Pimperne Primary School Volunteer Information and Application
Volunteer Personal Details & Consent Form
The following information will be recorded on the school’s management information system.  This is necessary for safeguarding and health and safety purposes (e.g. emergency contact).  Please note that your equalities monitoring information has already been captured in the Equalities Monitoring form you submitted with your application.  
Personal Details:
Name in full:  ….…………………………………………………………………………………………………………………….…………..…….
Known as (Abbreviated/Alternative Forename):  ….…………………………………………………………………….…………..
Address:  …………………………...........................................................................................................................
……………………………………………………………………………………..		Post code: ………………………………………….. 
Home Tel No: ……………………………………………………………....		Mobile No: .…………………………………………
National Insurance No: ………………………………………………...		Date of Birth: ……………………………………..
Medical Information/Conditions (that the school should know) …………………………………………………………………
Emergency Contact:
Title: ……………........	First Name: ………………………………………	Last Name: …............................................
Relationship to Employee:  ………………………………………………………………...........................................................
Address:  ……………………………………………………………………………………………………………………………………………………...
………………………………………………………………………………………………	Postcode:  ………………………………………………
Home phone no. (inc area code): ……………………………………………………...
Work phone no. (inc area code): ……………………………………………………….
Mobile phone number: …………………………………………………………………….
	
Employment/Previous Employment:
Please indicate your current / last place of work ……………………………………………………………………...
…………………………………………………………………………………………………………………………………………………..
Date of employment: …………………………………………………………………………………………………………………….
References: The school needs to ask for a professional or character reference for you. If in employment – your employer (Current or last) should be named as one reference. (Relatives not permitted to give references)
1)Reference Name: ……………………………………………………………………………………………………………….
Contact email: …………………………………………………………………………………………………………………..
Please indicate: Current Employer / Previous Employer / Friend (Character Reference) / Other (give detail) ……………………………………………………………………………………………………………………………
2)Reference Name: ……………………………………………………………………………………………………………….
Contact email: …………………………………………………………………………………………………………………..
Please indicate: Current Employer / Previous Employer / Friend (Character Reference) / Other (give detail) ……………………………………………………………………………………………………………………………

Please indicate whether you have lived/worked overseas: Yes  / No (circle)
(If yes, please give details of dates / amount of time abroad / type of work. ………………………………….
………………………………………………………………………………………………………………………………………………………..

Please be aware that background checks may include online searches of a volunteer’s name.

If driving onto school site: Vehicle Details:
	Type: 
	Colour:
	Registration:




Changes to personal details
It is expected that you have given all the correct details in your application concerning your name, address, age, job history, qualifications, etc.  Should the school discover that you have given any false information in these or any other material respects, the school reserves the right to cease to engage you as a volunteer.
It is very important that you inform your school of any changes to personal circumstances, such as:
· address or telephone number
· details of emergency contact
· criminal convictions or cautions

Privacy Statement 
Personal data is held by the school about the people engages with.  For the purposes of the General Data Protection Regulations 2018 the school is a data controller and acts as a data controller in common with other bodies where staff info must be shared.
The school collects and maintains personal information in order to carry out its functions as an employer and comply with certain statutory obligations, including the sharing of information with other official/government bodies.
If you wish to have access to information held about you by the school, you should initially contact the HR officer at the school or the Headteacher. 

Clearance to Volunteer
A DBS and identification documents (eg Driver’s license, utility bill - less than 3 months old in your name with your address, passport) will be required. The school office will work with you on this. Please bring your DBS on the first day of volunteering for it to be checked.

Days and Times that you could offer: Please indicate your availability by writing potential times that you are available in the boxes below. Thank you.
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	



Preference of Year Groups:
We aim to match your skills with the needs across our school and although there are bound to be some changes a long the way, we try to use your skills and time in the best way possible. Please tick any that are preferred.			                                         Please indicate any skills/interests you have in the space below.
	Year R
	

	Year 1
	

	Year 2
	

	Year 3
	

	Year 4
	

	Year 5
	

	Year 6
	



Volunteer Consent
I give my consent to the school to confidentially hold, retain and process certain information about me from my application form, Equalities Monitoring form, Personal Details & Consent form and any other volunteer-related check (e.g. criminal record) for statutory, personnel management and equalities monitoring purposes only.
I also understand that personal information which identifies me may be used by the school in the event that my welfare, health or safety (or that of others with whom I work) may be at risk.
I give my consent to the disclosure of relevant information about me to any appropriate body in cases where the school is legally bound to disclose the particular information.


Signature:  	_______________________________________________________

Date:		_______________________________________



Childcare Disqualification Declaration
I have read and understood the statutory guidance (please see link below): https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006 
(The school hold a hard copy of this and therefore please ask if you would prefer to read it, rather than access the link).
I confirm that I am clear about my obligations regarding disclosure pertaining to the Disqualification under the Childcare Act 2006.  
I confirm that I have not been disqualified nor have convictions whether spent or unspent.  
If this is not the case, I confirm that I will share this information with the School Leader. 
In addition, I understand that should this change in the future, it is my responsibility to notify the School Leader immediately.

Name:		_______________________________________________________

Signature:  	_______________________________________________________

Date:		_______________________________________________________


Thank you for completing this form.  Please return to the school.
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