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How to register at St Nicholas CofE Primary School 
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Step 1 - Register 

Once you have registered the system will automatically log you on and send you an email with 

your user account details. 

Your account details (parent / primary carer) 

The next screen completes your registration details, by requesting your address and password. 

Please note: These details will also become the first emergency contact, so you don’t need to 

enter your details again. 
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Step 2 - Your emergency contacts 

Don’t enter your details again. 

Please add two emergency contacts, so we can always contact someone, when your children are 

with us (to comply with Ofsted and Safeguarding requirements). 

When you initially register, your details are added as the first contact, but we need one more; please 

complete your secondary contact details, typically your partner or a family member. 

You can add more contacts via the dashboard, after you have set-up your initial two contacts. 
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Step 3 - Your child's details 

It is very important we have up to date details for your children who wish to attend activities 

provided by St Nicholas C of E Primary School. 

We do require important and up to date information on your child, please go through this 

section carefully and accurately ensuring any medical or dietary information is shared.   

Your child registration should now be complete. 
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Step 4 – Your Dashboard 

Once you have completed you registration your dashboard will load. From here you can make a 

booking, add additional children, add/amend emergency contacts and add/amend Authorised 

collector(s) details. You may need to school down the screen to see Child / Children details and 

Authorised collector(s). 
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Step 5 – Making a booking 

Click the Booking option from the menu or Book Now from the dashboard screen. 

You will then see the options to filter the activities (sessions) available, select Child/Children, 

Location, Club (either Wraparound or Activity Clubs) and then the relevant term. 

Hint: if no sessions are available try changing the Club and Terms / Holiday. 

If you have more than one child you may want to book them individually, by default the system will 

show you sessions for both children.  

Tick the sessions you want 

Click on the sessions you require, and a green tick will appear. Once you’ve completed your 

selection add them to the basket by click the Add to basket button. 

Step 6 – Your Basket 

Please ensure you review the contents of your basket before confirming your order, then select 

your preferred payment option. Please note that when paying for Wraparound you can pay by 
credit/ debit card or by Childcare Vouchers. If paying by Childcare Vouchers make sure your basket 
only includes Wraparound. When paying for Activity Clubs you can only pay by credit/ debit card, 
unless you have received a promo code.
Once you have paid your booking is complete and an email will be sent. 
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Step 7 – Managing your bookings 

Use the Summary option on the menu to check your bookings, if you can’t see your booking in the 

Summary contact the club. You can also Cancel sessions from the Summary, if no cancellation button 

is next to your booking then the club maybe restricting cancellations or you have passed the cut off 

date. 

If you would like a copy of a payment invoice then go to your Statement and click the link to 

download a copy. 




