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Skills SPreadSheets : Digital Literacy
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Week Packet Money
1 £5.00
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By the end of this unit of study, pupils will be
able to:

Week Pocket Money  Cumulative

. £500 £5.00 Enter text and numbers into a
2 £500 £10.00

S0 [ | spreadsheet

Identify and refer to cells by row
and column.

To enter data and formulae into a
spreadsheet.
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average budget cumulative Begin to enter formulae with the

To order and present data based on )
SUM function.

calculations.
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o Eut Edit data and discuss the effect on
i results.

| Paste

To add, edit and calculate data.

Insert.. insert q . q
ey Use further functions including

Clear Contents.. AVERAGE, MIN and MAX.

Format Cells. format
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To use a spreadsheet to solve
problems.

eI Create graphs.
Jx | =B2ic2 fr| =A1+A2

percentage formula calculate

To plan and calculate a spending
budget.

Key Vocabulary

To design a spreadsheet for a specific
purpose.
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Cell column row function formulae
graphs data spreadsheets function
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