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[bookmark: _Toc200350004][bookmark: _Toc214195624]1. Aims
At St Andrew’s School we aim to provide all students from Year 8 to 11 with meaningful opportunities to explore a wide range of future options. 
This policy statement aims to set out our school’s arrangements for managing the access of education and training providers to students for the purpose of giving them information about their offer. It sets out:
Procedures in relation to requests for access.
The grounds for granting and refusing requests for access.
Details of premises or facilities to be provided to a provider who is given access.
Our School Aims:
We aim to ensure that all students are given a growing knowledge and awareness of the world of work and what they, as young people, can aim for as they prepare for adulthood and post 16 transitions in line with our school vision: 
‘Encouraging every student through learning, creativity and adventure, to become a kind, respectful and independent young adult prepared for the future’.
We want our students to be prepared for the world of work, by building self-development and career management skills.
We want to provide work experience and a clear understanding of the working world.
We want to help students to understand the variety of education, training and careers opportunities available to them. 
We want students to know the routes to careers that they’re interested in, and to make informed choices about their next step in education or training.
We want to consider the individual needs of all students to tailor the programme accordingly and provide the right level of support.
We want our student to learn and make progress so they can thrive and experience success in their future pathways. 
We want to promote a culture of high aspirations, equality and diversity of opportunity including challenging stereotypes.
We want students to be well informed and engage in relevant courses to avoid the risk of students becoming NEET (not in education, employment or training)


[bookmark: _Toc508092408][bookmark: _Toc509840979][bookmark: _Toc200350005][bookmark: _Toc214195625]2. Statutory requirements
Specific categories of schools are required to ensure that there is an opportunity for a range of education and training providers to access students in Years 8 to 11 for the purposes of informing them about approved technical education, qualifications or apprenticeships.  
This is outlined in: 
Section 42B of the Education Act 1997
Education and Skills Act 2008
The School Information (England) Regulations 2008
The Skills and Post-16 Education Act 2022 
Guidance from the Department for Education (DfE) on careers guidance and access for education and training providers
As an independent special school, St Andrew’s School does not fall within the specific categories of schools obliged to comply with the statutory requirements of the provider access legislation. However, we strive to meet these requirements with flexibility in accordance with the needs of our students.  We continue to aim to provide 6 encounters with technical education or training providers to all students throughout their time in Years 8 to 11 (see more detail in section 2.1 below).
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All students in Years 8 to 11 at St Andrew’s School are entitled to:
Find out about further education training, technical education qualifications and apprenticeship opportunities as part of our careers programme, which provides information on the full range of education and training options available at each transition point.
Hear from a range of local providers about the opportunities they offer, including technical education and apprenticeships.
Understand how to make applications for the full range of academic and technical courses.
Have a minimum of 6 encounters with providers.
These encounters must happen for a reasonable period of time during the standard school day. 
We strive to offer our students the encounters set out above in line with the requirements and taking into account the individual needs of students. Where appropriate, the school will also work closely with parents to support individual needs, for example helping to arrange additional visits during quieter periods of the school day or outside hours. These encounters are additional to the core offer.
Access to providers is available and promoted to allow all students to access information about other providers of further education and apprenticeships. We are committed to encouraging all students to make decisions about their future based on impartial information.







[bookmark: _Toc200350007]Students in Year 8 and 9
All students in these year groups are offered:
Two encounters with education and training providers.
Reasonable adjustments to maximise their potential to attend.

Guidance states that encounters can take place any time during Year 8, and between 1st September and 28th February during Year 9. As an independent specialist school, for some of our students these encounters need to be planned across the whole of Year 9 due to their individual wellbeing needs. 

[bookmark: _Toc200350008]Students in Year 10 and 11
All students in these year groups are offered, as a minimum:
· Two encounters with education and training providers.
· Reasonable adjustments to maximise their potential to attend.

Guidance states that encounters can take place any time during Year 10, and between 1st September and 28th February during Year 11. As an independent specialist school, for some of our students these encounters need to be planned across the whole of Year 11 due to their individual wellbeing needs.

3.1 Meaningful encounters with providers
Our school is committed to providing meaningful encounters for all students.
A meaningful encounter:
Is where the student can explore what it is like to learn, develop and succeed in that environment.
Involves meeting both staff and learners/trainees.
Has a clear purpose.
Is underpinned by learning outcomes that are appropriate to the needs of the student.
Involves a 2-way interaction between the student and the provider.
Includes information about the provider, such as their recruitment and selection processes, the qualifications that the provider offers and the careers these could lead to.
Describes what learning or training with the provider is like.
Is followed by opportunities for the student to reflect on the insights, knowledge or skills gained through the encounter.
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4.1 Procedure
A provider wishing to request access should contact Juanita Burrows, Careers Lead
Telephone: 01263 837927 or email: office@standrewsschool.co.uk
4.2 Information we ask from providers
As a school we ask each provider to provide the following information for our students:
Information about your provision and the approved qualifications or apprenticeships you offer.
Information about what careers those qualifications and apprenticeships can lead to.
What learning or training with you is like.
Answers to any questions from students.
4.3 Opportunities for access
There are a number of events, integrated into our careers programme, that offer providers an opportunity to come into school to speak to students and/or their parents/carers.
Please speak to our Careers Lead to identify the most suitable opportunity for you.
Here are a few examples:
	Year 8
	· A carefully planned careers curriculum delivered through PSHE and subject-related careers information.

	Year 9
	· Visits to technical providers such as ACE vocational provider.
· Key Stage 4 ‘options event’ for parents and individual meetings with students.

	Year 10
	· Visit from at least one student who previously attended the school.
· Video call with an Employment Engagement Officer from Norfolk County Council ahead of work experience applications.
· Attending the ‘Festival of Knowledge’.
· Session from Norfolk County Council on apprenticeships and supported internships.
· CV writing workshop from an external provider subject to availability.
· Sheringham Woodfield’s School ‘Moving on’ event. 
· Work experience preparation lessons.
· Work experience preparation visits. 
· Work experience placements. 
· College visits.
· 1:1 meeting with a career adviser.

	Year 11
	· Visit from a student who previously attended the school.
· Post 16 application support.
· Post 16 interview support.
· Sessions from Norfolk County Council on apprenticeships and supported internships.



4.4 Live online encounters
We will consider requests for live online encounters with providers, which may be broadcast into classrooms. We will need to carry out technology checks in advance to make sure systems are compatible.
4.5 Granting and refusing provider access requests
Each access request will be considered on a case-by-case basis.
We will grant access requests where there is opportunity for a positive contribution to our careers programme and where it meets the needs of students.
4.6 Safeguarding
Our safeguarding/child protection policy outlines the school’s procedure for checking the identity and suitability of visitors. You can find the policy under the important information section of the school’s website.
Education and training providers will be expected to adhere to this policy.
4.7 Premises and facilities
We will provide an appropriate room, with the necessary equipment, to carry out their visit effectively – details will be agreed with the provider.
Providers are welcome to leave a copy of their prospectus or other relevant course literature with our Careers Lead.
Providers will be met and supervised by a member of staff who will facilitate their visit.

[bookmark: _Toc200350011][bookmark: _Toc214195628]5. Working with parents and carers
We aim to involve parents and carers in our careers programme and welcome your attendance at encounters with providers in school. We will inform parents and carers about upcoming encounters by letter and email.
If you would like to speak to the school about encounters with providers, please contact the Careers Lead at office@standrewsschool.co.uk.
We also welcome feedback from parents and carers to help improve our offer of encounters with providers with surveys when appropriate. 

[bookmark: _Toc200350012][bookmark: _Toc214195629]6. Previous providers
In previous years we have invited the following providers from the local area to speak to our students:
· Norfolk County Council, pathways to work adviser and a SEND employment officer
· A local nurse
· The Cat’s Protection League
· A Quaker and former member of the police force
· A children’s author
· Previous students who attended St Andrew’s School
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Last year, our Year 11 students moved to a range of providers after school:
City College Norwich
Paston College North Walsham
Action Community Enterprises (ACE), Norwich 
Easton College Norwich
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Any complaints related to provider access can be raised following the school complaints procedure on the school website.
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Policies can be found on the school website:
Safeguarding/Child Protection Policy
Careers Guidance Policy
Curriculum Policy
Complaints Policy
Equality and Diversity Policy
SEND Policy
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Our school’s arrangements for managing the access of education and training providers to students are monitored by Juanita Burrows as Careers Lead and overseen by SLT and Trustees.
This policy will be reviewed by the Careers Lead and SLT annually and approved by the trustee board at every review.
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