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Returning to school in September 

Following the guidance issued from the Government at the start of July, we are delighted that we are able 

to welcome all our pupils back into school in September and also look forward to our new Year 7 pupils 

joining us. The information from the Department for Education (DfE) expects schools to comply with health 

and safety law, assess risks and put in place proportionate control measures. Schools are asked to reduce 

contacts by: 

- grouping pupils together 

- avoiding contact between groups 

- staff maintaining distance from pupils and other staff as much as possible 

Whilst the risk of children becoming severely ill from coronavirus (Covid 19) is low, there are parameters 

around health and safety which must be adhered to. These are outlined in this booklet which is intended to 

help you and your child feel more prepared for their full return to school in September.  

The guiding principles in our return will be: 
 

- To prioritise the safety and health of children (and their families) and staff (and their families)  
- To minimise the risk of transmission and infection  
- To continue to establish where pupils are in relation to their wellbeing and provide the support and 

care they need 
- To continue to establish where pupils are in relation to their learning in order to meet their needs 
 

School Vision and Pupil Wellbeing  
There is considerable focus nationally on how schools will respond to the impact of the coronavirus 
situation in the long run. Increasingly we hear of a ‘recovery curriculum’. We know that our young people 
(and their families, together with those of the staff) have had to deal with a great deal of loss in this time- 
loss of friendship and social interaction, loss of loved ones, loss of freedom and loss of routine and 
structure. In our approach to ‘recovery’ at St Michael’s, our vision of providing opportunities for our young 
people to grow in body, mind and spirit and for them to experience ‘life in all its fullness’ will remain 
at the heart of what we do. This will mean clear recognition, as always, that successful learning can only 

occur in combination with a real focus on the wellbeing needs of our young people and all that helps to 
facilitate human flourishing. We will continue to ‘celebrate the uniqueness of each individual’ and try to 
accommodate and respond to the individual needs of pupils.  
 

We want the pupils to have a positive experience in returning to school and be excited about the prospect 
of returning to school. Although some aspects of school life will inevitably be very different, what is certain 
is that our highest expectations and aspirations for our young people will remain in all areas of 
school. We will strive not to reinforce some of the catastrophizing that has been evident in the media, with 
reference to a ‘lost generation’ and the need to ‘catch up’. Our priorities will remain firmly rooted in striving 
for quality first teaching in every lesson and offering the pupils the enriching curriculum experience that 
they deserve. We ask that parents fully support us in this approach, helping to rebuild the confidence and 
self-belief of our young people. 
 

Whilst it is inevitable that many changes have had to be made the information below helps to summarise 
our approach:  
 

Curriculum 
Pupils in all year groups will experience the full curriculum when they return to school in September.  This 
means that all pupils will follow the timetable as planned. However, wider curricular activities such as clubs 
at lunchtime and after school will only commence later in the term.  
The pupils will be challenged and supported in their learning to ensure that they can achieve highly. 

This will be done through our usual assessment for learning procedures and intervention when and where 

necessary.  We will continue to use our expertise as professionals to judge where the children are in their 

learning and meet their needs. The most effective way of ensuring that the children can fulfil the 
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requirements of the curriculum is by working with their teachers effectively in the classroom and focussing 

on their learning.  

To meet the principles and ensure that pupils can fully understand the new expectations of them the 

following approaches have been agreed: 

Phased Return 
 

- Tuesday 1 September- Staff Training day 
- Wednesday 2 September – Pupils in Years 7 and 11 in school (pupils in Years 8, 9 and 10 are asked 

to learn at home on these days). 
- Thursday 3 September – Pupils in Years 7, 8, 10 and 11 in school (pupils in Year 9 learn at home) 
- Friday 4 September- Pupils in all year groups back in school  

 
Remote learning will be set for the pupils in Years 8, 9 and 10 on Wednesday 2 September and for pupils in 
Year 9 on Thursday 3 September in mathematics, English, RE and science. This will be made available via 
Moodle.   
 

Zones and Teaching Groups  
Schools are expected to group pupils by year group and avoid, where possible and practical, contact with 
pupils from different year groups. As a result, changes have had to be made to how pupils enter and exit 
the school premises and to the rooms in which they will be based. 
 

- Pupils will be based in ‘Year group bubbles.’ 
- The school will be ‘zoned’ into separate areas for each year group. Each year group will remain in 

these areas for the majority of the time. 
- All year groups will have an outside area for break and lunchtime and different entrance and exit 

areas.  
 

  
Y7 (from Wed  

2nd September) 
Y8 (from Thur  

3rd September) 
Y9 (from Fri 

4th September) 
Y10 (from Thur 
3rd September) 

Y11 (from Wed  
2nd September) 

Start time 8.50am 8.50am 8.50am 8.50am 8.50am 

Access to 
premises from 8.40am 8.40am 8.40am 8.40am 8.40am 

Break 11.25-11.45 11.25-11.45 11.25-11.45 11.25-11.45 11.25-11.45 

Lunch 12.30-1.15 12.30-1.15 1.15-2.00 1.15-2.00 1.15-2.00 

Finish 3.25pm 3.25pm 3.25pm 3.25pm 3.25pm 

Entrance/Exit 
East Drive - 

conservatory door 
Lower Car park - 
technology door 

East Drive - middle 
door from yard 

Lower Car Park -
green gate / Quad 

East Drive - far 
Maths door 

Assemble/line 
up Y7 Fire Line 

Y8 line-  
tennis courts  Y9 Fire line  

Y10 line – 
 tennis court Y11 Fire line 

Main base/zone Humanities Technology/Science Languages Science/English Maths 

Break Outdoor  
(Hard Area) Basketball Court Half Main Yard Half Main Yard Tennis Courts 

Quad / 
Glasshouse Patio 

Lunch Outdoor  
(Hard Area) Main Yard 

Tennis/ 
Glasshouse Patio Main Yard Tennis Courts Quad /Patio 

Field Space  
(Break and 
Lunch) Top Banking Near Side Left Far Side Right Far Side Left Near Side Right 

Lunch  
Dining Space Main Dining Hall Glasshouse Main Dining Hall 

Extended Dining 
Area Glasshouse 

Emergency  
Evacuation Y7 Lines Main Yard Y8 Line Field Y9 Line Main Yard Y10 Line Field Y11 Line Main Yard 
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The maps attached as appendix 1a and 1b outlines this a little more clearly. 
 

 
Timings of the School Day. 
Arrival 
School will commence as usual at 8.50am with all pupils expected to be in their room for tutorial at this 

time. We politely request that pupils do not arrive to school too early as they will not have access to the 
building before 8.40am. On arriving to school pupils should use the designated entrance point. They should 
line up in their groups. Pupils’ entry into school will then be supervised by the staff. On the first day back in 
September staff will meet the pupils in the designated assemble/line up point (as per the table above) for 
their year group and ensure that they are certain of the route to take to their base for tutorial.  
 
Exit 
The school day will finish at 3.25 pm. However, pupils will be dismissed at slightly staggered times with 
Year 7 leaving from 3.20, Year 8 and 9 at 3.25 and Years 10 and 11 at 3.30pm. The staff who are with 

them last lesson will supervise this. Pupils will need to leave the school premises immediately and not wait 
around for friends. Regrettably, the library and other after school clubs will not initially be available.  
 
Break and Lunchtimes  
Break will be at the normal time for all pupils. Pupils will have access to the designated outdoor areas for 
their zone.  
Period 6 and lunchtime will run back to back:   

- Years 7 and 8 will have lunchtime at 12.30 – 1.15 and period 6 at 1.15 – 2.00  
- Years 9, 10 and 11 will have period 6 at 12.30 – 1.15 and lunchtime 1.15 – 2.00  

- If it is wet break the pupils will remain in their classrooms of period 4.  
- If it is a wet lunch pupils will stay in the dining areas. 

Please note, that pupils are expected to be outside wherever possible at break and lunchtimes and it is 
important therefore, that they have a black regulation school coat (a jumper is also recommended) 
in colder/wet weather.  
Initially, pupils will not have access to the canteen before school or at break time. The 
canteen will provide lunch (including a hot lunch) at lunch time. These arrangements will be 
constantly reviewed and it is hoped that we can gradually return to a fuller service. However, safely 
managing this aspect of school life will require a phased approach. School will ensure that provision is 

made for pupils in receipt of free school meals in relation to these interim arrangements. 
Pupils will not be able to put money onto their accounts via the machines in school, it is 
therefore essential that their accounts are kept topped up online: 
https://login.schoolgateway.com/0/auth/login   Please follow the link if you wish to do this now. Pupils will 
need to verbally give their pin number to the canteen staff at the till instead of using the keypad.  Please 
check that your child knows their PIN.  Your child’s form tutor will have these details if you are in Year 7 or 
have forgotten.  
During this time, we would encourage pupils who would normally eat at break, to bring in a snack from 
home.  Water fountains can be used only to fill bottles and although they will be regularly cleaned 

throughout the day, we would still encourage pupils to wipe the spout before use. 
 

Transport 
In line with Government guidelines, pupils are encouraged to walk, cycle or be given a lift in a car. 
 

School buses 
The school buses will be running at the usual times in the morning to facilitate a start at 8.50am and will 

depart at the end of the school day. Lancashire County Council School Transport Services is currently 
gathering information about the transport requirements and further information is expected in August. 
Pupils are encouraged to remain in their year bubbles as far as possible when using the school buses and 
to adhere to current regulations regarding the use of face masks.  

https://login.schoolgateway.com/0/auth/login
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Public transport 
Where a pupil has to use public transport they should follow government guidelines regarding wearing face 
masks and minimise contacts as far as possible. 
  

Bicycle 
Pupils who travel to school by bicycle should enter the school via the East drive. They will be supervised by 
staff to store their bicycle securely and make their way safely to their year group bubble. 
 

Car 
Please can we respectfully request that pupils who travel to school by car are not dropped off on Astley 
Road. Since pupils are more likely to be arriving at school at similar times, this will exacerbate the 
congestion around school and poses a greater risk to our pupils. Thank you for your support with this.  
 
Expectations of Pupils 

Behaviour 

Our usual high expectations for pupils will apply as outlined in our Behaviour for Learning Policy. 

Additionally, there is an updated addendum to the policy (appendix 2). We ask that all parents/ carers 

read through this carefully with their sons and daughters to help ensure that they understand our 

expectations and the changes that have been necessary. Pupils and parents are asked to sign our updated 

home school agreement (appendix 3) by following this link.  

A summary of the main points is outlined below: 
 

Expectations of pupils: The following expectations are non-negotiable 

1. Treat others with dignity and respect at all times. 

2. Follow instructions of staff first time without question, hesitation or argument. 

3. Remain within your ‘year group’ of pupils at all times avoiding contact with pupils within 

other ‘year groups’ whilst on school premises. 

4. Minimise contacts and time spent within 1 meter of anyone. Avoid ‘face to face’ 

conversations and any physical contact. 

5. Follow social distancing guidelines as much as possible especially between lessons, at break 

and lunch, before and after school and on school/public transport. Please maintain a two metre 

distance from adults. 

6. Follow personal hygiene requirements of washing hands regularly and using antibacterial hand 

gel. 

7. Enter and exit school via the designated area for your ‘year group’ following any ‘one way’ 

systems at all times. 

8. Follow the ‘keep left’ system on all corridors, walking in single file. 

9. Use only the toilets designated for your ‘year group’ or ‘area of school’ ensuring good hygiene. 

10. You must keep walking quickly, quietly and calmly around school (no stopping on 

corridors) using only the classrooms (unless in a specialist classroom as directed by a member of 

staff), canteen area and outside space designated for your ‘year group’. 

11. There should be no shouting or singing at any time. 

12. Whilst in class you will be seated by the member of staff and must remain in that seat unless 

instructed otherwise. You must not wander around the classroom and must not share 

equipment. 

13. Minimise the risk of virus transmission by taking measures to prevent transmission of germs.  

o Cover your mouth if coughing or sneezing. Into the inside of your elbow if no tissue 
o Adopt the catch it bin it kill it approach with the use of tissues 
o Adhere to all the points above 

Any deliberate act which goes against this will be taken extremely seriously and may result in exclusion 

from school. See ‘zero tolerance’ below; 

https://forms.office.com/Pages/ResponsePage.aspx?id=WU3e8f_wDkC-tNWhPgCzXrGoj-YPlEpAh59qKfzvJORUQzFDM1BFREdRQTkxRE5OSjRTV0haNDAzOS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=WU3e8f_wDkC-tNWhPgCzXrGoj-YPlEpAh59qKfzvJORUQzFDM1BFREdRQTkxRE5OSjRTV0haNDAzOS4u
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Consequences:  

Should a pupil be in breach of this policy the following consequences will apply as part of a stepped 

approach:  

Step 1: 1st incidence of non - compliance: Verbal warning with phone call home to parents. Pupils 

may be asked to wait outside the classroom or be sent to a room in their base area of school 

whilst a senior member of staff is called.  

Step 2: 2nd incident of non- compliance: A senior member of staff will be contacted and the pupil will be 

directed to an interview room in the school reception area. Parent/carers will be contacted. This 

may result in exclusion from school. 

Zero tolerance – the following behaviours will result in pupils being immediately directed to an interview 

room in the school reception area. Their parents/carers will be informed and they will be excluded from 

school (fixed term/permanent). 

1. Spitting or deliberately coughing in the face of others 

2. Other possible wilful spreading of COVID 19 – e.g. purposely coughing on surfaces such as tables, 

chairs, walls, handles, doors, food. 

3. Aggressively challenging behaviour towards staff or their peers  

It should be noted that the teacher is in charge in their classroom and there may be times, when guided by 

their own professional judgement, they feel it would be inappropriate to follow the steps above. 

 

The school will be the final arbiter on consequences issued in relation to breaches of this policy. 

 
Personal Guidance Unit/ Detentions 
Pupils are expected to remain in their year group bubbles. This means that our usual school facilities and 
approaches to help pupils address behavioural issues cannot operate in their usual way (PGU for example). 

 
I know that parents will fully support our determination to retain our high expectations and standards in 
relation to behaviour, knowing that this is the rock upon which great learning is built. We know that some 
pupils are concerned about the impact of school closure on their learning and we will not allow that to be 

impacted further by pupils who choose to disrupt the learning of others. Any behaviour which puts other 
pupils in danger or compromises the risk assessments will not be tolerated and consequences will be put in 
place. We ask for parents continued support in ensuring that your son/ daughter meets our 
expectations and has an appreciation of the different parameters in which we are working.   

 
Attendance 
School attendance will be mandatory again from the beginning of the autumn term. This means that from 
September, the usual rules on attendance will apply. The only exceptions will be where a pupil is unable to 

attend in line with public health advice because they are  
• self-isolating and have had symptoms or a positive test result 
• because they are a close contact of someone who has the virus 

Please do not send your child into school if he/she is unwell. If your child has symptoms of Covid-19 (a 
new, continuous cough, a high temperature, or a loss of, or change in, their normal sense of taste or 

smell) you should order a test immediately at www.nhs.uk/coronavirus or call 119. 
 
Given the time that pupils have had away from school, please may I take the opportunity to remind 
parents that I am not able to authorise absence for holiday. 
 
There is also an addendum to the Attendance Policy (appendix 4) 
 

Uniform and Appearance 
Thank you for your support in ensuring our high standards in relation to uniform and appearance. Please 
can we remind you that our policy remains in place especially with regards to jewellery, make-up, hair 
colouring and length. Since all pupils will be expected to be outside at break and lunchtimes it is important 
that they have a black regulation school coat in colder / wet weather. Pupils will not have access to their 
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lockers when they return to school because of the need for them to remain within their Year group zone 
wherever possible and the restricted movement around school. 
The latest guidance states that uniform (whilst needing to be clean) does not require cleaning methods 
which are different from normal. 
 

Equipment and Classrooms 
Pupils should only bring into school the things that they need for the day as they will not have access to 
their lockers. It would be helpful if all pupils could have their own hand sanitiser and a packet of 
tissues, although these will be available in every classroom.  
Pupils will be asked to wash/sanitise their hands on arrival. 
Pupils will be expected to have their own stationery and equipment; school will not routinely 
provide these for pupils. 

• Pupils must not share equipment under any circumstance. 
• Pupils will not have access to their lockers at the outset. 

• Pupils should not place their bags on the desks or the tables in the dining room.  
• Pupils will have a designated seat within their classroom for all lessons. 
• Pupils will be expected to sit on tables facing forwards (where possible). This will impact on group 

activities where sometimes pupils are actively encouraged to move around the classrooms. 
• Pupils will be issued with their own mini whiteboard and pen for use in their lessons. This will be 

essential equipment for every lesson. 
• In IT rooms pupils should clean their keyboard/ mouse at the end of every lesson and cleaning 

wipes will be made available for this purpose.  
 

Physical Education/ Dance 
Further details will be provided about the arrangements for PE and dance, but for the present time we ask 
that pupils bring their kit with them if they have PE/dance on their timetables.     
 
Hygiene and Cleaning 

• Throughout the day, pupils will be actively encouraged to wash their hands thoroughly for 
20 seconds and maintain good hygiene. 

• Hands MUST be washed/sanitised on arrival at school, before eating and after using the 
toilet. 

• Posters about how to wash hands thoroughly are displayed in each toilet. 
• There will be hand sanitiser available in every classroom but we would encourage pupils to 

have their own. 
• Pupils and staff are encouraged not to touch their mouth, eyes or nose. 
• Each classroom will also have a supply of wipes, and tissues. 
• Everyone will be reminded of ensuring good respiratory hygiene by promoting the ‘catch it, bin 

it, kill it’ approach with posters to support this displayed in school. 
• The wearing of face masks or gloves in the school building is not recommended in accordance with 

the latest guidance, but school will respond to any changes.  
• The only members of staff who will be wearing PPE will be those who are caring for pupils who 

become unwell during the school day or for those with personal care needs (since they will be 
unable to social distance.) 

• The school have ensured there has been a thorough cleaning regime throughout lockdown.  
• The premises team will be working continuously to ensure all corridors, door handles, toilets and 

canteen areas are cleaned throughout the day. 
Whilst school can offer an enhanced cleaning regime, pupils and staff have a collective responsibility to 
support this key control measure.  
 
Wellbeing/ SEND/ Personalised Learning Centre 
There may be occasions when a pupil meets with a member of the wellbeing team or their tutor for Every 
Child Matters Interviews. This will be done in a way which respects distancing regulations. Access to the 
Personalised Learning Centre will be limited because of the need for pupils to remain in their year groups. 
However, we will continue to support the individual needs of pupils in relation to wellbeing. The 
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arrangements for this will be shared with pupils as appropriate upon their return. We will continue to make 
reasonable adjustments for pupils with SEND to ensure they feel safe and supported in school. Please do 
contact school if you have any concerns in relation to this.  
 
Teaching Groups 
There has been some reconfiguration of teaching groups to reduce the number of contacts between pupils. 
Pupils will still be expected to work towards their challenging, personalised targets in every subject 
irrespective of which teaching group they are in. Pupils will remain in the same room within their year 
group zone for many of their lessons. The staff will move to them, enabling the curriculum to be taught by 
subject specialists. There will be some movement out of their allocated rooms and zones to access 
specialist rooms such as the sports hall, technology classrooms and science laboratories. Pupils will be 
expected to adhere to the designated seating plans that will be in operation in each classroom. These 
arrangements form a vital aspect of the expectation on schools to minimise contacts and respond to track 
and trace requirements.  
 
The following arrangements will be kept under review and changes may occur in response to the national 
situation and/ or school/ pupil requirements.  
 
Year 7 will initially be taught every subject in tutorial groups. 
Year 8 will be taught every subject in their teaching groups and will initially be in these groups for tutorial. 
Year 9 will be taught in their teaching groups for most subjects. They will move from these groups for 
tutorial time and for their option lessons.    
Year 10 pupils will be in the same teaching groups for Maths/ English and RE. They will move from these 

for their option subjects, science and tutorial (pupils in Hughes will return to their original tutorial groups) 
Year 11 will remain in their current groupings and tutorials (including Hughes) 
  
To help them plan for their return to school, pupils’ timetables will be available through School Synergy 
from Tuesday 1st September. 
  
Worship and Assembly  
Pupils will have some opportunity to Worship in the hall on a rota basis. At times when they are unable to 
be in the hall for Worship this will be streamed to them in their tutorial bases. Assemblies will also be 

streamed by the Pupil Managers to tutorial bases.  
 
Visitors 
At present we need to limit the number of visitors to school. This means that pupils will not experience the 
wide range of visitors to lessons and assemblies that they might usually do.  
Music lessons held in school by peripatetic teachers will not be commencing in the first half term. We will 
review visitors who work one to one with pupils on a case by case basis.  
 
Parents 
In view of these circumstances, it is vital that parents adhere to our usual guidelines of not turning up to 

school without a prior appointment.  Regrettably, you will be asked to leave the premises.  Thank 
you for your supporting this key control measure and helping to ensure the safety of our 
pupils and staff. 

 
Drop in clinic  
This will continue on Tuesdays between 3.30 and 5.00 but will be held remotely at an allocated time. Any 
parent who wishes to make use of this facility should contact school where they will be advised of the 
arrangements.  
 
It is important that only one visitor is in the reception area at any one time. The glass screen at 
reception will remain closed when addressing any visitors and signage indicates where visitors should 
stand. 
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COVID 19 Symptoms   

Full PPE will be worn by staff in supporting someone in school who displays symptoms. A temporary 
medical room is available at the front of school for anyone displaying symptoms. The Government’s advice 
is as follows: 
 
When a child, young person or staff member develops symptoms compatible with coronavirus (COVID-19), 

they should be sent home and advised to self-isolate for 7 days and arrange to have a test to see if they 

have COVID-19. They can do this by following this link  https://www.gov.uk/guidance/coronavirus-

covid-19-getting-tested to arrange or contact NHS 119 via telephone if they do not have internet 

access. Their fellow household members should self-isolate for 14 days. All staff and students who are 

attending an education or childcare setting will have access to a test if they display symptoms of 

coronavirus (COVID-19), and are encouraged to get tested in this scenario.NHS.UK or contact NHS 119 via 

telephone if they do not have internet access. Their fellow household members should self-isolate for 14 

days. All staff and students who are attending an education or childcare setting will have access to a test if 

they display symptoms of coronavirus (COVID-19), and are encouraged to get tested in this scenario. 

Where the child, young person or staff member tests negative, they can return to their setting and the 

fellow household members can end their self-isolation. 

Where the child, young person or staff member tests positive, the rest of their class or group within their 

childcare or education setting should be sent home and advised to self-isolate for 14 days. The other 

household members of that wider class or group do not need to self-isolate unless the child, young person 

or staff member they live with in that group subsequently develops symptoms. 

As part of the national test and trace programme, if other cases are detected within the cohort or in the 

wider setting, Public Health England’s local health protection teams will conduct a rapid investigation and 

will advise schools and other settings on the most appropriate action to take. In some cases a larger 

number of other children may be asked to self-isolate at home as a precautionary measure – perhaps the 

whole class, site or year group. Where settings are observing guidance on infection prevention and control, 

which will reduce risk of transmission, closure of the whole setting will not generally be necessary. 

Risk Assessment 
A comprehensive risk assessment has been undertaken and shared with the Governing Body and the Local 
Authority prior to this wider opening.  A copy of this is available on request. 
 

Transition/ Year 7 Pupils 
We are really looking forward to welcoming our new Year 7 pupils to school on Wednesday 2 September.  
A separate letter will be sent to our new pupils to outline the arrangements for their first day in school.  
 

We hope this booklet helps to answer some of the questions you may have. The close partnership between 
home and school is so vital as we work together through these different and often challenging 
circumstances. We are so grateful for your continued support and prayers.  
 

July 2020 

 

 

 

 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


 

Y11 East Drive & M1 Entrance 

Y10 Car Park & Quad Gate 

Y9 East Drive & M4 Entrance 
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Y11 
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Appendix 2 – Addendum to Behaviour for Learning Policy 

 

 
Behaviour for Learning Policy 

 
Addendum 

September 2020 
 
 



 
 

Addendum - September 2020 
 
This addendum sits together with our Behaviour for Learning Policy. It is under constant review and will be 
updated in accordance with the changing circumstances relating to Coronavirus (COVID19).  
  

As school reopens for all children from September 2020, St Michael’s recognise the need to reassess the 
behaviour for learning policy with the health and safety systems and procedures, to ensure that the protection 
of all pupils and staff remains robust and is underpinned by clear systems and procedures which reflect the 
changing circumstances. This reassessment is based on the Government advice issued by the Department for 
Education.  
 
The Behaviour for Learning policy is reviewed and updated annually. This addendum provides further guidance 
which sits alongside the current policy, ensuring appropriate systems and procedures for responding to and 
managing behaviour throughout Coronavirus (COVID19) period are in place. This addendum will be reviewed 

as new guidance is published and updated as current circumstances evolve.  
 
The main aim of the addendum is to ensure that the risks of COVID-19 Virus transmission are mitigated, so as 
to minimise possible transmission, keeping both pupils and staff safe on site.  
  

We treat all our pupils with equity and understanding regarding their emotional well-being and social needs. 
We also recognise that in order to keep both staff and pupils safe during COVID 19 whilst attending school, we 

have to introduce additional rules and subsequent procedures and consequences. 
 

Expectations of Parents / Carers 
 
1. Support school and your child by reminding them of the importance of current rules and regulations within 

this addendum whilst they are travelling to and from school, accessing the school building and at all other 

times when representing St Michael’s. 

 

2. Ensure your child attends school at all times from September 2020 except where statutory exemptions 

apply. 

 

3. Do not send your child to school if they are self-isolating and have had symptoms or a positive test result 

themselves; or because they are a close contact of someone who has coronavirus (COVID-19). You must 

inform school immediately if this applies. 

 

4. Your child will be asked to return home immediately if they show symptoms, in line with Government 

guidance about self-isolating. You will be informed of this and you should arrange suitable arrangements 

for the safe return home of your child immediately. 

 

5. Ensure that school have at least two emergency contact details that are correct and that you or another 

responsible adult is contactable at all times during the school day. 

 

6. If your child displays a blatant breach of this adapted policy they will be asked to return home 

immediately.  The school will contact home but this measure will be taken regardless of parental 

permission. This may result in an exclusion from school. 

 

7. Parents/carers wishing to speak to a member of staff should use the usual means of contacting school 

including a phoning the school switchboard in the first instance. Please understand that under the current 
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circumstances staff will be unable to meet with parents/carers without a prior appointment. Regrettably 

visitors without an appointment will be asked to leave the premises.  

 
8. Parents/carers must only enter the school if deemed essential and a prior appointment has been made. 

Visitors should only enter reception when no one else is present and must follow social distancing and 

hygiene guidelines at all times. 

 

9. Any parent/carer whilst on school premises we feel are in breach of any aspect of this policy or behaving in 

a way we deem unacceptable will be asked to leave the premises. 

 

10. Parents/carers who are dropping pupils off at school are asked to do so safely and away from other 

children. Dropping pupils off away from school and letting them walk the final part is much appreciated. 

 

Expectations of pupils: The following expectations are non-negotiable 

 

1. Treat others with dignity and respect at all times   

 

2. Follow instructions of staff first time without question, hesitation or argument. 

 

3. Remain within your ‘year group’ of pupils at all times avoiding contact with pupils within other ‘year 

groups’ whilst on school premises. 

 
4. Minimise contacts and time spent within 1 metre of anyone. Avoid ‘face to face’ conversations and 

any physical contact. 

 

5. Follow social distancing guidelines as much as possible especially between lessons, at break and lunch, 

before and after school and on school/public transport. Please maintain a two metre distance from adults. 

 

6. Follow personal hygiene requirements of washing hands regularly and using antibacterial hand gel. 

 

7. Enter and exit school via the designated area for your ‘year group’ following any ‘one way’ systems 

at all times. 

 
8. Follow the ‘keep left’ system on all corridors, walking in single file.  

 

9. Use only the toilets designated for your ‘year group’ or ‘area of school’ ensuring good hygiene. 

 

10. You must keep walking quickly, quietly and calmly around school (no stopping on corridors) using 

only the classrooms (unless in a specialist classroom as directed by a member of staff), canteen area and 

outside space designated for your ‘year group’. 

 

11. There should be no shouting or singing at any time. 

 

12. Whilst in class you will be seated by the member of staff and must remain in that seat unless instructed 

otherwise. You must not wander around the classroom and must not share equipment. 

  

13. Minimise the risk of virus transmission by taking measures to prevent transmission of germs.  

- Cover your mouth if coughing or sneezing. Into the inside of your elbow if no tissue 
- Adopt the catch it bin it kill it approach with the use of tissues 
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- Adhere to all the points above 
Any deliberate act which goes against this will be taken extremely seriously and may result in exclusion 

from school. See ‘zero tolerance’ below; 

 

Consequences:  
Should a pupil be in breach of this policy the following consequences will apply as part of a stepped approach:  
  

Step 1: 1st incidence of non - compliance: Verbal warning with phone call home to parents. Pupils may be 

asked to wait outside the classroom or be sent to a room in their base area of school.  

  

Step 2: 2nd incident of non- compliance: A senior member of staff will be contacted and the pupil will be 
directed to an interview room in the school reception area. Parent/carers will be contacted. 
This may result in exclusion from school.  
 

Zero tolerance – the following behaviours will result in pupils being immediately directed to an interview 
room in the school reception area. Their parents/carers will be informed and they will be excluded from school. 
(Fixed Term / Permanent)  

• Spitting or deliberately coughing in the face of others 

• Other possible wilful spreading of COVID 19 – e.g. purposely coughing on surfaces such as 

tables, chairs, walls, handles, doors, food. 

• Aggressively challenging behaviour towards staff or their peers  

 
It should be noted that the teacher is in charge in their classroom and there may be times, when guided by 
their own professional judgement, they feel it would be inappropriate to follow the steps above. 
 
The school will be the final arbiter on consequences issued in relation to breaches of this policy. 
 

Reviewed July 2020  
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Appendix 3 Home School Agreement: COVID-19 From September 2020 
This agreement is in addition to the current home school agreement 
The School agrees to: 

• Provide an environment which has been risk assessed in response to the COVID-19 infection. 

 

• Assess risks and put in place proportionate control measures. Eg reducing contacts, maximising 

distancing, promoting cleanliness and good respiratory hygiene, enhanced cleaning of school. 

 

• Provide an educational offer that meets the needs of your child’s wellbeing and academic needs. 

 

• Contact parents/carers if your child displays symptoms of COVID-19 and if children who have 

been sat next to your child test positive for COVID-19 so you can self-isolate whilst tested. 

 

• Continue our clear and consistent approach with behaviour expectations as laid out in the 

Addendum to the Behaviour for Learning Policy. 
 

The pupil agrees to: 

• Abide by all aspects of the schools Behaviour for Learning policy and Addendum whilst travelling 

to school, during school hours and travelling home from school. Particular reference is required to: 

 

- Treating everyone with dignity and respect 

- Follow instructions of staff first time without question, hesitation or argument 

- Minimise contact between individuals and maintain social distancing wherever possible 

- Wash / sanitise hands regularly throughout the day 

- Follow the catch-it, bin it, kill it rules by coughing/sneezing into my elbow or a tissue 

- Do not share equipment or food 

- Enter/exit school through the allocated areas following all displayed directions within school 

 

• Understand that failure to follow these expectations may mean I am excluded not returning until a 

meeting with myself parents/carers satisfies the school that you may return safely.  
 

The parent/carer agrees to: 

• Support schools Addendums to the Behaviour for Learning and Attendance Policies and ensure 

arrangements are in place for your child to return home should this be necessary for illness or 

behaviour. 

 

• Follow the guidance if your child or anyone in your household shows symptoms of COVID-19 

including arranging testing, isolating and letting the school know the outcome as soon as possible 

 

• Ensure your child attends school (unless self-isolating) 

 

• Ensure your child adheres to current guidance on face masks when travelling on public transport / 

school buses though understand that they will not be wearing this whilst in school 

 
I have read and understand the agreement 

Name of Pupil: 
 

Tutorial: Signed: Date: 

Name of Parent/Carer: 
 

Signed: Date: 
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Appendix 4 – Addendum to Attendance Policy 

 

 
Attendance Policy 

 
Addendum 

September 2020 
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Our motto is ‘Therefore choose [life]’ from Deuteronomy. 

 

We understand this to mean growing in body, mind and spirit, so that all who 

learn and work here may flourish, experiencing the joy and hope of                                                                             

 ‘Life in all its fullness’. 

This is further explained in our Mission Statement,  

‘As a vibrant learning community  

we choose to serve God,  

pursue excellence 

 and celebrate the uniqueness of each individual.’. 
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Addendum - September 2020 
 
This addendum sits together with our current Attendance Policy which is reviewed and updated annually. It 
has been updated in accordance with Department for Education guidance and the changing circumstances 
relating to Coronavirus (COVID19). This addendum will be reviewed as new guidance is published and updated 
as current circumstances evolve. 
 

As school reopens for all children from September 2020, St Michael’s recognise the need to reassess the 
Attendance policy. This reassessment is based on the Government advice issued by the Department for 
Education.  
 

Expectations in relation to attendance 
In March when the coronavirus (COVID-19) outbreak was increasing, the DfE made it clear that no parent 
would be penalised or sanctioned for their child’s non-attendance at school. Now the circumstances have 
changed and it is vital for all children to return to school to minimise as far as possible the longer-term impact 
of the pandemic on children’s education, wellbeing and wider development.  

 
Missing out on more time in the classroom risks pupils falling further behind. Those with higher overall 
absence tend to achieve less well in school. School attendance is therefore mandatory again from the 
beginning of the autumn term. This means from that point, the usual rules on school attendance will apply, 
including: 

• parents’ duty to secure that their child attends regularly 

• schools’ responsibilities to record attendance and follow up absence 

• the schools availability to issue sanctions, including fixed penalty notices in line with local authorities’ 
codes of conduct 

 

A small number of pupils will still be unable to attend in line with public health advice because they are either; 
 

• self-isolating and have had symptoms or a positive test result themselves 
• a close contact of someone who has coronavirus (COVID-19) 

 
Expectations in relations to pupils who may be shielding 

Shielding advice for all adults and children will pause on 1 August, subject to a continued decline in the rates of 

community transmission of coronavirus. This means that even the small number of pupils who will remain on 
the shielded patient list can also return to school, as can those who have family members who are shielding. 

Some pupils no longer required to shield but who generally remain under the care of a specialist health 
professional may need to discuss their care with their health professional before returning to school (usually at 
their next planned clinical appointment). You can find more advice from the Royal College of Paediatrics and 
Child Health at COVID-19 - ‘shielding’ guidance for children and young people. 

Some parents and pupils may be reluctant or anxious about returning to school but we would like to reassure 
everyone that our risk assessment is both thorough and constantly under review. If parents of pupils with 
significant risk factors are concerned, please contact us and allow us to provide reassurance of the all the 
measures we are putting in place to reduce the risk in school. 

Reviewed July 2020  

https://www.rcpch.ac.uk/resources/covid-19-shielding-guidance-children-young-people#children-who-should-be-advised-to-shield

