”Love one another as Jesus loved us” (John 13 v 34-35)

LANCASHIRE COUNTY COUNCIL
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Our church school through its Christian values and caring community seeks to inspire each individual to achieve and grow. 

LOCKDOWN GUIDANCE FOR ST. JOHN’S C.E. (VA) PRIMARY, CLIVIGER
The purpose of lockdown or ‘evacuation’ is to prevent an intruder from causing harm to pupils, students and staff. Entrance to the school must be secured in an effort to prevent the intruder from entering the premises and staff and pupils must find a suitable place to protect themselves.

A lockdown may be deemed the most appropriate course of action if an emergency situation occurs outside the school grounds and which renders an evacuation unsafe. Staff and pupils would be expected to stay in a safe area inside until advised otherwise by the Headteacher/Senior Leadership Team and/or emergency services.

The School Emergency Contacts are: - 01282-421395

LOCKDOWN PROCEDURE ST. JOHN’S C.E. (VA) PRIMARY, CLIVIGER
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	Signals

	Signal for lockdown
	Alarm fitted which is different to the fire alarm. 

	Signal for all-clear
	Resounding the lock down alarm. 


	Lockdown

	Rooms most suitable for lockdown
	All main doors, external access doors and fire doors.

All main doors into the School are controlled and manged by digital locks

	Entrance points (e.g. doors, windows) which should be secured
	All Windows and doors should be shut. 

	Communication arrangements
	· Classroom telephones in Y5 and Y6
· Mobile phones

· Instant messaging / email


Upon hearing the lockdown signal, staff must take the action below. If someone is taken hostage on the premises, the school should seek to evacuate the rest of the School.

	Initial response - lockdown

	Ensure all pupils are inside the school building. Alternatively, ask pupils to return to classrooms and hide or disperse if this will improve their safety.

	The FM Team will lock / secure entrance points (e.g. doors, windows) to prevent the intruder entering the building.

	Report to Reception who will immediately who will Dial 999.

	Staff should take action to increase protection from attack:

· Block access points (e.g. move furniture to obstruct doorways)

· Sit on the floor, under tables or against a wall

· Keep out of sight

· Draw curtains / blinds

· Turn off lights

· Stay away from windows and doors.

· Put mobile phones on silent.

	Ensure that pupils, staff and visitors are aware of an exit point in case the intruder does manage to gain access.

	If possible, check for missing / injured pupils, staff and visitors.

	Remain inside until an all-clear has been given, or unless told to evacuate by the emergency services.


	Communication between parents and the Schools - lockdown

	The School lockdown procedures should be shared with parents on a regular basis either by newsletter or via the School website.

	In the event of an actual lockdown, any incident or development will be communicated to parents as soon as practicable. 

	Parents should be given enough information about what will happen so that they: -

· Are reassured that the School understands their concerns for their child’s welfare and safety, and that it is doing everything possible to ensure their child’s safety.

· Do not need to contact the School. Calling the school could tie up the telephone lines that are needed for contacting emergency services.

· Wait for the School to contact them about when it is safe for them to collect their child, and where from.

	Parents will be told: -

“…the school is in a full lockdown situation. During this period the switchboard and entrances will be un-manned, external doors locked and nobody allowed in or out…..”


‘Learn, Pray, Care & Play’
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