St Matthew’s C of E Primary School

Staff Rapid COVID-19
Lateral Flow Device (LFD) Test

INFORMATION

(Current as of 27" Jan 2021)
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St Matthew’s C of E Primary School

Information
There are two types of COVID-19 tests:
LFD Test PCR Test
(Lateral Flow Device) (Polymerase Chain Reaction)

.......

Primary schools, staff are being asked to opt in to twice-weekly LFD
tests in order to try and manage the COVID-19 infection rates.
Approximately 1 in 3 individuals are asymptomatic when they
contract COVID-19 and it is believed that the use of regular LFD
tests amongst staff will help to identify those who may be positive
for COVID-19 and are still infectious yet are asymptomatic.

Opting in/out
Involvement within the LFD bi-weekly testing is purely optional

and is open to all staff members regardless of your role. It will
require staff members to pick up a box of 7 tests from 1% February
which should last 3 V2 weeks. After that, the next batch of LFD tests
will be made available. We are asking all staff members to let us
know if they are opting in or opting out. Please do so by filling
out our online form by Saturday 30" January at 3pm.

Page 3 of 12
"Be blessed by God, be happy and aspire to be...”



https://forms.office.com/Pages/ResponsePage.aspx?id=YDeLONlg40yhCqi5beJORgKwpNY4w5VDl2gN5pQB64xUNVJRTjRMVkpOWlNNM1JSM1BXNjJWNElFUS4u

St Matthew’s C of E Primary School

Kit Contents — 0

Your kit ShOUld swwx:;vgg:ﬁeuso TESTPSAYZ:‘:IS‘:(E;ALED EXTRAg:\COHNE?UFFER
contain the
following items:

EXTRACTION TUBE

I n Stru ctio ns EXTRACTION TUBE HOLDER (;::Tm 1o the PLASTIC WASTE BAG
Full instructions on how to
administer the LFD tests are

L.

. . . Your step-by-step
given alongside your test kit. REEESEEEEEE

self-testing

Your step-by-step
guide for COVID-19
self-testing

Inside your testing kit is an old
set of instructions which should
not be used. Please recycle the
old instructions and follow the
new set of instructions. Old front cover New front cover

Each test takes approximately 5 minutes to administer and 30
minutes for a result to show. Please read the instructions carefully.

Staff are asked to take their LFD test at home on a Sunday and a
Wednesday, before 7pm. However, if this is not feasible, you can
administer them on a Monday and Thursday morning. The
rationale for the Sunday and Wednesday evening is this will allow
enough time to arrange cover if appropriate. If we have not heard
from you by 8am on Monday & Thursday, we will assume a
negative result.
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St Matthew’s C of E Primary School
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St Matthew’s C of E Primary School

How To Test: Quality checkpoints (1)

General Guidance
You can only use each item in the test kit once. Do not re-use the items.

If you have problems with your hands or vision, you may need someone to assist you with the swabbing and testing
process.

If you have a nose piercing, swab the other nostril. If pierced on both sides, remove the piercing on one side before
swabbing.

If you've had a nosebleed within the last 24 hours, swab the other nostril or wait 24 hours.
Do not eat or drink for at least 30 minutes before doing the test to reduce the risk of spoiling the test.

Throat and nostril swab is best but if there is a reason why you can’t take a throat swab, then swab both nostrils.

Storage

Store the test kit at room temperature or in a cool dry place (2°C to 30°C). Do not leave in
direct sunlight and do not store in a fridge or freezer.

The kit should be used at room temperature (15°C to 30°C). If the kit has been stored in a
cool area (less than 15°C), leave it at normal room temperature for 30 minutes before using.

How To Test: Quality checkpoints (2)

Self-swabbing

You should open your mouth and visually identify the left and right tonsils (or where they would have been) and swab each
tonsil four times.

The swab tip should be inserted up to 2.5 cm (1 inch) from the edge of the nostril and rolled alongside the lining of the nose.

Sample processing and analysis procedure
All of the extraction solution in the pouch should be poured into the extraction tube.
Squeeze out all liquid from the soft tip of the swab when removing the swab by pressing on the tube from the outside.
Drop 2 drops of the prepared sample into the well of the LFD cartridge.
Re-check that the liquid can be seen seeping through the cartridge (not an air bubble).
Reading should be taken at 30 minutes, not before, not after.

Watch out for weak positive samples - the line of T can be faint.
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St Matthew’s C of E Primary School

Results |

.
.. Negative results- smudges
m I
- -~
% Ec B B ‘ 2c He | W
. ] T " '

M40028928 r .

Example Test ID
(Bamp o neatve

If the LFD test shows negative
If the LFD test is negative, staff can come in to school as normal.

You must update the online portal each time you take the test
which is similar to the system used to update your car tax. You will
need the Test ID number which can be found underneath. School
cannot view the results on the portal so you will need to inform
school of a positive or void test. If we haven't heard from you by
9am on Tuesday/Friday morning, we will assume a negative result
for our own internal register. You must let us know if you have
been unable to take your test for any reason by ringing Mr
Mackley (07958 497682) or Mrs Walton (07754498833). You
can dispose of your test in the waste bag and your normal
household waste.

If the LFD test shows positive

1) Stay calm! A positive LFD test may not necessarily mean you are
positive for COVID-19. You must inform school by calling Mr
Chagas (07515655195)

2) You must begin your self-isolation and arrange a PCR test at a
drive-in centre (preferred) or via a home testing kit (organised
online) or issued by school. Drive in centres have the quickest
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https://www.gov.uk/report-covid19-result
https://self-referral.test-for-coronavirus.service.gov.uk/antigen/essential-worker

St Matthew’s C of E Primary School

123,

turn around for results so is the preferred option — please inferm
me if you are not going to a drive-in centre.

3) Please choose the following options online:

Is the person who needs a
test an essential worker?

Essential workers include NHS staff, teachers and transport staff. Check the
full list of essential workers on GOV.UK .

o Does the person who needs a
O test have coronavirus
symptoms?
The main symptoms of coronavirus are:

e a high temperature
* new, continuous cough
¢ loss or change to your sense of smell or taste

% O Yes, at least one of these symptoms
Has the person been asked ®) o actveansrs
to get a follow-up test?

For example, their first test was unclear or they need to confirm a possible

positive esul. Why has the person been

® v asked to get follow-up test?
O o %

@ They got a positive result and were told to confirm this with another
test

@ Their previous test was unclear (void)

% O Another reason

Is the personwho needs a

test partofatrialor
government pilot project? Tell us which pilot or trial it is
For example, they: The person was told to get a test by the COVID Symptom Study app

. . ) . (by ZOE)
¢ are taking partin community testing

o have been invited to take part in the Contact Testing Study @ The person is taking part in community testing
* were told to get a test by the COVID Symptom Study app (by ZOE)

o
O e

O The person has been invited to take part in the Contact Testing Study
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St Matthew’s C of E Primary School

® Choose this option if you had two void tests.

4) You must update the online portal which is similar to the system
used to update your car tax. You will need the test ID number
which can be found underneath the LFD test strip.

C C

If the LFD test has one ‘void’ T =T
You must use one of the other test kits to repeat the test. If the test

works the second time round, please follow the instructions above
for either a positive/negative test result. You must also update the
online portal and also Mr Chagas to inform us of a void test. It is
important you do this as we may need to report faulty tests to the
DFE.

C 4 | C C
If the LFD test shows two ‘voids'’ [T =T [ /T =7
This is very uncommon. In the event of two voids, you will need to
organise a PCR test. Please see step 1-3 of the positive test steps.

For those opting in

If you have completed the online form and opted in by Saturday
30" January, you will be able to pick up your testing kit anytime on
Monday 1°* February from Mr Mackley's office. If you do not work
that week, your kit will be kept in the his office for when you are

next in. You will also need to sign for your tests; in order to reduce
the risk of transmission, please bring your own pen. Please
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remember to socially distance whilst waiting to collect your testing
kit.

FAQs
Should | use the LFD test if | have started to develop COVID-
19 symptoms?

No, the LFD test should only be used if you are asymptomatic. If
you have developed COVID-19 symptoms, you must self-isolate
immediately and organise a PCR test.

Should staff members continue testing if they have already
contracted COVID-or if they have received the vaccine?

Yes, staff can still be involved as this helps to understand the effects
of the vaccine and to also identify if individuals can test positive for
COVID-19 more than once.

Can | give one of the LFD tests to another household member?

No, the LFD tests must only be used by the named staff member.
Other household members should access PCR tests in the normal
way if they are symptomatic.

Does a negative test result mean | can stop my isolation period
early if | previously tested positive and it hasn’t been ten full
days?

No, government self-isolation advice should be followed at all
times. This test does not remove the need to self-isolate.

Do the tests need to be stored in certain conditions?
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abe.

Tests can be stored in normal household conditions (between2°C
and 30°C). They do not need refrigeration but should be kept out
of direct sunlight and not be exposed to heat.

Questions
If you have any specific questions, you can include them in your
opt in/opt out form or you can email Mr Mackley or Mrs Walton.

Privacy Notice & Further Information

With this document there is also a Privacy Notice issued by the DfE
in support of this, please do have a read of it.

As things inevitably change, we will endeavour to get information
out to you as soon as possible.

Quick Links
Reporting every LFD test ?&E.I
(online portal) El"h“ 7

Step by step guide to COVID-19 self-testing

(This is the NHS version but will be updated when the education version is
released — the test administration is the same but the reporting is different)

To book a PCR test
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