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                                SPR 9 Settling‑In Policy 
for Parents/Carers of Pre-School Children
🌱 1. Introduction
At Stoke Prior Primary School, we recognise that starting Pre‑school is a significant milestone for young children and their families. Our aim is to ensure every child in Monkey Puzzle Class feels safe, welcomed, and emotionally secure as they begin their learning journey. A positive settling‑in experience lays the foundation for strong relationships, confident learners, and successful transitions.
This policy outlines our approach to supporting children and families during the settling‑in period.
🤝 2. Aims of the Settling‑In Process
We aim to:
· Build warm, trusting relationships between children, families, and staff.
· Support each child to feel secure, valued, and confident in their new environment.
· Work in partnership with parents/carers to understand each child’s needs, routines, and interests.
· Provide a flexible, child‑centred approach that recognises individual differences.
· Ensure a smooth transition into Monkey Puzzle Class and the wider school community.
🧸 3. Principles Underpinning Our Approach
Our settling‑in process is guided by:
· Attachment theory – children learn best when they feel safe and connected.
· The EYFS Statutory Framework – emphasising emotional wellbeing and positive relationships.
· Respect for families – acknowledging parents/carers as the child’s first educators.
· Consistency and predictability – helping children understand routines and expectations.
· Individualisation – adapting the process to meet each child’s needs.
🏫 4. Pre‑Start Transition Opportunities
To support a smooth start, we offer:
Stay‑and‑Play Sessions
Children and parents/carers are invited to visit Monkey Puzzle Class before their start date. These sessions allow:
· Familiarisation with the environment
· Meeting key staff
· Observing routines and activities
· Building early relationships
· Details of the settling‑in process
 Parent /Carer Welcome Meeting
Parents/Carers  receive:
· Information about the  Early Years Foundation Stage (EYFS) curriculum
· Daily routines and expectations
· Key policies (safeguarding, behaviour, communication)
🧑‍🏫 5. Key Person Approach
Every child in Monkey Puzzle Class is assigned a Key Person who:
· Builds a secure relationship with the child
· Acts as the main point of contact for parents/carers
· Supports emotional wellbeing during transitions
· Observes and assesses the child’s development
· Ensures continuity of care and communication
The Key Person will check in regularly with families during the settling‑in period.
🕒 6. The Settling‑In Schedule
We use a flexible, child‑centred approach. A typical settling‑in pattern may include:
Day 1: Short Visit (1-1.5 hours)
· Parent/carer stays with the child
· Child explores the environment at their own pace

Day 2: Shorter Separation
· Parent/carer  stays for the first 10–15 minutes, then steps out
· Staff support the child through separation

Day 3–5: Gradual Increase in Time
· Child stays for a longer session
· Parent /carer remains available if needed
· Staff monitor emotional wellbeing closely

Full Sessions
Once the child is settled, they begin attending their agreed hours.
Note: Some children settle quickly; others need more time. We work closely with families to adjust the schedule as needed.
💬 7. Communication with Families
We maintain open, honest communication through:
· Daily verbal check‑ins at drop‑off and pick‑up
· Tapestry journal updates 
· Phone calls for reassurance during early sessions
· A settling‑in review after the first two weeks
Parents/carers are encouraged to share concerns, routines, or changes at home that may affect their child.
🌈 8. Supporting Children with Additional Needs
Children with Special Educational Needs and Disabilities ( SEND),  English as an Additional Language (EAL), or known vulnerabilities may require:
· Extended settling‑in periods
· Additional transition meetings
· Multi‑agency involvement (e.g., Special Educational Needs Coordinator ( SENCo), health visitors)
· Personalised transition plans
We work collaboratively with families and professionals to ensure the child’s needs are met.
🧭 9. Emotional Wellbeing and Behaviour
During the settling‑in period, staff:
· Offer comfort, reassurance, and consistent boundaries
· Model positive interactions and emotional regulation
· Provide predictable routines and visual supports
· Observe children’s responses and adapt provision accordingly
Crying or clinginess is normal; staff respond sensitively and work with parents/carers  to support the child’s emotional needs.
📚 10. Monitoring and Review
The settling‑in process is reviewed:
· After the first two weeks
· At the end of the first half‑term
· During ongoing Key Person meetings
Feedback from parents/carers  and staff informs improvements to practice.
This policy is reviewed annually by the EYFS Lead and Headteacher.
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