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Rationale 

We believe that our first encounter with parents and children is crucial in helping to form a positive partnership between home and school. Before coming to school, parents/carers are their child’s first teacher. Parents/carers have valuable knowledge about their child which will help staff to provide appropriate experiences for them at school. Home visits provide a forum for such knowledge to be shared in an informal way. 

Purposes 
1. Ensure that children are admitted to Nursery and Reception classes following LA and school admissions procedures. 
2. Visit each child’s home to share information and knowledge and complete relevant admission documents. 
3. Encourage parents to ask questions in an informal way. 
4. Begin to build up a relationship with child and parent/carer. 

Guidelines/Procedures 
1. Pre-visits 
· Visits are organised in location areas. 
·  Dates are set by Head teacher, and Early Years Leader for home visits to be carried out. 
· Letters are addressed to parents/guardians. 
· Letters are delivered 
· Families are phoned the day before the home visit to remind them of time and date.

2. The Visit 
· Staff are required to carry out visits in pairs. At least one of the pair should be a member of Nursery or Reception staff (as far as possible). Class TA should preferably be the second member of staff
· A copy of the daily visiting schedule should be left with the Secretary. 
· Each visit should last approximately 20 minutes, making time for 4/5 visits per session. 
· The visiting pair need to take a home visiting pack with them. 
· An emergency telephone number should be left with office staff.
· Where possible, the school’s mobile phone will be taken by staff.
· A fully charged phone should be taken for communication.
· Staff should take a diary bear, pens and pencils, coat peg pictures, story books and a jigsaw.
3. Carrying out the Visits 

One member of staff to complete relevant information whilst other talks/plays with the child. 

We need to: 

· Hand out the prospectus/starting school pack for parents who have not received one through post.
· Complete record form re medical details, emergency details, likes, dislikes, etc. See Appendix 
· Leave a copy of the ‘I am starting school’ booklet for parent to read with child
· Show child their coat peg and tray label
· Does the child have any health problems or specific needs which we should be aware of? 
· Information about ethnic and cultural background, any special dietary requirements. 
· Have the parents any concerns about the child starting school? 
· Ask parents’ preference – morning or afternoon (Nursery children); this is taken into account when allocating spaces, where possible.
· Encourage parents to ask any questions. 
· Confirm start date and time and classroom location


4. Return to School 

Staff to check that all information is correct, and any areas of concern are highlighted. 
Staff completes the languages spoken, medical needs, emergency contacts, overview forms, etc.
5. Staff safety during home visits
· The school staff are to remember that they are guests who have been invited into the family’s home. Staff can ask parent/carers for information but they are under no legal obligation to give it to you. Parents/Carers can also ask the school staff to leave at any time or decline that the school can undertake a home visit.
· When the school staff arrives, they should assess if it is appropriate for them to be there.  For example, do you feel welcome? Do you feel unsafe? Have you turned up in the middle of another appointment?
· School staff should make sure they have appropriate identification and encourage the family to check it properly, particularly if they haven’t met you before.
· Before you enter the house or flat, ask the family to put any uncaged animals in a separate room.
· If the parent doesn’t mind, ask that the TV is turned off so that talk can be uninterrupted. Ask that family members do not smoke during the visit.
· Maintain professional boundaries in your relationship with the family e.g. do not drink alcohol or smoke with them.
· Consider confidentiality at all times. Do not chat about other families that the family is in contact with. Do not discuss anything in front of other family members without checking beforehand or privately that it is ok to do so.


APPENDIX 1
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Orchards Church of England Primary School
 Home Visit Information Sheet

Child’s name: (check spelling and pronunciation) _________________________________________
Alternative/Preferred name: __________________________________
Name child will learn to write: ____________________________________________
Date of birth: ____________________________
Siblings: _______________________________________
Home language(s): ________________________________
Religion: _________________________________
Previous Nursery/playgroup experience: (sessions per week) _______________________________
Records received: Y/N
What are your child’s main interests/special toys at the moment? 
________________________________________________________________________________
How does your child usually react to new situations and with new people?
________________________________________________________________________________
Is there anything we need to know to make the settling process as easy as possible?
________________________________________________________________________________
Do you have any concerns about your child’s development? ________________________________________________________________________________
Do you always understand what they say (in all languages) to you? 
_________________________________________________________________________
Speech therapy? Y/N
Will your child need any support in using the toilet, eating independently, putting on and taking off clothes?
 _________________________________________________________________________
Anything that worries or scares your child: ______________________________________________
Health, allergies and medicines we need to be aware of: _______________________________________________________________________________
_______________________________________________________________________________
Is there anything your child should not eat or drink:
 _______________________________________________________________________________
Plasters? Y/N	
Do you have any concerns or worries about your child’s development? 
______________________________________________________________________________
Who will be bringing/collecting the child from School/Nursery (including relationship to the child). 
________________________________________________________________________________
________________________________________________________________________________
Anything else you need to know from us:
________________________________________________________________________________

Photographic Evidence of Children’s Learning
 (Please feel free to delete any statements you are not in agreement with)
· I am happy for my child’s photograph to be taken in school and on visits 
· I am happy for my child’s photograph to be displayed in school.
· I am happy for my child’s photograph to be shared with other families whose child is in the picture
·  I am happy for my child’s photograph to be used in school brochures
·  I am happy for my child’s photograph to be displayed on school websites
· I am happy for my child’s photograph to be printed in newspapers (including photographs taken by the press), this may result in the picture appearing on the newspaper website.

Signed: ______________________________ Date: ______________________
The following people may collect my child from Reception class

	Name
	Relationship to child
	Child knows them as

	


	
	

	


	
	

	



	
	

	



	
	

	



	
	

	



	
	



Signed: ____________________________________   Date:________________________



I would like my child to have daily snack in school. I understand there will be a weekly charge of £1.00 and this will be payable via Parent pay. 

Signed: ____________________________________   Date:________________________
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