How to Hand in Assignments:

Hand in assignments:

1. To access assignments, click on the team you want to access:

~

Microsoft Teams Z2E3

garch for or type a command

; < Allteams @ General Posts Files Class Notebo® Grades FAQ's ® Team

[ = |
2 Welcome to St Michael's Microsoft Teams Team

St Michael's Microsoft ... o )
a Try @mentioning the class name or student names to start a conversation.

General

| -4

Steve Lawrence has added Claire Carey and 3 others to the team.
Steve Lawrence has removed Claire Carey from the team.

Steve Lawrence has removed Andrew Briggs from the team.
Steve Lawrence has removed Laura Featherstone from the team.

Steve Lawrence has removed Andy Bradley from the team.
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Start a new conversation. Type @ to mention someone.
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2. When on the team, click the assignments tab which is at the menu running along the top of the page



3. On the assignments page, you will see the assignment you need to complete. Click on the document and if you can edit/complete your work on
there do so.

Microsoft Teams E4 Search for or type a command
"‘ < All teams @ General Posts Files Class Notebook Assignments Grades FAQ's e O
Chat Upcoming
4
T . v Assigned (1)

St Michael's Microsoft ...

E ! - | Example assignment
enera Due 28 March 2020 23:59

> Completed




Changing Urban Enviro...< > 4 Search for or type a command

File Home Insert Layout References Review View Help Q  Tell me what you want to do [~ Comments
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Changing Urban Environments Key Terms

Complete the key terms using the success criteria to help

Basic Clear Detailed

Describes the definition of the Explains the key features linked | Applies the key word to a
key word to the key word specific example

Brownfield site

119 words  English (US) - 100% +

4. The document should open as an editable file if it is in word or PowerPoint. This is only editable for you.



Microsoft Teams Z=ED E4 Search for or type a command

< All teams ﬁ General Posts Files Class Motebook Assignments Grades FAQ's

< Back

St Michael's Microsoft ...
Points

Example assignment No points

General Due 28 March 2020 23:59

Instructions

Instructions go here.
Reference materials

Snapchat saving your images.pdf
@ Telepgraph Article Snap Maps.docx

My work

@ Year 9 E-safety lesson 1

+ Add work

5. If you are unable to edit on the document or have additional work to hand in you can upload it before you hand it in. First click the add work button:
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Mo files available

@UPIDM from this dB Cancel

6. You will then see this screen, you need to click upload from this device.




7. Find the file on your device and click upload. This will be different depending on if you are using phone or computer

Microsoft Teams EZ=ED 1 Search for or type a command
'_-‘_ < All teams @ General Posts Files Class Notebook Assignments Grades FAQ's e O

s

i St Michael's Microsoft ...
8. Example assignment No poiris
; General Due 28 March 2020 23:59
; a. Instructions
i Instructions go here.
‘ Reference materials
Snapchat saving your images.pdf v
@ Telepgraph Article Snap Maps.docx e
My work
@ Year 9 E-safety lesson 1.docx e
~+ Add work

8. Then finally to hand in you work you need to click the blue ‘hand in’ button



