Lancashire County Council
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	GENERAL SCHOOLS RISK ASSESSMENT 
Contents are suggestions only which must be amended to reflect the specific arrangements of the school  
To be read in conjunction with the school's general COVID-19 risk assessment that details how the school is managing the risk of COVID-19             
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	PART A.  ASSESSMENT DETAILS: 

	Area/task/activity: School plays, concerts, presentations
Location of activity: 

	School name:

Address & contact details:
	St. Edmund’s Catholic Primary School
Windrows

Skelmersdale

WN8 8NP
	Name of person(s) undertaking assessment:

 
	Annette Birmingham

	
	
	Signature(s):


	AIBirmingham

	Headteacher (name):
	Annette Birmingham
	Date of assessment:


	6.12.21

	Signature:
	AIBirmingham
	Planned review date:


	6.12.22

	How communicated to staff:
	Email
Saved to Shared Area
	Date communicated to staff:
	7.12.21


	PART B. HAZARD IDENTIFICATION AND CONTROL MEASURES:  


	List of significant hazards

(something with the potential to cause harm) 
	Who might

be harmed? 
	Type of harm
	Existing controls 
(Actions already taken to control the risk) 

	
	
	
	

	
	
	
	

	Transmission of 

Covid 19
	Employees, pupils, volunteers, visitors
	Potential spread of infectious disease leading to severe illness or death 
	· A ventilation checklist has been completed to assess the appropriateness of ventilation in the venue/hall during increased occupancy. Measures have been put in place to ensure there is an adequate supply of fresh air. (see school ventilation checklist);
· The number of occupants permitted in the venue/hall is strictly limited to 100 (including pupils, teachers and members of the audience). This number takes into account the effectiveness of ventilation and enables occupants to limit social contact;
· Audience numbers are controlled through parents checking into the school.  Only two parents per family will be allowed in to watch the performance.
· Chairs will be suitably spaced and members of the audience encouraged to sit in family groups to limit contact;
· Members of the audience are advised not to attend if they are required to isolate, or if they or a member of their household are displaying COVID-19 symptoms.
· Parents will asked to enter and leave through the front entrance to reduce crowding or congestion and staff have been appointed as stewards to help manage audience movement and maintain COVID-19 controls;
· Members of the audience are required to wear face coverings;
· Hand sanitiser is available at the school entrance and all audience members are encouraged to sanitise hands before admittance;
· Members of the audience are encouraged to undertake a lateral flow test before attending a school event and are requested not to come to school if the LFD result is positive;
· COVID-19 arrangements are communicated to all members of the audience prior to attendance and they are reminded of the arrangements by a greeter on entering the school;
· The school maintains an enhanced cleaning regime. 

	Slips trips and falls resulting from: 

Height differences between stage levels

Visibility of stage stairs

Tiered seating

Housekeeping andaccumulated debris 

Stage props, screens and furniture 

Stage curtains 

Trailing leads

Costumes

Liquids (including bodily fluids)
	Employees, pupils, volunteers, visitors
	Bruising, fractures
	· White lines are painted or hazard tape is placed on stage edges to distinguish edges and/or changes of height;

· It is forbidden for anyone to jump off the stage;

· Stage stairs are marked with paint to highlight change in level;
· Good housekeeping is maintained at all times, daily inspections are carried out of the stage and surrounding areas. All debris is removed on a regular basis;

· Stage scenery and baffle screens are slanted so that no sharp ends project, and placed within well-lit areas;

· Curtains are designed to ensure they are not too long, causing a tripping hazard;

· Curtains are tied back during rehearsals were appropriate;  

· Employees and pupils are aware of suitable cable management ie avoid trailing the cable across pedestrian routes and the stage area;

· Unavoidable trailing leads are clearly sign posted to alert people within the vicinity (using warning signs, high vis tape etc);

· Costumes are adjusted so that they do not impede the user's mobility and cause a trip hazard;

· Employees are instructed to clean up spillages immediately and display wet floor sign.

	Access to stored scenery props, furniture
	Employees, pupils, volunteers
	Musculoskeletal, trapped/struck by injuries, bruising
	· Storage is organised to allow unobstructed access to heavy items;

· Details of how the scenery, props, furniture etc is to be stored is documented;

· Good housekeeping is maintained;

· Annual workplace inspections are undertaken to identify ant issues

	Falling Objects

Changing and adjusting stage lights

Overhead Props
	Employees, pupils, volunteers, visitors
	Death, fractures, head injuries, bruising, lacerations
	· An exclusion zone is in place beneath areas where work is taking place;
· Trained personnel or hired contractors change spotlights and filters; 

· All spotlights are disconnected before any work is done on them;

· All equipment erected is checked by qualified / competent person.

	Manual handling:

Erecting equipment ie Stage/scenery/props/

furniture

Stage curtains

Erecting Seating


	Employees, pupils, volunteers, 
	Musculoskeletal injuries, bruising, fractures, cuts , abrasions
	· All employees are instructed and trained in manual handling;

· All volunteers and pupils are instructed in the correct manual handling procedures; 

· Curtain roller mechanism is inspected annually by a competent contractor; 

· Transportation equipment (chairs trolley, dolly truck) made available were required and employees etc, are instructed in its use;
· Employees are instructed to transport equipment on a suitable trolley or that additional staff are used to move furniture and large items which are beyond the individual's capabilities; 

· N.B. Stacked chairs   must not exceed the height recommended by manufacturer;

· If there is a need to manoeuvre through doors and stairs to the store room area, employees are advised to ask for a colleague to assist in opening doors if required and, wherever possible, use the lift (if available) rather than the stairs.

	Use of ladders/scaffold towers etc


	Employees, volunteers, 
	Death, fractures, musculoskeletal injuries, head injuries, bruising, lacerations
	· All employees are instructed to follow the Use of ladders risk assessment;

· All employees are instructed to follow the Use of Mobile Scaffold Tower risk assessment;

· Equipment is restricted to those competent in its safe use;

· Equipment  is subjected to a pre-use inspection using a checklist and records are kept either on the equipment or in a file at the school;

· Safety defects found during the inspection are reported for immediate repair and the equipment is labelled and placed out of service;

· Equipment is the subject of a routine inspection and maintenance regime, undertaken by a competent person or contractor and records are kept. 

	Falls From height

Falls from stage

Changing and adjusting stage lights


	Employees, pupils, volunteers, 
	Death, fractures, musculoskeletal injuries, head injuries, bruising, lacerations
	· White lines are painted or hazard tape is placed on stage edges to distinguish edges for performers etc;

· Lighting rigs which can be lowered to ground level are in place to eliminate work at height;

· Trained personnel or hired contractors change spotlights and filters; 

· Suitable work at height equipment is selected for changing lights;

· All equipment to be erected and checked by qualified / competent person;

· Persons work at height must not work alone; 

· Power source to spot lights to be disconnected before any work is undertaken on them.

	Electrical equipment 

Audio visual equipment

Stage lighting

Handling hot lights etc

Visual or special effects ie laser 


	Employees, pupils, volunteers, visitors
	Death, fractures, head injuries, bruising, lacerations, electric shock, burns, eye damage
	· All equipment is PAT tested annually in accordance with Lancashire County Council requirements;
· Electrical stage lighting is subject to combined formal visual inspection and test annually. Portable dimmer racks are included in this testing regime. Premises managers to have portable dimmer racks re-tested prior to their use if they have been altered in any way or if their 12 monthly test has expired. Electrical testing of stage lighting arranged to coincide with its greatest usage. Inspection and testing of high level stage lighting is arranged during school holiday periods due to the disruption of erecting temporary scaffolding to reach it. 
· Employees, pupils and volunteers are aware of the dangers of electricity; 

· Visual inspection of equipment carried out prior to use;

· Electrical sockets are NEVER overloaded;

· Residual Circuit Devices are fitted; 

· All equipment is switched off when not in use;  

· Stage lighting is only fitted by contractors/ competent persons;

· Stage lighting and other heat emitting equipment is only handled when the equipment has been switched off and sufficient time has elapsed for it to have cooled;

· If lasers are to be used, appropriate guidance must be followed ie HSE guidance document: The radiation safety of lasers for display purposes: http://www.hse.gov.uk/pubns/indg224.htm

	Equipment used in the production

Unsafe structures (poor design)

Poor quality or unsuitable materials used

Entrapment/entanglement in unguarded or unprotected mechanical devices (winches, curtain pulleys, etc)

Hazardous substances 


	Employees, pupils, volunteers, visitors
	Death, fractures, head injuries, bruising, lacerations, electric shock, burns, eye damage
	· All equipment is suitable for purpose, checked before use and readily available;

· Props etc are age appropriate for the performers/pupils who will use/have access to them; 

· Frequent documented checks take place to ensure the safe working condition of equipment;

· Procedures are in place for damaged equipment to be removed and further use prohibited;

· Where employees, pupils or others have pre-existing medical conditions / other factors which may affect their ability to use such equipment a separate risk assessment will be undertaken;
· All mechanical devices are subject to regular inspections, and maintenance;
· All persons using the equipment are given full instruction by a competent person, and pupils supervised at all times;

· All hazardous substances used are subject to a COSHH risk assessment and appropriate personal protective equipment is provided if required;

· All persons are instructed in the use of the substance, and pupils supervised at all times; 

· No flammable liquids or gases to be stored under the stage.

	Smoking / Vaping
Use of candles

Smoke machines

Accumulated debris and other combustible materials


	Employees, pupils, volunteers, visitors
	Death, fractures,  head injuries, bruising, lacerations, electric shock, burns, eye damage
	· Smoking/vaping is strictly not permitted on the premises;

· The production will have no scenes where smoking/vaping takes place; 

· There is separate risk assessment for the use of candles in any event/service/play;

· Staff are advised that the smoke machine manufacturer's instructions must be followed and its use controlled, so that it does not affect the school's emergency alarm systems (smoke detectors) or impede any person's vision in the event of an evacuation;

· Good housekeeping is adhered to; all debris and other combustible materials are removed regularly.

	Fire & emergency preparedness
Failure of emergency systems

obstructions in gangways and passages

Overcrowding

Notification of emergency evacuation

Secured fire exit doors

Stage curtains


	Employees, pupils, volunteers, visitors
	Death, fractures,  head injuries, bruising, lacerations, burns
	· Fire extinguishers and other standard fire precautions in place;

· All emergency alarm systems have been checked prior to the event (fire alarm, emergency lighting);

· The evacuation of the theatre/hall has been detailed in the school's emergency evacuation plans, including the consideration of disabled visitors and those with limited mobility;

· The audience will be restricted in accordance with the  BS  5588-6 guidance on how much seating is permitted.( See Capacity of rooms guidance on Fire Safety Log Book pages of the Health, Safety & Quality web site) 

· No chairs, seats or any other obstructions should be placed in any gangway or passage which is to be used for evacuation purposes, nor shall any persons be allowed to stand or sit in the passages during the performance;

· Prior to the commencement of the concert, verbal instruction should be provided to all attendees with regard to the school's emergency evacuation procedure.

· All fire exits within the theatre/hall area will be accessible during the rehearsals/production/ etc.  Other areas of the building/school will be assessed as part of the fire risk assessment;

· All materials used for curtains are non combustible or inherently flame-retardant fabric.

	Insufficient and/or unsuitable first aid cover


	Employees, pupils, volunteers, visitors 
	Unable to provide first aid cover to potential casualties
	· Sufficient first aid arrangements are put in place;

· First aid equipment is on site and close to the point of use;

· Appropriate numbers of qualified first aiders are available (based on numbers attending, risks, etc);

· Those assisting with the concert are briefed on first aid arrangements.

	Safeguarding, child protection 
	Pupils 
	Personal injury, disclosure of personal information
	· Pupils to be supervised at all times;
· School safeguarding policy in place;
· Visitors are made aware of the school's policy in relation to the use of cameras, smart phones and video recorders during the performance and within the school premises;
· Changing facilities are supervised by employees at all times and members of the public are not permitted in the area;
· Volunteers to be DBS checked;
· Adequate toilet facilities are made available for pupils and visitors. 


This general risk assessment will apply to this area/task/activity in most schools providing the control measures described are in operation and there are no further local significant hazards. If it does not fully apply, please complete the Action Plan at Part C.  If it fully applies please sign below.
I certify that the risk assessment above fully applies to the area/task/activity under assessment in St. Edmund’s Catholic Primary School
Signed: AIBirmingham


Name:
Annette Birmingham


Risk Assessor:  AIBirmingham
	PART C:  ACTION PLAN  Further action / controls required

	Hazard
	Action required
	Person(s) to undertake action?
	Priority
	Projected

time scale 
	Notes / comments 
	Date

completed
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