St Clare’s AI Acceptable Use Agreement – Staff
Approved AI Tools
· Only use AI tools from the school’s Approved AI Tools List.
· Do not use unapproved apps, websites, or services with pupils.
Data Protection and Privacy
· Never input personal or sensitive pupil/staff information into an AI tool unless authorised.
· Store AI-generated content securely in school-approved systems.
Content Review and Accuracy
· Always review and edit AI-generated content before using it with pupils or in communications.
· Check for factual accuracy, bias, and suitability for the age group.
Professional and Ethical Use
· Do not use AI to make final judgements on pupil progress, behaviour, or safeguarding.
· Attribute AI use where appropriate in teaching resources or documents.
Monitoring and Feedback
· Record AI use in planning or admin work if required by policy.
· Provide feedback to the AI Working Group to support ongoing evaluation.
Red Lines – Never Allowed
· Using AI to create or share harmful, offensive, or unsafe content.
· Entering personal or identifying information into unapproved AI tools.
· Presenting unedited AI outputs as original work without review.

Staff name: ________________________ Signature: _____________________
Date: ________________ 


St Clare’s AI Acceptable Use Agreement – Pupils
By signing this agreement, you promise to use AI sensibly and only in the ways your teacher has shown you. This means using it to help with your learning and never to cheat, be unkind, or break school rules.
Using AI Safely
· I will only use AI tools when my teacher says I can.
· I will only use AI in ways that are kind, safe, and respectful.
Being Honest
· If I use AI to help with my work, I will tell my teacher.
· I will not pretend AI’s work is my own.
Protecting Myself and Others
· I will never share my name, address, photos, or other personal details with AI tools.
· I will tell my teacher straight away if AI shows me something that is wrong, upsetting, or unsafe.
Thinking for Myself
· I will use AI to help me, not to do my work for me.
· I will check with my teacher if I’m not sure AI’s answer is right.
Red Lines – Never Allowed
· Using AI to make or share anything rude, unkind, or unsafe.
· Using AI to cheat or avoid doing my own work.
· Sharing personal or private information with AI

Pupil Name: ___________________________ Class: __________

Signature: _____________________________ Date: ___________
