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St Bartholomew’s C of E (VA) Primary School 
Follow Jesus in all we do. 

 

 
School Vision 

 

We seek to ensure that by following Jesus, each individual is inspired to shine in all areas of their 

educational and spiritual development.  

 

‘For I know the plans I have for you,” declares the LORD, “plans to prosper you and not to harm 

you, plans to give you hope and a future.’ (Jeremiah 29:11) 

 

Mission Statement 

 

Follow Jesus in all we do.  

 

‘When Jesus spoke again to the people, he said, “I am the light of the world. Whoever follows 

me will never walk in darkness but will have the light of life.”’ (John 8:12) 

 

Core Values 

 

Our school is underpinned by 6 core values  

 

Courage 

‘Be strong and courageous; do not be frightened or dismayed, for the Lord your God is with you 

wherever you go.’ (Joshua 1.9) 

 

Friendship 

‘Love each other as I have loved you.’ (John 15:12) 

 

Service  

‘Serve one another in love’ (Galatians 5.13)  

 

Forgiveness 

‘Do not judge, and you will not be judged. Do not condemn, and you will not be condemned. 

Forgive, and you will be forgiven’ (Luke 6:37) 

 

Justice 

‘And what does the LORD require of you? To act justly and to love mercy and to walk humbly 

with your God.’ (Micah 6:9) 

 

Love  

‘Give thanks to the Lord, for he is good; his love endures forever.’ (Chronicles 16:34) 
 



3 | P a g e  
 

 

 

Contents  
  

Contents            3 

 

Data Retention Policy          4  

 

1. The purpose of the retention policy       4  

 

2. Benefits of a retention schedule       4  

 

3. Maintaining and amending the retention schedule    4  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4 | P a g e  
 

Data Retention Policy  

 
The content of this policy is taken directly from the IRMS Toolkit for Schools2019  

 

The schedule tables are copied across with lines through the sections which do not 

apply to our school.  

 

1. The purpose of the retention policy  

  

Under the Freedom of Information Act 2000 and the GDPR (May 2018), schools are 

required to maintain a retention schedule listing the record series which the school 

creates in the course of its business.  

  

The retention schedule lays down the length of time which the record needs to be 

retained and the action which should be taken when it is of no further administrative 

use.  

  

The retention schedule lays down the basis for normal processing under the Data 

Protection Act 1998, the Freedom of Information Act 2000and the GDPR.  

  

Members of staff are expected to manage their current record keeping systems using 

the retention schedule and to take account of the different kinds of retention periods 

when they are creating new record keeping systems.  

  

The retention schedule refers to record series regardless of the media in which they are 

stored.  

 

2. Benefits of a retention schedule  

  

There are a number of benefits which arise from the use of a complete retention 

schedule:  

 

 Managing records against the retention schedule is deemed to be “normal 

processing” under the Data Protection Act 1998, Freedom of Information Act 

2000 and the GDPR. Members of staff should be aware that once a Freedom of 

Information request is received or a legal hold imposed then records disposal 

relating to the request or legal hold must be stopped.   

 Members of staff can be confident about safe disposal information at the 

appropriate time.  

 Information which is subject to Freedom of Information, Data Protection or GDPR 

legislation will be available when required. The school is not maintaining and 

storing information unnecessarily. 

 

3. Maintaining and amending the retention schedule  
  

Where appropriate the retention schedule will be reviewed and amended to include 

any new record series created and remove any obsolete record series.  
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There are occasions where we reserve the right to maintain a copy of records. For 

example, if there has been a legal case or if we feel that there is a risk that a parent / 

carer may (in the future) pursue a case against the school then records which may be 

relevant such a case will be securely retained. 


