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Mobile Phone and Wearable Device Policy 
School Policy 
At St Nicholas Primary School the welfare and well-being of our pupils is paramount. The aim of this Mobile Phone and Wearable Device Policy is to promoting safe and appropriate practice through establishing clear and robust acceptable mobile user guidelines. This policy applies to all individuals who have access to personal mobile phones and wearable devices on site. This includes staff, volunteers, governors, children, young people, parents, carers, visitors and contractors.  
An agreement of trust is promoted regarding the carrying and use of mobile phones and wearable devices within the setting, which is agreed to by all users:  
Personal Mobiles and Wearable Devices - Staff 
· Staff are not permitted to make/receive calls/texts during contact time with children or designated teaching time. Phones in the classroom must be on silent or switched off. If anyone needs to make emergency contact with a staff member this should be made via the school office. (apart from in special circumstances, which has been approved by the Head/Deputy headteacher - see Special Arrangements below)
· Mobile phones should not be used in a space where children are present (e.g. classroom, playground, hall).  
· Smart watches and Fitbits are permitted to be worn by staff but all smart functions must be disabled (device put on to airplane mode) when in the classroom, or in any other space around the school where children are present.
· Staff should never contact pupils or parents/ carers from their personal mobile phone or give them their mobile phone number to pupils or parents/ carers. If a member of staff needs to make a telephone contact with a parent/ carer, they should use the school telephone. 
· Use of phones and wearable devices (including receiving/sending texts and emails) should be limited to non-contact time when no children are present e.g. in office areas, staff room, empty classrooms. 
· Should there be exceptional circumstances (e.g. acutely sick relative), then staff should make the Head teacher aware of this and place their mobile phone in the school office in case of having to receive an emergency call where office staff could answer the phone and fetch the staff member/ pass on a message. 
· Staff are not at any time permitted to use recording equipment on their mobile phones or wearable devices, for example: to take recordings of children, or sharing images. Legitimate recordings and photographs should be captured using school equipment such as cameras and iPads.  
· Staff should report any usage of mobile devices or wearable devices that causes them concern to the Head teacher.  
 
Mobile Phones for work related purposes 
We recognise that mobile phones provide a useful means of communication on offsite activities. However staff should ensure that personal phones taken on a school trip should are declared to the school office and are used for contact to predesignated numbers only. If there is an unavoidable requirement to contact a parent whilst off site, staff must use the 141 code to block their number.  
Personal Mobiles - Pupils 
While we fully acknowledge a parent’s right to allow their child to bring a mobile phone to school if they walk to and from school without adult supervision, St Nicholas discourages pupils bringing mobile phones to school due to the various potential issues they could cause. Pupils will not be allowed to use it whilst on site at any time - including before and after school. When a child needs to bring a phone into school, a permission slip (Appendix 1) must be signed by the parent and the phone must be switched off and handed in to their class teacher as they enter the classroom. All phones will then be kept securely in the school office and collected at the end of the day. Phones should be clearly marked (with name and class) so that each pupil knows their own phone. Parents are advised that St Nicholas accepts no responsibility or liability for the loss or damage to mobile phones which are brought into school or school grounds. 

Watches and Personal Wearable Devices - Pupils 
Pupils are not allowed to bring or wear Smart watches and or any other device which connects to the internet or phone network into school (Apple iWatches and internet enabled Fitbits etc). This is because they are expensive and may get lost or damaged, as well as being a distraction which may interrupt learning, and could be a safeguarding risk. Children remain permitted to wear normal analogue/digital watches, or Fitbits etc that do not connect to the internet/mobile network, as long as these do not become a distraction within the classroom. 

Volunteers, Visitors, Governors and Contractors 
All volunteers will be asked to keep their personal devices out of sight and turned off.  All visitors, Governors and Contractors are also expected to turn off their mobile devices whilst in areas and situations of contact with the children. 
The use of the camera is forbidden by all these groups. If access to a mobile device is required for essential work tasks, this must be declared and agreed with the Head teacher or Deputy Head teacher.
 
Parent, Visitors or Volunteers in School Policy 
All adults either in school or accompanying children on school trips must not use their mobile phone cameras to take pictures of pupils, unless it is at a public event where permission has been granted- e.g. Sports day or Summer fair and images must only be of their own children. If adults who accompany children on a school trip are asked by the teacher to take photos as a record of the educational visit, they will be issued with a school camera or school device.  Again it is important for mobile phones to be out of sight and switched to silent/off.  
 
Parents 
We ask that parents’ usage of mobile phones, whilst on the school site is courteous and appropriate to the school environment. Where permission may, on occasion, be granted for parents to photograph or video school events using their mobile phones parents must not publish images (e.g. on social networking sites) that include any children other than their own. Please refer to Guidance on the Use of Photographic Images and Videos of Children in Schools. 
We ask all users to our site to respect each other, not cause disturbance or invade privacy; this applies to all people of all ages. 
 
Shared site users 
This policy is shared with all users of the school including cleaners, caterers, garden maintenance, contractors, staff from nurseries and after school carers. 
Special Arrangements
We recognise that, on a rare occasion, there may be certain circumstances where staff may need to answer their phone during the school day (for example trying to arrange a doctor’s/hospital appointment). In this situation, a member of staff would be allowed to keep their phone on them, but on silent. When answering the call, they would need to move to a space away from children, leaving another school adult to supervise the class. This must be agreed with the Head teacher/Deputy Headteacher in advance.    
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Mobile Phone Parental Consent Form 
 
Dear Parent/ Carer, 
 
In accordance with our mobile phone policy, if your child is bringing in a mobile phone to school, please sign the form below to give your permission for your child to do this, to agree to support school rules and procedures in this regard, and to remind children of their responsibilities in complying with this policy.
 
· Your child needs to hand their phone to their class teacher first thing in the morning as they enter their classroom. Once all phones have been collected, they we will sent down to the school office to be stored safely and securely.
· Personal devices are brought into the school entirely at the risk of the owner and their parents/carers - the school accepts no responsibility or liability for the loss or damage to a mobile phone. 
· Your child’s phone should be appropriately named (with name and class) so that they can be identified easily.
· Phones must be turned off whilst on school property.
· Phones are not to be used by children whilst on school property at any time, including on the playground before and after school.
· Should your child be found using their phone inappropriately, the school reserves the right to withdraw this privilege and they will no longer be able to bring their phone into school. 
 
Thank you for your support.
 
Yours sincerely, 
Sarah Rayson 
Head teacher
--------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
MOBILE PHONE PARENTAL CONSENT 
 
I/we give permission for our child   ………………………. in Class …… to bring their mobile phone into school. 
 
We have read the policy and understood its implications. 
 
Signed ……………………………….. Date ………………………………. 
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