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CONFIDENTIAL
INTERNAL STAFF APPLICATION FORM
CONFIDENTIAL

(Before completing this form please read the Notes to Applicants)
Safeguarding Statement:
We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment.
Name of Candidate: 
[bookmark: Text1]     

DETAILS OF ROLE APPLIED FOR:
Application for the position of:
[bookmark: Text2]     

Personal Details:
[bookmark: Text7]Title:					     	

[bookmark: Text8]Surname:				     

[bookmark: Text9]First Name(s):				     

[bookmark: Text10]Known as (if applicable):		     

[bookmark: Text11]Religious Denomination / Faith:                  

[bookmark: Text12]Address:				     			

Telephone Numbers:
[bookmark: Text13]Home:					     		


[bookmark: Text14]Mobile:					     		


[bookmark: Text15]Email Address:				     


Which school are you working in:

	School Name 
	 Position Held  




	Dates employed month / year
(from – to)

	[bookmark: Text52]     
	[bookmark: Text53]     




	[bookmark: Text56]     



Supporting Statement:
Please provide a written statement of no more than 1,300 words detailing why you believe your experience, skills, personal qualities, training and/or education are relevant to your suitability for the post advertised and how you meet the person specification applicable to the post.  You should pay particular attention to the national standards for the position for which you are applying.
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Interests and Hobbies:
Please list your interests and hobbies outside of work:
     

How to Apply
To apply, candidates must complete and send the below to Nichole Burley-Burton Head of HR and Culture to the following email address n.burley-burton@sanctafamilia.co.uk:
· An internal application form
Applicant Declaration – Additional Responsibility (TLR)
Applicants should note that this TLR is an additional responsibility undertaken alongside their existing substantive role. Appointment to the TLR does not replace, amend, or remove any duties, responsibilities, or contractual obligations associated with the applicant’s current post, all of which will remain fully in place.
This arrangement is compliant with relevant employment legislation, the School Teachers’ Pay and Conditions Document (where applicable), and the school’s pay and staffing policies. Applicants are expected to demonstrate the capacity to fulfil both their substantive role and the additional TLR responsibilities to the required standard.
All safer recruitment checks and safeguarding arrangements associated with the applicant’s original appointment will continue to apply. No change to role status alters the requirement to adhere to the school’s safeguarding policies, statutory guidance (including Keeping Children Safe in Education), or the duty to promote and safeguard the welfare of children and young people.
Personal data will be processed in accordance with the UK General Data Protection Regulation (UK GDPR), the Data Protection Act 2018, and the school’s data protection policies. Information provided as part of this application will be used solely for recruitment, selection, and employment purposes.
By applying, applicants confirm their understanding and acceptance of these conditions.
Declaration
If you know that any of the information that you have given in this application form is false or if you have knowingly omitted or concealed any relevant fact about your eligibility for employment which comes to our attention then your application form may be withdrawn from the recruitment process.  Please note that checks may be carried out in order to verify the information you have included. 
Providing false information is an offence and may result in this application being rejected.  If such a discovery is made after you have been appointed then you may be liable to be dismissed summarily.  You may also be reported to the Teaching Regulation Agency (TRA) (England only) or the Education Workforce Council (Wales only) and/or the Police, if appropriate.
By signing below I hereby certify that all the information given by me both on this form and in any supplementary pages and/or the supporting evidence provided, is correct to the best of my knowledge and belief, that all the questions relating to me have been fully answered and that I possess all the qualifications that I claim to hold.  
I acknowledge that it is my responsibility as the applicant, if invited for interview, to disclose information to the panel which may affect my suitability and/or eligibility to work with children and/or vulnerable adults.
[bookmark: Text45]Signature:      

[bookmark: Text46]Date:      
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