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At our school, we are very proud of our pupil’s handwriting and take particular care in our
cursive handwriting style. We use Letter-join’s on-line handwriting resource and
progression as the basis of our handwriting policy as it covers all the requirements of the
National Curriculum and builds fluency and stamina for writing. The children can access
‘Letter-join’ both in school and at home which reinforces letter and number formations
taught at each phase.

Lotter-joins

Handwriting is a basic skill that influences the quality and quantity of written work
throughout the curriculum. By the end of Key Stage 2 all pupils should have the ability to
produce fluent, legible and, eventually, speedy joined-up handwriting, and to understand
the different forms of handwriting used for different purposes. Our intention is to make
handwriting an automatic process that does not interfere with creative and mental thinking
by teaching the pupils to:

e To build fine and gross motor skills needed to develop early letter formation in a fun
and engaging way.

e Develop a neat, legible and consistent size and shape of letters.
e Develop a fluent and smooth flow when joining letters.

e Develop a speedy handwriting style using continuous cursive letters, which leads to
producing letters and words automatically in independent writing.

e Establish and maintain high expectations for the presentation of written work.

e Understand, by the end of Year 6, the importance of neat presentation and the need
for different letterforms (cursive, printed or capital letters) to help communicate
meaning clearly.

e Have a sense of pride, pleasure and enjoyment in their handwriting.

All children should be taught:

* To check the three ‘P’s when writing (paper orientation, pencil/ pen grip, posture).

* To form letters correctly (where to start and finish, regular size and shape, spaces in
between words, upper and lower-case letters).

* How to join letters correctly using the cursive style.

* To use the correct terminology (see appendix for vocabulary used).



* Those that are left-handed should sit on the left or beside another left-handed child when
paired.

* The importance of neat and clear presentation in all work across the curriculum.

We use the Letter-join Program www.letterjoin.co.uk as the basis of our handwriting

policy as it covers all the requirements of the 2014 National Curriculum. The letter
formation Letter-Join Plus should be selected within the programme, in addition font
Letter-join Plus 40 for computers is available.

In line with the DfE guidance on phonics teaching we use printed letters for Early Years
and Y| using the Letter-join Print Plus font.

From Y2 children are taught to join letters using a cursive script using the Letter-join font.

All teaching staff are encouraged to model the printed or cursive style of handwriting
chosen for each year group in our school in all their handwriting, whether on whiteboards,
displays or in pupils’ books.

Consistency throughout the school
Pupils should experience coherence and continuity in the learning and teaching of
handwriting across all school years and be encouraged to take pride in the presentation of
their work. Our intention is to help pupils enjoy learning and developing their handwriting
with a sense of achievement and pride.

Handwriting frequency
Handwriting is a cross-curricular task and will be taken into consideration during all
lessons. Formal teaching of handwriting will be carried out regularly and systematically to
ensure Key Stage progression is met.

Pens and pencils
Children will start handwriting using a soft pencil. When fine motor skills have been
established a handwriting pen can be used. More competent pupils can use a ballpoint pen.

Inclusion

For children who experience handwriting difficulties due to fine motor development,
including those who are left-handed and those with special educational needs, the
appropriate additional support will be put into place to ensure activities are adapted for
extra practice/challenge. E.g. instead of using lined paper, bubble paper can be used to
support spacing, shape and uniformity.


https://www.letterjoin.co.uk/
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Correct Posture and Pencil Grip for Handwriting

Pupils should be taught to sit correctly at a table, holding a pencil comfortably and
correctly.

Sitting Position

Sit with a straight

back, not leaning
over the page

The table reaches
to below elbow

Sit right back
in the seat

Pull the chair /

close in to the
table

Keep feet flat
on the floor

>

Left-Handed Children

Paper paosition for right-handed children.

Left-handed children may find it difficult to follow the movements of right-handed teachers
as they model letter formation (and vice versa). Teachers should demonstrate to left-
handers on an individual or group basis.

* Left-handed pupils should sit to the left of a right-handed child so that they are not
competing for space.

* Pupils should position the paper/book to their left side and slanted, as shown.
* Pencils should not be held too close to the point as this can interrupt pupils’ line of vision.

* Extra practice with left-to-right exercises may be necessary before pupils write left-to-
right automatically.
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The Tripod Pencil Grip

Both right- and left-handed children should be encouraged to use the tripod grip which
allows the pen/pencil to be held securely whilst allowing controlled movements of the
pen/pencil nib. We use Sit with a straight back, not leaning over the page Sit right back in
the seat Pull the chair close in to the table The table reaches to below elbow height Keep
feet flat on the floor Paper position for right-handed children. Paper position for left-
handed children. 4 the Tripod Grip Rhyme:

Right-handed pencil grip
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Point away the pencil, Pinch it near the tip, Lift if off the table, Spin it round... and grip.

Left-handed pencil grip

Point away the pencil,  Pinch it near the tip, Lift if off the table, Spin it round... and grip.




Phase Expectations for Handwriting

EYFS, Y1, SEN Y2-Y6

Letter-join Plus

the big dog

Lead-in lines enabled, joined font Select >

the bLg dog

Printed Plus font Select >

Early Years

For our youngest pupils we teach short handwriting sessions through a range of learning
opportunities including phonics and targeted motor skills sessions. This includes;

e enhancing gross motor skills such as air-writing, pattern-making and physical activities

e exercises to develop fine motor skills such as mark-making on paper, whiteboards,
sensory trays, iPads, tablets, etc.

e becoming familiar with letter shapes, their sounds, formation and vocabulary

e correct sitting position and pencil grip for handwriting

Our handwriting expectations are in line DFE and EEF Guidance that states; ‘Accurate
letter formation is an essential early skill that forms the basis of a fluent handwriting style.

There is no quick way to develop these essential skills other than through regular and
substantial practice.’

By the end of Early Years Foundation Stage all children should be able to recognise and
form correctly all printed uppercase and lowercase letters of the alphabet from the correct
starting point, so they are Year | ready.
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Printed Plus lower Lett

abcde ABCDE

fghijk FGHITK
LMNOP
QRSTU
VWX Y Z

Lattor—joins ines s hondurtos

L mnop
qgrstu

VW X | Z



Key Stage l: Years | & 2
Key Stage I: Years | and 2 In Key Stage |, we teach at least three discreet handwriting
lessons per week, which build on children’s starting points to develop fully cursive joined
up writing. Lessons will include;

* continuing with gross and fine motor skills exercises

* learning cursive through letter families

* revisiting numerals, capitals and printed letters; where and when to use the lead in,
learning and practice

* knowing high frequency words

* developing diagonal and horizontal joins which will support the spelling of Year | and 2
Statutory spellings and tricky words.

» dictation exercises

* strengthening cursive handwriting, learning and practice

* KSI| SATs Spelling, Punctuation and Grammar exercises

With regular handwriting practice throughout Key stage |, children will develop the fluency
and speed of their writing to ensure it becomes automotive and that they have the stamina
to achieve well in lessons and meet age-related expectations.

Cursive lowercase letters




Key Stage 2

Handwriting lessons will continue three times a week in Lower Key Stage 2 and only as
needed in Year 5 and 6. Children should be using a cursive style throughout their
independent writing in all subjects, helping to refine their handwriting in line with the
requirements of each lesson. The focus of handwriting lessons will be to build fluency and
consistency and will support other key areas of the curriculum for example statutory
spellings and aspects of grammar and punctuation. Lessons may include;

* exercises linked to spelling, grammar and punctuation for year group expectations

* reinforcement and practice of cursive handwriting joins

* dictation exercises promoting quick note-taking and speedy handwriting writing skills
* redrafting of writing for moderation

» KS2 SATs Spelling, Punctuation and Grammar practice

By the end of Key Stage 2 all children will have been given the opportunity to develop the
stamina and skills to write at length in a given time frame, with accurate spelling and
punctuation. They will be able to work towards producing consistently neat and well-
presented handwriting in all curriculum subjects. Children should be producing cursive
writing automatically, without thought, 6 enabling them to focus on the content of their
work rather than the process of writing so that they can achieve well in lessons and meet

age related expectations for g4

During Year 3, most children achieve their pen licence, so they record in pen rather than
pencil as their confidence and accuracy has developed to a more secure place.




Handwriting at Home

Pupils are encouraged to practise their handwriting at home by using the Pupil log-in for
Letter-join. Teachers can set Home Learning Tasks which may include:

e Magic Patterns

e Magic Words

e Sound Match

e Phonics Match

o Letter Match

e Letter Lotto

e Letter Families activity

e Word Search

e Word Bank

o Spelling lists

e Write it Right!

Children can also watch the word and letter animations and practice and explore other
handwriting resources on Letter-join.

Impact

By the end of Key Stage One most pupils will be able to:

* form lower-case letters of the correct size relative to one another

* use diagonal and horizontal strokes needed to join letters and

* write capital letters and digits of the correct size, orientation and relationship to one
* another and to lower case letters

* use spacing between words that reflects the size of the letters. Pupils with specific
identified needs will be able to hold a pencil correctly to form un-joined letters.

By the end of Key Stage Two most pupils will be able to:

* write legibly, fluently and speedily

* choosing which shape of a letter to use when given choices e.g. cursive or printed

* choosing the writing implement that is best suited for a task e.g. marker for a poster

Pupils with specific identified needs will be able to hold a pencil correctly to neatly print
un-joined words and leave appropriately sized spaces between them.



Letter-join Plus

abcdeflghijklmnopgraturmwxyrz

bedelghik |

ABCDEFGHIJKLMNOPQRSTUVWXY/Z

0123456789 .7 |,

Letter families
Easy
all letters start on the line
Lok dop
MW~
coad
refrace up, 7 i 3 h

Letter-join Print Plus

() -

Harder

4 %4

g4q2s{

rbpx

abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXY/Z

Ola34t56789 .71
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National Curriculum

Writing English — key stages 1 and 2 The programmaes of study for writing at key stages 1 and 2 are constructed similarly to those
for reading: # transcription (spelling and handwriting) % composition (articulating ideas and structuring them in speech and
writing). It is essential that teaching develops pupils’ competence in these two dimensions. In addition, pupils should be taught
how to plan, revise and evaluate their writing. These aspects of writing have been incorporated into the programmes of study
for composition. Writing down ideas fluently depends on effective transcription: that is, on spelling quickly and accurately
through knowing the relationship between sounds and letters (phonics) and understanding the morphology (word structure)
and orthography (spelling structure) of words. Effective composition involves forming, articulating and communicating ideas,
and then organising them coherently for a reader. This requires clarity, awareness of the audience, purpose and context, and an
increasingly wide knowledge of vocabulary and grammar. Writing also depends on fluent, legible and, eventually, speedy
handwriting.

Pupils” writing during year 1 will generally develop at a slower pace than their reading. This Is because they need to encode the
sounds they hear in words (spelling skills), develop the physical skill needed for handwriting, and learn how to organise their
ideas in writing.

In writing, pupils at the beginning of year 2 should be able to compose individual sentences orally and then write them down.
They should be able to spell correctly many of the words covered inyear 1 (see English Appendix 1). They should also be able to
make phonically plausible attempts to spell words they have not yet learnt. Finally, they should be able to form individual letters
correctly, so establishing good handwriting habits from the beginning.

Pupils in Lowe Key Stage 2 should be able to write down their ideas with a reasonable degree of accuracy and with good
sentence punctuation. Teachers should therefore be consolidating pupils’ writing skills, their vocabulary, their grasp of sentence
structure and their knowledge of linguistic terminology. Teaching them to develop as writers involves teaching them to enhance
the effectiveness of what they write as well as increasing their competence. Teachers should make sure that pupils build on
what they have learnt, particularly in terms of the range of their writing and the more varied grammar, vocabulary and narrative
structures from which they can draw to express their ideas. Pupils should be beginning to understand how writing can be
different from speech. Joined handwriting should be the norm; pupils should be able to use it fast enough to keep pace with
what they want to say.

Sdatutory reguiremants

Handwriting

Pugils should be faught foc

use the dizgonal and horizontal sirokes that are needed 10 join letiers and

undwesland which kfiers. when adjscent o ane arather, ane bes! lelt unpcined

*  increase e legibldity, consmsiency and quality of ihesr handwriting [for emamgle, by
ansunrg fhat the downsiroxes of lefiers are parallel and egudsiand; that lines of
wiiling ane spded sullficienty so e the sscendens and descandics of lllers do mol
fouch]

Statutory mquirements

Handwriting and presantatisn

Pupils should be taught ko

= werilm legibly. Nuenily and with increesing speed by

= chocing which &hape of a letiee 10 wis when gieen choices and deciding
whathar or not o join spacific ltiars

= chocsing the wiing implement thal is besl suiled for & task

Notes and guidance (non-statutory) Nates and guidance {non-statutory)

Pupils should b using joined handwriling throughout thair iIndepandent weiteg.
Handwriling shouid conlinue io be tawghl, with The aim of increasing the Tuency with
wehich pupils ané able 1o wile down whal ey wanl 1o say. Thes, in buen, will Supper] e
composion and spedling.

Statutory requiremenis

Handweriting

Pupils should be Eught 1o

= sit comectly at a table, holding a penci comfortably and comectly

bagin i form iower-case lofiers in the comect drection, startng and finishing in the
mght place

= foern capiial eibers

= Towmn digits 0-9

= undenstand which lefters belong to which handvriting familes” (Le. lelten thal ane
formied in similar ways) and 1o practise these.

Pupils should continue to practise handwriting and be encouraged fo inorease the speed
of It, 50 that probisms with fomming kafars do not gat in tha way of thesr writng down
whal they want i say. They should be claar about what standard of handwriting is
Bpproprisie for & particulsr taik, fof example, quitk noles of B inal handwrilhen version.
Thay should aisa be taught %0 use an unjoined style, for axample, for labaling a diagram
or data. writing an email adéress, or for algabra and capital laiters, Tor axampie, for filing
ina form

Notes and guidance [non-statutory)

Al the begrining of year 1, not &l pupiis will have the spelling and handwriting skils they
e 1o i down evanthing that thay can compose aut loud

Pupils should W, Bhiough ralion, the skills and processes essanlial 1o
wring: thal is, thinking aloud as they collect deas, drafting, and re-reading o check
thair meaning is chaar.

Statutory requ

MNotes and guidance (nan-stalutory)

Handwriting requires frequent and discrete, direct teaching. Pupils should be abla to
Teem lediers comecily and confidenily. The size of the writing implement (pancil, pen)
should not be oo lange far a young pupils hand. Whasever is being used should allow
the pupil 4o hold it sasily and cormectly so that bad habits arne avaided .

Lef-handed pupils should receive specific leaching o mesl heir needs.

Hancwriting
Fupils should be taught to:
= Torm lower-case leibans of the comedt size relative 1o one analber

= gslar using soma of the diagonal and hortzoral sérokes nesded 1o jain letters and
undarstand which letiers, when adjscent (o one another, are best left unjoined

= writa capital kattars and digits of tha cormect size, arientation and relationship 1o one
BNoEher and b lowar casae likars

= us=a spacing between words that reflects the size of the letters.
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Handwriting Progression

Year

Exercises to develop fine motor skills such as making marks on paper,
whiteboards, blackboards, sand trays and tablets.

Correct sitting position —see below ‘ﬁ

Tripod pendil grip — see below.

Letter Join Lesson Planner Module 1.
Pre-cursive patterns.

(ONO) @j M= +J ///\\\xj
/\/\nm\;wj AN

Q00 BT 4| CCCC * *|

Letters in the environment
Letters in their name

DISPLAY letter-join print plus letters

Implementation - Progression Impact
To hold a pendl correctly and form pre-cursive patterns. To write own name. To hold a pencil /
crayon and make
2 min warm-up - movements to enhance gross = | marks with some
motor skills such Letter-Join activities below, or as _| control e.g. tracing
air-writing, pattern making, dancing. See below their name,

following a pattern.

12



Year | Implementation - Progression Impact
To be able to To write each
o sit comectly, letter, usually
¢ hold a pendl correctly correctly. (Phase 4
o form lowercase letters correctly Letters and Sounds
page 125)
o Warm-ups
F W a e
=
1S e Correct sitting position —see below
<
&

BIRD BEAK FINGERS Tripod pencil grip — see
below.

Letter learning to familiarise letter shapes, formation and vocabulary.
Phonics flashcards using the cursive font & agreed Baird pictures used
when learning grapheme-phoneme correspondence.

Letter Join Lesson Planner Module 1
1. Pre-cursive patterns Lessons 1-20

(ON0) @j = +J 27\ X
/\/\rmqu AAA LN

Q00 TOT Ay| CCCLC * *
2. Easy letters and words taught in this order. Lessons 21-45

3. Harder letters and words taught in this order. Lessons 46-70

e DISPLAY print plus letters & numerals

13



Year | Implementation - Progression Impact
To be able to Sit correctly at a
e sit correctly, table, holding a
¢ hold a pendl correctly y pencil comfortably
 formlowercase letters and words correctly and correctly.
*  write capital letters, numerals and some symbols correctly Form lower-case
letters in the
Gross and fine motor-skills warm-ups correct direction,
starting and
= e finishing in the
AL right place.
LR Y Form capital letters.
Form digits O-9.
= . i Understand which
= Correct sitting position —see appendix [etees b o
which handwriting

BIRD BEAK FINGERS Tripod pendil grip — see below.

o Letter Join Lesson Planner Module 1
o Revise easy letters and words

o Revise harder letters and words lessons 46-70

e Letter Join Lesson Planner Module 2, taught in the order stated.

Capitals

Numbers

Punctuation Marks, Maths Symbols, Other
Letter families,

Word spacing, o
High frequency words, Joining techniques,

e DISPLAY 1. Letter families banner,
DISPLAY 2 Letter-join plus letter formation banner age-related
punctuation & numerals

O0OO0O0OO0O0

‘families' (i.e. letters
that are formed in
similar ways) and
practise these.
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Year | Implementation - Progression Impact
Tobe ableto Form lower-case
o wirite using a cursive style letters of the
o join letters correctly. correct size relative
e form numerals and punctuation correctly. to one another in
his/her writing
¢ Gross and fine motor-skills warm-ups Use the diagonal
o we v~ - and horizontal
£ w4 M strokes needed to
e AND 1 min warm-up Exercises to develop fine ) y Jjoin letters..
motor skils. Letter-Join Fine Motor Skills. See Wiite capital letters
below. Etc. and digits of the
correct size,
o;"ientatiw and
i i+ ; relationship to one
o Correct sitting position —see below | arotrer and o
—_ lower case letters.
el
« BIRD BEAK FINGERS Tripod pendl grip - see below. e
o~ that reflects the
> size of the letters.

Revise as required: easy letters and words
lessons 21-45
harder letters and words lessons 46-70
capitals, punctuation and symbols lessons 135

Letter Join Lesson Planner Module 3, taught in the order stated.
Letter families lessons 136 - 147

|Diagonzijoirs, high frequency words and dictation exerdses
essons

Vol

B'S;a%o;?djdrs, high frequency words and sequending sentences
LOC

Letter f k b d ws z, high frequency words and dictation
exerdses

Dictation exerdses, high frequency words, numerals, maths
symbols

DISPLAY 1 Letter-Join Plus letter families banner,
DISPLAY 2 Letteroin plus letter formation banner age-related
punctuation & numerals
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Year

Implementation - Progression

Impact

Y3

Tobe

ableto

write fluently and legibly using a cursive style

join letters

form numerals and bmc&xaﬁm comectly.

Fine motor-skills warm-ups, if required.

Correct sitting position —see below

BIRD BEAK FINGERS Tripod pendi grip — see

below.

Revise module 2 and 3 relevant parts, as required:

o}

o]
o]

Q

easy letters and words

harder letters and words

capitals, punctuation and symbols

Diagonal joins, high frequency words and dictation
exerdses lessons

Diagonal joins, high frequency words and
sequencing sentences

Letter Join Module 4, taught in the order stated.

DISPLAY Letter-join plus letter formation banner age-related
punctuation & numerals & symbols

Increasingly use the
diagonal and
horizontal strokes
that are needed to
join letters and
understand capitals
are not joined.
Increase the
legibility,

consistency and
quality of hisher
handwriting e.g. by
beginning to
ensure that the
down strokes of
letters are parallel
and equidistant;
that lines of writing
are spaced
suffidently so that
the ascenders and
descenders of
letters do not touch

16



Year | Implementation - Progression Impact

Tobe ableto Use the diagonal
 Use a aursive saript while maintaining fluency, legibility and consistency | and horizontal
» apply size-appropriate handwriting to all areas of the curriculum strokes that are
needed to join
e Warm-ups in required. letters.
Incrg‘:llse the
egibilty,
consistency and
* Correct sitting position —see below quality of hisher
N I handwriting e.%eby
= ensuring that t
e BIRD BEAK FINGERS Tripod pendi grip — see below. downstrokes of

letters are parallel

. d equidistant;
«  Revise modules 2 and 3 relevant parts as ande
required: (7his may be as an intervention.) that Ilnesedof writing
o easy letters and words ﬁspacﬂ that
o harder letters and words laenty so
: - the ascenders and
o capitals, punctuation and I ers of
o Diagonal joins, high frequency words letters do ot
o Diagonal joins, high frequency words tmg15 n
o]
* Letter Join Module 5, taught in the order stated.
DISPLAY Letter-join plus letter formation banner age-related punctuation &
numerals & symbols
To be able to produce quality handwriting automatically. Write increasingly
legibly, fluently and
e Wamt-ups if required with increasing
speed through
improving choices
e Correct sitting position —see below of which shape of a
letter to use when
given choices and
dedding whether
or not to join
spedific letters
*  BIRD BEAK FINGERS Tripod pendl grip — see Wite increasingly
below. legibly

¢ Revise modules 2 and 3 relevant parts as required: (7his may be as an
intervention,)
o easy letters and words
harder letters and words
capitals, punctuation and symbals
Diagonal joins, high frequency words

O 00

e Letter Join Module 6 or similar texts as appropriate
DISPLAY Letter-join plus letter formation banner all punctuation & numerals &
symbols
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Year

Implementation - Progression

Impact

To adapt handwriting for a range of tasks and purposes.

1 min warm-ups - Exercises to develop fine motor
skills. Letter-Join Fine Motor Skills. See below. Etc. g E
Correct sitting position —see below

BIRD BEAK FINGERS Tripod pendil grip — see
below.

Revise modules 2 and 3 relevant parts as required: (77is may be as an
intervention,)

easy letters and words

harder letters and words

capitals, punctuation and symbols

Diagonal joins, high frequency words

Printed letters for choice in text type, formHfilling and labelling
Select more letters > Printed
https:/Anwletterjoin.co.uk/des

o 00O

edition/printed/chooseprinted.htrml

Letter Join Module 7 or similar writing as appropriate

DISPLAY Letter-join plus letter formation banner all punctuation & numerals &
symbols

Wite legibly,
fluently and with
increasing speed,
dediding how to
join spedfic letters
and when they are
best left unjoined
Wite legibly,
fluently and with
increasing speed by
choasing the
writing implement
that is best suited
for atask
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