
RISK ASSESSMENT                                     

1 
 

Risk Assessments for:                          Secondary School ð Rayner Stephens 

High School   

March 21 - Full Opening   

Date  

 

14th May 2021  

Then reviewed by Covid   

As shown on page 36.   

Assessor Name:  COVID 19 School based c ommittee   

  

Sources:  WHO, NHS, DfE, NASUWT 

(LA template amended)  
 

  

What are the 

hazards  

Who might be 

harmed and 

how  

Risk 

rating 

without 

control

s in 

place  

Current control measures  

Risk 

Rating  

with 

control 

measures 

in place  

Are risks adequately 

controlled for work 

task to go ahead, or 

will further control 

measures be 

required? (Detail any 

additional measures)  

Action 

required by 

Whom  (See 

below)  

Date 

action 

require

d by  

(See 

below)  

Direct 

transmission of  

COVID -19 

virus   from 

being  in close 

proximity to 

people with 

the virus. I.e.   

person to 

person 

transmission  

(hand to hand, 

School 

employees                              

parents, learners  

and the g eneral  

public                                        

 

Ill health                                       

(e .g. Respiratory 

symptoms, 

fever, cough, 

shortness of 

breath  

H General Measures                                                            

School Employees  are advised to follow 

NHS guidance on coronavirus (COVID -19) 

Covid -19-guidance -for-employees   

 

School leaders are  advised to follow the  

NHS and DfE guidance for employers and 

schools on COVID -19. Covid -19 

Guidance to -employers  

 

https://www.gov.uk/government/publica

tions/actions -for-schools -during -the -

M SLT should regularly 

refer to latest 

guidance 

https://www.gov.uk/c

oronavirus  

 

Leadership team will 

regularly monitor new 

measures being 

introduced by 

government to 

reduce risk and 

 

 

 

 

 

 

 

  

about:blank
about:blank
about:blank
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#RA
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#RA
about:blank
about:blank
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hand to 

mouth, hand 

to body),  

 

 

 

 

 

 

 

 

 

 

 

 

 

In more severe 

cases, infection 

can cause 

pneumonia, 

severe acute 

respiratory 

syndrome, 

kidney failure 

and even 

death)  

coronavirus -outbreak/guidance -for-full-

opening -schools#RA  

 

Essential Control Measures  

¶ A requirement that people who are ill 

stay at home  

¶ Robust hand and respiratory hygiene  

¶ Enhanced cleaning arrangements  

¶ Active engagement with NHS test and 

trace  

¶ Formal consideration of how to 

reduce contacts and maximise 

distancing between those in school 

wherever possible and minimise 

potential for contamination so far as is 

reasonably practicable.  

¶ Where recommended use of face 

coverings in school as advised.  

¶ Clean hands thoroughly ð more often 

tha n usual  

¶ Where necessary where appropriate 

PPE 

¶ Manage confirmed cases of Covid 19 

amongst the school community  

¶ Contain any outbreak by following 

local health protection advice   

 

Specific  Measures  

communicate this 

with staff as 

appropriate.  

 

School can contact 

healthandsafety@ta

meside.gov.uk  for 

advise, guidance and 

support.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#RA
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#RA
mailto:healthandsafety@tameside.gov.uk
mailto:healthandsafety@tameside.gov.uk
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Due  to  school  opening  in full, the  school  

will need  to  be  appropriately  staffed.   

 

Any  support  that  may  be  required  for 

employees  will be  identified  and  plans  put  

in place  as appropriate.   

 

Clear  guidance  has been  given  to  parents  

and  employees  to  reiterate  that  anyone  

who  is displaying  symptoms,  or has tested  

positive  in the  last 10 days  must  not  be  

attending  the  school  setting.   

School  has communicated  itõs 

arrangements  to  all employees  and  

parents  prior  to  the  return  of  the  additional  

learners  and  in preparation  for  full school  

opening.   Appropriate  briefing  sessions will 

take  place  for  all  groups  of  staff  including  

first aiders  and  cleaning  teams.   

 

Learners will receive  relevant  information  

as part  of  their  introduction  back  into  

school.    The school  will adopt  a  phased  

return  back  to  school  for  the  first few  days  

of  term  as outlined  in the  staff  and  parent  

guides.   

 

All learners will be regularly reminded of 

the i mportance of the measures which are 
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in place in order to support them in their 

understanding as to why and how school 

looks and feels different in order to ensure 

their safety and the safety of others.   

 

Regular communication will continue with 

staff by t he appropriate means and to 

parents through up to date information 

being provided on the website.  

 

Appropriate signage will remain in school 

which clearly emphasis expectations 

around social distancing, hand and 

respiratory hygiene.  

 

Signage is displayed outside the building 

advising that the visitors/parents are only 

allowed into school if pre -agreed or is 

appropriate to do so.  

 

Staff  are  advised  that  where  possible  

contact  with  parents  or other  non  school  

staff  will continue  to  be  conducted  

remotely,  via  telephone  or other  

video/communication  links as 

appropriate.   

 

Staff are advised to only physically meet 

with parents or other non -school staff if 
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they are satisfied that doing so is 

consistent with government advice.  

 

Although parents/visitors being in school 

will be avoided where possible, staff  are 

reminded not to touch/shake hands with 

parents/each other.  

 

Behaviour  Policies have  been  updated  to  

cover  COVID  19 related  incidents.   

The majority  of  staff  in education  settings  

will not  require  PPE beyond  what  they  

would  normally  need  for  their  work,  staff  

will be  advised  of  situations  where  

additional  PPE is req uired.    Any PPE that 

may be specifically required is detailed 

within the first aid documents and/or 

cleaning expectations document.   

 

The wearing of face coverings.  

From the 17 th March in line with the latest 

government guidelines l earners will no 

longe r wear face masks in lessons .  

Leaners, Staff and visitors will continue to 

wear face coverings when moving 

around th e school and in communal 

areas.  This will remain in place until a time 

when the local authority suggest we are o 

longer in a high risk are a and that face 

 

 

 

LA has provided some 

PPE. The school, will 

identify where PPE 

might be required 

and ensure sufficient 

stock is available .  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



RISK ASSESSMENT                                     

6 
 

masks in social areas  can be removed for 

students.  

We have been provided with a 

contingency supply of reusable face 

coverings which can be provided to 

learners /staff/visitors  who may have 

forgotten to bring their own to school or 

have been  soiled/lost.  

 

Staff will be advised to be sensitive to 

learners and colleagues who are exempt 

from wearing a face covering.  Nobody 

will be refused entry on the basis of them 

not wearing a face covering.  

 

We have communicated how to wear 

face coverings safely to learners and staff.  

¶ Wash/ Sanitise hands before putting 

the face covering on.  

¶ Avoid wearing it around the neck 

and forehead  

¶ Do not touch the front of the face 

covering whilst wearing it or 

removing it  

¶ Change the face covering if it 

becomes damp or if you have 

touched it  

¶ Wash/Sanitise hands before 

removing the face covering.  
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¶ Only touch the straps, ties or clips 

when removing.  

¶ Dispose of single use covering in a 

covered bin or place reusable 

covering i n a plastic bag to be 

taken home.  

Wash/sanitise hands once the face 

covering has been removed  

 

 

Bubbles  

Learners will, as far  as possible  be  placed  

in consistent  groups  (bubbles)   

 

As a  secondary  school,  where  wider  

bubbles  are  necessary  to  facilitate  the  

offer  of  a  full range  of  subjects  or, due  to  

the  logistics  of  the  school  building,  year  

group  size bubbles  will be  implemented.   

Should  cross over  of  wider  bubbles  

become  necessary,  we  will aim  to  ensure  

where  reasonably  practicable  they  are  

contained  within   KS 3/KS 4 groups.   This 

may  be  the  case  for  option  groups  and/or  

WSD for  example.   

 

Where  space  allows,  social  distancing  

(2m)  will be  observed  within  bubbles.   

 

 

 

Mixing of these 

bubbles may take 

place in the delivery 

of specialist teaching 

for example.  Where 

groups are mixed, 

these subsequent 

groups should be 

consistent.  
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Bubbles  will, as far  as possible  be  kept  

apart  ð any  assemblies/collective  

workshop  that  are  deemed  necessary  will 

be  limited  to  one  bubble  at  a  time.    

Alternative  means  of  delivering  these  

things  via  teams  link or live events  for 

example  will be  considered.   

 

Where  it is necessary  for  the  delivery  of  the  

school  timetable,  all  teachers  and  other  

staff  can  operate  across  different  bubbles.   

Where  this is necessary  staff  and  teachers  

will, as much  as they  can,  keep  a  2m 

distance  from  learners  and  other  staff.    

 

Guidance h as been provided to parents 

on the eligibility for and arranging of 

testing individuals for Covid -19 

 

Arrival /leaving school  

Staff are asked to be mindful of sensible 

and safe travel to work, including 

avoiding using public transport where 

possible or if not to w ear  the mandatory 

mask whilst doing so.  A dhere to the most 

up  to date guidance on car sharing.  

Consider other means of travel.  Be 

mindful of sensible parking on the car 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If school setting and 

school bus service 

allows, consideration 

to be given to 

staggering start times 

to reduce peak hour 

demand on public 

transport.   
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park to achieve socially distancing where 

possible.  

 

Staff are asked to arrive before learners   

Appropriate gates will be opened earlier 

to facilitate this.  

 

Guidance for parents regarding 

transportation of learners to and from  

school, and the preferred avoidance of 

public transport where possible has been 

given.   If learners are travelling on public 

transport, and they have their mask they 

will be asked to b e placed in sealed bag 

and for this to be placed in their school 

bag until home time.   

 

 

Where possible and as the school site 

allows, separate entrances are used for 

year group bubbles.  All learners will be 

directed to their entrance on arrival at 

their  allocated time of arrival.   This 

information will be provided to the 

learners in advance of them arriving to 

school.    

 

Parents will be asked to bring their 

children to school alone  where possible 

 

 

 

 

 

 

 

Encouraging parents 

to use alternative 

means of transport 

to/from school as 

detailed within the 

parent guide.  

Review of information 

from external school  

bus service provider 

where appropriate 

detailing their 

protocols when 

learners are travelling 

to/from school. 

Accepting this is  then  

parental choice.  
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and if they canõt travel alone and access 

to the car park will be limited .   

 

Entrance s are  supervised by staff 

encouraging learners to adhere to the 

social distancing markers and where 

necessary encouraging parents to leave 

children and walk away  

 

Staff will d iscourage loitering  by both 

learners and parents.  Advise sent to 

parents reminding them not to loiter or 

liaise directly with school staff.    

Parents have been informed how best 

they should now communicate with staff  

during these times.   

 

Reception signing in and out  

E.g. Staff, visitors and contractors  

 

Arrival/reception areas are reconfigured 

to encourage social distancing with 

either permanent or temporary screens in 

place.   

 

Hygiene stations are in place, with 

instructions to use it, prior to entering the 

buildin g 
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Staff working at multiple locations, for 

example working as a cleaner on 

another site in a second job with a 

different employer ð will be asked to try 

and change clothing/delay coming into 

the building before entering the site.   

Hand hygiene/sanitation  is essential.  

 

Staff who have Trust roles will still be 

expected to work across both school 

sites, albeit on a different days of the 

week.   

 

Where possible contact with families  or 

other non -school staff is conducted 

remotely, via telephone, video call or e -

mail . 

 

 

In general p arents, visitors, and the 

general public will not be allowed in 

school .  

 

Supply staff and peripatetic teachers 

must keep as much distance as possible 

from  other staff  and be used only as 

essential and is likely to involve working 

across bubbles.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Should it be essential 

visitors are on site they 

must receive 

guidance on physical 

distancing and 

hygiene before or on 

arrival.  

 

Unless pre-agreed 

community activity 

taking place.  

 

Consider engaging 

consistent staff in 
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If it is deemed essential for volunteers to 

be in school, they should remain 2m from 

learners where possible and as far as 

possible will not assist multiple bubbles.  To 

be supported by an appropriate 

guidance document.   

 

As in a normal school day we will assume 

all staff are in school unless they have 

notified us otherwise in line with usual 

procedures.   Should staff need to leave 

school and return during the school day 

they should sign in/out using the app from 

their own  phone where possible.   For staff 

who may struggle with the App, a card 

can be issued for using on without touch 

on the main device on reception.  

Contractors  

Works necessary to maintain the building 

that cannot be carried out by in -house 

staff will be u ndertaken by contractors 

before/after school or at the weekend.  

Works will only be permitted during the 

school day in an emergency and where 

the contractor will not come into contact 

with learners /school staff e.g. roof leak, 

boiler failure etc.  

Contract ors will be met on arrival by site 

staff e.g. Site Manager/ Caretaker and 

these roles where 

possible to further 

reduce the number of 

visitors to school.  
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reminded about social distancing before 

commencing work.   

Deliveries  

Arrangements for deliveries are in place .  

Ensure adequate information is given on 

orders and site signage is in place.  

Notice on the main reception for all 

delivery drivers to ring main reception 

where the caretaker will be called to 

support .   

Ensure that contact is minimised.  

Where possible , consider ordering larger 

quantities to reduce the frequency of 

deliveries.  

Should it be essential a delivery driver 

enters the building, they are asked to use 

the hand sanitisation stations before 

entering and on leaving the building.  

Where possible only single workers or 

consistent pairs to make the deliveries.  

 

In Class 

School has cons idered  what subjects can 

be taught safely . 

 

Certain practical subjects such as PE, DT, 

Art, Food Tech, Science and Music will be 

taught  as required in order to effectively 

deliver these elements of the curriculum .  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Departmental Risk 

Assessments to be in 
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KS 4 will be based on option subjects and 

KS 3 activities wil l be as per the timetable.  

This may also now include Drama.  In 

terms of PE, specific sporting activity will 

only be taught as appropriate and in line 

with relevant sporting activity guidance.  

 

 

ICT rooms ð keyboards/screens/mouse 

etc must be cleaned with anti bacterial 

wipes before and after each session.  Will 

also be appropriately cleaned between 

bubbles and at the end of the school 

day.   

Following Public Health review on 

Thursday 25 th March 2021 the action to 

add Perspex between the middle of the 

classroom was agreed and actioned.  

 

PE ð In line with the  road map from 7 th 

June learners will begin using the 

changing rooms in school for PE lessons.  

The timetable has been changed to 

allow year group bubbling and separate 

areas within the changing room to allow 

from group bubbles remain consistent in 

Years 7-9. 

 

place to support the 

delivery of these 

subjects, including the 

use, cleaning and 

rotation of shared 

resources/equipment.  
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Where possible c lassroom s will be set out  

so sitting positions are 2 metres apart . If 

possible  learners will sit at the same desk 

on consecutive days .  

Where the 2 m distance cannot be 

maintained individuals will be side by side 

or back to back rather  than directly 

facing and for as short a time period as 

possible  

 

Where storage spaces allow, 

unnecessary furniture will be removed 

from classrooms to increase space.  

 

Where possible windows will be open  to 

aid ventilation.    It is understood as the 

weat her gets colder, this may not make 

for an ideal environment and as such 

they need to remain open a little to aid 

ventilation and then opened wider for 

longer period during non contact times 

throughout the day.  

 

Some classes will be taught outdoors 

where pra cticable and weather 

permitting.  

 

Air conditioning has been considered.  

Fully serviced.   Where this draws on fresh 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Time spent within 1m 

of anyone should be 

minimised and face 

to face contact 

avoided.  

 

Timetabling should try 

to allow for groups 

being kept apart and 


