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Whole School Policy for:



Nursery Fee Payments



This policy is effective from 1st January 2018 and will be reviewed by SLT and the governing body each July thereafter to set the hourly rate for the forthcoming year and make any necessary changes to the policy.



Entitlement
· All children are entitled to 15 hours of free Nursery Education during term time from the term after they are three year olds. 
· Some three and four year olds may be entitled to 30hrs funded if parent/carer’s are eligible 
· Children who qualify for the two year funding are eligible for 15 hours of free Nursery education during term time from the term after they are two years old.
· Free hours must be taken in the groupings as below:
· Every morning 8.30a.m.-11.30am 
· Every afternoon 12.15p.m.-3.15pm
· Monday & Tuesday 8.30am-3.15pm and Wednesday 8.30am-11.30am
· Wednesday 12.15pm-3.15pm Thursday and Friday 8.30am-3.15pm

Additional Hours
· Additional hours may be purchased in addition to the set sessions with the exception of fee paying two year olds who can select hours within the session at the discretion of the Nursery teacher e.g. two hours for two mornings a week. 
· The cost per hour for additional hours for the academic year 2017-2018  is as follows:
· Two year olds including the term the child turns three- £4 an hour
· Three and four year olds £3.60 (from the term after the child is three)
· Fees will be reviewed annually when the policy is reviewed.
· Additional hours may be offered to children free of charge for a temporary period to support family needs at the discretion of the Nursery Teacher. 

Payment of fees 
· Fees should be paid via ParentPay and are need to show in the account by 7.30am on the Monday of the week of attendance (i.e. payment in advance). 
· Parents may pay in advance half termly or monthly, etc. if they wish. 
· Payment for days not attended will be carried forward. 
· If a full 15 hours are purchased on top of funded 15hours then these do not qualify for reimbursement e.g. if the child attended their funded 15 hours but were then ill for the paid hours they would still be charged as this is taking another place. 

[bookmark: _GoBack]Non- payment of fees
· Should the fees not be paid into the account by 7.30am on Monday of the week of attendance then the following action will be taken:
· Any extra hours or lunch times cannot be attended.  If a child is due to stay all day then will need collecting at 11.30am and returning to nursery at 12.15pm.
· An invoice requesting the payment of outstanding fees by the end of the week will be sent to parent/carer
· Should fees still be unpaid then the child will only be able to access their funded 15 hours of Nursery education until the balance has been paid.

Exceptions
The Head Teacher, School Business Manager, or Governing Body may decide not to levy charges in respect of a particular activity, if it feels it is reasonable in the circumstances or if it is funded through the curriculum budget.

Scale of charges
These will be approved by the Governing Body on an annual basis.

Policy review
This policy will be reviewed in July 2018 and yearly thereafter. 
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