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Before You Begin

Please provide full details of your career history, education and training in your application, together with the details of two referees. You must also complete a personal statement in order to support your application. This is your opportunity to tell us how your skills and experience match the person specification for this role and, therefore, it is important you complete the form fully. The successful applicant will be required to provide documentary evidence that they are entitled to live and work in the United Kingdom.

	[bookmark: _Hlk99616240]Contact Details



	Position Applying For
	

	Academy
	

	Title / Preferred form of address
	

	Last Name
	

	First Name
	

	Address Line 1
	

	Town / City
	

	County
	

	Postcode
	

	Country
	

	Email Address
	

	Home Telephone
	

	Mobile Telephone
	

	UK National Insurance Number
	

	Are you happy with your details to be shared with other Place Partnership academies?
	Yes / No 

	Have you ever lived or worked outside the UK?
	Yes / No 

	If yes, please provide details of dates and country
	

	Do you have a current driving licence?
	

	Do you receive a local government pension?
	




	Please give any dates you are not available for interview within the next two months:





	
Education and Professional Development (if essential on Person Specification)



	School/Organisation
	

	Town/City
	

	Country
	

	Start Date 
	

	End Date 
	

	Qualification Type
	

	Course Type 
	

	
Subjects and Grades
	



	School/Organisation
	

	Town/City
	

	Country
	

	Start Date 
	

	End Date 
	

	Qualification Type
	

	Course Type 
	

	
Subjects and Grades
	



	School/Organisation
	

	Town/City
	

	Country
	

	Start Date 
	

	End Date 
	

	Qualification Type
	

	Course Type 
	

	
Subjects and Grades
	






Membership of Professional and Technical organisations (if this applies)
	Organisation Name
	

	Type of Registration
	

	Registration Number
	



For Teaching Posts Only
	Teacher Reference Number
	

	Are you currently an ECT
	Yes/No        If Yes are you Year 1 or Year 2
	

	Date of QTS
	



Please list all professional development undertaken, including in-house courses, that support your application.
	Course Details
	

	Name of organisation
	

	Qualification (if applicable)
	

	Course Content
	

	Course Type
	

	Start Date and End Date
	



	Course Details
	

	Name of organisation
	

	Qualification (if applicable)
	

	Course Content
	

	Course Type
	

	Start Date and End Date
	



	Course Details
	

	Name of organisation
	

	Qualification (if applicable)
	

	Course Content
	

	Course Type
	

	Start Date and End Date
	



	Current Employment



	Employer Name
	

	Position held
	

	Teaching Role
	Yes/No

	Start Date
	



	Notice Required
	

	Salary Band and Amount (i.e. Band D Point 6, MPR 5, £xxxxx (For UPR 1 and UPR 2 please specify 1st or 2nd year))
	

	Contract Type
	

	Employer’s Address
	

	
Key Duties and Responsibilities
	




	Reason for leaving
	

	Type of School i.e. Secondary, Primary, SEMH etc.
	

	Number of Pupils on Roll
	

	Age range and key stage taught
	

	Employment History



Previous Employment
	Employer Name
	

	Position held
	

	Teaching Role
	Yes/No

	Start Date and End Date
	



	Salary Band and Amount (i.e. Band D Point 6, MPR 5, £xxxxx (For UPR 1 and UPR 2 please specify 1st or 2nd year))
	

	Contract Type
	

	Employer’s Address
	

	Employer’s Telephone Number 
	

	
Key Duties and Responsibilities
	




	Reason for leaving
	

	Type of School i.e. Secondary, Primary, SEMH etc.
	

	Number of Pupils on Roll
	

	Age range and key stage taught
	



	Employer Name
	

	Position held
	

	Teaching Role
	Yes/No

	Start Date and End Date
	



	Salary Band and Amount (i.e. Band D Point 6, MPR 5, £xxxxx (For UPR 1 and UPR 2 please specify 1st or 2nd year))
	

	Contract Type
	

	Employer’s Address
	

	Employer’s Telephone Number 
	

	
Key Duties and Responsibilities
	




	Reason for leaving
	

	Type of School i.e. Secondary, Primary, SEMH etc.
	

	Number of Pupils on Roll
	

	Age range and key stage taught
	



	Employer Name
	

	Position held
	

	Teaching Role
	Yes/No

	Start Date and End Date
	



	Salary Band and Amount (i.e. Band D Point 6, MPR 5, £xxxxx (For UPR 1 and UPR 2 please specify 1st or 2nd year)) year for UPR 1 and 2.)
	

	Contract Type
	

	Employer’s Address
	

	Employer’s Telephone Number 
	

	
Key Duties and Responsibilities
	




	Reason for leaving
	

	Type of School i.e. Secondary, Primary, SEMH etc.
	

	Number of Pupils on Roll
	

	Age range and key stage taught
	



	[bookmark: _Hlk99614872]Employer Name
	

	Position held
	

	Teaching Role
	Yes/No

	Start Date and End Date
	



	Salary Band and Amount (i.e. Band D Point 6, MPR 5, £xxxxx (For UPR 1 and UPR 2 please specify 1st or 2nd year for UPR 1 and 2.)
	

	Contract Type
	

	Employer’s Address
	

	Employer’s Telephone Number 
	

	
Key Duties and Responsibilities
	




	Reason for leaving
	

	Type of School i.e. Secondary, Primary, SEMH etc.
	

	Number of Pupils on Roll
	

	Age range and key stage taught
	



	Employer Name
	

	Position held
	

	Teaching Role
	Yes/No

	Start Date and End Date
	



	Salary Band and Amount (i.e. Band D Point 6, MPR 5, £xxxxx (For UPR 1 and UPR 2 please specify 1st or 2nd
	

	Contract Type
	

	Employer’s Address
	

	Employer’s Telephone Number 
	

	
Key Duties and Responsibilities
	




	Reason for leaving
	

	Type of School i.e. Secondary, Primary, SEMH etc.
	

	Number of Pupils on Roll
	

	Age range and key stage taught
	



Please continue on an additional sheet if necessary
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Other relevant work experience
	




	
College/ school leavers may use this section to provide details of hobbies and interests.
	

	Date of QTS
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Supporting Information



Please include in this section in approximately 1,500 words: 
· The reason you are applying for this post. 
· Why you wish to work at this Trust/ Academy.
· How your knowledge, skills and experience meet the requirements of the role description and person specification.
· Any information not already mentioned which you consider relevant.

Supporting Information
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References



Please provide details of two referees. 
(i) The first referee must be your current or last employer. If working in a school, the referee should be the Principal/Headteacher.
(ii) The second referee should be your previous employer.
(iii) If you have worked with children in the past but are not currently doing so, you must provide as a third referee details of the person by whom you were most recently employed to work with children. A third referee should also be provided if the first two references do not cover a five-year period of employment.
(iii) In line with safer recruitment procedures, referee contact details must include an email address, as verbal references cannot be accepted.  

Reference 1
	Title 
	

	First Name
	

	Surname
	

	Position and Organisation
	



	Relationship to Referee
	

	Email Address
	

	Organisation Address
	

	Permission to contact prior to you being informed if you have been shortlisted
	Yes/No






Reference 2
	Title 
	

	First Name
	

	Surname
	

	Position and Organisation
	



	Relationship to Referee
	

	Email Address
	

	Organisation Address
	

	Permission to contact prior to you being informed if you have been shortlisted
	Yes/No






Reference 3
	Title 
	

	First Name
	

	Surname
	

	Position and Organisation
	



	Relationship to Referee
	

	Email Address
	

	Organisation Address
	

	Phone
	

	Permission to contact prior to you being informed if you have been shortlisted
	Yes/No
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Equal Opportunities



	Date of Birth
	

	Marital Status
	

	Gender Identity
	

	Sexual Orientation
	

	Religion or Belief
	

	Ethnic Origin
	

	Job Sharing: If this post is full time and it has been advertised as being suitable for job sharing, please tell us whether you are applying for a full-time post or willing to job share, or whether you would consider either. If you would like to job share this post but are unsure as to whether this is possible, please contact the school or department concerned.



	


[bookmark: Text147]     
Disability

The Equality Act 2010 protects people with disabilities from unlawful discrimination. To meet the Act’s definition, a person must have a physical or mental impairment, which has substantial long-term effects on their ability to carry out normal day-to-day activities. If we know you have a disability, we will adjust the working arrangement and/or the working environment, provided it is reasonable in the circumstances to do so. To be protected by the Act an individual must therefore have: 

· A long term physical or mental impairment (lasting or likely to last for 12 months or more); and 
· A condition that has a substantial adverse impact on his/her ability to carry out normal day-to-day activities.

	Do you consider yourself to have a disability according to the terms of the Equality Act 2010 Disability Legislation?
	Yes / No

	If you are selected for interview are there any special arrangements the school should make for you?
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Disclosing Convictions



The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. 

Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website. 

If you fail to disclose any criminal convictions, cautions, reprimands, warnings and bind overs, including those spent but not “protected”, it could result in withdrawal of the job offer, dismissal or disciplinary action by the Trust.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.

Disclosing Convictions

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?
	

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
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Checks carried out by the Trust



The Trust is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that is considered relevant to the role. Any information that is “protected” under the ‘Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975’ will not appear on a DBS certificate. 

For posts in regulated activity, the DBS check will include a barred list check. 

It is an offence to seek employment in regulated activity if you are on a barred list. 

We will use the DBS check to ensure we comply with the Childcare Disqualifications Regulations. It is an offence to provide or manage childcare covered by these regulations if you are disqualified. 

Any data processes as part of the DBS check will be processed in accordance with data protection regulations.

	

Safer Recruitment



The Trust is obliged by law to operate a checking procedure for employees who have substantial access to children and young people. Place Partnership’s Safer Recruitment Policy & Child Protection and Safeguarding Policy is accessible on the Trust website.

	I confirm that I am not prohibited from teaching (for relevant roles) or barred from working with or applying to work with children (and/or vulnerable adults if appropriate) or included on the DBS Children’s Barred List.
	Yes/No

	Do you have a DBS Certificate?
	Yes/No

	Date of Check
	



	


Declarations



Immigration, Asylum and Nationality Act (2006)

In accordance with the Immigration, Asylum and Nationality Act 2006, the employer will require new members of staff to provide documentary evidence they are entitled to undertake the position applied for/have an ongoing entitlement to live and work in the United Kingdom. All candidates shortlisted for interview are required to complete a declaration and to produce acceptable specified documentary evidence at interview.

	I confirm that I am legally entitled to work in the UK
	Yes/No

	Do you require a work permit to work	 in the UK?
	Yes/No



Formal Proceedings
	Have you ever been, or are you currently, the subject of a formal disciplinary or capability proceeding?
	Yes/No




GDPR Data Protection Act (2018)

The Trust intends to fulfil all its obligations under the Data Protection Act 2018. Individuals whose information is held and processed by the Trust can be assured that the information will be maintained in confidence and treated with all due care. I authorise Place Partnership to check the information supplied and hold all information in both paper and electronic formats.

Keeping Children Safe in Education (KCSiE) - Online Checks

In line with Keeping Children Safe in Education (KCSiE), as part of our Safer Recruitment procedures, the Trust will undertake an online search of all shortlisted candidates. This forms part of our safeguarding due diligence and may help identify any publicly available incidents or issues that the Trust may wish to explore with the candidate at interview. The search will be limited to information that is publicly accessible and will be conducted by an individual not involved in the interview or selection process.

Declaration of Interest
	Are you related to, or have a close personal relationship with any current employee or Trust/School Governor? If yes, please provide details.
	Yes/No



Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.

	I certify that, to the best of my knowledge, the information on this form is true and accurate. I understand that if the information I have supplied is false or misleading in any way, it will automatically disqualify me from appointment or may, after appointment, lead to disciplinary action, which could lead to my dismissal without notice.

I understand that an online search will be conducted on my name(s) if I am shortlisted for the role, I am also aware that the academy / Trust may want to explore anything they find with me further at the interview stage.

I confirm I can produce original documents of my qualifications and that I am happy to undergo a pre-employment medical assessment.

I understand that the canvassing directly or indirectly of the Board of Trustees and any academy Governors or senior employees is strictly forbidden and will invalidate my application. 



	
Yes/No 



	Your Signature
	

	Date
	


	
All application forms must be signed by hand. If you have submitted an electronically signed application, you will be required to provide a handwritten signature should you be shortlisted and invited to participate in the selection process.
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