1. Outlook.com and click on sign into office365
[image: ]
2. Login in with school email
[image: ]
3. Click on 9 dots in outlook
[image: ]
4. Choose teams or if its not there go to All apps and type it into the search
[image: ]
5. Choose Activities
[image: ]
6. Choose topic or Mr Moore’s class (there are assignments under both)
7. Choose assignments at the top of the page.
[image: ]
8. Work is under the assigned heading and it is dated.
[image: ]
9. Click on the assignment you want to do


10. Choose your lesson
[image: ]
11. It should open up your question sheet
[image: ]
12.a. You can answer the questions in a Microsoft word or notebook file on your device and save to your device to upload later, (remember where you saved it or save to your desktop to make it easier to find) 
[image: ] 
OR
12.b. you can go to the 9 dots and choose Word
[image: ]
This will open word in Microsoft Office 365 in a new tab on your browser
Check on where new documents are saved  - this should be your personal OneDrive 
Click on New blank document
[image: ]
13. This will open a new browser window with a word document
Click on the file name to change it and type your answers
[image: ]
14. When you are done you can save (if not on o365) or close O365 doc (it will autosave)
Close the assignment
[image: ]






15. If you are ready to hand in your work then you can upload it to teams to hand in
Click on +Add work at the bottom of the screen
[image: ]
And you can either go to your one drive and choose from your list of documents, which to attach OR
You can upload from your device if that is where you saved it.
[image: ]

16. When you have chosen your file from OneDrive or uploaded the file to Teams from your device, you click on 
[image: ]

17. Your answer sheet will now be under the “My Work” section and you can click on Hand in to hand in your assignment
[bookmark: _GoBack][image: ]If you have uploaded the wrong assignment you can click on the 3 dots next to the file name and “remove” before you click hand in.
image1.png
B Microsoft




image2.png
Microsoft

Sign in

Willam Rickets@roseberryacademy.org]

No sccount? Creste one!
Signin it s securiy ey ()

Signin optons





image3.png
v Folders © rowsed moter Fiter





image4.png
Offce 365 >

Apps
O ovtook @ onedrve
Woos W

@ roverort (] orevore

W sy




image5.png
Microsoft Teams

Mr Moore's class discussion

Topic photo posts.. anelp




image6.png
Search foror type 2 command.

Microsoft Teams

) General posts Fies GassNotlpook Assionments Graies





image7.png
< Alteams ) General posts Fies GassNotebook Assgnments Grades

Upcoming

Tussday 215t Apri Maths
General Due today 312359

Mr Moore's class discussion & help

Maths Wednesday 22nd April
Due 24 Aprl 2020 2359

Engish Wednesday 22nd Apri
Due 24 Aprl 2020 23:59

Easter Break crafts,artwork and creations..
Due 24 Aprl 2020 23:59

> Completed.




image8.png
< msck

Tuesday 21st April Maths

Due today at 2359

Instrucions
Please take 3 ook at the curent assignment.If you need support, ick here 0 access the viceo for
el - Lesson 2 subtractng decimals fom 1.

Reference materiss

Lesson.214-Summer Bock1-WO2-Wrte decimsis 2020031

£ Lesson-2-Y5-Summer-Block-1-WO2-Subtracting-decimals-within-1-2020,p0f




image9.png
6 Lesson-2-Y5-Summer-Block-1-WO2-Subtracting-decimals-within-1-2020 pdf

Subtracting decimals within 1

0 01 02 03 04 05 06 07 08 09





image10.png
1) William Rickets Lesson 2 Y5t - Notepad

File Edit Fomat View Help
William Ricketts

22 April

Lesson 2 Y5

ansuer
Znser
Znsver]




image11.png
Office 365

@ OreDrive

@ orevcte

B s

Search or ortype a command

Maths '

assignment Ifyou neeg
video for help - Lesson 2

1-W02-Write-decima

1WO2-Subtracting-d +++




image12.png
[r— ]

+
Newtircarrt

Hide templtes

General notes




image13.png
| D WatchMav i () General (| Word ]ﬂLEsso X l+ v

~ - 0O @ £ httpsy//enquirelearningtrust-my.sharepoint.com/persc b3

Fle  Home et laout References v

Dy By ¢ [ciigsy v[n v] B T

Willam Rckers
28pr1

Lesson 275

b.answer




image14.png
Mmmson Teams Search for or type a command _ 3
6] Lesson-2-Y-Summer-Block-1-WO2-Write-decimals-2020 pdf -

Write decimals (©) Make coch number on o ploce volue chart g

| Wrta the vakue of the underincd digit




image15.png
< msck

Tuesday 21st April Maths

Due today at 2359

Instrucions
Please take 3 ook at the curent assignment.If you need support, ick here 0 access the viceo for
elp - Lesson 2 subracting cecimals from 1.

Reference materiss

Lesson.214-Summer Bock1-WO2-Wrte decimsis 2020031 >
5 Lesson2:5-Summer. Block1-WO2-Subircting cecimas itin-1- 2020508
Lesson 2 arsuersat
6 Lesson-2¥5-ansvers

-




image16.png
OneDrive

v vme Vo

B Leson2 Vs Wallem Retisoo oty

&  Leson2vscox Todey
& Lesson-1-¥5-Summer-Block-1-WOT-Ading-decimls.. ety

) Wilom Rikets Poble Tuescay Zistdocxdons Yesecy





image17.png
+ Newrie

@ ik

Teams

& Upload from this device

onedrive
v a
L]
v &

Name Modified
Lesson 2. 5 Willam Ricketts doox Tossy
Lesson 2 Y5000 Tossy

Lesson-1-5-Summer-Block-1-WOT-Adding-decimas.. Yetrcsy

‘Willam Ricketts Pobbe Tuescay 21stdockdoct  Vesterday





image18.png
< msck

Tuesday 21st April Maths

Due today at 2359

Instrucions
Please take ook at the curent assignment.Ifyou need suppor, cick here 0
elp - Lesson 2 subracting cecimals from 1.

Reference materiss

Lesson.2.V4-Summer-Block1-WO2-Wrte-decimals- 202031
{6 Lesson-2-Y5-Summer-Block-1-WO2-Subtracting-decimais-within-1-2020.00f
Lesson. 2.4 answers
6 Lesson-2-Y5-answerspdf.

My work

+ Addwork

poins
Nopoints




