
 SEND Policy September 2018 

SENDCo –Samantha Hartley 
SEND Governor – Samantha Camm 
Head Teacher – Darren Mussell 
 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

St Anne’s & St Joseph’s 
R. C. Primary School 

11008 
 
 
 

SPECIAL EDUCATIONAL NEEDS & DISABILITY 
POLICY 

 

 



 SEND Policy September 2018 

SENDCo –Samantha Hartley 
SEND Governor – Samantha Camm 
Head Teacher – Darren Mussell 
 

  

Our School Mission Statement and Rationale 

We are a family of faith and learning; following in Jesus’ footsteps,  

doing our best to be the person God wants us to be! 

This is our school; let love dwell here! 

  

 
St. Anne’s  and St. Joseph’s is committed to meeting the Special Educational Needs 
of pupils and ensuring that the SEND policy works within the guidelines and inclusion 
policies of the Code of Practice (2014), local authority and other policies in school. At 
St. Anne’s and St. Joseph’s RC School, and in line with our mission statement, it is 
our belief that all children have an equal right to a full and rounded education which 
will enable them to achieve their full potential. We use our best endeavours to secure 
special educational provision for pupils for whom this is required, that is ‘additional to 
and different from’ that provided within the differentiated curriculum to better respond 
to the four areas of need identified in the new Code of Practice (September 2014). 
     

*Communication and Interaction 
*Cognition and Learning 

*Social, Emotional and Mental Health 
*Sensory/Physical 

 

 
The aims of this Policy are: 
 

 To create an environment that meets the special educational needs of each 
child in order that they can achieve their learning potential and engage in 
activities alongside pupils who do not have SEND. 
 

 To request, monitor and respond to parents/carers and pupils views in order 
to evidence high levels of confidence and partnership. 

 

 To make clear the expectations of all partners in the process. 
 

 To ensure a high level of staff expertise to meet pupil need, through well 
targeted continuing professional development. 

 

 To ensure support for pupils with medical conditions full inclusion in all school 
activities by ensuring consultation with health and social care professionals. 

 

 To identify the roles and responsibilities of all staff in providing for children’s 
special educational needs. 

 

 Through reasonable adjustments to enable all children to have full access to 
all elements of the school curriculum. 

 

 To work in co-operation and productive partnerships with the Local Education  
Authority and other outside agencies, to ensure there is a multi-professional  
approach to meeting the needs of all vulnerable learners. 



 SEND Policy September 2018 

SENDCo –Samantha Hartley 
SEND Governor – Samantha Camm 
Head Teacher – Darren Mussell 
 

  

 

 To welcome all pupils in line with our Admission’s Policy and anticipate that 
the needs of all the pupils will be met within the existing provision. 
 

 To establish a stimulating learning environment to meet the needs of SEND 
children.  This will include a quiet, calming place for all children with 
emotional/social/ behavioural issues.  This area will be known as the DEN 
(Differing Educational Needs) Room. 

 
 
What are Special Educational Needs & Disability? 

Definitions of special educational needs & disability (SEND) as taken from section 20 
of the Children and Families Act 2014.  

A child or young person has SEND if they have a learning difficulty or disability which 
calls for special educational provision to be made for them. A child of compulsory 
school age or a young person has a learning difficulty or disability if they:  

a) Have a significantly greater difficulty in learning than the majority of others 
of the same age;  

or  

b) Have a disability which prevents or hinders them from making use of 
educational facilities of a kind generally provided for others of the same age in 
mainstream schools or mainstream post-16 institutions.  

A child under compulsory school age has special educational needs if they fall 
within the definition at (a) or (b) above or would do so if special educational 
provision was not made for them.  

Children must not be regarded as having a learning difficulty solely because 
the language or form of language of their home is different from the language 
in which they will be taught.   

 

Identification of Pupils Needs: How do we identify if a child has additional 
needs? 

An essential part of a class teachers role is to continually assess children and their 
progress, looking out for signs that a child may be having difficulty in one or more 
areas or learning and possibly be 'falling behind' compared to their expected level of 
attainment and/or compared to where they should be when making comparisons to 
other children of a similar age nationally. As class teachers, a lot of time and effort is 
put into making sure that these ongoing assessments identify children with additional 
or special needs at the earliest point in time. However, not all children or young 
people who are underachieving in relation to their cohort should necessarily be 
considered as experiencing special educational needs or having a learning difficulty. 
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The majority of children with SEND are firstly identified through the concern of the 
class teacher who notices that a child is not performing according to expectations, 
being either below or far above what might be expected over a period of time and/or 
through discussion with assessment co-ordinator at the regular tracking meetings 
held in school. The school places significant emphasis on the early identification of 
pupils experiencing difficulties.  

Parents will be informed at the earliest opportunity when the decision to add their 
child to the SEND register has been made, even if they are added as a concern. 

Once a child is identified as having SEND a graduated approach is applied in an 
attempt to have an impact upon the child's progress and to assess what the difficulty 
may be: 

Quality First Teaching  

a) Any pupils who are falling significantly outside of the range of expected academic 
achievement will be monitored closely for a period of time by staff in order to gauge 
their level of learning/attainment and possible difficulties. The child is recorded by the 
school as being under observation, due to concern by parent or teacher, but this 
does not automatically place the child on the school’s SEND register. Any initial 
concerns expressed by school will be discussed with parents and SENDco. 

b) The child’s class teacher will take steps to provide differentiated learning 
opportunities that will aid the pupil’s academic progression and enable the teacher to 
better understand the provision and teaching style that needs to be applied. 
Sometimes this highly differentiated approach enables a child to make accelerated 
progress and the cause for concern is removed. 

c) The SENDco will be consulted as needed for support and advice.  

d) Through (b) and (c) it can be determined if further provision is needed and which 
level of provision the child will need going forward.  

The school has adopted a policy of differentiated planning to accommodate a wide 
range of pupils with varying abilities. Pupils will only be placed on SEND support on 
the SEND Register if their needs are “additional to” or “different from” the quality 
differentiated teaching and learning opportunities. 

 
Provision for children with special educational needs & disability is a matter 
for the whole school. 
 
The governing body, the school’s head teacher, the SENDco and all other members 
of staff, particularly class teachers and teaching assistants, have important day–to–
day responsibilities.  All teachers are teachers of children with special educational 
needs. 
 
The school will assess each child’s current levels of attainment on entry in order to 
ensure that they build on the patterns of learning and experience already established 
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during the child’s pre-school years.   If the child already has an identified special 
educational need, this information may be transferred from other partners in their 
Early Years setting and the class teacher and SENDCO will use this information to: 
 

 Provide starting points for the development of an appropriate curriculum. 

 Identify and focus attention on action to support the child within the class. 

 Use the assessment processes to identify any learning difficulties. 

 Ensure ongoing observation and assessments provide regular feedback 

about the child’s achievements and experiences to form the basis for 

planning the next steps of the child’s learning. 

The identification and assessment of the special educational needs of children 
whose first language is not English requires particular care. Where there is 
uncertainty about a particular child, a teacher will look carefully at all aspects of the 
child’s performance in different subjects to establish whether the problems are due to 
limitations in their command of English or arises from special educational needs& 
disability. Where necessary we involve the support of professionals from Lancashire 
team to help identify needs of children with English as an Additional Language. 
 
SEND Support: What do we do once a child has been identified as having 

additional or special educational needs & disability? 

Where it is determined that a pupil does have SEN or additional needs that are not 
able to be met by quality differentiated teaching, parents will be formally advised of 
this and the child will be added to the SEND register. The aim of formally identifying 
a pupil with SEND is to help school ensure that effective provision is put in place and 
so remove barriers to learning, ensuring the child is given the best support in order to 
promote progress. The support provided consists of a four – part process:  

• Assess  

• Plan  

• Do  

• Review  

This is an ongoing cycle to enable the provision to be refined and revised as the 
understanding of the needs of the pupil grows. This cycle enables the identification 
of those interventions which are the most effective in supporting the pupil to achieve 
good progress and outcomes. 

 

 

 

Assess  
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This involves clearly analysing the pupil’s needs using the class teacher’s 
assessment and experience of working with the pupil, details of previous progress 
and attainment, comparisons with peers and national data, as well as the views and 
experience of parents. The pupil’s views and, where relevant, advice from external 
support services will also be considered. Any parental concerns will be noted and 
compared with the school’s information and assessment data on how the pupil is 
progressing. This analysis will require regular review to ensure that support and 
intervention is matched to need, that barriers to learning are clearly identified and 
being overcome and that the interventions being used are developing and evolving 
as required. Where external support staff are already involved their work will help 
inform the assessment of need. Where they are not involved they may be contacted, 
if this is felt to be appropriate, following discussion and agreement from parents.  

Plan  

An individual education pan shall be devised for your child (IEP) every half term.  
Planning will involve consultation between the teacher, SENDco and parents to 
agree the adjustments, interventions and support that are required; the impact on 
progress, development and or behaviour that is expected and a clear date for review. 
Parental involvement may be sought, where appropriate, to reinforce or contribute to 
progress at home. All those working with the pupil, including support staff ,will be 
informed of their individual needs, the support that is being provided, any particular 
teaching strategies/approaches that are being employed and the outcomes that are 
being sought.  

Do 

Targets set out in the IEP shall be followed. The class teacher remains responsible 
for working with the child on a day-to-day basis. They will retain responsibility even 
where the interventions may involve group or one-to-one teaching away from the 
main class teacher. They will work closely with teaching assistants to plan and 
assess the impact of support and interventions and link with classroom teaching. 
Support with further assessment of the pupil’s strengths and weaknesses, problem 
solving and advising of the implementation of effective support will be provided by 
the SENDco.  

Review  

Reviews of a child’s progress will be made regularly. The review process will 
evaluate the impact and quality of the support and interventions. It will also take 
account of the views of the pupil and where necessary their parents. The class 
teacher, in consultation with the SENDco will revise the support and outcomes based 
on the pupil’s progress and development making any necessary amendments going 
forward, in consultation with parents and the pupil.  
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Referral for an Education, Health and Care Plan assessment 

 

If a child has significant and complex difficulties they may undergo a Statutory 

Assessment Process which is usually requested by the school but can be requested 

by a parent. This will occur where the complexity of need or a lack of clarity around 

the needs of the child are such that a multi-agency approach to assessing that need, 

to planning provision and identifying resources, is required. The decision to make a 

referral for a Statutory Assessment will be taken at a progress review meeting. The 

application for a Statutory Assessment will combine information from a variety of 

sources including:  

 

 Parents  

 Teachers  

 SENDco  

 Social Care  

 Health professionals  

 

 

Information will be gathered relating to the current provision provided, action points 

that have been taken, and the preliminary outcomes of targets set. A decision will be 

made by a panel, made up of a group of people from education, health and care, 

whether or not the child is eligible for an EHCP. Parents have the right to appeal 

against a decision not to initiate a statutory assessment leading to an EHCP. Further 

information about EHCP can found via the LCC Website: 

http://new.lancashire.gov.uk/children-education-families/special-educational-needs-

and-disabilities/education-health-and-care-plans/what-is-an-education-health-and-

care-plan.aspxor by contacting the SENDIAST, Special Educational Needs & 

Disability Information Advice and Support Team on:0300 123 6706  

 

 

Education, Health and Care Plans (EHCP)  

 

a. Following Statutory Assessment, a draft EHCP will be provided by Lancashire 

County Council. 

 

b. Parents have the right to appeal against the content of the EHCP. They may also 

appeal against the school named in the Plan if it differs from their preferred choice.  

 

c. Once the final EHCP has been completed and agreed, it will be kept as part of the 

pupil’s formal record and reviewed at least annually by staff, parents and the pupil. 

The annual review enables provision for the pupil to be evaluated and, where 

appropriate, for changes to be put in place, for example, reducing or increasing 

levels of support 
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Monitoring Children’s Progress 
 
The school’s system for observing and assessing the progress of individual children 
will provide information about areas where a child is not progressing satisfactorily. 
Under these circumstances, teachers may need to consult the SENDco to consider 
what else might be done. This review might lead to the conclusion that the pupil 
requires help over and above that which is normally available within the particular 
class or subject. 
 
The key test of the need for action is that current rates of progress are inadequate. 
 
 Adequate progress can be identified as that which: 
 

 Prevents the attainment gap between the child and his peers from widening. 

 Closes the attainment gap between the child and his peers. 

 Betters the child’s previous rate of progress. 

 Ensures access to the full curriculum. 

 Demonstrates an improvement in self-help, social or personal skills. 

 Demonstrates improvements in the child’s behaviour. 

In order to help children with special educational needs, St. Anne’s  and St. Joseph’s 
RC School will adopt a graduated response. This may see us using specialist 
expertise if as a school we feel that our interventions are still not having an impact on 
the individual. The school will record the steps taken to meet the needs of individual 
children through the use of an IEP (Individual Education Plan) and review provision 
mapping.  
 
When any concern is initially noticed (teacher initial concern form) it is the 
responsibility of the class teacher to take steps to address the issue. Parents may be 
consulted and specific intervention put in place and monitored. If no progress is 
noted after this time the child may be added to the school SEND register with 
parental permission. 
 
The class teacher after discussion with the SENDco will then provide additional 
interventions that are additional to those provided as part of the school’s 
differentiated curriculum and the child will be given individual learning targets which 
will be applied within the classroom. These targets will be monitored by the class 
teacher and teaching assistants within the class and reviewed formally with the class 
teacher, TA, SENDco on request, parents and child. 

 
Admissions 
 
Pupils with Special Educational Needs & Disability will be admitted to St. Anne’s  and 
St. Joseph’s in line with the school’s admissions’ policy.  The school is aware of the 
statutory requirements of the SEN and Disability Act and will meet the Act’s 
requirements. The school will arrange home visits from the SENDco and use their 
induction meetings to work closely with parents to ascertain whether a child has 
been identified as having special educational needs and at what level. 
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If the school is alerted to the fact that a child may have a difficulty in learning they will 
make their best endeavors to collect all relevant information and plan a relevant 

 
  

Equal Opportunities and Inclusion 
 
Through all subjects we ensure that the school meets the needs of all, taking 
account of gender, ethnicity, culture, religion, language, sexual orientation, age, 
ability, disability and social circumstances. It is important that in this school we meet 
the diverse needs of pupils to ensure inclusion for all and that all pupils are prepared 
for full participation in a multi-ethnic society. 
 
Through appropriate curricular provision, we respect the fact that children: 
 

 Have different educational and behavioural needs and aspirations. 

 Require different strategies for learning. 

 Acquire, assimilate and communicate information at different rates. 

 Need a range of different teaching approaches and experiences. 

 

Teachers respond to children’s needs by: 
 

 Providing support for children who need help with communication, language 

and literacy. 

 Planning to develop children’s understanding through the use of all available 

senses and experiences.  

 Planning for children’s full participation in learning, and in physical 

and practical activities. 

 Helping children to manage and own their behaviour and to take part 

in learning effectively and safely. 

 Helping individuals to manage their emotions, particularly trauma or stress 

and to take part in learning. 

 

 

Identification, Assessment and Provision 
 
Provision for children with special educational needs is a matter for the whole school. 
 
The governing body, the school’s head teacher, the SENDco and all other members 
of staff, particularly class teachers and teaching assistants, have important day–to–
day responsibilities.  All teachers are teachers of children with special educational 
needs. 
 
The school will assess each child’s current levels of attainment on entry in order to 
ensure that they build on the patterns of learning and experience already established 
during the child’s pre-school years.   If the child already has an identified special 
educational need, this information may be transferred from other partners in their 
Early Years setting and the class teacher and SENDco will use this information to: 
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 Provide starting points for the development of an appropriate curriculum. 

 Identify and focus attention on action to support the child within the class. 

 Use the assessment processes to identify any learning difficulties. 

 Ensure ongoing observation and assessments provide regular feedback 

about the child’s achievements and experiences to form the basis for 

planning the next steps of the child’s learning. 

The identification and assessment of the special educational needs of children 
whose first language is not English requires particular care. Where there is 
uncertainty about a particular child, a teacher will look carefully at all aspects of the 
child’s performance in different subjects to establish whether the problems are due to 
limitations in their command of English or arises from special educational needs. 
Where necessary we involve the support of professionals from Lancashire team to 
help identify needs of children with English as an Additional Language. 
 
 
The role of the SENDco at St. Anne’s and St. Joseph’s RC Primary School. 
 
The Special Educational Needs & Disability Coordinator is Samantha Hartley. 
 
 
The key responsibilities of the SENDco include: 

 

 Overseeing the day-to-day operation of the school’s Special Educational 

Needs & Disability Policy. 

 Liaising with and advising teaching and non-teaching staff. 

 Initiating the reviewing and updating of Individual Educational Plans. 

 Overseeing and maintaining the records and paperwork of all children with 

Special Educational Needs & Disability. 

 Liaising closely with parents or carers of pupils with SEND 

 Identifying areas for development and contributing to the in-service training of 

staff. 

 Liaising with external agencies, as appropriate, including the support staff, 

educational psychology services, health and social services, medical 

professionals, SENDO’s  from transferring schools and voluntary bodies. 

 Medical records are updated when necessary and copies provided for staff. 

 

Partnership with Parents 
 
Partnership plays a key role in enabling children and young people with SEND to 
achieve their potential.  Parents hold key information and have knowledge and 
experience to contribute to the shared view of a child’s needs. All parents of children 
with special educational needs will be treated as partners given support to play an 
active and valued role in their child’s education. 
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Children and young people with special educational needs often have a unique 
knowledge of their own needs and their views about what sort of help they would 
like. 
They will be encouraged to contribute to the assessment of their needs, the review 
and transition process. 
 
At all stages of the special needs process, the school keeps parents fully informed 
and involved. We take account of the wishes, feelings and knowledge of parents at 
all stages. 
We encourage parents to make an active contribution to their child’s education and 
have regular meetings each term to share the progress of special needs children 
with their parents. We inform the parents of any outside intervention, and share the 
process of decision-making by providing clear information relating to the education of 
their child. 
 
Parents always have access to the SENDco through school. 
 
The SENDco and the child’s class teacher will decide on the action needed to help 
the child progress in the light of earlier assessments.  
 
 
This may include: 
 

 Different learning materials or specialist equipment. 

 Some group or individual support, which may involve small groups of children 

being withdrawn to work with the TA. 

 Extra adult time to devise/administer the nature of the planned intervention 

and also to monitor its effectiveness. 

 Staff development and training to introduce more effective strategies. 

After initial discussions with the SENDco, the child’s class teacher will be responsible 
for working with the child on a daily basis and ensuring delivery of any individualised 
programme in the classroom. 
 
Parents will be invited to meet regularly with their child’s designated TA and on 
request SENDco on a termly basis. 
 
The SENDco will support further assessment of the child where necessary, assisting 
in planning for their future needs in discussion with colleagues and parents. 
 
The Use of Outside Agencies 
 
These services may become involved if a child continues to make little or no 
progress despite considerable input and adaptations. They will use the child’s 
records in order to establish which strategies have already been employed and 
which targets have previously been set. 
 
The external specialist may act in an advisory capacity, or provide additional 
specialist assessment or be involved in teaching the child directly. The child’s 
individual targets will set out strategies for supporting the child’s progress.  These 
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will be implemented, at least in part, in the normal classroom setting. The delivery of 
the interventions recorded in the IEP continues to be the responsibility of the class 
teacher. 
 
Outside agencies may become involved if the child: 
 

 Continues to make little or no progress in specific areas over a long period. 

 Continues working substantially below Age Related Expectations levels that 

expected of children of a similar age. 

 Continues to have difficulty in developing literacy and mathematical skills. 

 Has emotional or behavioural difficulties which regularly and substantially 

interfere with the child’s own learning or that of the class group. 

 Has sensory or physical needs and requires additional specialist equipment or 

regular advice or visits by a specialist service. 

 Has an ongoing communication or interaction difficulty that impedes 

the development of social relationships and cause substantial barriers to 

learning. 

 Despite having received intervention, the child continues to fall behind the 

level of his peers. 

 
School Request Education Health and Care Plan assessment  
 
A request will be made by the school to the LEA if the child has demonstrated 
significant cause for concern.   The LEA will be given information about the child’s 
progress over time, and will also receive documentation in relation to the child’s 
special educational needs and disability and any other action taken to deal with 
those needs, including any resources or special arrangements put in place. 
 
The evidence will include: 

 Previous IEPs (Individual Education Plans) and targets for the pupil. 

 Records of the child’s health and medical history where appropriate. 

 Age Related Expectations in English and maths. 

 Education and other assessments, for example from an advisory 

specialist support teacher or educational psychologist. 

 Views of the parents. 

Strategies employed to enable the child to progress will be recorded within an 
Individual Education Plan which will include information about: 
 

 The short term targets set for the child. 

 The teaching strategies to be used. 

 The provision to be put in place. 

 How the targets will help the child in their learning. 

 How the child can be successful. 

 The child’s views will be sought and taken into account, as will those of 

the parents, whose support is vital if progress is to be achieved and 

maintained. 
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Access to the Curriculum 
 
All children have an entitlement to a broad and balanced curriculum, which is 
differentiated to enable children to understand the relevance and purpose of learning 
activities and experience levels of understanding and rates of progress that bring 
feelings of success and achievement.  
 
Teachers use a range of strategies to meet children’s special educational needs. 
Lessons have clear learning objectives and staff differentiate work appropriately, and 
use assessment to inform the next stage of learning. 
 
Individual Plans, which employ a small-steps approach, feature significantly in the 
provision that we make in the school. By breaking down the existing levels of 
attainment into finely graded steps and targets using PIVATs, we ensure that 
children experience success.  
 
We support children in a manner that acknowledges their entitlement to share the 
same learning experiences that their peers enjoy. Wherever possible, we do not 
withdraw children from the classroom situation. There are times though when, to 
maximise learning, we ask the children to work in small groups, or in a one-to-one 
situation outside the classroom. 
 
Allocation of Resources 
 
The SENDco is responsible for the operational management of the specified and 
agreed resourcing for special needs provision within the school, including the 
provision for children with statements of special educational needs and Education 
Health and Care plans. 
The head teacher informs the governing body of how the funding allocated to 
support special educational needs has been employed. 
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The Role of the Governing Body 
 
The Special Educational Needs and Disability Governor is Mrs Samantha 
Camm. 
 
The key responsibilities of the Governing Body include: 

 

 Working in co-operation with the Head teacher and Special Educational 

Needs Coordinator & Disability (SENDco) to determine the school’s general 

policy and approach to provision for pupils with SEND. 

 Establishing the appropriate staffing and funding arrangements and 

maintaining a general oversight of the school’s work. 

 Appointing a Governor to take a particular interest in and responsibility for 

monitoring the school’s work on behalf of pupils with SEND. 

 
The Role of the Governing Body 
 
The governing body challenges the school and its members to secure necessary 
provision for any pupil identified as having special educational needs. They ask 
probing questions to ensure all teachers are aware of the importance of providing for 
these children and ensure that funds and resources are used effectively. 
 
The governing body has decided that children with special educational needs will be 
admitted to the school in line with the school’s agreed admissions policy. 
 
Accessibility 
 
The school is aware of the statutory requirements of the SEN and Disability Act.  The 
school is on a sloping site with staircase access to all parts of the building except the 
school entrance, office, hall, disabled toilet with changing facilities and the Key Stage 
1 area.  At present there is no disabled access to the Upper and Lower Junior 
sections of the building, library and ICT suite (known as ‘The Bod’ in memory of a 
former teacher, Brian O’Dowd).  
 
Number of Children with SEN 
 
As of September 2018, we have 34 children on our SEND register including 1 child 
with EHCP. 
 
Deployment of Staff and Resources 
 
Teaching Assistants support alongside the class teachers delivering specialised 
programmes and offering general classroom support. The majority of support is 
given in the core subjects namely English and maths. 
 
A significant focus of SENDco work has been in supporting and meeting the needs 
of TAs involved in delivering individualised and small group teaching, 
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in administrative work and in liaison with agencies. Our SEND Governor is involved 
in liaison with the SENDco at termly meetings. 
 
Training 
 
The governors will ensure that they are kept fully abreast of their statutory 
responsibilities by attending training and receiving regular updates from the Head/ 
SENDco.  
 
The SENDco and Head will keep fully up to date about special educational needs 
issues through attendance at training and cluster meetings  
 
Other teaching staff will be kept up to date informally by the Head/SENDco and 
formally at staff meetings and training.  
 
Teaching assistants who support individual pupils and groups of pupils need to have 
a wide range of curriculum and special educational needs knowledge. This will be 
regularly updated by relevant training and information disseminated by the SENDco.  
 
Progress of Pupils with SEND 
 
Each half term the progress of children with SEND is reviewed, with targets set  
taking into account the results of  teacher assessment, care plans from Speech and 
Language and also any other advice from specialist teachers.  
 
External Personnel and Other Agencies 
 
Over the past year we have liaised with the Educational Psychologist, SENDO, SEN 
specialist school for ASD, IDSS, Specialist Provision, School Nurse, Paediatricians, 
Behaviour Support as well as Speech and Language advisors. 
 
Identification and Assessment Arrangements 
 
Procedures for the identification and assessment of pupils with Special Educational 
Needs & Disability include: 
 

 Pre-school induction, where we can meet with pupils, parents and pre-school 
providers for informal exchanges of information and records. 

 PIPS tests at varying stages of each Year Group. 

 Assessment of Early Learning Goals incorporated in the ‘Foundation Stage 
Profile’. 

 SATs at Year 2 and Year 6. 

 PIVATS / P scales.  

 Online assessment tracking. 

 Relevant medical history. 

 Expression of concern by parents or carers. 

 Referral to external agencies. 

 Assessments and reports from external agencies. 

 Signs of social, emotional mental health issues 
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 Checklists to identify behavioural difficulties. 

 Liaise with the SENDO, Educational Psychologist and Specialist Teacher. 
 
All sensitive information is treated confidentially and parental consent is gained prior 
to referral to outside agencies. 
Where a cause for concern is identified the pupil is generally working within the 
normal differentiation levels of the class.  Following a review if the differentiation of 
work or activities needs to be greater than the normal differentiation levels within the 
classroom, class teacher observation, analysis of all relevant statistical information 
together with the views of pupil and parents/carers, where possible, will be 
considered and further assessment and/or referral to external agencies undertaken. 
 
Access to the information gathered will be available to the parents/carers of the 
pupil, the SENDco and Head teacher, members of staff working with the pupil, and 
appropriate external agencies. 
 
Funding 
 

 Funding for EHCP pupils is allocated to each pupil in line with the LEA 
Banding.   

 Funding for SEND children is devolved into the school budget, with the 
exception of statement funding. 

 Funding from the school budget (CPD) is used to provide in-service training 
and cluster group support for the SENDco, teaching and non-teaching staff. 

 As much in-class support is allocated from the school’s budget as is possible.  
 
Inclusion 
 
All pupils with SEND take part in all aspects of school life including out of school 
activities. All children have participated in the full range of opportunities and events 
arranged by the school, including trips. 
 
Medical Needs 
 
For children with medical needs a Medical Care Plan, with an agreed set of 
principles, and where appropriate detailing training, is provided through the support 
of the School Nurse, the Consultant Paediatrician, and family.   
 
Complaints Procedure 
 
In the event of a complaint every effort will be made to resolve the situation as 
informally and as amicably as possible. 
 

 Should a parent/carer have a concern about the special provision made for 
their child they should in the first instance discuss this with the class teacher. 

 If the concern continues they can discuss this with the SENDCO. 

 If the concern cannot be satisfactorily dealt with at this stage it should be 
brought to the notice of the Head teacher. 

 If the Head teacher is unable to resolve the difficulty the parents/carers 
concerns should be put in writing to the SEND Governor, Mrs Samantha 
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Camm. The Chair of Governors, Mrs Anne  Telling will be involved after other 
avenues to resolve the situation have been exhausted. 

 If the above procedures fail to resolve the concern, parents/carers should put 
their concerns in writing to the Disagreement Resolution Service provided by 
the LEA at the Area Education Offices (East). 
 
 

Training 

 The Governors will ensure that they are kept fully abreast of their statutory 
responsibilities by attending training and receiving regular updates from the 
Head teacher and SENDco. 

 The Head teacher and SENDco will keep fully up to date about SEND through 
attendance at training and cluster meetings. 

 In addition the SENDco will develop his/her skills through attendance at 
specialist training discussions with external specialists and reading. 

 Other teaching staff will be kept up to date informally by the Head teacher and 
SENDco and formally at staff meetings and in-service training. 

 Non-teaching staff supporting individual pupils and groups of pupils, are kept 
up to date through regular staff meetings and are given the opportunity to 
attend school-based and externally provided in-service training. 

 
 
External Agencies 
 
A wide range of external agencies support the education of SEND pupils at St. 
Anne’s & St. Joseph’s School as and when required.  These agencies liaise with the 
Head teacher, SENDco, class teacher, support staff and parents/carers and include: 

 Education – Specialist Teachers/ Educational Psychology Service /Advisory 
Service / Pupil Referral Service/ Hillside Specialist School/White Ash Special 
School/ Aspire. 

 Health – School Nurse / Consultant Paediatrician / Speech & Language 
Therapists / Occupational Therapists / Physiotherapists / ELCAS / Clinical 
Psychologists/ Social Services. 

 Lancashire SENDIAST. 

 Various agencies providing activities such as sports, music, science, crafts. 
 
 

Arrangements for Partnership with Parents/Carers 
 
A comprehensive system of communicating with parents exists.  These include: 
 

 A home visit by the SENDco who is also the Home/School/Parish Liaison 
person 

 The initial Parents’ Meeting with the Head teacher, members of the teaching 
and non-teaching staff.  

 Frequent newsletters home. 

 Two parents’ evenings per year in the Autumn and Spring Term. 

 A comprehensive written educational report at the end of each school year. 
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 Meetings with staff as and when requested by parents/carers. 

 Homework to extend or practice skills linked to National Curriculum 
objectives. 

 Annual Governors’ Report to Parents. 

 Opportunities to take part in initiatives.  

 Special Educational Needs & Disability and Statement Reviews. 
 
 
 Links with other schools and agencies 

 Links are well established with our partner High School, Mount Carmel RC 
Science College, details of achievements, progress and information at Year 6 
transfer to Key Stage 3, activity Day for Year 6, joint Christmas carol service 
etc. 

 Links are well established with the partnership of Catholic schools in 
Hyndburn which includes opportunities for staff to visit other schools, 
exchange ideas, pool resources and share good practice. 

 Year 7 Staff closely liaise with year 6 staff and take lessons in English and 
Math’s. 

 The school has well established links with feeder nurseries, especially Lee 
Royd Nursery School. 

 The school has established two-way links for pupils and staff with White Ash 
Specialist School. 

 The school has links with other primary schools through sporting events, joint 
Christmas activities, cluster meetings, Head teacher meetings, etc.  

 
 
 
Success Criteria 
The school uses a wide range of criteria to evaluate its success.  These include: 
quantitative judgements such as: 
 

 Use of Assessment data including PIPS, PIVATS and P Scales, Tracking, 
Intervention Programmes, SATs and IEP. 

 Curriculum assessments. 
 
 
Complaints Procedure 
 
In the event of a complaint every effort will be made to resolve the situation as 

informally and as amicably as possible. 

 

 Should a parent/carer have a concern about the special provision made for 

their child they should in the first instance discuss this with the class teacher. 

 If the concern continues they can discuss this with the SENDco. 

 If the concern cannot be satisfactorily dealt with at this stage it should be 

brought to the notice of the Head teacher. 

 If the Head teacher is unable to resolve the difficulty the parents/carers 

concerns should be put in writing to the SEND Governor, Mrs Samantha 
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Camm. The Chair of Governors, Mrs Anne Telling will be involved after other 

avenues to resolve the situation have been exhausted. 

 If the above procedures fail to resolve the concern, parents/carers should put 

their concerns in writing to the Disagreement Resolution Service provided by 

the LEA at the Area Education Offices (East). 

 
Linked Documentation 
 
Complementary policies, plans, contracts and statements should be read in 
conjunction with the SEND policy and can be found on the school website: 
 

 Mission Statement 

 Lancashire Local Offer 

 Schools Information Report 

 Accessibility Plan 

 Admission Policy 

 Anti-bullying Policy 

 Assessment Policy 

 Positive Behaviour Policy 

 Single Equalities Policy 

 Health and Safety Policy 

 Home/School Contract 

 Inclusion Policy 
 
 
   
 
 
 
 

 
 

Signed:  Darren Mussell (Head teacher) 
 
Signed:  Anne Telling  (Chair of Governing Body) 
 
Date:            September 2018 

 
 
 
 
 

 


