
 

 

 

16th June 2020 

 

Dear Parents/ Carers/ Pupils of Year 10 

I trust that this letter finds you and your families well.  Please find below further details to confirm 

the arrangements for the wider opening of school to facilitate some face to face support for Year 

10 pupils with effect from Monday 22 June 2020.  

 

School will remain open and offer provision for priority pupils as we have done since 23 March. 

The Department for Education state that they are encouraging children in these priority 

groups to attend school if they would benefit in doing so (where there are no shielding 

concerns for the child or their household), even if parents are able to keep their 

children at home. 

 

As outlined in my letter on the 22 May and in accordance with government guidelines the pupils in 

Year 10 have been divided into four groups and each of these four groups will attend school on 

different days. This means that pupils will therefore attend school every fourth day.  

 

Teaching and support staff will be in school on Thursday 18th June and Friday 19th June for 

training and information about the systems and procedures that will be in place to ensure a safe 

learning and working environment for pupils and staff. This will enable them to consider the 

addendum to the behaviour for learning policy, safeguarding, health and safety and our 

approaches to wellbeing and learning in this next phase. 

 

Organisation 

Each of the 4 groups will be split into 4 ‘bubbles’ (A, B, C, D) with a maximum of 15 pupils in each. 

The school day will run from 8.50 am to 14.50. Each bubble will be located in a different area of 

the school building, each with its allocated entrance point, fire evacuation point and toilet facilities. 

The pupils will have an allocated seat within the classroom. Pupils should not mix with the pupils in 

other bubbles.  

 

Learning and Face to Face Contact 
It is clear that the main learning taking place this term even for Year 10 pupils will be remote 
learning. School is constantly reviewing our approaches to remote learning and we will keep 
parents updated of any changes to our plans when these are shared with staff and the necessary 

training has taken place. We really hope that as many Year 10 pupils will return to school from 22 
June as possible. However, pupils in the following categories should NOT attend: 
 

 If they or anyone in their household is suffering from or displaying symptoms of Covid 19 

 If they are classed as clinically extremely vulnerable and have a shielding letter from the 
NHS 



 If anyone in the household is classed as clinically extremely vulnerable and has a shielding 

letter from the NHS. 
 

Should you feel that the risk of your child attending school is too great, you can be assured that 
provision for their learning will still take place via remote learning. Parents and children will not be 

penalised for non-attendance during this period, but I know that many of you have already 
expressed your full support for your son’s and daughter’s return to school. It is clearly essential 

that parents/ carers inform school immediately if your child should have been in school but is not 
able to attend because of illness.  
 

In the days in which pupils do attend school we hope to provide: 

-Guidance on wellbeing through group sessions and one to one provision (Every Child Matters 

Interviews) 

-Lessons in mathematics, English and science every day taught by a subject specialist.  

-Some supported study for RE, large option subjects e.g. Geography, History, MFL 

-Some opportunities for independent study/ supported option work in other subjects and PE 

-Support with learning remotely e.g. training in the use of Microsoft Teams for example.  

 

Year 10 bubble information has been communicated to parents individually. Below is an example 

of the arrangements made for one group. 

Group 1 Bubble A information 

Planned days in 

school 

Monday 22 June 

Friday 26 June 

Thursday 2 July 

Wednesday 8 July* 

Tuesday 14 July 

Monday 20 July 

*On Wed 8 July all pupils in 

Group 1 will do PE and must 

come in their PE kits for this 

day. 

Entrance / exit Middle door from the yard – near M4 / girls’ 

toilets 

 

Classroom M5  

Fire evacuation line 701  

Dining area New dining room (next to hall)  

Outside area Benches by the music block / basketball courts  

 
Sample timetable for week 1  

Entrance from 8.40 Pupils must wash / sanitise hands  

8.50–9.00 Registration, prayers and notices  

9.00 – 9.55 Welcome back, expectations and wellbeing 

9.55 - 10.50 English* 

10.50 – 11.00 BREAK  

11.00 - 11.50 Maths* 

11.50 – 12.45 Science* 

12.40 – 13.10 LUNCH  

13.10 – 14.10 RE/ option subjects 

14.10 – 14.40 Support for remote learning 



*Pupils will have these lessons every day that they are in school 

 
Uniform and Equipment 

Pupils are expected to wear their full school uniform which ideally should be washed when they 

return home. Students may wear a coat if the weather is inclement. Please can we remind all 

pupils, parents/carers that our uniform and appearance policy remains unchanged, please note 

expectations in relation to jewellery, make-up, hair colour and hair length.   

 

Pupils should only bring into school the things that they need for the day: 

- exercise books for all subjects (even if full so that new ones can be issued) and rough book 

- organiser 

- reading book 

- pencil case/ pens writing equipment 

- independent study work 

- packed lunch (if applicable)  

- hand sanitiser and tissues 

The bag should be small and easily washed/ replaced. Pupils are asked not to put their bags on 

the tables/ desks or to share equipment. Whilst we will have sanitiser and tissues available in each 

classroom, pupils are encouraged to bring their own. 

 

Transport to school 

In line with Government guidelines, pupils are encouraged to walk, cycle or be given a lift in a car 

and to avoid using public transport where possible. Where a pupil has to use public transport, 

social distancing must be maintained. Pupils travelling on public transport should follow 

government guidelines regarding wearing face masks. Pupils using school buses are advised to 

wear face masks though this is not currently mandatory. The school buses will be running at the 

usual times in the morning to facilitate a start at 8.50 am and will depart soon after the finish at 

2.50 pm. It is really important that pupils should not be walking to and from school in groups or 

gathering together in groups in or around the school grounds.  

 

Arrival and departure 

When they arrive at school pupils should wait outside their designated entrance, ensuring that 

they social distance. There will be markings on the floor to help guide them in this. Year 10 pupils 

should only enter the school building at 8.40 am through their designated area when they are 

asked to do so by a senior member of staff. They should go to their allocated classroom, 

maintaining the correct distance from any others at all times and follow the one way signs in the 

area they are using. Pupils are expected to wash/ sanitise their hands on entry to the building and 

regularly throughout the day.  

Pupils will be dismissed from their separate areas of school in intervals between 2.40 and 2.50pm. 

The same principles apply travelling home as for coming into school. 

 

In the classroom 

There will be no more than 15 pupils in the classroom and each pupil will have an allocated desk 

for all sessions. Staff will not be able to work closely to support pupils in order to ensure social 

distancing.  Each classroom will have a supply of hand sanitiser, wipes, disinfectant spray and 

tissue.  

If pupils meet with a member of the wellbeing Team, this will also be done adhering to the social 

distancing regulations. 



 

Toilets 

Each ‘bubble’ with have a unisex toilet area allocated to them. The toilets must only be accessed 

by one person at a time. The accessible toilet will also be available and regularly cleaned should 

pupils need access to a toilet in an emergency.  

 

Break and Lunch 

Pupils will have a shorter break and lunchtime whilst in school with an earlier finish to the day than 

normal.  Each bubble will have a slightly staggered break and lunchtime with allocated areas to sit 

and eat. It is vital that pupils remain in these areas or their designated outside area when getting 

some fresh air and not wander into the areas which have been allocated to other bubbles.  

Pupils are encouraged to bring in a packed lunch and a drink as the canteen is only able to run a 

very limited cold food menu. Pupils in receipt of free school meals will be able to purchase this 

from the canteen (the voucher scheme also remains in place for eligible pupils).  Pupils must not 

share food under any circumstance. The water dispensers/ fountains will not be available, pupils 

should therefore ensure that they have adequate fluids for the day.  

 

Cleanliness and hygiene 

All present in school will be reminded of the need to wash hands more often than usual - 

thoroughly for 20 seconds with running water and soap and dry them thoroughly or use the 

alcohol hand sanitiser ensuring that all parts of the hands are covered. Posters about how to wash 

hands thoroughly are displayed in each toilet.  Pupils should wash/ sanitise their hands when they 

arrive in school, when they enter a classroom, when they leave school and before eating in 

addition to when they have used the toilets.  

Additionally, pupils/staff will be reminded of ensuring good respiratory hygiene by promoting the 

‘catch it, bin it, kill it’ approach. Posters reminding them of this are displayed in school and there 

will be tissues in each room. Pupils should also be reminded not to touch their mouth, eyes, or 

nose.  

 

The school has ensured there has been a thorough cleaning regime throughout lockdown. The 
premises team will be working continuously to ensure all corridors, door handles, toilets and 
canteen areas are cleaned throughout the day. Any classroom used will be thoroughly cleaned at 

the end of each day.  
 
Face masks and gloves are not recommended for pupils and staff in the school building in 

accordance with the latest government guidance. The only members of staff who will be wearing 

PPE will be those who are caring for pupils who become unwell during the school day since they 

may be unable to social distance.  

 
Anyone showing symptoms 

PPE and fluid resistant face masks are available should they be required in supporting someone in 
school who displays symptoms. A temporary medical room is available at the front of school for 
anyone displaying symptoms. The Government’s advice is as follows: 

 
When a child, young person or staff member develops symptoms compatible with coronavirus 

(COVID-19), they should be sent home and advised to self-isolate for 7 days and arrange to have 

a test to see if they have COVID-19. They can do this by visiting NHS.UK to arrange or contact 

NHS 119 via telephone if they do not have internet access. Their fellow household members 

should self-isolate for 14 days. All staff and students who are attending an education or childcare 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/


setting will have access to a test if they display symptoms of coronavirus (COVID-19) and are 

encouraged to get tested in this scenario. 

Where the child, young person or staff member tests negative, they can return to their setting and 

the fellow household members can end their self-isolation. 

Where the child, young person or staff member tests positive, the rest of their class or group 

within their childcare or education setting should be sent home and advised to self-isolate for 14 

days. The other household members of that wider class or group do not need to self-isolate unless 

the child, young person or staff member they live with in that group subsequently develops 

symptoms. 

 

As part of the national test and trace programme, if other cases are detected within the cohort or 

in the wider setting, Public Health England’s local health protection teams will conduct a rapid 

investigation and will advise schools and other settings on the most appropriate action to take. In 

some cases a larger number of other children, young people may be asked to self-isolate at home 

as a precautionary measure – perhaps the whole class, site or year group. Where settings are 

observing guidance on infection prevention and control, which will reduce risk of transmission, 

closure of the whole setting will not generally be necessary. 

Behaviour for Learning 

St Michael’s continues to have the highest of expectations in terms of behaviour. This phased 

wider opening of school to our Year 10 pupils is complex and the safety of every member of our 

school community is paramount. There will inevitably be some anxiety on the part of staff, pupils 

and parents. In trying to ensure a safe learning and working environment, unacceptable behaviour 

will be totally inappropriate:  

In the current circumstances, some of our normal routines and protocols have been reviewed. An 

addendum to the Behaviour for Learning Policy is available on the school website, the School 

Synergy Portal and this needs to be acknowledged as outlined at the end of this letter. A summary 

of the main points is outlined below:  

 

Expectations of pupils include:  

1. Treat others with dignity and respect at all times   

2. Follow instructions of staff first time without question, hesitation or argument 

3. Follow social distancing rules at all times 

4. Follow personal hygiene requirements of washing hands regularly and using antibacterial hand 

gel.  

5. Follow all guidance on minimising risks of virus transmission by taking measures to prevent 

transmission of germs. This includes covering of mouth if coughing or sneezing. Any deliberate 

act which goes against this guidance (including feigning illness, spitting or coughing 

deliberately in close proximity to someone) will be taken extremely seriously and may result in 

exclusion from school. 

6. Follow the guidance given to your ‘bubble’ with regards entering school, exiting school, use of 

the toilet, one way systems and the use of the canteen facility. 

7. Whilst in class you will be seated by the member of staff and must remain in that seat unless 

instructed otherwise. You must not touch other objects in the classroom other than the table 

and chair you are at. Equipment must not be shared with others. 

8. Remain within your ‘bubble’ of pupils at all times (unless directed by a member of staff) 

keeping away from contact with pupils within other ‘bubbles’ whilst on school premises. 

 



Consequences:  

Should a pupil be in breach of this policy the following consequences will apply as part of a 

stepped approach:  

Step 1: 1st incidence of non- compliance: Verbal warning with phone call home to parents  

Step 2: 2nd incident of non- compliance: A senior member of staff will be contacted and the pupil 

will be directed to leave school site. Parent/carers will be informed of decision for pupil to 

leave school premises for not complying with school behaviour for learning policy and procedures.  

Zero tolerance – the following behaviours will result in pupils being required to leave the school 

site immediately regardless of parent permission: 

• Spitting  

• Aggressively challenging behaviour towards staff or their peers  

• Possible wilful spreading of COVID 19 – e.g. purposely coughing on surfaces such as 

tables, chairs, walls, handles, doors, food etc. 

 

It should be noted that the teacher is in charge in their classroom and there may be times when 

guided by their own professional judgement, they feel it would be inappropriate to follow the 

above steps.  

 

Home School Agreement  

An addendum to the Home School Agreement is available on the school website, the School 

Synergy portal and is included as an appendix to this letter. This also needs to be acknowledged 

by parents and pupils as outlined below.  

 

Parental/ Pupil Reply Required 
Thank you to all parents for completing our quick survey which has really helped with our 

preliminary planning. In order to make the final arrangements for next week and for your child to 
be able to return to school please can we ask that all Year 10 parents complete the 

new survey in conjunction with your son/daughter. This will only take a few minutes of 
your time and we would really appreciate a swift response to enable us to make final 
arrangements and share these with our staff on their training days on Thursday and Friday of this 

week.  
Link to Y10 survey 

 
Completing this survey will outline whether your child intends to return to school and allows you to 
acknowledge that you have read and understood the addendums to the Home School Agreement 

and the Behaviour for Learning Policy. This must be completed before your child can return 
to school.  
 

Risk Assessment 
A comprehensive risk assessment has been undertaken and shared with the Governing Body and 

the Local Authority prior to this wider opening.  A copy of this is available on the School Synergy 
Portal should any parents wish to view it. 
 

As I have stated previously, thank you for your patience and understanding of the fact that this is 
a very fluid and changing situation. We have tried to provide the details as clearly as we can, but 
should there be further updates from the Government, Public Health England, or that are relevant 

to our local setting, further amendments may be necessary. The close partnership between home 
and school remains vital and we are grateful for your continued support.  
 

Yours sincerely 
 

Jayne Jenks 
Headteacher 

https://forms.office.com/Pages/ResponsePage.aspx?id=WU3e8f_wDkC-tNWhPgCzXhMvhRLV71RCjMmrzYmSMPNURDVRWlJLR1lVT0tHTkZaNFhCWVI4TUlQSy4u


 

 

Home School Agreement: COVID-19 

This agreement is in addition to the current home school agreement 
The School agrees to: 

 provide an environment which has been risk assessed in response to the COVID-19 virus 

 

 actively promote social distancing rules as set out by the government 

 

 contact parents/carers if your child displays symptoms of COVID-19 and if staff or children in your 

child’s ‘bubble test positive for COVID-19 so you can self-isolate whilst you are all tested 

 

 continue our clear and consistent approach with behaviour expectations as set out in the addendum 

to the Behaviour for Learning Policy 

 

 provide an education that responds to your child’s wellbeing and academic needs in this current 

climate 
 

The pupil agrees to: 

 abide by the school’s Behaviour for Learning policy and addendum whilst travelling to and from 

school and during school hours. Particularly to: 

- treat everyone with dignity and respect 

- follow the instructions of staff first time without question, hesitation or argument 

- keep to the social distancing rules at all times and using the area designated to their ‘bubble’ 

- not mix with pupils in other ‘bubbles’  

- wash / sanitise hands regularly throughout the day 

- follow the catch-it, bin it, kill it rules by coughing/sneezing into a tissue or their elbow 

- not share equipment or food 

- enter/exit school through the allocated areas following all displayed directions within school 

 

 I understand that failure to follow these expectations will mean being sent home and not returning 

until a meeting with myself parents/carers satisfies the school that I may return safely.  
 

The parent/carer agrees to: 

 support the addendum to the Behaviour for Learning Policy and will ensure arrangements are in 

place for your child to return home should this be necessary for illness or unacceptable behaviour. 

 

 follow the Government guidance if your child or anyone in your household shows symptoms of 

COVID-19, arranging testing, isolating and letting the school know the outcome as soon as possible 

 

 inform school whether their child will be accessing the provision offered in the wider opening of 

school and if so ensure they arrive on time 

 

 promote the importance of social distancing and the need for good hygiene and cleanliness 

 

 only come on to the school premises if deemed to be necessary and adhere to social distancing 

 
We have read and understood this agreement and completed the survey to show this. 



 


