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Potley Hill Primary School 

English Policy 

 
Introduction 

At Potley Hill Primary School, we accept the fundamental principle that English is key to improving 

learning and raising standards; it enables pupils to gain access to all subjects studied in school, to 

read for pleasure and information, and to communicate effectively. Crucially, we believe that literate 

pupils will ultimately emerge as confident and articulate communicators, fully prepared to enter the 

wider world. We aim to develop in our pupils the ability to communicate effectively in writing, 

speech and to listen with understanding.  

 

Guidelines for teaching practice to accompany this policy can be found in the English Expectations 

document. Further details of professional development opportunities and monitoring can be found in 

the English Action Plan. 

 

Objectives 

Pupils at Potley Hill Primary School will leave Year 6:  

 reading and writing with confidence, fluency and understanding, using a range of independent 

strategies to take responsibility for their own learning including self-monitoring and 

correcting their own errors;  

 with a love of reading and a desire to read for enjoyment;  

 with an interest in words and their meanings; developing a growing vocabulary in relation to 

grammatical terminology;  

 understanding a range of text types, media types and genres;  

 able to write in a variety of styles and forms appropriate to the situation;  

 using their developing creativity, imagination, inventiveness and critical awareness;  

 having a suitable technical vocabulary to respectfully articulate their responses in any 

discussion.  

 

Statutory Requirements  

Statutory requirements for the teaching and learning of English are laid out in the National  

Curriculum in England: English Programmes of Study – Key Stages 1 and 2 (2014) and in the 

Communication and Language and Literacy sections of the Statutory Framework for the Early Years 

Foundation Stage (2017).  

 

In the Foundation Stage (Reception) children are given opportunities to:  

 Speak and listen and represent ideas in their activities;  

 Use communication, language and literacy in every part of the curriculum;  

 Become immersed in a language rich environment.  

 

At Key Stage 1 (Years 1 and 2) children are given opportunities to:  

 Learn to speak confidently and listen to what others have to say.  

 Learn to read and write independently and with enthusiasm.  

 Learn to use language to explore their own experiences and imaginary worlds.  
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At Key Stage 2 (Years 3-6) children are given opportunities to:  

 Learn to change the way they speak and write to suit different situations, purposes and 

audiences.  

 Read a range of fiction, non-fiction and poetic texts and respond to different layers of meaning in 

them.  

 Explore the use of language in literary and non-literary texts and learn how the structure of 

language works (using grammatical terminology).  

 

Subject Organisation  

 

Foundation Stage  

In Reception, children have opportunities to develop their communication, language and literacy 

skills on a daily basis in both adult led and child initiated activities. A range of texts are used in the 

mixed ability Literacy lessons. Children have daily discrete Phonics lessons. Individuals read with an 

adult approximately three times a week. Regular story times develop a love for books and 

storytelling.  

 

Key Stage 1  

In Key Stage 1, daily discrete phonics lessons continue and are taught in ability groups, while children 

have daily mixed ability English lessons with an emphasis on real texts. Children take part in both 

guided and individual reading sessions and have regular story times and library visits to develop a 

love for reading. English skills are developed across the curriculum. Provision is made for children 

who require extra support through intervention programmes, differentiated class teaching and 

targeted teaching groups.  

 

Key Stage 2  

In Key Stage 2, children have daily English lessons. Spelling and Grammar skills are embedded within 

English lessons. Additional English sessions include guided reading, spelling practice (refer to Spelling 

section), handwriting (refer to Handwriting section) and regular reading aloud of class novel. English 

skills are developed across the curriculum. Provision is made for children who require extra support 

through targeted teaching; intervention programmes, LSA support and differentiated class teaching. 

 

Specific Areas 

Writing 

We aim to develop the children’s ability to produce well structured, detailed writing in which the 

meaning is made clear and which engages the interest of the reader. Attention is paid throughout the 

school to the formal structures of English, grammatical detail, punctuation and spelling. Our 

approach to teaching writing covers the ‘transcription’ and ‘composition’ requirements of The 

National Curriculum (2014). Lessons allow children to have the opportunity to ‘explore high quality 

texts in depth, enhancing reading comprehension and providing meaningful contexts and purposes 

for writing’. Class teachers apply their own creativity to cover the objectives stated in the National 

Curriculum.  

 

Teachers use the medium term planning to ensure that all speaking and listening, reading, writing and 

grammar objectives are covered through each genre. Teachers take on the three phase approach to 

planning: Phase 1: Stimulate/Generate, Phase 2: Capture, Sift and Sort and Phase 3: 

Create, Refine and Evaluate.  

 

Teachers model writing skills and the use of phonics and spelling strategies in shared writing 

sessions. Guided writing sessions are used to target specific needs of both groups and individuals. 

Children have opportunities to write at length in extended independent writing sessions at the end 

of a unit; applying their taught skills to an unsupported piece of writing. 
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English Overviews outline the key texts that will be covered by each year group each term.  

 

Writing is marked using the marking codes and the next step marking system, ‘2 stars and a wish’. 

Teachers use this next step marking to inform their Guided Writing and pupils are given the 

opportunity to improve their writing by responding to the wishes. 

 

English Working Walls should be a feature of every classroom and should reflect the current unit of 

work and the learning journey (see Display Expectations).  

Further guidance for teachers is included in the ‘English Expectations’ document. 

 

Reading 

Teachers model reading strategies during shared reading sessions, whilst children have the 

opportunity to develop their own strategies and to discuss texts in detail during guided reading time; 

with there being a particular focus on questioning to promote an in-depth understanding of the text. 

Questions progress from literal to inferential as the children move up through the school.  

 

A range of reading schemes are used to support early readers as well as book banded ‘real books’. 

Benchmarking is used to assess children’s fluency and comprehension progress. Children are placed 

on a book band accordingly. All children are regularly assessed to monitor progression.  

 

Many exciting and rewarding activities are arranged in school to promote the pleasure and 

knowledge that can be gained from books, e.g. ‘World Book Day’- where children are immersed in 

storytelling, author quizzes, book discussions and the opportunity to dress up as a book character 

and share their favourite books. Other opportunities include library visits- where the children are 

encouraged to take books out, author visits, Readathon and individual class reading challenges to 

promote the love of reading.  

 

In KS1, children take home a banded book which is appropriate to their level of ability. Children 

choose their books from a wide selection of schemes and real books. In Key Stage 2, children take 

home a banded book which is appropriate to their level of ability. Some exceptions may be made for 

unmotivated, uninspired readers. In this case, teacher judgement applies and within reason, the child 

may choose another book they wish to read. Children are expected to progress to a ‘free reader’ 

status so they are able to read any book from their classroom or school library. 

 

Children are encouraged to read as much as possible at home and in school. Children’s reading 

records are monitored to ensure reading is happening regularly and certificates are awarded for the 

number of times children read at home. Each classroom has a display to show how many times each 

child has read at home. 

 

Guided Reading sessions are run daily across the school to support the teaching of reading skills. 

Teachers use school record keeping formats, which are saved on the server; session plans for guided 

reading focus on whole class teaching and guided work. Response questions should be linked to 

Reading Domains and assessments should be made against KPIs.  

 

English overviews are in place which show termly text drivers for reading lessons for Y1 to Y6.  



4 
 

 
 

Reading aloud is expected in every classroom and is a high priority at Potley Hill School. We run a 

‘Read Aloud’ curriculum from Y1 to Y6; booklists are kept in teachers’ planning files and all texts 

should be read across the year, supplemented by other texts chosen by teachers or children. The 

enjoyment of reading is promoted through reading aloud and in independent reading times as well as 

providing the children with comfy classroom book corners and a welcoming library environment. 

The library is maintained by a librarian and children’s support, new and requested texts are ordered 

regularly to ensure the library has an up to date selection of books and authors.  

 

 

Spelling and Phonics 

In Foundation Stage and KS1 high-quality, systematic phonic work is taught in discrete daily sessions 

using the ‘Letters and Sounds’ programme. Pupils’ progress through the phases is tracked and these 

records are passed to KS2 when pupils transfer to this key stage. This tracking document is used to 

identify children who need to carry on working within Letter and Sounds. Children who have 

completed phase 5 move onto the ‘No Nonsense Spelling’ programme which corresponds to Phase 

6 of ‘Letters and Sounds’. 

 

To be able to spell correctly is an essential life skill. When spelling becomes automatic, pupils are 

able to concentrate on the content of their writing and the making of meaning. Whilst we note that 

spelling is not the most important aspect of writing, confidence in spelling can have a profound effect 

on the writer’s creativity. We aim to use explicit, interactive teaching which draws children’s 

attention to the origins, structure and meaning of words. 

 

Children follow a personalised approach to practising spellings at home using an online software 

programme ‘Spellzone’ – 2 x 10 min at KS1 and 3 x 15 min at KS2. This includes the common 

exception words. Children are expected to work through a range of activities and games designed to 

support their development.  Spelling Ability tests take periodically to track progress. Standardised 
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scoring using the SWST testing allows teachers to track progress and support focus groups of 

children where necessary. 

 

Handwriting 

Pupils and teachers use cursive script in all writing. Individual letters and joins are taught and 

practised within handwriting sessions. Children across the school do regular handwriting practise in 

addition to using cursive writing in their English books. A range of teaching strategies are used to 

support all learning styles. Presentation is a key focus across the school and children’s handwriting 

development is used to support this. Additional sessions are in place for those children needing 

support with their handwriting and lessons use differentiated support and modelling to guide 

learners. Handwriting sessions should take place 3 times per week at KS1 and twice per week at 

KS2.  

 

In the Infants, children follow the ‘Rainbow Handwriting’ scheme to learn the formation of the 

letters. After each stage of Rainbow Handwriting, children receive a certificate. In the Juniors, 

children following the ‘Reach for the Stars Handwriting’ scheme and receive bronze, silver and gold 

certificates. Further details on the handwriting schemes can be found on the English expectations 

document.  

 

Speaking and Listening 

We recognise the importance of spoken language in pupils’ development across the whole 

curriculum; spoken language underpins the development of reading and writing. Children are 

encouraged to develop effective communication skills in readiness for later life. Opportunities to 

develop these skills include: talk partners, storytelling, roleplay and debating within lessons across 

the curriculum, class assemblies, School Council representatives and school productions.  

 

We believe that oral language has a key role in classroom teaching and learning and that our pupils’ 

understanding and creativity can be fostered by discussion and interaction. Pupils are encouraged to 

use talk partners within English and across the curriculum to share and magpie ideas from each 

other when thinking about vocabulary use and creating sentences. Across the curriculum children 

use speaking and listening skills to work in small groups or partners and collaborate with others. 

 

Children who require extra support in speaking and listening are referred to a Speech and Language 

therapist to further assess their needs.  

 

We recognise the need for all pupils to speak, read and write standard English fluently and 

accurately, while acknowledging that a pupil’s own dialect or other language is of prime importance. 

All staff members are role models who promote Standard English and take care to sensitively 

correct children’s misconceptions with language. 

 

Cross- Curricular English Opportunities  

Teachers will seek to take advantage of opportunities to make cross-curricular links. They will plan 

for pupils to practise and apply the skills, knowledge and understanding acquired through English 

lessons to other areas of the curriculum. Extended writing is expected to be produced in Topic and 

Science; to showcase the children’s transferrable skills.  

 

Mathematics  

English contributes significantly to the teaching of mathematics in our school. Children in the 

Foundation Stage develop their understanding of number, pattern, shape and space by talking about 

these areas with adults and other children. Children in KS1 are immersed in stories and rhymes that 

rely on counting and sequencing. Children in KS2 are encouraged to read and interpret problems in 

order to identify the mathematics involved. They communicate mathematically through the 

developing use of precise mathematical language. Mastery skills can be acquired by a child’s ability to 
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reason and justify their understanding of mathematical concepts. Every class teacher strives to 

achieve this by supporting children’s developing explanations.  

 

Computing  

The use of ICT enables children to use and apply their developing skills in English in a variety of 

ways. Younger children use ICT as a source of information and as a way of enabling them to present 

their completed work effectively. Older children use the internet when searching for information 

about a different part of the world or Topic facts. We encourage all children to use ICT as a 

resource for learning, whenever it is appropriate.  

 

Personal, Social and Health Education (PSHE), Social and Emotional Aspects of 

Learning (SEAL)  

English contributes to the teaching of PSHE and SEAL. We encourage children to take part in class 

and group discussions on topical issues. Additionally, we encourage children to be open about their 

feelings and voice their worries; to solve their conflicts with friends.  

 

Spiritual, Moral, Social and Cultural Development  

The teaching of English develops skills through which our children can give critical responses to the 

moral questions they meet in their work. Their understanding and appreciation of a range of texts 

brings them into contact with their own literary heritage and texts from other cultures. The 

organisation of lessons allows children to work together and gives them the chance to discuss their 

ideas and results. 

 

Assessment 

Teachers assess children against Age Related Expectations, set out in the National Curriculum, using 

the Rising Stars Key Performance Indicators (KPIs). Assessments are recorded using the Classroom 

Monitor Markbook, in line with the Assessment Policy. Termly GPS tests are administered in Years 

1 to 6 and termly reading and spelling tests give a standardised score from Y3 upwards. Tracking 

data allows teachers to identify target children and ensure good progress is being made; children 

who are not making sufficient progress are put onto a MAP (Meaningful Action Plan), which identifies 

strategies for additional support . Data analysis of reading and writing is carried out termly and pupil 

progress meetings help to ensure expected progress is being made. Parents are invited to parents’ 

evenings twice a year and are sent an annual report in the Summer Term. Termly summaries from 

Classroom Monitor are also sent home to parents.  

 

Marking is in line with the school’s policy and helps children to take the next steps to improve their 

writing (further details can be found in the English Expectations document). During lessons and 

through marking teachers use assessment to ensure planning is based on prior attainment and that 

pupils know what they are to do to achieve the next step.  

 

Homework and the Role of Parents  

We see parents as important partners in the process of developing children’s literacy skills.  

 They have an important influence on children’s language before they come to school.  

 They provide valuable support at home in helping children to become readers and writers.  

 They offer a useful audience for children in their development as speakers and listeners, 

readers and writers as the children move through the school (e.g. phonics, reading, SAT’s 

revision).  

 

We therefore encourage parents to play their full part in their children’s education by:  

 Involving parents in the school’s reading programme from the moment their child starts 

school.  

 Updating the guidance for parents as their children move through school so that they can 

continue to offer appropriate support.  
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 Giving parents termly outlines of the curriculum areas in English that each year group will be 

studying.  

 Welcoming offers of help from parents to assist in school by listening to children read.  

 Providing homework in accordance with the school’s Homework Policy and encouraging 

parental support.  

 

Monitoring  

Teaching and planning will be monitored by the English manager and SLT according to the agreed 

School Improvement Plan. Feedback is given to teachers within staff meetings and through individual 

Teaching & Learning Logs. Staff are given clear guidelines on areas for development and support is 

offered through coaching etc. English priorities are identified by the English manager and 

Headteacher from the School Improvement Plan which in turn sets objectives for the English action 

plan.  This will form the basis for monitoring and will identify how this is to be implemented. 

 

Professional Development 

Where necessary the English Manager attends courses to support their own professional 

development and disseminates training to staff. In other circumstances the English Manager organises 

training and coaching opportunities for teachers and support staff. The focus for these sessions are 

determined by the priorities outlined in the School Improvement Plan. 

 

Inclusion and Equal Opportunities 

Every child is given the opportunity to be included in all aspects of school life and in all areas of the 

curriculum. Teaching and learning in the school ensures that all children are set suitable learning 

challenges. A broad range of teaching styles are adopted in response to diverse learning needs. We 

make every effort to overcome potential barriers to learning and assessment for individuals and for 

groups of children. We aim for Potley Hill Primary School to be an ideal learning environment for 

nurturing and developing the whole child. 

 

Our ethos for inclusion is supported by our equal opportunities policy. We ensure that equal 

opportunities in English are addressed as follows: 

 Pupils with special needs have equal access to the English curriculum through the use of 

differentiated learning strategies and tasks. These are based on individual needs. 

 Respect for cultural and linguistic diversity is promoted through a wide ranging curriculum 

across the years, including use of texts across different cultures. 

 Gender equality is promoted by ensuring that both boys and girls have access to all aspects 

of the English curriculum and that planning incorporates a range of genres appealing to both 

genders.  

 Opportunities to address issues of gender, race etc are provided through discussion, 

appropriate gender texts and resources.  

 

Special Educational Needs 

Some children may be working at a level above or below that of the rest of their peer group, or may 

need special assistance to accomplish particular tasks. This will become apparent through teachers’ 

use of an on-going observation and assessment or assessment prior to a child coming to our school.  

Where children are thought to need additional help, teachers go through a referral procedure 

consistent with the Code of Practice on the Identification and Assessment of Special Educational 

Needs. Parents are informed of any decisions made.  

Children with Educational, Health & Care Plans (EHCPs) or who are identified as having specific 

educational needs (SEN Support) will have individualised objectives for learning. It is for class 

teachers to decide how to best target their support in liaison with the SENCO and parents. 
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