
 

Carlisle Road, Dalston, Cumbria, CA5 7LN 01228 711544 admin@st-michaels.cumbria.sch.uk 

Absence in Term Time Request 

This form should be completed and returned no less than 2 weeks before the requested absence. 

Please understand that following changes in 2013 to the Education Regulations 2006, schools are only 

able to authorise absences in term time under exceptional circumstances. From August 2024, the fine for 

school absences across the country will be £80 if paid within 21 days, or £160 if paid within 28 days. 

 KS2 (Year 6) SATs take place in May, other statutory assessments happen throughout the summer term, please 

check calendar and newsletters for these. We strongly advise that you do not take your child out of school during 

these periods. 

Details of request               Current Attendance 

           (to be completed by school office)  

Child’s name       Class/Year    ____________% 

Child’s name       Class/Year    ____________% 

Child’s name       Class/Year    ____________% 

Dates requested:      From ____/____/____   To ____/____/____     Total days absent: ________ 

The reason for absence request in term time:  

 

Parent/Carer’s name:         Date:  

 

Signature:        Contact number:  

 

Please supply any supporting evidence e.g. letter from employer about restrictions on leave.  

 

 

 

 

 

 

 

 

 

 

 

 


