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Section 3 - Introduction 
St Joseph’s Catholic Primary School recognises the contribution it can make to protect and support 
pupils in School. The aim of this policy is to safeguard and promote our pupils' welfare, safety, 
health, and well-being by creating an honest, open, caring and supportive environment. The pupils' 
welfare is of paramount importance. 
    This policy is also based on the following legislation:  

Keeping Children Safe in Education has been extended from early years, schools and colleges to 
cover 16-19 academies (and apprenticeships).There is reference to the Education and Training 
(Welfare of Children) Act 2021 which amends the Education Act 2002 and the Apprenticeships, 
Skills, Children and Learning Act 2009 and places safeguarding duties on 16 to 19 academies and 
further education to ensure that safeguarding responsibilities are understood and prohibiting 
funding being given if safeguarding requirements not complied with. 

 

Section 7 - Maintained school governors 
 
In accordance with the Statutory Guidance “Keeping Children Safe in Education” September 2021 
St Joseph’s Catholic Primary School Governing Body will ensure that: 

• Child protection/safeguarding policy, procedures and training in place which are always effective 
and comply with the law. The policy is made available publicly 

•  
• The policy will be reviewed at least annually or more often, for example in the event of new 

guidance or a significant incident. 
 

• Governors in maintained school have an enhanced criminal records certificate from the 
DBS.  

 
• We carry out a section 128 check for school governors, because a person subject to one 

is disqualified from being a governor. Using the free Employer Secure Access sign-in 
portal via the Teaching Regulation Agency’s (TRA) 
 

• We check if a person we recruit as a governor is barred because of being subject to a section 
128 direction 

 
• We operate safer recruitment practices, including appropriate use of references and checks 

on new staff and volunteers. Furthermore, the Head Teacher, a nominated Governor and 
other staff involved in the recruitment process have undertaken Safer Recruitment Training.  

 
• Procedures are in place for dealing with allegations of abuse against members of staff and 

volunteers/ people in a position of trust. 
 
 

• There is a senior member of St Joseph’s Catholic Primary School’s leadership team who is 
designated to take lead responsibility for dealing with child protection (the “Designated 
Safeguarding Lead”) and there is always cover for this role (at least one deputy) with 
appropriate arrangements for before/after school and out of term activities.  
 

• The Designated Safeguarding Lead undertakes effective Local authority training (in addition 
to basic child protection training) and this is refreshed every two years. In addition to this 
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formal training, their knowledge and skills are updated at regular intervals (at least annually) 
via safeguarding e-briefings etc. 

 
• The Head Teacher, and all other staff and volunteers who work with children (including early 

years practitioners within settings on the school site), undertake appropriate training which 
is regularly updated (at least every year); and that new staff and volunteers who work with 
children are made aware of the school’s arrangements for child protection and their 
responsibilities (including this policy and Part 1 of Keeping Children Safe in Education 2021). 
Training should include FGM/Prevent/Child Exploitation. 

 
 

• Any deficiencies or weaknesses in these arrangements brought to the attention of the 
Governing Body will be rectified without delay.  

• The Chair of Governors Mr C Bills or, in the absence of a Chair, the Vice Chair name vice 
chair  deals with any allegations of abuse made against the Head Teacher, with advice and 
guidance from the Local Authority Designated Officer (LADO).  
 

• Effective policies and procedures are in place and updated annually including a behaviour 
“code of conduct” for staff and volunteers - “Guidance for Safer Working Practice for those 
who work with children in education settings October 2015”. 

 
• Information is provided to the Local Authority (on behalf of the WSCP) when requested, for 

example through the Annual Safeguarding Return (e.g. section 175 audit) 
 
• Our school Governing body and proprietors ensure that children are taught about 

safeguarding, including online safety.  This as part of providing a broad and balanced 
curriculum.  

 
• There is an individual member of the Governing Body will champion issues to do with 

safeguarding children and child protection within the school, liaise with the Designated 
Safeguarding Lead, and provide information and reports to the Governing Body.  

 
 

• St Joseph’s Catholic Primary School contributes to inter-agency working in line with statutory 
guidance “Working Together to Safeguard Children” 2018 including providing a co-ordinated 
offer of Early Help for children who require this. Early Help may be offered directly through 
our school early help provision or via referral to an external support agency. Safeguarding 
arrangements take into account the procedures and practice of the local authority and the 
Worcestershire Safeguarding Children Partnership (WCSP).  
 

• GDPR- Our governing body and proprietors are aware that among other obligations, the 
Data Protection Act 2018 and the GDPR place duties on organisations and individuals to 
process personal information fairly and lawfully and to keep the information we hold safe 
and secure  in Data protection: toolkit for schools . 

 
• St Joseph’s Catholic Primary School complies with all legislative safeguarding duties, 

including the duty to report suspected or known cases of FGM and the duty to prevent young 
people from being drawn into terrorism. In conjunction with the Head and DSL they should 
assess the level of risk within the school and put actions in place to reduce that risk. 
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Section 11 - Online Safety 

St Joseph’s Catholic Primary School ensures that children are safeguarded from potentially 
harmful and inappropriate online material. We have an effective whole school approach to online 
safety empowers us as a school, to protect and educate pupils, students, our staff in their use of 
technology and establishes mechanisms to identify, intervene in, and escalate any concerns 
where appropriate. 
The breadth of issues classified within online safety is considerable, but can be categorised into 
four areas of risk: 
 

• content: being exposed to illegal, inappropriate or harmful content, for example: 
pornography, fake news, racism, misogyny, self-harm, suicide, anti-Semitism, 
radicalisation and extremism. 

• contact: being subjected to harmful online interaction with other users; for example: peer 
to peer pressure, commercial advertising and adults posing as children or young adults 
with the intention to groom or exploit them for sexual, criminal, financial or other purposes. 

• conduct: personal online behaviour that increases the likelihood of, or causes, harm; for 
example, making, sending and receiving explicit images (e.g. consensual and non-
consensual sharing of nudes and semi-nudes and/or pornography, sharing other explicit 
images and online bullying; and 

• Commerce - risks such as online gambling, inappropriate advertising, phishing and or 
financial scams. If you feel your pupils, students or staff are at risk, please report it to the Anti-
Phishing Working Group. 

 
 

Section 12 - Opportunities to Teach Safeguarding 

 In our school children are taught about safeguarding, including online safety, and recognise that a 
one size fits all approach may not be appropriate for all children, and a more personalised or 
contextualised approach for more vulnerable children, victims of abuse and some SEND children 
might be needed. 
 
As part of providing a broad and balanced curriculum (colleges may cover relevant issues through 
tutorials) through Relationships Education (for all primary pupils) and Relationships and Sex 
Education (for all secondary pupils) and Health Education (for all pupils in state-funded schools). 
The statutory guidance can be found here: Statutory guidance: relationships education 
relationships and sex education (RSE)and health education. 
 
 

Section 15 - Information Sharing 

St Joseph’s Catholic Primary School we recognise the importance of information sharing between 
practitioners and local agencies. We have ensured arrangements are in place that set out clearly 
the processes and principles for sharing information within our school and with WCF children’s 
social care, the safeguarding partners, other organisations, agencies, and practitioners as 
required. 
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In our school our staff are proactive in sharing information as early as possible to help identify, 
assess, and respond to risks or concerns about the safety and welfare of children, whether this is 
when problems are first emerging, or where a child is already known to the local authority 
children’s social care. 
  
St Joseph’s Catholic Primary School governing body/proprietor are aware that among other 
obligations, the Data Protection Act 2018, and the UK General Data Protection Regulation (UK 
GDPR) place duties on organisations and individuals to process personal information fairly and 
lawfully and to keep the information they hold safe and secure.  
This includes: 

• We are confident of the processing conditions which allow us to store and share information 
for safeguarding purposes, including information, which is sensitive and personal, and is 
treated as ‘special category personal data’. 

• understanding that ‘safeguarding of children and individuals at risk’ is a processing condition 
that allows practitioners to share special category personal data. This includes allowing 
practitioners to share information without consent where there is good reason to do so, and 
that the sharing of information will enhance the safeguarding of a child in a timely manner, but 
it is not possible to gain consent, it cannot be reasonably expected that a practitioner gains 
consent, or if to gain consent would place a child at risk. 

• For schools, not providing pupils’ personal data where the serious harm test under the 
legislation is met. example, in a situation where a child is in a refuge or another form of 
emergency accommodation, and the serious harms test is met they must withhold providing 
the data in compliance with schools’ obligations under the Data Protection Act 2018 and the 
UK GDPR. Where in doubt schools should seek independent legal. 

 
Section 16 - Records, Monitoring and Transfer  
 
 All staff are clear about the need to record and report concerns about a child or children within the 
school. Staff know to include the child's words as far as possible and should be timed, dated and 
signed.  The Designated Safeguarding Lead is responsible for such records and for deciding at what 
point these records should be passed over to other agencies.  
 Records relating to actual or alleged abuse or neglect are stored apart from normal pupil or staff 
records. Normal records sometimes have markers to show that there is sensitive material stored 
elsewhere. This is to protect individuals from accidental access to sensitive material by those who 
do not need to know. 
 Child protection records are stored securely, with access confined to specific staff, e.g. Designated 
Safeguarding Leads and the Head Teacher. 
Child protection records are reviewed regularly to check whether any action or updating is needed. 
This includes monitoring patterns of complaints or concerns about any individuals (eg child who 
repeatedly goes missing) and ensuring these are acted upon. Each stand - alone file should have a 
chronology of significant events. 
A record of any allegations (proven) made against staff is kept in a confidential file by the Head 
Teacher. 
All concerns, discussions and decisions made, and the reasons for those decisions, are recorded 
on ‘My Concern’ system. Information IS to be kept confidential and stored securely. Original case 
files are locked in a secure unit and where possible files are scanned and uploaded onto ‘My 
Concern’. 
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Section 19 - Child Abduction and Community Safety Incidents  
 
Child abduction is the unauthorised removal or retention of a minor from a parent or anyone with 
legal responsibility for the child. Child abduction can be committed by parents or other family 
members; by people known but not related to the victim (such as neighbours, friends and 
acquaintances); and by strangers.  
 
Other community safety incidents in the vicinity of a school can raise concerns amongst children 
and parents, for example, people loitering nearby or unknown adults engaging children in 
conversation.  
 
As children get older and are granted more independence (for example, as they start walking to 
school on their own) it is important we provide practical advice on how to keep themselves safe. 
As a school we  provide outdoor-safety lessons run by  our teachers or by local police staff. 
Lessons focus on building children’s confidence and abilities rather than simply warning them 
about all strangers. Further information is available at: www.actionagainstabduction.org and 
www.clevernevergoes.org. 
 

Section 21 - Children with Family Members in Prison  
Approximately 200,000 children in England and Wales have a parent sent to prison each year. 
These children are at risk of poor outcomes including poverty, stigma, isolation and poor mental 
health. NICCO provides information designed to support professionals working with offenders and 
their children, to help mitigate negative consequences for those children.  
 

Section 26 - So- called ‘honour-based’ abuse (including Female Genital 
Mutilation and Forced Marriage) 
So-called ‘honour-based’ abuse (HBA) encompasses incidents or crimes which have been 
committed to protect or defend the honour of the family and/or the community, including female 
genital mutilation (FGM), forced marriage, and practices such as breast ironing.  
Abuse committed in the context of preserving “honour” often involves a wider network of family or 
community pressure and can include multiple perpetrators. We are aware of this dynamic and 
additional risk factors when deciding what form of safeguarding action to take.  
All forms of HBA are abuse (regardless of the motivation) and are handled and escalated as such. 
Professionals in all agencies, and individuals and groups in relevant communities, need to be alert 
to the possibility of a child being at risk of HBA, or already having suffered HBA. 
 

Section 31 - Relationships and Sex Education 
 
This may include covering relevant issues for schools through Relationships Education (for all 
primary pupils) and Relationships and Sex Education (for all secondary pupils) and Health 
Education (for all pupils in state-funded schools) which was made compulsory from September 
2020. The statutory guidance can be found here: Statutory guidance: relationships and sex 
education (RSE) and health education.  
 
 
 The Department has produced a one-stop page for teachers on GOV.UK, which can   accessed 
here: Teaching about relationships sex and health. This includes teacher training modules on the 
RSHE topics and non-statutory implementation guidance. The following resources may also help 
schools and colleges:  
 

• DfE advice for schools: teaching online safety in schools  
• UK Council for Internet Safety (UKCIS)30 guidance: Education for a connected- world  
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• National Crime Agency's CEOP education programme: Thinkuknow  
• Public Health England: Rise Above  

 
Education (for all primary pupils) and Relationships and Sex Education (for all secondary pupils) 
and Health Education (for all pupils in state-funded schools) which will be compulsory from 
September 2021. Schools have flexibility to decide how they discharge their duties effectively within 
the first year of compulsory teaching and are encouraged to take a phased approach (if needed) 
when introducing these subjects.  
 
 

Section 32 - Peer on Peer Abuse (child on child)  
 
 
Child on child sexual violence and sexual harassment  
 
Sexual violence and sexual harassment can occur between two children of any age and sex. It 
can also occur through a group of children sexually assaulting or sexually harassing a single child 
or group of children. Sexual violence and sexual harassment exist on a continuum and may 
overlap; they can occur online and face to face (both physically and verbally) and are never 
acceptable.  
St Joseph’s Catholic Primary School will respond to reports of child on child sexual violence and 
sexual harassment.  
 
For detailed information on what sexual violence and sexual harassment constitutes, important 
context to be aware of, related legal responsibilities for schools and colleges, advice on a whole 
school or college approach to preventing child on child sexual violence and sexual harassment 
and more detailed advice on responding to reports see departmental advice:  
Sexual Violence and Sexual Harassment Between Children in Schools and Colleges.  
 
Children sharing a classroom: Initial considerations when the report is made  
 
Any report of sexual violence is likely to be traumatic for the victim. However, reports of rape and 
assault by penetration are likely to be especially difficult with regard to the victim, and close 
proximity with the alleged perpetrator(s) is likely to be especially distressing.  
 
Whilst the school establishes the facts of the case and starts the process of liaising with children’s 
social care and the police, the alleged perpetrator(s) should be removed from any classes they 
share with the victim.  
 
The school or college should also consider how best to keep the victim and alleged perpetrator(s) 
a reasonable distance apart on school or college premises (including during any before or after 
school-based activities) and on transport to and from the school or college, where appropriate.  
 
These actions are in the best interests of all children involved and should not be perceived to be a 
judgment on the guilt of the alleged perpetrator(s).  
 
For other reports of sexual violence and sexual harassment, the proximity of the victim and alleged 
perpetrator(s) and considerations regarding shared classes, sharing school or college premises 
and school or college transport, should be considered immediately.  
 
In all cases, the initial report should be carefully evaluated, reflecting the considerations set out at 
paragraph 391. The wishes of the victim, the nature of the allegations and the protection of all 
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children in the school or college will be especially important when considering any immediate 
actions.  
 
Section 33 -Children with Additional Vulnerabilities 
 
The ‘one chance’ rule  
In the same way that we talk about the 'one chance rule' in respect of young people coming 
forward with fears that they may be forced into marriage, young people disclosing fears that they 
are going to be sent abroad for FGM are taking the 'one chance', of seeking help.  
It is essential that we take such concerns seriously and act without delay. Never underestimate the 
determination of parents who have decided that it is right for their daughter to undergo FGM. 
Attempts to mediate may place the child/young person at greater risk, and the family may feel so 
threatened at the news of their child's disclosure that they bring forward their plans or take action 
to silence her. 
 
Section 34 - Protecting Children 
 

• St Joseph’s Catholic Primary School will be doing all we reasonably can to limit children’s 
exposure to the above risks from the school’s or college’s IT system. As part of this 
process, governing bodies and proprietors will ensure school has appropriate filters and 
monitoring systems in place. 
 

• We will  safeguard and promote the welfare of children, and provide them with a safe 
environment in which to learn, governing bodies and proprietors take into consideration 
the age range of  pupils, the number of pupils, how often they access the IT system and 
the proportionality of costs vs risks. 

 
• The appropriateness of any filters and monitoring systems are a matter for individual 

schools/colleges and will be informed in part, by the risk assessment required by the 
Prevent Duty. The UK Safer Internet Centre has published guidance as to what 
“appropriate” filtering and monitoring might look like: UK Safer Internet Centre: appropriate 
filtering and monitoring. 

 
• Guidance on e-security is available from the National Education Network. Support for 

schools is available via the: schools' buying strategy with specific advice on procurement 
here: buying for schools. 

 
• St Joseph’s Catholic Primary School approach to online safety. This will include a clear 

policy on the use of mobile technology in the school. Many children have unlimited and 
unrestricted access to the internet via 3G, 4G and 5G in particular and the school should 
carefully consider how this is managed on their premises. 

 
Section 35 -Allegations Against Staff 
 
St Joseph’s Catholic Primary School, we have our own procedures for dealing with allegations 
against a member of staff, supply teacher, volunteer or contractor. These procedures are 
consistent with local safeguarding procedures and practice guidance and have regard to this 
guidance. It is important that policies and procedures make clear to whom allegations should be 
reported and that this should be done without delay. A “case manager” will lead any investigation. 
This will be either the headteacher or principal, or, where the headteacher is the subject of an 
allegation, the chair of governors or chair of the management committee and in an independent 
school it will be the proprietor.  
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These alternatives allow time for an informed decision regarding the suspension, this will, 
however, depend upon the nature of the allegation. The case manager will consider the potential 
permanent professional reputational damage to employees that can result from suspension where 
an allegation is later found to be unfounded, unsubstantiated, malicious or false.  
If immediate suspension is considered necessary, the case manager should record the rationale 
and justification for such a course of action. This should also include what alternatives to 
suspension have been considered and why they were rejected.  
Where it has been deemed appropriate to suspend the person, written confirmation will be given 
within one working day, giving as much detail as appropriate for the reasons for the suspension. It 
is not acceptable for an employer to leave a person who has been suspended without any support. 
The person should be informed at the point of their suspension who their named contact is within 
the organisation and provided with their contact details.  
Children’s social care services or the police may give their view to the LADO but they cannot 
require the case manager to suspend a member of staff or a volunteer, although the case 
manager should give appropriate weight to their advice. The power to suspend is vested in the 
governing body or proprietor who are the employers.  
 
However, where a strategy discussion, or initial assessment, concludes that there should be 
enquiries by the children’s social care services, and/or an investigation by the police, the LADO 
should canvass police and children’s social care services for views about whether the accused 
member of staff should be suspended from contact with children.  
 
Police involvement does not make it mandatory to suspend a member of staff; this decision should 
be taken on a case-by-case basis having undertaken a risk assessment about whether the person 
poses a risk of harm to children.  
 
Section 38 -Private fostering - LA notification when identified 

Private fostering occurs when a child under the age of 16 (under 18, if disabled) is provided with care 
and accommodation by a person who is not a parent, person with parental responsibility for them or a 
relative in their own home. A child is not privately fostered if the person caring for and accommodating 
them has done so for less than 28 days and does not intend to do so for longer.  
 
Such arrangements may come to the attention of school staff through the normal course of their 
interaction, and promotion of learning activities, with children. 
We will then notify the local authority to allow the local authority to check the arrangement is suitable 
and safe for the child. 
 
 
See DfE statutory guidance Children Act 1989 Private fostering for comprehensive guidance on private 
fostering 

A private fostering arrangement occurs when someone other than a parent or a close relative care for a 
child for a period of 28 days or more, with the agreement of the child’s parents. It applies to children 
under the age of 16 or aged under 18 if the child is disabled. Children looked after by the local authority 
or who are placed in a residential school, children’s home or hospital are not considered to be privately 
fostered.  

Private fostering occurs in all cultures, including British culture and children may be privately fostered at 
any age.  
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Most privately fostered children remain safe and well but safeguarding concerns have been raised in 
some cases, so it is important that schools are alert to possible safeguarding issues, including the 
possibility that a child has been trafficked into the country.  

By law, a parent, private foster carer or other persons involved in making a private fostering arrangement 
must notify Children’s Services as soon as possible.  If we become aware of a privately fostering 
arrangement, we will check that Children's Services have been informed. 
 
  
 


