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Grove
Learning Trust



  Application Form  

	1. Personal Details
	
	

	The information in sections 1 and 2 will be detached from the application form prior to short listing.

	Surname
	     
	Previous name(s)
	
	Forename(s)
	     

	Title
	Mr  FORMCHECKBOX 
   Mrs  FORMCHECKBOX 
   Miss  FORMCHECKBOX 
   Ms  FORMCHECKBOX 
   Other      
	Date of Birth
	     

	NI No.
	
	Is this a job share application?
	Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 


	Address
Details
	
	Contact Details (please tick preferred contact detail)

	
	
	Home      FORMCHECKBOX 

	

	
	
	Work       FORMCHECKBOX 
 
	

	
	
	Mobile     FORMCHECKBOX 

	

	
	
	E-mail     FORMCHECKBOX 

	


	Are you eligible to work within the UK?
	Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 


	Are you required to have a work permit to work in the UK?
	Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 


	Have you lived or worked overseas for more than 6 months during the last 5 years?

If yes, please provide a Certificate of Good Conduct from the relevant countries
	Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 


	Convictions/ Disqualifications

	The post you are applying for is exempt from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not ‘protected’ (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 (as amended in 2013). The amendments to the Exception Order provide that certain ‘spent’ convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account during recruitment. Guidance and criteria on the filtering of these cautions and convictions can be found using the following link:

https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide
Please ensure that you answer the following questions honestly as false statements or withholding relevant information will result in one of the following actions being taken: your application will be taken no further, an offer of employment will be withdrawn, your employment will be terminated without notice (if employment has commenced). You are required to say whether you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)

Do you have anything to declare in relation to the above?          Yes   FORMCHECKBOX 
             No   FORMCHECKBOX 

It is an offence to apply for the role if you are barred from engaging in regulated activity relevant to children. Have you ever been disqualified or barred from engaging in regulated activity relevant to children and/or included in the Children’s barred list (or its predecessor List 99) or subject to sanctions imposed by a regulatory body e.g. TRA, DfE, DBS?                   Yes   FORMCHECKBOX 
             No   FORMCHECKBOX 
      
                                                             

	Canvassing

	In order to ensure fairness and openness of our selection process please state whether you are related to, or in a close personal relationship with another member of staff, Director or Governor of Grove Learning Trust. 
	Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 


	If YES, please give details:
	Name:
	

	
	Position in GLT:
	

	
	Relationship with yourself:
	

	Please note that canvassing of the governance team and/or employees of Grove Learning Trust in relation to this application will disqualify any applicant. If evidence of this is discovered after appointment you may be dismissed without notice.




	Declaration

	I declare that the information I have given in this application is correct and complete. I understand that any false statements or failure to disclose information requested on this form may result in my application being disqualified or may lead to my dismissal or disciplinary action if appointed. I have reviewed the Privacy Notice in line with GDPR and give consent in line with the policy.

General Data Protection Regulations (GDPR)
The law relating to Data Protection has changed with the introduction of the General Data Protection Regulations (GDPR). The School has produced a Privacy Notice Policy which summarises the key ways in which we deal with the information we hold about you, how we use it and your rights in relation to it. Please refer to the schools privacy policy for further information.



	Signature
	
	Date
	

	


	

	


	3. Vacancy Details

	School name:

Job(s) Applied for:
	

	Ref No:
	


	4. Present or more recent employment, voluntary work or role

	Job Title: 
	
	Name of Employer:
	

	Hours worked:
	
	Employer’s Address:
	

	Dates Employed:
	
	
	

	Notice Period:
	
	
	

	Current Salary plus Benefits:
	
	
	

	Key Duties:
	


	5.  Reason for wishing to leave or left:

	

	The Working Time Regulations place a maximum limit on weekly hours worked (48 hours). Will you continue in any other employment, should you be offered this appointment?
	Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 



	6. Previous Employment

	Starting with the most recent first, please give details of jobs held including part-time and unpaid work. Do not include the details provided in Section 4 of the application form. 

If applying for a post, which involves working with children, young people and/or vulnerable adults, you are required to provide the dates you were employed from and to, and details of any gaps in your employment.  
Continue on a separate sheet if necessary.

	Name of Employer
	Job Title and Main Duties
	Dates of Employment and Reason for Leaving

	
	
	

	
	
	

	
	
	


	7. Education

	Please give details of any education, technical and/or professional qualifications. If you are currently studying please provide details of the qualifications you are studying for.

	Examinations/Qualifications taken or to be taken (include subjects)
	Results, Grades and Date Achieved

	
	

	
	

	
	

	
	

	
	


	8. Training

	Please list any course(s), which you have undertaken that are relevant to the job and/or specified on the person specification. Continue on a separate sheet if necessary.

	Date of Course
	Course Title
	Organising Body

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	9. Membership

	Please indicate membership of any organisation(s) relevant to the job.

	Name of Organisation
	Type of Membership
	Is Membership Current?

	
	
	

	
	
	

	
	
	


	10. Skills, Abilities, Experience and Achievements

	Please give details of your skills, abilities, achievements and experience (including outside interests) and use examples to demonstrate how you meet each of the criteria listed in the person specification. 

You may continue on up to 2 separate sheets and attach if necessary, please do not staple.

	


	11. Disability

	We guarantee to interview disabled applicants who meet the minimum requirements of the role profile.  Please advise below if you consider yourself to have a disability and state any particular assistance or facilities, you may require in attending an interview.

The Equality Act 2010 defines that a person is disabled if they have a physical or mental impairment, which has a substantial and long term adverse effect on their ability to carry out normal day-to-day activities, which would include things like using a telephone, reading a book or using public transport.



	Do you consider yourself to have a disability?

If YES, please tick the appropriate boxes below:
	Yes     FORMCHECKBOX 
          No     FORMCHECKBOX 


	Please state any particular assistance or facilities you may require in attending an interview.

	     


	12. References

	Please give details of 3 referees who are able to comment on your suitability for the job, one of whom must be your present or most recent employer. If you have just left full time education you should give details of your course tutor or teacher. References from friends and relatives are not acceptable.  
Please note references will normally be taken up before interview.

	Name
	
	Position/Occupation
	

	Address
	
	Telephone No.
	

	
	
	Fax No.
	

	
	
	E-mail
	

	Relationship to yourself
	


	Name
	
	Position/Occupation
	

	Address
	
	Telephone No.
	

	
	
	Fax No.
	

	
	
	E-mail
	

	Relationship to yourself



	Name
	
	Position/Occupation
	

	Address
	
	Telephone No.
	

	
	
	Fax No.
	

	
	
	E-mail
	

	Relationship to yourself
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