ST JOHN VIANNEY PRIMARY SCHOOL

APPLICATION FOR LEAVE OF ABSENCE OF CHILD 
PLEASE COMPLETE ALL SHADED AREAS

	NAME OF PUPIL
	

	ADDRESS
	

	
	
	

	
	
	

	
	
	

	CLASS TEACHER
	

	
	
	
	
	

	REASON FOR ABSENCE

Please be specific
	

	
	
	
	
	

	Dates absent
	First day absent
	
	Last day absent
	

	
	TOTAL NUMBER OF SCHOOL DAYS ABSENT
	

	
	
	
	
	

	Signature of parent/carer 
	…………………………………………………………………
	Date……………….

	

	This form should be completed by the person, with parental responsibility for the child, before making any agreement for one.  If the period requested is longer than two weeks (ten school days), this must be discussed with the Head Teacher.

PLEASE NOTE; ANY HOLIDAYS ARE NOT EXCEPTIONAL CIRCUMSTANCES AND NO ONE CAN DEMAND LEAVE OF ABSENCE, FOR THE PURPOSE OF A HOLIDAY.  Where the school has agreed to the leave of absence, this will be recorded as an authorised absence (up to a maximum of ten school days per school year).  In all other cases this will be recorded as an unauthorised absence.

	
	
	
	
	

	EDUCATION (SCHOOL & FURTHER EDUCATION) REGULATION 1981

Leave of absence
The Governors of St John Vianney Catholic Primary School mindful of the regulations cited above will grant a single leave of absence of up to 10 consecutive days for special or exceptional circumstances, at the Head Teacher’s discretion.  However, no such leave will be granted:

· During the month of September, at the start of the academic year;

· If a child’s attendance record is less than 95% in the preceding 12 months;

· If the period coincides with in-school tests, such as SATs or other significant event on the school calendar;

· If there is Educational Welfare involvement;

· If the Head Teacher has concerns over a child’s welfare and safety.

	OFFICE USE ONLY
	
	
	
	

	Absence authorised by Head Teacher
	YES/NO

	
	
	
	
	

	SIGNED…………………………………………………………………………. DATE.………………………………………..

	Acknowledgement sent to parents                                        DATE……………………………..…………………………………


