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Shenstone Lodge School

Executive Head Teacher: Mr Neil Toplass
Email: headteacher@shenstonelodge.co.uk
www.shenstonelodge.co.uk

Shenstone Lodge School
   Application for Leave of Absence

The latest amendments to The Education (Pupil Regulation) (England) Regulations 2006 mean that from 1 September 2013 head teachers may not grant any leave of absence during term-time unless there are exceptional circumstances.

Exceptional circumstances do not include family holidays, visiting relatives or friends, attending sporting or other events, looking after family members who are unwell, babysitting younger family members, birthdays or shopping, etc.

Regular attendance is an important factor in your child’s performance at school.

Please think carefully before deciding to request leave of absence.

	Name of Pupil:
	
	
	Date of Birth:
	

	
	
	
	

	
	
	
	Class/Tutor Group:
	

	
	

	Address:
	

	

	Holiday requested
	from: (date)
	
	to: (date)
	

	

	Reason for term time holiday request
	

	

	Name of Parent/Carer:
	

	
	

	Signature:
	
	Date:
	


This is an example of the number of lessons your child will miss. Remember these will not be repeated. 

1 days’ absence = 6 lessons missed

3 days’ absence = 18 lessons missed

1 week’s absence = 30 lessons missed

2 weeks’ absence = 60 lessons missed

If we agree, it is important that your child comes back to school promptly on the agreed date.  If a pupil fails to return on the agreed date and the school is not informed of the reason we may remove your child’s name from the school roll.  Try not to ask for absence when your child is preparing for exams and important tests. We can advise you of these dates.

Holiday absences which have not been agreed will be marked as unauthorised absences; these may be referred to the Local Authority for consideration of a Penalty Notice or other action.


For School Use:


Attendance %


Previous Holiday Leave this Academic Year
Yes/No* 
No. of days 

Arrange to meet with parent/carer


Yes/No















