Job application form  
Please complete all the requested information

Post title:
Director of Operations and Finance

School:
Spa Education Trust


Reference number:
     
Closing date:
26th January 2026 @ 9.00am


Please read and study the job description and person specification before completing this form.
1. Personal details
	Mr/Mrs/Ms/Miss:                                                    

Forename:      
Surname:      
Please state any previous names:

     
Address: 
     

     
     
Postcode:      

	Telephone (home):            

Telephone (mobile):            

Telephone (business):      
Email address:      
Professional registration number:      
(i.e. for teaching or social care positions)

National Insurance Number: 

How did you become aware of this vacancy?  
     

	Are you applying for a job share?   FORMCHECKBOX 
   Yes    FORMCHECKBOX 
  No 


2. Relevant education, technical and/or professional qualifications 
(Please name any institute or professional body in full, rather than using initials)

	Name and location of School/college/   institute
	Subjects / Qualifications
	Grade
	Year


	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     


Note: You may be required to provide evidence of qualifications
	Do you have QTS?   FORMCHECKBOX 
   Yes    FORMCHECKBOX 
  No 
Date achieved: 


3. Details of relevant personal development / training courses 

	Course title
	Course Provider
	Year

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


4. Employment history

Please give details of all jobs held including part time and unpaid work, starting with your present / last employer. (Please account for any gaps in your employment history).  
	Employer (name

& full Address)
	Jobs held and 

main duties/responsibilities
	From
	To
	Salary/

Grade

	     
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Relevant Knowledge, Skills and Experience 

Applicants must address each of the essential criteria marked A in the person specification using a total of no more than two sides.  

Provide details on how your knowledge and skills meet these criteria. 
	


6. References
Please indicate two people who can provide references, one of whom must be your present/last employer. References will be taken up shortly after shortlisting and prior to interview using the contact details supplied on your application form.
	1st reference

Name:      
Address:      
Postcode:      
Telephone:      
Email address:      
Occupation:      
Relationship:      
	2nd reference

Name:      
Address:      
Postcode:      
Telephone:      
Email address:      
Occupation:      
Relationship:      


7. Work entitlement 
	If you were successful in your application, would you require a work permit prior to taking up employment?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No (tick a box)
Note: It is against the law to employ a person over the aged 16 or over who does not have permission to live and work in the UK.  You will be requested to produce documentary evidence of your legal right to work in the UK before starting work with us.



8. Declaration
	I declare that the information i have provided is accurate and true and that I have not omitted any facts which may have a bearing upon my application.  I understand that a false declaration which results in my appointment to the trust will render me liable to disciplinary action, including dismissal without notice and in certain circumstances, legal action taken against me.

Signed:                                                             Date:      
It is an offence to apply for the role if the applicant is barred from engaging in a regulated activity relevant to children. The Spa Education Trust safeguarding policy can be found on our website https://spa-education.org


Returning your application form
Your completed application form, including your personal statement, must be sent to: Gordon Smith email gordon.smith@education-leadership.co.uk
Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment with Spa Education Trust. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. Copies of the privacy notice are available on request. 
If you succeed in your application and take up employment with the trust, the information will be used in the administration of your employment with us and to provide you with information about the trust or third party via your payslip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form it will be assumed by the trust that you agree to the processing of sensitive personal data, (as described above), in accordance with the trust’s registration with the Data Protection Commissioner. 

Please complete the accompanying recruitment monitoring form

Recruitment monitoring
Please complete all the requested information
Post title:



Reference number:
     
Closing date:


To help us ensure that we are recruiting people in a fair and non-discriminatory way, all job applicants are asked to complete monitoring data about themselves.  Please complete the sections below by ticking the appropriate box.  This information will be treated as confidential.  It will be separated from your application form and will not be seen by the recruitment panel.

	Gender:     FORMCHECKBOX 
 Male       FORMCHECKBOX 
 Female      FORMCHECKBOX 
 Prefer not to say (tick a box)  Date of birth:    


Please note that this section is optional 

Do you consider your ethnic origin to be:

	WHITE
 FORMCHECKBOX 
  British       

 FORMCHECKBOX 
  Irish        

 FORMCHECKBOX 
  Another white background

ASIAN

 FORMCHECKBOX 
  Asian British

 FORMCHECKBOX 
  Asian Indian

 FORMCHECKBOX 
  Asian Pakistani

 FORMCHECKBOX 
  Asian Bangladeshi

 FORMCHECKBOX 
  Another Asian background

ANOTHER ETHNIC GROUP

 FORMCHECKBOX 
  Chinese/Vietnamese

 FORMCHECKBOX 
  Cypriot Greek

 FORMCHECKBOX 
  Cypriot Turkish

 FORMCHECKBOX 
  Cypriot other


	MIXED

 FORMCHECKBOX 
  White and black Caribbean

 FORMCHECKBOX 
  White and black African

 FORMCHECKBOX 
  White and Asian

 FORMCHECKBOX 
  Another mixed background

BLACK

 FORMCHECKBOX 
  Black British

 FORMCHECKBOX 
  Black Caribbean

 FORMCHECKBOX 
  Black African

 FORMCHECKBOX 
  Another black background

ANY OTHER ETHNIC GROUP

 FORMCHECKBOX 
  Please state      



Do you consider yourself to have a disability?
	 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
   No  (tick a box)

If so, please state the nature of your disability*

     
If you have a disability, we will offer you an interview as long as you meet the essential criteria of the post.  Also, please let us know of any special requirements you may have which will help us to ensure a fair selection.




* The Disability Discrimination Act 1995 describes a disability as “A physical or mental impairment which has a substantial and long term effect on the person’s ability to carry out normal day to day activities”.
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