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SCHOOL ATTENDANCE
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2026-27
We want every child to feel happy, safe and successful at school. Being here regularly and arriving on time gives children the best possible chance to learn, make friends and enjoy school life.
Our Mission
At SS John & Monica’s, we learn through the example of Jesus to Love, Respect, Understand and Value each other.
	
Every day really does count
Good attendance is about much more than a number. Regular attendance helps children to:
• keep up with their learning and make good progress;
• build friendships and feel part of their class;
• develop confidence, routines and independence;
• benefit from all the opportunities school provides.
Attendance below 90% means a child has missed at least one day in every ten. This is classed nationally as persistent absence.
If your child is unwell
Please contact school on the first day of absence and keep us updated if the absence continues. If your child is well enough to attend, we would always encourage them to be in school.
Where possible, routine medical and dental appointments should be made outside school hours.
	
If attendance starts to become difficult
We understand that families can sometimes face difficulties which affect attendance. Please talk to us early - our first approach is always to understand what is happening and work with you.
We may meet with you, agree a plan, offer support or work with other services where this would help.
What does the law say?
Parents and carers have a legal responsibility to make sure children of compulsory school age receive a suitable full-time education. If your child is registered at school, you must ensure that they attend regularly.
Schools are required to keep accurate attendance records and follow national attendance regulations and statutory guidance.
When can an absence be authorised?
The school decides whether an absence can be authorised. This may include illness, necessary medical appointments, religious observance or exceptional circumstances agreed by the Head Teacher.




	
Holidays and term-time leave
Head Teachers cannot authorise holidays during term time unless there are exceptional circumstances.
Cheaper holidays, family availability or work arrangements would not normally be considered exceptional.
If you need to request leave, please contact school and complete the appropriate request in advance. Leave cannot be authorised retrospectively.
Punctuality matters too
Arriving on time helps children start the day calmly and means they do not miss important learning.
If a child arrives after the register has closed, the absence is recorded as unauthorised for that session.
Examples of unauthorised absence
• term-time holidays that have not been authorised;
• unexplained absence;
• oversleeping or avoidable lateness;
• keeping a child at home unnecessarily;
• arriving after the register has closed.
	
Penalty notices - important information
Penalty notices are issued by Birmingham City Council to parents or carers when a child has unauthorised absences and the legal criteria are met.
A penalty notice must be considered when there are 10 sessions of unauthorised absence within a rolling period of 10 school weeks. This is usually the equivalent of five school days and can include different types of unauthorised absence.
• First notice for the same child within 3 years: £160, reduced to £80 if paid within 21 days.
• Second notice for the same child within 3 years: £160, with no reduced rate.
• A maximum of two penalty notices can be issued to the same parent for the same child within a 3-year rolling period.
• If the threshold is reached again, other legal action, including prosecution, may be considered.
Where support is appropriate, the school and local authority will consider this before legal action. A Notice to Improve may be used as a final opportunity to engage with support.
	
How you can help
• Make attendance and punctuality a priority.
• Let us know promptly if your child is absent.
• Avoid holidays during term time.
• Arrange routine appointments outside school hours where possible.
• Speak to us early if there is a problem - we are here to help.
• Work with us when support or an attendance plan is offered.
Working together
Our aim is to work in partnership with families so that every child can attend regularly and benefit fully from school. If you are worried about your child’s attendance, please contact us - early conversations can make a real difference.
Further information:
Birmingham City Council - school attendance advice
GOV.UK - Working together to improve school attendance
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