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St Edmund Arrowsmith
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ABOUT ST EDMUND ARROWSMITH HIGH SCHOOL

St Edmund Arrowsmith Catholic High School is committed to providing an education rooted in Gospel values,
inspiring pupils to make the world a better place. Prepare the way of the Lord, through ACTIONS is the school motto.

Values and Vision

St Edmund Arrowsmith Catholic High School provides an environment for learning that is safe, supportive, caring
and encourages life-long learning. Our students often refer to us as their second family as they feel nurtured in the
environment provided for them and whilst educational attainment is crucial, we firmly believe that the development of
the whole child is the mission of the school and gives all of our pupils the best chance to lead fulfilled and prosperous
lives.

We seek to offer a curriculum that meets the needs of all, as we recognise that every young person is uniquely
talented. Each pupil is provided with a personalised pathway and understands that this gives them the best chance of
achieving their individualised goals. The technology provided to subject and pastoral teachers is the conduit for a
structured framework to support and guide pupils along these pathways, using easily accessible data.

In addition to formal lessons, pupils engage in activities that reinforce our Catholic ethos such as form prayers, weekly
collective worship, class masses, whole school masses, daily morning prayer, spirituality lessons and much more.

The theme of all that we do with our community of young people is to encourage them to put their faith and beliefs into
action and strive to make the world a better place.

About us

Established in 1961, St Edmund Arrowsmith Catholic High School has a proud history. We are a mixed, voluntary-
aided Catholic secondary school for pupils aged 11-16, located in Ashton-in-Makerfield, near Wigan in Greater
Manchester. The pupil roll is 1,200 and we are over-subscribed year on year due to the excellent reputation the school
holds within the community.

We know that St Edmund Arrowsmith Catholic High School is a great place to work and our staff retention figure
reflects this. We are a community of like-minded individuals who share a passion for the betterment of young people on
every level. We are also passionate about our work-life balance, encouraging wellbeing and mindfulness at every
opportunity.

We are blessed with a dedicated and hard-working staff who have retained our status as a high-quality provider of
education over many years. Our staff community is incredibly supportive of each other and our personalised CPD
programme means that everyone’s career development is supported in a way that is specific to them.

For teaching colleagues who join our school, regardless of experience, there is a strong and supportive framework of
induction. Also, for those new entrants to teaching, there is a mentoring programme to ensure that qualified teacher
status is achieved. We have strong links with the development of new teachers as St Edmund Arrowsmith Catholic
High School is the lead school within the Wigan & West Lancashire Catholic Schools Direct programme. This is
carried out in partnership with Liverpool Hope University, an accredited teacher training institution - Wigan and West
Lancashire Catholic School Direct.
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What is it like to attend this school?

“Pupils are proud ambassadors for their school. They bring the school to life with a strong sense of faith, ambition and
a deep sense of community. From the first moment of the day, pupils engage freely in morning prayer, recreational
sport, music and warm conversation with staff and peers. Pupils routinely uphold the school’s expectations and
respond with maturity and self-belief to the routines and values leaders have built over time. Pupils are safe, well
known by staff and deeply valued.”
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VACANCY: Design and Technology (including CAD/CAM)
Construction Technician

Thank you for your interest in the vacancy for Design and Technology (Including CAD/CAM)
Construction Technician at St Edmund Arrowsmith Catholic High School.

Our aim has always been to inspire every pupil to want to make the world a better place. This aim
sits above all others in defining an education for our pupils.

We are seeking a practitioner who is passionate about achievement and outcomes for young
people both academically and personally and if you would like to join our school community as a
colleague who is committed to these values, then | look forward to receiving your application form.

To apply, please use the CES application forms provided and return these prior to the closing date
stated on the advert Friday 25 September 2026 at 9.00am to recruitment@arrowsmith.wigan.sch.uk.

Shortlisted applicants will be contacted as soon as possible and therefore if you have not received
any contact within a 2-week period following the closing date, we must advise that you will not
have been successful on this occasion.

If you require further information, please do not hesitate to contact the school where you will be
sure to find a warm and courteous welcome.
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M J DUMICAN
Headteacher
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JOB DESCRIPTION: DESIGN & TECHNOLOGY (Including CAD/CAM) CONSTRUCTION TECHNICIAN

The school has been designated by the Secretary of State as a school with a religious character. Its Instrument of
Government states that it is part of the Catholic Church and is to be conducted as a Catholic school in accordance with
Canon Law, the teachings of the Catholic Church and the Trust Deed of the Archdiocese of Liverpool. At all times the
school is to serve as a witness to the Catholic Faith in Our Lord Jesus Christ.

This appointment is with the governors of the school under the terms of the Catholic Education Service contract signed
with the governors as employers. It is subject to the current conditions of service for support staff and other current
education and employment legislation including that of the Department for Education.

The governing body and the Diocese are committed to safeguarding and promoting the welfare of
children and young persons. The highest priority is given to following the guidance and regulations
to safeguard children and young people. The successful candidate will be required to undergo an
Enhanced Disclosure from the DBS and obtain any other statutorily required clearance.

JOB TITLE: Design & Technology (including CAD/CAM) / Construction Technician

JOB PURPOSE: To provide practical and technical support to staff and pupils across Years 7—
11, preparing materials, tools and equipment for lessons and projects, along
with supporting staff in the classroom/workshop.

RESPONSIBLE TO: Headteacher, SLT Cluster Manager, Head of Department (Art/D&T),
School Business Manager

LIAISES WITH: Teaching Staff, Support Staff, Pupils

HOURS OF WORK: 37 hours per week Term-Time + one week (39 weeks)

Mon - Thu: 8.00am — 4.00pm / Friday: 8.00am — 3.30pm
Lunch: 30 minutes

CONTRACT: Permanent

SALARY: G4 (SCP 5 - 8) £25,583 - £26,824 full-time
(Pro-rata/Actual salary £21,907 - £22,970)

REVIEW DATE: Annually
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MAIN DUTIES AND RESPONSIBILITIES:

= To work alongside teachers during lessons to assist with designing and making of activities.

» Routine checking of department areas to ensure good Health & Safety.

» To support the teaching of CAD/CAM by preparing materials, editing files and running the laser cutters
and 3D printers.

= Create and maintain a clean and orderly learning and teaching environment.

= The ordering and resourcing of materials and equipment as needed/requested. Ensure supplies of
appropriate materials and equipment are available for use.

= Prepare, provide and return equipment and materials as necessary to enable staff and pupils to function
effectively.

» Prepare, maintain and test routine equipment/resources to be used in lessons.

= Organise and provide technical support where needed across the department.

» Photocopying by duplicating worksheets, visual aids and department promotional materials as required by
teachers.

» To assist the Head of Departments with reasonable tasks as they arise.

Design & Technology-CAD/CAM Construction
= Preparation of materials — Measuring, cutting = Preparation of materials — Measuring, cutting
and preparing timber, MDF, plywood, acrylic, and preparing timber, MDF, plywood, sheet
plastics, metals and other materials. materials and other construction materials.
= CAD/CAM preparation — Preparing CAD » Practical preparation — Preparing components,
drawings and files for laser cutting and 3D joints, fixings, templates and demonstration
printing, and checking files are suitable for models.
manufacture. = Workshop preparation — Setting up hand tools,
= 3D printing — Preparing, operating and power tools, machinery, equipment and PPE
maintaining 3D printers, including preparing for practical lessons.
print files and materials and removing = Equipment management — Checking,
completed prints. maintaining, cleaning and safely storing tools
= Laser cutting — Preparing materials, setting up and equipment.
machines and supporting the manufacture of = Workshop maintenance — Keeping practical
components and prototypes. areas clean, organised and safe, and reporting
= Project preparation — Producing components, damaged or faulty equipment.
jigs, templates, prototypes, samples and = Carrying out basic repairs and maintenance
demonstration models. where appropriate.
= Workshop preparation — Setting up tools, » Lesson support — Supporting teachers and
machinery, equipment and PPE for practical pupils with the safe and correct use of
lessons. construction tools, machinery and materials.
= Carrying out basic repairs and maintenance » Waste management — Clearing, sorting and
where appropriate. safely disposing of construction waste,
= Equipment management — Checking, including opportunities for reuse and recycling.
maintaining, cleaning and safely storing tools, » Cleaning & maintenance — Cleaning
machinery and equipment. workbenches, tools and equipment, including
= Lesson support — Supporting teachers and washing paintbrushes, cleaning rollers and
pupils with the safe use of tools, machinery, maintaining other construction equipment.
CAD/CAM equipment and materials.
= Workshop maintenance & waste — Maintaining
clean, safe work areas and managing the
appropriate disposal, reuse and recycling of
materials.
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Support for the School

Be aware off, and comply with, the policies and procedures relating to child protection, health, safety and
security, supporting pupils with medical conditions, confidentiality and data protection, reporting all
concerns to an appropriate person.

Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and
develop.

Contribute to overall ethos/work/aims of the school.

Appreciate and support the role of other professionals.

Participate in training, other learning activities and performance development as may be reasonably
directed.

Assist with the supervision of pupils out of lesson times, including before and after school and at
lunchtimes as may be reasonably directed.

Accompany teaching staff and pupils on visits, trips and out of school activities as may be reasonably
directed.

To invigilate examinations when requested by the Examinations Officer.

Any other tasks as directed by the Headteacher, which are appropriate to the post.

This job description is current at the date shown, but in consultation with you it is liable to variation by
Management to reflect or anticipate change in, or to the job commensurate with the grade and job title.
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PERSON SPECIFICATION: DESIGN & TECHNOLOGY (Including CAD/CAM) CONSTRUCTION TECHNICIAN

E D Source

Experience:
= Experience of working with or caring for children of a relevant age D Al
and/or learning need.

Training and Qualifications:

= NVQ Level 2 or equivalent qualification/ experience, plus a range of D Al
Level 2 academic qualifications across the National Curriculum and
including Maths and English at G.C.S.E. Grade C or above.

= Recognised Sign language qualification D A

Knowledge/Skills:
= Very good numeracy and literacy skills E
= Can use ICT effectively to support learning E
= Working knowledge of relevant policies, codes of practice and referral D Al
systems.
» Understanding of principles of child development and learning D Al
processes
Ability to relate well to children and adults
Able to work constructively as part of a team
Knowledge of basic Health and Safety
Ability to deal with minor injuries
First-aid qualification, or willingness to undergo first-aid training D
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Personal Qualities:

=  Enthusiasm for, and commitment to, the school’s Mission Statement

= Excellent communication skills

» The ability to show initiative and accept responsibility for self and
workload

= Willingness to participate in continuing professional development E Al

» The ability to present as a positive role model for staff and others E A LR
connected with the school

= Willingness to be flexible and adaptable to achieve the objectives setin | E A LR
the School Improvement Plan.

mimim
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KEY: A = Application, R = Reference, | = Interview

Note: Candidates failing to meet any of the essential criteria will automatically be excluded
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What to Expect

If you feel that you have the necessary skills and qualities to undertake this role, we will be delighted to receive
your application form, we do not accept CV's.

It is important to tell us about your skills and experience relevant to the role. Please ensure that you answer all
the questions on the application form and explain any gaps in your employment or educational history as the
information you provide will be used in our shortlisting process.

Once we have received your application, it will be reviewed and evaluated. If we feel that you may be suitable
for the vacancy, you may be invited to attend an interview, the format of which will be confirmed as part of the
invitation.

As part of the safer recruitment process, a search of the candidate’s online presence will be undertaken.
Due to the high volume of applications that we receive, if you do not hear from us within 2 weeks of the closing
date, then on this particular occasion you will not have been successful. We are not able to provide feedback

on applications that have not been shortlisted for interview.

Should you wish to visit the school, please email us at recruitment@arrowsmith.wigan.sch.uk and we will
arrange a suitable time.

The school website is a fantastic source of information about our school and we recommend that you visit this
at https://www.arrowsmith.wigan.sch.uk/

The Interview Process

Deadline: Friday 25 September 2026 @ 9.00am
Interview Date: To be confirmed
Start Date: As soon as possible

All candidates will be given a tour of the school

For support staff candidates: the interview process will consist of written and/or verbal tasks and a formal
interview with senior staff.

For teaching candidates: the interview process will consist of teaching an observed lesson, interacting with
students, and certain additional tasks as deemed appropriate for the position.

The recruitment process at St Edmund Arrowsmith Catholic High School will involve a member of the senior
leadership team who is appropriately trained in the safer recruitment protocols.

V/
St Edmund Arrowsmith
Catholic High School

Rookery Avenue, Ashton-in-Makerfield, Wigan, WN4 9PF
Tel: 01942 728651
Email: recruitment@arrowsmith.wigan.sch.uk
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