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REQUEST FOR LEAVE OF ABSENCE FROM SCHOOL

Name of Child: …………………………………………………………………………………………………………………………………….


Date of Birth: ……………………………………………………		Class: …………………………………………………………

REQUESTED PERIOD OF ABSENCE:

From: …………………………………………………………		To: ……………………………………………………………
(the first day of absence)					(the last day of absence)

Total number of school days absent: …………………………………..


PLEASE PROVIDE:

*	Supporting letter setting out full details for reason for absence
OR
*	Any original documentation / appropriate evidence to support your request
(photocopies will be taken by the school)

** FAILURE TO DO THIS WILL RESULT IN AN UNAUTHORISED ABSENCE MARK **


Signed: ………………………………………………………………………………………………………  Parent/Guardian


Dated: ………………………………………………………………………………………………………


For office use only
	Authorised Absence Mark
	




	Unauthorised Absence Mark                        (Fixed Penalty Notice Fine may be issued)
	

	Date parent notified of decision
	

	Penalty Notice information to parent
	Yes    /    No

	Date entered on PA
	



Dear Parent / Guardian,
PLEASE CONSIDER

While you are away for one week your child will miss approximately:
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        FIVE HOURS OF MATHS                           FIVE HOURS OF LITERACY

10 HOURS OF SCIENCE, RELIGIOUS EDUCATION, MUSIC, ART, 
PHYSICAL EDUCATION, GEOGRAPHY, HISTORY, DESIGN AND TECHNOLOGY 
AND INFORMATION TECHNOLOGY

If your child is away from school for two weeks during term term, and has a one week period of sickness in one school year, they will miss:

15 HOURS OF LITERACY, 15 HOURS OF MATHS
AND 30 HOURS OF LEARNING OTHER SUBJECTS

If this pattern were to be repeated throughout your child’s school life, they would miss:

 36 WEEKS OF THEIR EDUCATION!!!

ONE SCHOOL YEAR = 38 SCHOOL WEEKS!!!

ASK YOURSELF

Can my child keep up with other children if they miss out on 60 hours of education a year?

	Attendance by % during school year
	Equates to days absent
	Which is approximately
	Number of lessons missed – assuming 5 lessons per day

	94%
	10 days
	2 school weeks
	50 lessons

	90%
	19 days
	4 school weeks
	100 lessons

	85%
	29 days
	6 school weeks
	150 lessons

	80%
	38 days
	8 school weeks
	200 lessons

	75%
	48 days
	10 school weeks
	250 lessons

	70%
	57 days
	11.5 school weeks
	290 lessons

	65%
	67 days
	13.5 school weeks
	340 lessons



Thinking of requesting leave of absence from school during term time?

PLEASE THINK AGAIN

[image: ]St Christopher’s CE Primary School, Bellflower Crescent, Red Lodge, Bury St. Edmunds, Suffolk, IP28 8XQ
Telephone: 01638 750342 / Email: office@stcprimary.suffolk.sch.uk / Website: www.stcprimary.suffolk.sch.uk[image: ]

[image: ]Acting Headteacher: Miss C Brown | Chair of Governors: Mrs H Bolton

image1.png




image2.wmf

image3.wmf

image4.png




image40.png




image5.png
EcoSchools
Silver Award




image6.jpeg
EamSPORTS

PARTNERSHIP




