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Early Years Attendance Strategy
Regular attendance and punctuality are essential for children’s learning, development, and wellbeing and at Southbroom Nursery & Infant School we are committed to providing an education of the highest quality for all of our pupils. The whole school community – pupils, parents and carers, teaching and support staff and school governors, have a responsibility for ensuring good school attendance and all have important roles to play. 
Southbroom Infants recognises the important role that school attendance plays in safeguarding pupils, realising that unexplained absences can put a child at risk, as can significant absences over a longer period of time. 

This strategy outlines the processes in place at Southbroom Nursery & Infant School in regards to attendance in our nursery setting.  
Attendance and Absences
Children are expected to attend all booked sessions on time. Parents/carers must inform the school office on the day of any absence prior to the start of the session via telephone on 01380 723184 or email admin@southbroom-inf.wilts.sch.uk, giving the child’s name and reason for absence.
If a child is absent without notification, we will attempt to contact parents/carers and emergency contacts. Unexplained absences of two consecutive sessions will be followed up by the attendance lead via phone call   and may result in safeguarding action of a home visit welfare check.
If you are entitled to either 15 or 30 hours from Wiltshire Council for your child’s nursery place and you are not regularly attending all sessions, the council may withdraw funding, at which point you will either have to pay for sessions (£22.35 per session for 3 year old or £16.56 for a 2 year old), or withdraw your place. We will be reviewing attendance bi-weekly going forward and you can expect to receive the following if your child is not regularly attending:
· Attendance Letter 1 – Informing you that your child’s attendance is below the expected percentage, offering support with attendance and informing you this will be reviewed in 2 weeks in the hope that attendance improves. 
· Attendance Letter 2 – Informing you that attendance has not improved since letter 1 was sent and offering support with attendance. This will be reviewed in 2 weeks in the hope that attendance improves.
· Nursery Attendance Meeting (SAM) – A meeting between the Attendance Lead and parents/carers to discuss any barriers to attendance, this meeting will be formally recorded with an action plan for improving attendance, in the hope that attendance improves.
· If attendance does not improve following the above, a meeting will be scheduled with the attendance lead, following consultation with Wiltshire Council and a decision will be made regarding a review of your child’s nursery place.
Illness
We understand that children will be unwell from time to time, especially during the winter months. It is important you communicate that your child is unwell, in order for us to work with you regarding good attendance. In line with NHS guidance (Is my child too ill for school? - NHS), When your child is unwell with certain illnesses, they should remain at home to reduce the spread of infection. Parents/carers must inform the nursery of any contagious illness. Children should return only when symptom-free or as advised by a medical professional. 
Late Arrival and Collection
Please notify the nursery if your child will arrive late or be collected early. Only authorised adults may collect children.
Children must be collected on time. If collection is more than 5 minutes late, parents/carers may be invoiced for an additional hour at £4.50, plus £4.50 for every further 15 minutes.
Safeguarding
The nursery follows safeguarding procedures at all times. Any concerns about a child’s welfare will be reported to the Designated Safeguarding Lead and managed appropriately.
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