. This will include: 

Consideration of the pupils’ mental health and well being


 
	Identify hazard
	

	social distancing in the office resulting in direct transmission of the virus

	Existing level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	

	1. Staff to remain at desks as much as possible to maintain 2 metre distancing
2. Tape used on the floor to mark distancing

3. Office door to be locked to ensure staff not entering the office breaking 2 metre distance rule
4. Non office staff to use photocopiers in the hall for printing/copying 

5. Reception window glass to remain closed at all times staff, visitors, pupils to talk through the glass

6. Staff in the office to pass items required to other staff on the office through the window by placing down on the other side of the window (walkie talkies must be wiped with an antibacterial wipe before and after use) 

	Remaining level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard
	

	Deliveries and receiving parcels resulting in direct and indirect transmission of the virus

	Existing level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	

	1. Deliveries to be placed in main reception

2. Staff do not sign for deliveries

3. Staff open deliveries with disposable gloves 

4. Boxes and gloves to be carefully disposed after each use 

	Remaining level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard
	

	social distancing of visitors resulting in direct transmission of the virus

	Existing level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	

	1. Provide clear guidance on social distancing and hygiene to people on arrival, using signage and visual aids, hand sanitiser available at reception. 
2. Visitors to be given visitor sticker not lanyards  

3. Reduce amount of visitors in school 

4. Visitors/workmen must pre book to come into school premises

5. All visitors must provide personal details for Track and Trace purposes (to be updated on Inventry system)

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard
	

	distancing when on lunch break resulting in direct transmission of the virus

	Existing level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	

	1. Observe social distancing during lunch breaks

	Remaining level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard
	

	social distancing in the corridors resulting in direct transmission of the virus

	Existing level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	

	1. Children staying in their classroom and accessing outside from classroom door 
2. Messages to office via walkie-talkies

 

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard
	

	Contact of shared resources resulting in indirect transmission of the virus

	Existing level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	

	1. Staff to use stationery only on their desk
2. Desks, door handles, photocopier and other surfaces cleaned sanitised every night and deep cleaned on Wednesday
3. Staff encouraged to wash hands regularly  

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE


	Identify hazard
	

	Emotional distress of the staff – including anxiety

	Existing level of risk
	

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Control measures
	

	1. Inclusion in risk assessment process – input into hazard identification and control measures
2. Staff meeting – virtually – to discuss concerns and shared control measures 

3. Sharing of support helplines

4. SLT members of staff on site everyday for staff to share concerns with 

5. Risk assessments reviewed after day one, week one and fortnightly after that – this is flexible

6. Separate risk assessment for the office area 

7. Designated “staff areas” areas for different groups of staff – maybe rota for same area if needed 

	Remaining level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE




	OVERALL level of risk
	Consider level of risk following use of control measures

	HIGH
	MEDIUM
	LOW
	NEGLIGIBLE

	Assessor’s comments
	Insert comments relevant to findings as appropriate

	 


	Name of assessor


	Signature of assessor


	Date 

	
	
	


	Manager’s comments
	Insert comments relevant to assessment as appropriate

	


	Name of manager
	Signature of manager


	Date 

	
	
	


	Risk assessment reviews
	Set future review dates & sign/comment upon completion
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