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Introduction
Regular attendance is essential for children to benefit fully from their early years’ experience. At St. Andrews 2by2 and Pre-school, we are committed to promoting good attendance habits from an early age to support children’s learning, development and well-being.
Aims of the Policy
· To encourage consistent and punctual attendance.
· To work in partnership with parents and carers to promote regular attendance.
· To monitor patterns of absence and provide support where needed.
· To promote positive attendance habits from an early age.
Attendance Expectations
Children are expected to attend all of their booked sessions. While we understand that occasional absences are unavoidable, parents and carers are asked to ensure that their child attends regularly and arrives on time.
Reporting Absences
If your child is going to be absent, please notify us as soon as possible on the day of absence. You can do this by calling or messaging the school office, or by contacting a member of staff via ClassDojo.
Parents and carers should provide a reason for the absence so that we can accurately record attendance and ensure the child’s welfare.
Illness and Medical Appointments
Children should not attend preschool if they are unwell, particularly if they have an infectious or contagious illness.
We follow NHS guidance regarding recommended exclusion periods. For example, children should remain at home for 48 hours after the last episode of vomiting or diarrhoea.
Where possible, parents and carers should inform us in advance of any planned medical or dental appointments that will affect their child’s attendance.
Holidays During Term Time
We strongly discourage taking holidays during term time, as this can disrupt a child’s routine, learning and development.
If you do plan to take your child out of preschool during term time, please inform the school office or a member of staff at St. Andrews 2by2 and Pre-school in advance.
Lateness
Arriving on time helps your child settle into the day and ensures they do not miss valuable learning and development opportunities.
Our session times are:
· Morning: 8:45am–11:45am
· Afternoon: 12:15pm–3:15pm
Parents and carers are asked to ensure that children arrive promptly at the start of their booked session and are collected on time at the end of the session.
Monitoring Attendance
We record attendance daily and monitor patterns of absence and lateness.
If your child has frequent or prolonged absences, we may contact you to offer support, discuss any concerns and work together to identify any barriers to regular attendance.
Our approach will always be supportive and focused on promoting the child’s welfare, learning and development.
Safeguarding Concerns
Regular attendance also supports our safeguarding responsibilities. Unexplained absences or patterns of non-attendance may raise concerns about a child’s welfare.
If we are unable to contact a family, or if we have concerns about a child’s safety or well-being, we may follow our safeguarding procedures and refer the matter to the appropriate safeguarding services or agencies where necessary.
Contact Information
It is the responsibility of parents and carers to ensure that the school office has up-to-date contact details, including telephone numbers and emergency contacts.
Keeping contact information current enables us to contact parents or carers promptly in the event of an emergency, illness or concern about a child’s attendance or welfare
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SCHOOL MOTTO:   Respect, Achievement, Fun.   MISSION STATEMENT:   “Shine like stars.” Philippians 2:15   At St Andrew’s we want our children to have the brightest futures, each one nurtured  individually to be a shining light with their own unique twinkle. We encourage our  children to have high aspirations and to always try their best, knowing that they are at   the centre of everything we do.  We teach one another to have respect, to achieve and  to have fun. We help our children to understand that with trust, compassion, friendship  and forgiveness they can shine.  Our vision draws inspiration from Philippians 2: 15 - 16  (NCV) 'Then you will shine like stars in the dark world.' This vision is based on all  members of the school community showing God’s light to others through our character,  our conduct, our actions and our words.   
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