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Statement of intent

At St Silas C E Primary School we are committed to providing a safe and secure learning
environment that is friendly, nurturing, inspiring and supportive for all learners. Through our
values of Love, Thankfulness, Service and Belonging, we live our vision:

‘Loving God and each other we work together to be the best we can be.’

Introduction

“Handwriting is a tool that has to work. It must be comfortable, fast and legible.”
(Angela Webb, Chair, National Handwriting Association)

Children must be able to write with ease, speed and legibility. If they have difficulty, this will
limit fluency and inhibit the quality and quantity of their work. It is important that the child’s
handwriting becomes a skill that requires little effort and thought, so that creative and
physical energy can be focused on the content of writing, rather than upon the act. We
adhere to The British Dyslexia Association’s recommendation that children learn a
continuous style. The key advantages are:

● By making each letter in one movement, children’s hands develop a ‘physical
memory’ of it, making it easier to produce the correct shape

● Because letters and words flow from left to right, children are less likely to reverse
letters which are typically difficult (like b/d or p/q)

● There is a clearer distinction between capital letters and lower case.
● The continuous flow of writing ultimately improves speed and spelling

Aims

We aim for children to:

● Achieve a neat, legible style with correctly formed letters
● Develop flow and speed to aid expressing themselves creatively and imaginatively

across the curriculum and for a range of purposes
● To automatically use clearly formed and joined handwriting in all of their writing
● Use their skills with confidence, in real life situations
● Raises standard and expectations



Teaching and Learning

In order to achieve these aims, the following principles are followed:

● Patterns relating to letter formations are first introduced using a variety of tools and
multi-sensory methods. This develops free flowing hand movements and muscle
strength. Letters are also introduced in varied, multi- sensory sessions: writing letters
in the air, on backs or hands; orally describing letter shapes and joins with children
using ‘letter speak’; using a variety of writing materials including whiteboards, chalk,
paints, felt pens, crayons, plasticine, cornflour mix, shaving foam etc.

● Letter formations (see appendix 1 stages 1a to 2), are taught as a specific skill, in
Read Write inc phonics sessions daily, with additional, individual or group practice
where necessary.

● Correct pencil hold and letter formation are taught from the beginning and
handwriting is frequently linked with spelling.

● As digraphs are introduced, their corresponding joins are taught.
● Teachers model handwriting policy on when marking or writing comments, IWB,

whiteboards, flip charts etc.
● Displays around the school and classroom should model clear joined handwriting as

well as other fonts.
● Older children, especially those joining the school, will not be expected to adopt the

joined style if they already have a fluent, legible handwriting style.

Handwriting Progression

Reception Children are to take part in activities that develop fine and gross
motor skills.

The children are introduced to the Read Write inc letter groups
and practise correct formation (see appendix 2)

Year 1 Children should be taught to:

● begin to form lower case letters in the correct direction,
starting and finishing in the right place

● form capital letters
● form digits 0-9
● understand which letters belong to which handwriting

groups (i.e. letters that are formed in similar ways, and to
practise these (see appendix 1).

N.B. The script has an exit line that naturally encourages the
children to join their handwriting. The children are to begin to join
when they are ready.

Year 2 Children should be taught to:



● form lower case letters of the correct size relative to one
another

● write capital letters and digits of the correct size, orientation
and relationship to one another and to lower case letters

● Use spacing between words that reflects the size of the
letters

N.B. If they have not already done so, children should begin to join
their handwriting and understand which letters, when adjacent to
one another, are best left unjoined.

Year 3 and Year 4 Children should be taught to:

● increase the legibility, consistency and quality of their
handwriting e.g. ensuring that the downstrokes of letters
are parallel and equidistant and that lines of writing are
spaced sufficiently so that the ascenders and descenders
of letters do not touch

N.B. When the children are producing consistently formed and
sized handwriting, they will transition from writing in pencil to pen

Year 5 and Year 6 Children should be taught to write legibly, fluently and with
increasing speed by:

● choosing which shape of a letter to use when given
choices and deciding whether or not to join specific letters

● choosing the right implement that is best suited for a task

Throughout EYFS and KS1 the children will be assessed half termly on letter formation. As
the child can form a given letter correctly, that letter will be checked off. This provides a
running record of the children’s achievement and areas to target.

Assessment

Children will be assessed formatively throughout their Read Write Inc journey in phonics
sessions and on an ongoing basis as part of our teaching and learning policy throughout Key
Stage 2. This ongoing assessment allows early intervention should any issues be identified.

Techniques for teaching letter formation and joins

● Always model good handwriting
● Demonstrate formations
● Talk through the process
● Encourage children to verbalise the process
● Children form letters in the air and on parts of the body
● Finger trace over tactile letters
● Write in sand with finger or a stick



We teach the children that the letters are in different groups that are written in different
places on the page, for this we use the terminology that there are Sun, Boat and Water
letters.

Handwriting position

Children are taught that when the teacher uses the handwriting signal they automatically go
into the perfect handwriting position:

● feet flat on the floor
● bottom at the back of the chair
● body one fist from the table
● shoulders down and relaxed
● back leaning forward slightly
● left/right hand holding the page
● left/right hand ready in a tripod grip

The daily phonics session in Foundation Stage and Key Stage 1, provides opportunities to
correct handwriting errors and staff should be aware that it is appropriate to correct pencil
grip, letter formation, letter joins etc. at this time.

Joining letters is a separate skill, quite apart from learning how to form letters well. It is better
taught once children can print quickly and easily.

Avoid

● Don’t allow children to write sitting on the floor.  It is uncomfortable, encourages bad
posture and a poor handwriting position.

● Don’t use whiteboards and pens. Children can’t learn a tripod grip with a fat chunky
pen.

● Don’t use entry strokes.
● Do not ask children to copy from the board or a handwriting book. They need to have

a strong ‘mind picture’ of the letter formation before they start to write.

Provision for left handed children

Left handed children always sit on the left side of right handed children, so their elbows don’t
bump and knock each other. They are encouraged to find a comfortable orientation for their



paper, usually slightly to the left centre of their body, and to have their fingers about 1.5cm
from the point of their pencil. Pens appropriate for left handed writers will be provided, to
avoid smudging.

Resources and writing materials

Children are given experience of a variety of writing tools. Pens (handwriting pens not
biros) should be used by those who have achieved a consistent style. All children should
write in blue ink.

Pupils with special educational needs or disabilities

The SENCO will provide resources for those who have difficulty with fine motor skills – pencil
grips, fine motor control programmes and referrals where necessary.

Presentation

Pupils will learn that different levels of presentation are appropriate for different pieces of
work and different circumstances. However, pupils are expected to:

● Look after exercise books and not draw or scribble in or on them
● Increasingly plan their work to make it look attractive and well presented
● Not use writing or drawing media that is not approved or not fit for purpose
● Use rulers to draw straight lines
● Set out, number and annotate work appropriately
● At appropriate times, pupils may be encouraged to experiment with alternative

means of presenting their work for specific reasons
● Cross through mistakes or editing alterations with a single line. Erasers should only

be used very occasionally and with the express permission of an adult. (see
appendix 3 – Presentation Protocols)

Teachers are expected to:

● Ensure that classrooms are well equipped with the essential tools that will assist
pupils to create work with a high presentational standard

● Organise the classroom in such a way that materials and resources are easily
accessible and systems for their return and maintenance are robust (self- service
classroom)  Ensure that children look after resources and materials so that they learn
to respect equipment and good value for money is assured.

● Model handwriting policy at all times

Policy Success Criteria



We know St Silas C E Primary School’s Handwriting and Presentation Policy is effective if:

● A scrutiny of work confirms the appropriate development in handwriting skills
● Specific difficulties are addressed in the marking of handwriting tasks
● A scrutiny of work confirms that the presentation protocol is adhered to

Monitoring and Review

This policy is monitored by the English Lead  and Head teacher within the processes of
school self-evaluation. The Governing Body will monitor the implementation of the policy.
The policy will be reviewed every 3 years or sooner should National Policy change.

Appendix 1) Read Write inc joining



Appendix 2) Read Write inc Phonics Letter Groups - Please find full documents in the
English, Handwriting folder on the Google server - each picture below has an embedded link
to their location.

https://doc-0k-c4-prod-01-apps-viewer.googleusercontent.com/viewer2/prod-01/pdf/ct6jmjd4tqtsm7h6vtdi6d23pn616mt7/qh2db1v6cdsqcmk2oqsjrbc55bgv84ci/1674645975000/3/112003577166346905150/APznzaazCHqcGE-iHlMR9DDdeSS5eSYX3SVgtee7WUqllbYUbervB3DIs6AUAS1aAKwSRTIBN1m11rI1xqBLF1g23_cokuJWogoIo_sQFWLar3XtA6CYfUT2veTHy8fBWOa2sZX7xkzaR5fgMpoPUG1tWmpC2nWVPxwnwGte_pQ7qJn2ZaqzqFqOd2RoTFxeWHTfB9xEjzUahcZ1xRBZxuiZIiCGJFNEh9XTfhLN5npJZo-I97JHKRbecpPcp3hfm4JS9OkKOTeloH69gMDPA7Lx8IJ82N72hvPMt76Y9tH3JX1u3eJRFmMDyOCAapt1XJdQKdATcjyxricpZLDaOcsEQEkrtOWMXtL5kOqnjmds0Ijpl1GbOnjh6b0bwLl07ODP8SW3lqY3gtzCch3V64nW9yy5HRgINg==?authuser=0&nonce=i6i52l6ik7eug&user=112003577166346905150&hash=b3e14ou9cd68bgjuuqdjgj5vtjspacuk
https://doc-0k-3o-prod-03-apps-viewer.googleusercontent.com/viewer2/prod-03/pdf/2t1od9ftgv65925qkq684pcmsf1kr9fm/gk3gvuqutho3lvgc2cgu3artuq500e3m/1674646050000/3/112003577166346905150/APznzaaX7_9bJBUtCi5wCcN9vycLgAUymKyVR_e1OZKEelj8Yt8VqatUjkxW1lD84lLejKoh1BCHtbap5Ip7El0NwpXA7whRa3dNg5-jD08kY6sTBNu6sKujdD7dPemsN8-ROU2aDyI_fFrHSYhQvawJyK3HMqurLlwdstfjLtsVLzu6c2q9K4XH33la0R5DOZINP_p2fVO54xwyCqGr9QmL1oTgaQBd2u4DwXHl5JMpvtjb5Le1Oej-S7EkTlWYZeoi8N_lncRZivW8H6POU64tLo2bqWQM0DVL2ibsvSlwKZh-UVba2ACsiWckkASPFVZwf9dyg16B4TJU4U5eDFa5OPGvWQzne3rRZGros6lQ0ubBU9c-eJh3wWFnEiMyTmTm0SX_wCErMC0PRrIEXdjcyd5a90fr4g==?authuser=0&nonce=dng6g2ogedf48&user=112003577166346905150&hash=ff6lrkdf5u7e3d0frp4n4ph8kt7ojgn6
https://doc-0o-3s-prod-00-apps-viewer.googleusercontent.com/viewer2/prod-00/pdf/h0ibeats6jt9k8jvj90e59dc80a8fc1j/e7v3ejl2fheld0ooc4fivs25ah4882tt/1674646200000/3/112003577166346905150/APznzaYtjFiBVgrOTGDR9TRAkXVVDJEBz3EpN34sSIWKiASLNRKVnXugABPdl2Tt8yRYevWZ7mCHRccNCju5gIT6fBe64OdnnI0QiX1TmVdRS-oOsNMhOAuMbAA8y7S7reIYbNzO16a8_QEBLbKkX5_OgW2Og2i-ZIZo6Xrwq3u21Dw9rUQwyaq1H16a1fdS7RDlZZwGRAyBVsqHFxuptywXKcdhtevf7g7g8BPsgwf5t3zfbIZTifTCI1RakEiuso8QEsokefAaovTyR9DdwZdBGrSvwwBhsDJEmH3fg5q2GGbiHAqqyph8n3k2flzWPYSXl4DjSzg03qkzSAzU1iosKrBDokdjZFU5uKsl9PB5j8iIOfbXE0lAMES6_rgix1LE-VXjLLTTs7qGFdqR5Tou1HdtzVrH4Q==?authuser=0&nonce=rj6hktjsif81m&user=112003577166346905150&hash=ctv4det62gk6sjfutup4i773ugsceol2


Appendix 3) Presentation Protocols

St Silas C E Primary School Presentation Protocols

FS Yr 1 Yr 2 Yr 3/4 Yr 5/6

Writing
implements

A selection
of
‘beginners’
thick and
fine writing
implements.
Chunky
triangular
pencils are
introduced

Thin
triangular
pencils with
grips then
fine pencils
with grips for
most pupils

Fine pencils Introduce
handwriting
pens (blue)
as
appropriate
for Literacy
and written
work. Pencil
for Maths
work

All pupils
should
transition to
using
handwriting
pens for
written work.
Pencils for
maths.

Felt tips should not be used where they will come through onto the reverse
of the paper in books

Self
correction

Simple, straight line through to show where
they have self-corrected.

Simple, straight line through
to show where they have
self-corrected. Eraser may
be used at the discretion of
the teacher for final draft
work.

Ruler use All straight lines to be drawn with a ruler. Younger pupils
will need to be taught how to do this

New work New work to New work will usually New work to be commenced

https://doc-04-c4-prod-01-apps-viewer.googleusercontent.com/viewer2/prod-01/pdf/ct6jmjd4tqtsm7h6vtdi6d23pn616mt7/6mgcqog50lm4bk59ljagcumnpmcks1ta/1674646200000/3/112003577166346905150/APznzaZ7vvW90QItqSG8Uidz0WKGip_ct1cW9Wo7Vx-TiVgCXFLrx506Rxne01AiuJjzchAjFelDSXoYtef8k4XM9F3AzZg_1wMSFWNhAjab6kqFd9XsnXPrfD-56VwaCFr5vCZTLncSB2IQW9KPUg99uU2V0tmg_Mki9B5JmZPbVPpsvpCt-y0urCluKHx8yGrdHplGhs74tcIA6t_QSGUR0x03ZCkRFdV0Eoi3suPV568DEKFK_WvMwsTvD9OA5jTsaoqlmusoQlLiiF48auWNlyBo2m_tcYWkRlvHaCG1ds01xayL0hR_27_whpZ3eqjz1FCcYhfcNQ-s2EDTBdw5P-sawribL49fnMieG_8I7DmqoYR5kpRUedLUZdBFxgSXaWVKt3tB8YD75EMmbyVcCuwV08quIg==?authuser=0&nonce=g9tds040c7k9c&user=112003577166346905150&hash=tcb5vibj4iu9v5oj0drqhh3q9175hqkf


commence
on a new
page

commence on a new page,
unless advised against by
the teacher

after ruling off previous
work, if there is usable
space available

Date All work to
be dated by
adult

All work to be dated by child
or teacher at top, left hand
side.

All written work to be dated
by child, at top, left hand
side using full date, and
underlined. Maths to use
numbered date eg. 04/01/21

Paper To use
unlined
paper for the
majority of
the time.

Teachers should select lined
paper, appropriate to the
size of writing, so that pupils
can position writing correctly
on the line. Large squared
exercise books

Narrow lines and small
squared exercise books.
Wide lines and large
squared exercise books for
some pupils at teacher
discretion.

Colour of paper can be adjusted to accommodate DLTN

Supporting documents:

https://drive.google.com/drive/u/0/folders/1kNUfaNB2uQJU2nFaAEuTSKpzYD6Zlo5b

https://drive.google.com/drive/u/0/folders/1kNUfaNB2uQJU2nFaAEuTSKpzYD6Zlo5b

