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Potley Hill Primary School  

Early Years Foundation Stage Policy 

 

Children at Potley Hill are proud of their achievements, respectful of others and equipped for  

new challenges and learning. Potley Hill Primary School is a learning and growing community where 

academic, social, cultural, spiritual and moral values are developed and nurtured, and where all 

children have equal access to the education provided.  

 

As outlined in the Statutory Framework for the Early Years Foundation Stage, ‘Every child deserves 

the best possible start in life and the support that enables them to fulfil their potential. Children 

develop quickly in the early years and a child's experiences between birth and age five have a major 

impact on their future life chances.’ 

 

We adhere to the Statutory Framework of the EYFS and the four guiding principles that shape 

practice within Early Years settings.  

 

• Every child is a unique child, who is constantly learning and can be resilient, capable, 

confident and self-assured 

• Children learn to be strong and independent through positive relationships 

• Children learn and develop well in enabling environments, in which their experiences 

respond to their individual needs and there is a strong partnership between practitioners 

and parents and/or carers 

• Children develop and learn in different ways and at different rates 

 

The Staff 

The Foundation Stage staff work as a team and children and staff work as a unit - children from the 

classes have the opportunity to work together during free flow times, accessing shared outside 

continuous provision. EYFS staff plan and work together to ensure continuity and progression, 

providing age and stage related activities to suit all our children. Children are taught within their own 

class groups, they are taught in a variety of ways; in whole class groups, small group work, pairs and 

individually. We are dedicated to providing excellent pastoral care and education to those children 

in our care. 

 

Staff are fully qualified, have a wide range of experience and expertise in working with and educating  

children. The Staff are committed to professional development and attend up to date training 

courses and have excellent knowledge of the Early Years Foundation Stage and child development. 

 

Our Curriculum 

In both Reception classes children are provided with an environment in which they are given  

opportunities to express themselves using a variety of media and suitable material to stimulate and 

extend imagination and understanding. Through planned play and talking, young children learn about 

themselves and the world around them, they are given opportunities to socialise, make friends and 

therefore develop personal, social and emotional skills and develop confidence. 
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In the Foundation Stage we acknowledge the potential for learning in every activity and situation that  

arises. Our aim is to provide a secure and stimulating environment in which children flourish and 

learn to make sense of the real world. We make the children feel valued and give them the 

confidence to become active learners. Our activities provide first hand experiences through play and 

discussion, children are encouraged to interact with others, to move about and explore a wide 

variety of learning situations. There are well-planned areas of provision in the wide range of 

activities, resources and materials available. Opportunities are provided for sustained activity and 

continuous provision, as well as spontaneous, self-chosen activities. It is important to us that children 

experience success, have fun and enjoy themselves whilst learning. 

 

EYFS Areas of Learning 

The Early Years Foundation Stage is a curriculum from birth to five years old, we follow the strands 

set by this curriculum and concentrate the learning opportunities on the seven areas of learning. 

 

Prime Areas 

 

1. Personal Social and Emotional Development 

2. Physical Development 

3. Communication and Language 

 

Specific Areas 

1. Literacy 

2. Mathematics 

3. Understanding of the World 

4. Expressive Arts and Design 

 

None of these areas can be delivered in isolation from the others. They are equally important and  

depend on each other. All areas are delivered through a balance of adult led and child initiated  

activities. Through play and practical experiences children learn about the world and their place in it.  

They learn through first hand experiences, talk, books and equipment. We set realistic yet 

challenging expectations that meet the needs of our children. We achieve this by planning to meet 

the needs of boys and girls, children with special educational needs, children who are more able, 

children with disabilities, children from all social and cultural backgrounds, children of different 

ethnic groups and those from diverse linguistic backgrounds. 

 

Personal, Social and Emotional Development 

The school fosters and develops relationships between home and school, in order to make links 

stronger for the good of the community as a whole. Children are encouraged to learn to work, 

share, take turns and co-operate with others. They are encouraged to be independent and make 

choices for themselves. They are also encouraged to be sensitive to the needs of others and to 

respect other cultures and beliefs. Children are enabled to become confident and develop a positive 

self image. 

 

Physical Development 

Children are given opportunities to move to music, use equipment, develop and practise their fine 

and gross motor skills. They develop an increasing understanding of how their body works and what 

is needed to be healthy. This is done in both indoor and outdoor learning and by working with a 

wide range of resources. 

 

Communication and Language 

This covers all aspects of language development and provides the foundation for literacy skills.  

Children’s developing competence in speaking and listening is focused on. We aim to extend and  

enrich the children’s vocabulary through story time, rhymes, role-play and group discussions. 

Children are encouraged to share their own experiences through speaking and acting out events in 
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imaginative play and talking about their own ideas. They are encouraged to take part in class 

activities such as working with puppets, participating in music sessions and saying rhymes and singing 

songs together. 

 

Literacy 

We have a variety of resources for the children to use to help them develop early literacy skills.  

Children are encouraged to use the mark-making areas indoors and outdoors independently but 

they also take part in teacher-led activities. These activities include whole class shared reading, 

phonics sessions and small group reading and writing. The pre-writing work encourages correct 

pencil control, left/right orientation and cursive letter formation. Children have the opportunity to 

develop their writing skills in accordance with their age, ability and competence. We encourage 

children to treat books and other resources with respect and they are given many  

opportunities to listen to stories told by the staff. Our morning parent reading sessions allow 

children to read with a wide range of adults and develop their confidence with reading.  

 

Mathematics 

We aim for children to achieve mathematical understanding and a firm foundation for numeracy  

through practical activities and using and understanding language in the development of simple  

mathematical ideas. Pre-number work is covered through nursery rhymes and number activities.  

Children are given the opportunity to learn about number, shape, space, position, pattern and  

measurement. Towards the end of the Foundation stage children start learning to tell the time and 

are given opportunities to learn about money and simple calculations. 

 

Understanding the World 

All children are given opportunities to solve problems, investigate, make decisions and experiment.  

They will learn about living things, their environment, the world around them and the people who 

are important in their lives. Children are also given opportunities to develop computing skills and to 

work with and use modern technology. 

 

Expressive Arts and Design 

We provide opportunities for all children to explore and share their thoughts, ideas and feelings  

through a variety of art, design, technology, music, drama. movement, dance and imaginative play  

activities. Children are given opportunities to make paintings, drawings, collages, models and use  

basic musical instruments. Children also learn new songs and rhymes and enjoy singing them with  

each other. Colour recognition is taught, naming colours, mixing paints, sorting and matching. At 

various times during the year children are given the opportunity to participate in school productions 

and assemblies. 

 

Outside 

We have an outside learning space which children have access to each day. We have all weather  

clothing and children are asked to bring in wellington boots so children are protected and there are 

no barriers to learning. The outside area is an extension of the classrooms and there is a variety of 

resources to facilitate learning. In this area EYFS staff provide planned activities for children as well 

as giving opportunities for them to make their own choices.  

 

At Potley we recognise the importance of outside play and we aim to create an outdoor area which 

is stimulating, exciting, takes account of the children’s interests and is used throughout the year as a 

learning environment. 

 

We will; 

• Use the outdoor space as a natural resource for learning. 

• Include the outdoor area when planning for continuous provision. 

• Include children when planning for learning outdoors. 

• Provide the opportunity for children to access the outdoor area on a daily basis. 
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• Ensure that the outdoor area offers children the opportunity to investigate and explore, 

problem solve, use their imagination and creativity. 

• Ensure the outdoors offers children the opportunity to develop their gross motor skills. 

• Encourage the children to respect the outdoor environment and care for living things. 

• Give children the opportunity to manage and use the space and freedom afforded by the 

outdoors. 

• Give children the opportunity to work alone or in collaboration with peers or adults. 

• Teach the children to use tools safely and appropriately. 

 

Method 

• We will audit our provision and we will work together as a team to plan for learning. 

• We will include the children in the planning process by observing them and asking them 

what they would like to do outdoors. 

• We will take time to track areas on a regular basis to monitor use and effectiveness of the 

provision. 

• We will enhance and/or change provision when necessary. 

• We will provide access to suitable clothing and footwear for both children and adults in the 

EYFS in cases of extreme weather conditions and for when they are doing specific 

messy/wet activities. 

• We will conduct a risk assessment each day ensuring the area and resources are safe. 

• All staff will be mindful of safety whilst outdoors and if they feel safety is compromised in any 

way they must report it to the EYFS team leader. 

• We will ensure that there is a first aider available in the case of an accident. 

 

Photographs/Videos 

At the beginning of the year parents/carers are asked to give permission for their child to be  

photographed/videoed during their time at school. We use these images in the classroom, on 

displays, in the children’s individual record books and on the school website. Only school cameras 

and IPADs will be used to take photographs or video of children. All of these devices will be 

password protected. Personal mobiles, cameras or video recorders cannot be used to record 

classroom activities. ONLY school property can be used for this. 

 

Parents as Partners 

We value the involvement of parents in school. Parental involvement with school begins even before  

children start Reception with an invitation to visit the school and meet their child’s teacher. Parent 

consultation meetings are held in the Autumn and Spring Term at which parents are invited to 

discuss their child’s progress. A report is sent out at the end of the Summer term and parents are 

invited into school to discuss this report if they wish. It is important to stress that if parents are 

concerned in any way about their child they should telephone or call into the school to make an 

appointment to discuss their concerns with the class teacher, EYFS team leader or the Headteacher. 

The Parents are informed via notices on the whiteboard, letters and by regular newsletters. Parents 

are invited to various assemblies and functions throughout the year. 

 

Behaviour  

Children are praised and encouraged every day. We aim to boost their self-esteems and help to 

develop happy little people. Smiley faces are also given out to reward and promote good behaviour. 

If a child displays unsuitable behaviour, they will be spoken to by an adult. The adult will discuss why 

they have made a bad choice and what they should have done. Children may be removed from play 

for a short period of time to cool down or give them some thinking time. A full Behaviour policy is 

available in school.  

 

Safeguarding Children 

The school takes its child protection responsibilities very seriously. Any concerns, which the school 

has, will be noted and, if deemed necessary, will be reported to the relevant agency. The safety of 
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the child is always of paramount importance. The full Safeguarding Policy is available in school for 

parents to read if they wish. 

 

Equalities and Disabilities 

All pupils in this school are entitled to a broad, balanced and relevant curriculum regardless of 

ability, gender, race and social circumstances. Both gifted, talented and able children and those with 

Special Educational Needs are considered and the curriculum adapted to suit all levels of ability. We 

have a full Inclusion Policy available at school. 

 

Special Educational Needs 

Should a child have any special needs the parent will be informed at an early stage. Group and 

individual help is provided within the school where possible. We have links with various agencies and 

when necessary their involvement may be required to support certain children. Parents/Carers will 

always be informed if an outside agency is assisting us to support their child. We have a full Special 

Educational Needs (S.E.N) policy available in school. 

 

Health and Safety 

We have a Health and Safety policy which all staff and students are familiar with and we have  

designated people responsible for first aid in school. Members of the Foundation Stage staff have had 

peadiatric first aid training. Children are taught the safe and appropriate use of equipment and 

materials. Children are taught to be mindful when moving around the school and are aware of safety 

issues. Risk assessments are undertaken before after school activities take place and before we 

embark on school outings. A full Health and Safety Policy is available in school. 

 

Allergies 

Parents/carers are asked to inform us of any foods their children are allergic to or any foods they do  

not wish their child to eat.  

 

Medical Needs 

We keep a note of any medical needs, allergies, children who need inhalers, piriton, epi-pens in the  

First-aid room so everyone is aware of the individual needs. If a child bumps their head, a letter will 

be placed in the child’s bookbag. If we feel an injury is severe, we will ring the child’s parents.  

 

Snack Times 

We see snack time as a social event, a time where the children enjoy eating a piece of fruit together. 

This time of day is the ideal opportunity to develop and enhance the children’s social skills and to 

encourage interaction and conversation with their peers as they sit together.  

 

Parents Meetings 

A meeting will be held during the Summer term for all the parents whose children are due to enter 

Reception the following academic year. At this meeting the parents will meet the Reception team 

and other relevant staff, they find out about activities, routines and are given the opportunity to ask 

any questions. Parents will be asked to book their home visit at this meeting.  

 

Home Visits 

At Potley, we understand that starting school can be daunting for everyone involved, so with this in 

mind, we want to do all we can to make the process as stress free and enjoyable as possible for 

families and their children. We will work in partnership with parents. As parents are a child’s first 

educator, this will help ensure the best outcomes for the children. The first step of this partnership 

is a home visit for every family before a child starts school. We believe that this enables parents and 

children to meet members of staff in the place where they feel most at ease, at home.  

 

Two members of the Potley Reception team, a teacher and an LSA, will carry out the visits. Parents 

will be notified of the visit in advance and a convenient time arranged. Potley staff will wear their ID 
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badges and take a mobile phone, this number will be left in the School office. A timetable of visits 

will also be left in the School office. The LSA will take a small selection of toys or books for the child 

to choose from and will play with the child during the home visit while the teacher completes any 

necessary paperwork. All parents are given a copy of the EYFS policy and an ‘All About Me’ booklet 

to complete with their child prior to starting. The next part of the settling in process will also be 

explained. If a home visit is not possible, parents/carers will be invited to visit Potley at a mutually 

agreed time to meet the child’s teacher and to complete the relevant paperwork. If school based 

staff are aware of special circumstances or arrangements for home visiting, these must be discussed 

with the Headteacher in advance who will decide on the necessary additional arrangements required 

to carry out the visit.  

 

Visits before Starting School 

After home visits, children start visiting their new school and classroom. They begin meeting some 

of the children they will be with in their new class.  

 

Visit 1 Children and parents visit and play together 

Visit 2 Children visit in a small group and we ‘buddy them up’ with existing Reception children 

Visit 3 Children are in their new classes and we hold a parent workshop 

Visit 4 Children are in their new classes and they stay for lunch  

 

The parent workshop during visit 3 aims to help parents understand what their child will be doing in 

class and how they can support them both at home and in school. It is also an opportunity for 

parents to meet each other and to ask any questions arising from the workshop or visits.  

Assessment 

As each child enters Reception we use our professional judgement to assess the age band children 

are working ‘within’ across the EYFS areas of learning. Within 6 weeks of the child starting they will 

be given a ‘baseline’ assessment. 

 

Expected Standards for Reception are: 

 

40-60 months = Meeting ARE (Age Related Expectations) 

30-50 months = Working towards ARE 

Any other lower age band below = Significantly below ARE 

 

Formative Assessment 

As the year progresses children are monitored on their development and progress in all areas of 

development. Examples of children’s learning, showing their individual level and stage of development 

are built up throughout the year. Provision is made for these observations and assessments through 

experience and play. Progress is recorded by observing and assessing children either using hand 

written observations, staff notes or by use of an iPad, using the 2Build a profile program. An online 

learning journey report will be emailed to parents using the 2Engage Parents software at the end of 

every half term.  

 

At the end of the year we will assess the Reception Class children against the EYFS Profile Early 

Learning Goals, stating whether they are EMERGING, EXPECTING or EXCEEDING.  

 

Parents are included in their child’s learning journey via reading, phonics homework, Dad and Lads’ 

day and Mums’ days. Parents are also able to view their child’s Learning Journey on request. We 

have 2 formal Parents Evenings in the Autumn and Spring term. 

 

2Build a Profile 

The recording application (2Build a Profile) used allows parents to view observations and photos of 

children’s work from their own device or computer. Parents will be invited through a secure system 
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to see their own child’s information. Support Staff and teachers will record photos and observations, 

and teaching staff will be responsible for reviewing these before allowing parental access. All staff will 

be made aware of any children who should not appear in photos due to parental consent or other 

factors. Photographs and recordings can only be transferred to, and stored on a school computer to 

be printed. Data held in the 2Build a profile system is secure and encrypted and backed up externally 

several times throughout the day.  

 

Effective Marking in Reception  

Teachers and support staff adhere to the following marking expectations in the children’s books. A 

guide to the marking codes used by staff are stuck in the front of children’s books to help staff, 

parents and children understand the codes.  

 

Marking ‘Non-Negotiables’ in Reception 

 

 

• Stickers in books to indicate the aim and success criteria (I can, I can also, I can 

even).  

• The teacher should indicate the level of success by drawing 1 star, 2 stars or a ‘wish’ 

next to the success criteria. If the child’s next step is not listed in the SC, teachers 

will draw a wand and briefly write the next step (e.g. Finger spaces)  

• Guided work should be used to respond to wishes and fill gaps. There should be 

evidence of this work in books an indicated using GW 

• Use of highlighters: ‘Tickled Pink' (strengths) & ‘Green for Growth’ (areas for 

improvement) used by teachers.  

• Teachers indicate how work has been completed using I (independent), GW (guided 

work) or CI (child initiated) 

• Teachers use smiley faces to praise children  

• As children begin to read, teachers may write positive comments 

 

 

Transition into Year 1 

We believe that best early years practice sees learning as a continuum and that our role is to 

smooth the way between the child’s home experience, EYFS Curriculum and the National 

Curriculum, ensuring that the curriculum we provide in KS1 reflects our understanding of the 

children as learners. We aim to fit the curriculum to the child and not try to fit the child to the 

curriculum. At Potley we are committed to the Early Years Foundation Stage and we  

believe it is essential that children who enter Reception receive their entitlement to the EYFS. The 

Foundation Stage provides the firm foundations upon which all subsequent learning builds. Transition 

is managed in a thoughtful and planned way, taking account of the needs of the young learner. 

 

Our Aims are to ensure our children; 

• Experience smooth transition periods. 

• Receive the EYFS for the duration of Year R 

• Children with identified needs experience a curriculum suited to their needs. 

• Continue to have opportunities for structured play in Year1, as appropriate. 

• Continue to experience teaching that reflects a variety of preferred learning styles. 

 

Teacher Transition Meetings 

Teachers will meet in the summer term to discuss the children they will be ‘handing over’. Teachers 

will inform of the pupils’ academic abilities, specific needs and any relevant family information or 

safeguarding issues, whilst bearing in mind confidentially at all times.  
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Taster Sessions 

Children will be given the opportunity to have a taster session in the class they will be starting in 

September and will meet their new Year 1 teacher.  

 

We would like our Year 1 staff to; 

• Observe the reception teaching area at different times during the year to increase their own 

understanding of the curriculum the children are used to. 

• Identify opportunities for structured play in Year 1 curriculum through sharing of ideas and 

good practise with colleagues, both within and outside the school. 

• Enjoy the freedom to provide a creative approach when delivering the National Curriculum 

so that children can continue to be actively involved in their learning. 

• To fully consider the EYFS profile scores and how best to plan for individuals/groups of 

children. 

 

We aim to plan and deliver lessons appropriately, in keeping with the school’s wider teaching and 

learning policy. This should ensure that children are not sitting for too long periods and should also 

ensure that the learning activities are appropriately challenging and delivered effectively, taking into 

account a range of learning styles. However, there are some guiding principles that are felt by the 

school to be important, particularly when children first enter the year 1 classroom in September.  

 

These are; 

• There should be an initial focus on children’s personal, social and emotional development. 

(Some children settle more quickly than others and staff need to be flexible and allow for this in 

planning.) 

• A strong focus will also be given to speaking and listening. 

• The layout of the Year 1 classroom should include space and resources so that children can 

undertake continuous provision, e.g sand tray, role-play, activities. 

 

Policy agreed: November 2016 

Review date: November 2018 


