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Dear Parent / Carer,
Thank you for choosing Stoke Damerel Community College for your child’s next school. It
is a pleasure to welcome you and your son / daughter to the Class of 2025.
I am sure that this is a time of great excitement for your child, moving schools and soon to
be meeting so many new teachers and other young people. I would like to reassure you
that, regardless of the current situation, we are committed to providing an effective and
competent transition process for both you and your child. Our wonderful team of teachers
and support staff are all dedicated to supporting and ensuring that every student is
academically successful and enjoys their time at SDCC.
This transition process has already started as your child’s primary teacher and other key
staff have been communicating with us over the past few weeks. Please keep a watchful eye
on our website for any developments on the transition page.
Enclosed in this pack is much of the information you need to prepare your child for starting
in September, as well as some key points of contact at the College. BBC Bitesize
(www.bbc.com/bitesize) also has an excellent section called Preparing Your Child For
Secondary School.
I look forward to working with you over the next five years as we see your child work
towards their GCSE examinations, career aspirations and beyond.
Yours faithfully,

Anita Frier
Executive Principal

Getting Ready for Year 7
Questions Frequently Asked by Parents/Carers
Here are the top questions frequently asked by parents and students who are preparing to join Year 7.
1. Will my child be in class or Tutor Groups with their friends from primary school?
We try to mix students from a variety of primary schools, whilst ensuring that a small number of friends are kept
together within the tutor group. Teaching groups in subjects are often formed differently, with groups of students
being taught together on the basis of ability shown at primary school. This arrangement, called settling, allows for
movement into higher or lower sets as the year progresses. Please talk to Ms MacManus if you have concerns about
where your child is placed.
2. What information does Stoke Damerel Community College have about my child?
A great deal of time has been spent by staff from Stoke Damerel Community College liaising with the primary school
and gathering relevant information. Ms MacManus, therefore, has a lot of information about your child including their
strengths and weaknesses and teacher assessments.
3. Who will be my first point of contact at school?
Your first point of contact will be your child’s tutor, who sees your child every day and has a pastoral responsibility
for their welfare. Most enquiries or issues can be resolved at this early stage. They will respond to you within 24
hours or pass your concern onto the relevant person. Email is by far the quickest way to contact staff at the College.
Some matters relating to a specific subject may be referred to a subject teacher or subject leader.
4. How much Homework will my child get?
Students are expected to do their homework independently using a technique called Self-Quizzing that allows them
to test their recall knowledge. You will find more information about homework later in this booklet. There will be
online learning in both Mathematics, Science and English, as well as homework completed in self-quizzing books. All
students are expected to read regularly, and have a book with them in school at all times. Students will be taught how
to self-quiz during their first weeks with us in September.
5. What exams will my child have to do in Year 7?
Students will sit Reading, English and Maths tests at the beginning and end of each year to identify support and
monitor progress. These will take place during their normal classroom lessons. There will be a period of informal
assessment, Pre Public Exams, four times a year. You will be sent details of the examination schedule and how you
can support your child during the year in preparation for these exams.
6. My child is anxious about moving from primary school to secondary school. How will the College
help them?
The Year Team will look out for those nervous students and support students with any concerns or worries
throughout the year and are available at break and lunchtimes. You could also email your child’s tutor directly if you
wish to alert them to any particular concerns your child may have. Sixth form peer listeners are also available every
break time in the KS3 lunch area.
In the absence of induction days we have created a ‘Y6-7 Transition’ area on our website where there will be regular
advice and information as well as interactive activities and podcasts from staff to give your child a taste of what it is
like to attend the College. Furthermore, in September we will ensure that all students have the opportunity to learn
the routines, familiarise themselves with the College site and form new friendships. We will also have opportunities
for yourselves as parents to come into College and have all of your questions answered.

7. What are the arrangements for break and lunchtimes?
Free breakfast is available from 7.50am-8.20am each day. Our Year 7 and Year 8 students have break and lunchtime
together in their own area of the College. They have their own canteen and playground area. Daily Food is available
from the canteen using the ParentPay system. Students can bring in food from home, but fizzy drinks are not allowed.
8. Will my child make friends?
Yes, lots! The Year 7 social events in the first half term are also ideal times for the tutor group to bond as a team.
However, those experiencing difficulty with this will receive support from the Year Team. We also run support
programmes for students on social skills, friendship issues and self-esteem.
We do find that most issues occur when students use social network sites such as Facebook, Snapchat and Instagram.
We do cover these issues through assemblies and PSHE time regarding appropriate relationships and digital media.
We would also welcome your support at home in discussing appropriate use of digital media. If you would like advice
in this area, such as setting up parental controls and privacy settings, please contact Mr Kelly, Mrs Dickinson or Mrs
Miller, from our safeguarding team.
9. Will my child be able to join clubs and other activities when they join SDCC?
SDCC offers a wide range of clubs that make up our Character Curriculum. Further details of this can be found on
our website on a designated area titled Character Curriculum. These activities include sports, art, music, drama and
ICT. Students will find out in tutor time what clubs are available to them each term, as well as during our Club Fair in
the first few weeks. All these activities are then recorded and students work towards achieving various badges as part
of the Character Curriculum, It is compulsory for all year 7 students to attend at least one after school club each
week.
If you have any further questions or concerns please feel free to contact a member of the Year Team

Teaching, Learning and Assessment
Lessons follow a set pattern which allows consistency and allows students to develop as confident learners.
All lessons begin with a silent, low stakes quiz which develops the student's recall and memory skills.
This is followed by a period of teacher instruction, deliberate practice and review. In this way teachers can
ascertain students’ understanding and knowledge of the topics being taught and immediately address any
misconceptions before moving on. Students will also have ample opportunity to practise the skills required
to be successful in their future.
Teaching and Assessment Cycles
The College academic year is divided into four cycles of nine weeks each. Each cycle builds on the previous
one while containing bespoke content and skills. In Week 8 of the cycle students will be assessed in a
variety of ways, both formative and summative. Week 9 will then be a review and improvement week in
which any misconceptions in that cycle are addressed before the start of the next cycle.
The cycles will monitor how students are doing and include internal assessments which are reported home
each term. Internal assessments will:
● Give teachers a clear picture of the progress students have made
● Motivate students to help them understand what they have learnt and what they need to improve
● Teach students revision skills and exam techniques in preparation for GCSE
● Provide the content for the reports that are sent home to parents
Week 1 - 7

Teaching and Learning

Teachers will formatively assess students during lessons and
homework activities

Week 8

Assessment Week

Teachers will assess student progress using a range of assessment
methods (online quiz, extended writing, recall test, or topic
examination paper)

Week 9

Review and Improvement

Range of teaching and learning activities to cover gaps or deepen
knowledge and skills

How Will My Child be Assessed?
As always departments will be regularly checking books, setting tests and extended tasks to track students’
progress. Departments will be using our online system for tracking progress and sharing resources with
students. Students will receive regular feedback to ensure that they know the next steps that they must
take to make progress. Any students identified as not meeting the expected standards will be offered
further interventions, such as study support, to ensure that they catch up.
In addition to targeting students who are below the ‘expected standard’, departments will also be
stretching students to move beyond it. In many instances this will not be about moving on to a new topic,
instead students will be encouraged to deepen their knowledge further to ensure their conceptual
understanding is thorough.
Changes to GCSE Grades
The government has introduced changes to the structure and assessment of GCSEs. We have moved away
from the familiar grading system of A*-G grades to a new system with numbers on a 1-9 scale. The
standards of GCSE that will be considered a ‘good pass’ is changing from a C to a grade 5.

Reporting Student Progress
Termly progress reports home will show how your child is progressing towards their target in each subject.
Teachers will monitor the progress of the students they teach and put interventions in place to support
their progress.
Parents’ Subject Evenings
At Stoke Damerel we host a Parents’ Subject Evening once a year for all year groups. On this evening we
offer the chance for parents and carers to make appointments with subject teachers to discuss the
achievements, progress and any areas of improvement for your child.
Stoke Damerel has an easy-to-use online appointment booking system for our Parents’ Evenings. This
system will allow you to choose your own appointment times with teachers and you will receive an email
confirming your appointments.
Prior to each evening, parents and carers will receive a letter notifying them of the time from which
appointments can be made, with a full set of instructions to help. If you do not have access to the internet
you will be able to arrange appointments by contacting the College Reception on 01752 556065.

Expectations
Punctuality, Behaviour, Uniform, Equipment, Mobile
Phone Use and Reading
Our aim is to ensure that every one of our students leaves the school with the highest possible academic
success. To support this aim and to ensure that each lesson is fulfilling and productive for every student,
our policies ensure a disruption-free learning environment.
The implementation of these expectations will allow students to get the most from every lesson and for
every teacher to be able to focus on teaching and learning - we use the mantra “Every Minute Counts”.
The partnership between the Student, the Parent/Carer and the School is key with regard to the academic
success of our students. Therefore, the purpose of this section is to summarise our expectations, in order
that Parents and Carers are clear on how to support their child to get the most from their time at Stoke
Damerel Community College. Full details are available within our policies, available on our website.
The school day starts at 8.35am and each morning students will have a uniform, equipment and homework
checks. Tutors will also read to their class each morning developing their love of reading, improving reading
fluency, vocabulary and comprehension of challenging texts.
There will be detentions in place if a student arrives late, has incorrect or missing equipment or any
uniform discrepancies. Support will also be offered to any student falling behind in their homework.
Please note these detentions are NON-NEGOTIABLE
Uniform and Appearance
An outside waterproof coat can be worn to and from school and during break and lunchtime during
cold/wet weather (No hoodies, denim or leather jackets). These are not to be worn inside of College
buildings at any time.
Jewellery – the only jewellery which is acceptable is a wrist watch and one pair of small plain gold or silver
stud earrings, worn in the ear lobe. No other piercings are permitted.
Hair – No extreme hairstyles or hair colour. All students with long hair must tie it back for PE and Science
lessons.
Makeup - Any makeup worn by students should be natural and discreet. Neutral coloured nail varnish only
may be worn. False nails or nail extensions of any description represent a health and safety risk and may not
be worn. Students will be required to remove inappropriate makeup, nail varnish or nail extensions.
Aerosols – Aerosols of any kind are not permitted in school.

Equipment
Our school equipment policy saves valuable time wasted in lessons handing out stationery, it improves
presentation and supports students to organise their learning. Students are to carry their equipment in a
school bag of suitable size (handbags and boot bags are not suitable for everyday use). To be contained in a
clear pencil case 30cm ruler, pencil, black, green and blue pen, eraser, glue stick, sharpener, protractor,
compass, three colours of highlighter pens. Equipment is checked daily. Replacements can be purchased
from the School Shop. STUDENTS ARE PROVIDED WITH A FULL PENCIL CASE ON DAY 1

Conduct in Lessons
Students are expected to:
● Line up quietly outside the classroom at the start of the lesson
● Enter the classroom in silence
● Place their pencil case onto the desk and begin the low stakes quiz in silence.
● Listen in silence whilst the member of staff leading the lesson speaks
● Raise hand to ask a question without calling out
● Engage positively in all lessons by working exceptionally hard without disrupting any other student’s
learning

We do not allow students to disrupt the learning of other students. In order to remain in lessons students
will have one simple choice, either to be in class working hard and progressing with their learning or to
choose to be isolated from their peers for a period of one working day – this will mean that the learning of
others is not disrupted. Students disrupting the learning of others will receive one warning (B1), the second
time during a lesson that a student fails to meet these expectations will receive a B2 and be sent to work in
the recovery centre to ‘reset’ their behaviour. They will have an hour detention that same day after school.
(see full Behaviour Policy on our website).
We recognise that Year 7 may take a short time to adapt to these routines and will therefore make
“reasonable adjustments” for some students who may need a period to adapt.
Mobile Communication Devices (Phones/Tablets) and Headphones
Your child is allowed to have a phone, tablet or headphones for the journey to and from school, however
they need to remain in their bag, switched off, at all times during the school day. If a phone/tablet or
headphones are seen during lesson time or inside the buildings, they will be confiscated. The only
exceptions to this are before College at 8.35am and within designated outside areas at break and lunch
only. If a phone is confiscated on more than one occasion within a term, parent/carers will be asked to
collect it from the main school reception at the end of the day. Refusing to follow this process will result in
a student spending one working day in the Recovery Centre. Further confiscations will result in students
having to hand in the device at the start of each day and may lead to the College withdrawing the right for a
student to bring phones or other devices onto the College site.
(See full Mobile Phone Policy on our website)
It is important to ensure that your contact details are always up to date so that we can contact you at all
times.
Daily Reading Scheme
We have a daily reading scheme for Years 7-10. Each day the tutor will read to students from the shared
text as they follow. This will not only allow them to improve their knowledge of classic literature, but also
improve their range of vocabulary and comprehension of challenging texts. All Year 7 and 8 students need
to bring a reading book of their choice to school each day. Students will read for 20 minutes each day.
Uniform
The uniform at Stoke Damerel is extremely important to us and we expect all students to be in full uniform
every day. Students who do not arrive for school in the appropriate uniform will be placed in lunchtime
detention. The school can support families who are facing barriers to purchasing full uniform. Please
contact our Welfare Team - Mrs Miller or Mrs Dickinson.
A School Shop is accessible via our website, where you can soon purchase the College tie, blazer, skirt or
trousers and PE kit. Given the current situation we are working with our suppliers to ensure the purchasing
of our College Uniform is a simple and straightforward process. As you can appreciate we need to consider
a number of different issues this year and so there will be an online ordering and delivery service. Further
guidance will be provided over the coming weeks.

PLEASE NOTE: FROM THIS SEPTEMBER SCHOOL SHOES MUST BE ALL BLACK AND POLISHABLE
(NO Trainers, they must be leather).
White shirts and black shoes can be purchased from any retailer - providing they meet our clear
expectations - further guidance can be found on our website www.sdcc.net
Uniform

PE Kit

SDCC Blazer

SDCC Short Sleeve Training Top

SDCC Tie

SDCC Training Shorts/Leggings/Skort

White Shirt

SDCC Training Jacket (optional)

SDCC Black trousers or SDCC Tartan Skirt

Navy Blue Football Socks (outdoors)

Black shoes

White Games Socks (indoors)

Only watches and one pair of stud earrings as
jewellery

Own Football Boots/Trainers

No facial piercings

Optional Shin Pads

No extremes of hair styles or colour

Optional Mouth Guard

Awards and Recognition
At Stoke Damerel we believe in a praise culture where good behaviour, effort and achievement will be
recognised and celebrated wherever possible. Progress and improvement, team work, contributions to our
College community or helping others are as commendable and respected as academic achievement. We
have a culture where students want to succeed and are proud of their achievements. Our ‘reward and
recognition system‘ recognises those students that are ‘getting it right’ every day, as well as for those who
go ‘above and beyond’. Parents/carers will be informed of achievements in a variety of ways and there will
be many opportunities to celebrate students’ successes throughout the year.
Schemes during
the year

Focus

In it to win it

Students with 100% per week receive an entry ticket to the weekly draw to
win a prize. They accumulate tickets over the weeks until the end of the cycle
where they can win a larger prize.

SDCC6 Bay

KS3 only
Students receive a sticker when they get a commendation. For every 10
stickers collected students can visit the College Shop (SDCC Bay) and trade
it in for a prize. For every line they can choose a prize and for every full card
completed students can either bank the card or exchange for a bigger prize.
Students put the sticker in the back of their Homework Book.

Getting it right
every day!
postcards

Postcards and stickers to students who are getting it right in every lesson
and on time.

Commendation
reward certificates

Students who receive the designated number of points for Bronze, Silver,
Gold and Platinum.

Student of the
Week

Students are nominated each week, and receive a Principal Award or
Learning Manager Award. These are nominated by staff. Selection will be
based upon the values of the Stoke Damerel 6 and will recognise students'
commitment to them. Those selected will receive a certificate in assembly
and home will be contacted.

Effort Board

Top 100 students each cycle are named on the Effort Wall in The Street,
based on Effort, Attendance, Homework and Behaviour.

Best Work

Staff nominate students for Best Work weekly.

Homework
Homework is important in raising a student’s achievement and is a vital part of preparing them for the vast
amount of information they will be expected to know for the GCSE examination. Homework is based
around Knowledge Organisers and the principle of self-quizzing. Self-quizzing is a learning strategy which,
when practised regularly, strengthens the memory and increases students’ complex thinking and application
skills.
All students are given a Knowledge Organiser and a self-quizzing booklet each cycle.
The checklist below demonstrates how this quizzing takes place:
● Your child takes a small section of their Knowledge Organiser
● They read and re-read the section
● They write ten questions and their answers (simple questions - what, where, when, how)
● They cover the answers and answer the questions from memory
● They then use their green pen to correct answers they didn’t know
● Each subject takes 20 minutes
Knowledge Organiser

Self-Quizzing Booklet

Students will be given a homework timetable to let them know which night they will be self-quizzing which
subject. In addition they will also be given Hegarty Maths (online Maths homework), Bedrock Vocabulary
and Tassomai for Science.
This will all be explained to your child during their first week at Stoke Damerel. Should you have any
questions regarding homework self-quizzing please do not hesitate to contact your child’s tutor or Learning
Manager. There is also a video on self-quizzing and Knowledge Organisers on our website.

Homework Club is open every evening from 3-4pm. Support from Teaching Assistants, subject staff and
Sixth Form student mentors will be available during these sessions.
All Year 7 students will be supported in learning how to complete their homework tasks accurately and
successfully at 3-4pm on Monday 7th September and Tuesday 8th September. These sessions are not
optional - they are led by your child’s tutor and designed to develop good habits, encourage students to
attend homework clubs and also to train them in the self-quizzing process.

As part of our school commitment to improve parental engagement, we use a programme called GO 4
Schools. GO 4 Schools is an online package that allows you to access key information to enable you to
support your child in their learning journey whilst they study at Stoke Damerel Community College.
Logging on to Go 4 Schools
In order to log onto GO 4 Schools you need to visit www.go4schools.com and click on the ‘Parents’ icon
on the top right hand side.

Select ‘First-time User’

This box will then appear

Enter the email address that you have registered with the school. Go 4 Schools will then send you a
password directly to the inbox of your registered email address.
Upon receipt of the password enter your email and new password into the two boxes of the login page to
gain access to the system.
You will then be taken to a page where you click on your child’s name. If you have more than one child at
the school, you will be able to view all of their names and select the one you wish to view.
If you would prefer to access this information through a mobile device, GO 4 Schools is also available
through the app store. The app is completely free for parents and students. Once you have registered your
details, the same email and password logins can be used to access your child’s data through the mobile app.
This facility will initially show timetable, attendance and behaviour record. All homework will be done
through our Knowledge Organisers.

Student Welfare Team
Director of Specialist Services - Simon Kelly
Simon Kelly is Assistant Vice Principal and Director of Specialist Services, leading the Safeguarding Team and
overseeing the work of the Special Educational Needs Coordinator.
● Designated Safeguarding Lead ensuring all students feel safe and supported within our College
community
● Responsible for our Children in Care’s well-being and progress
● Responsible for whole school attendance
● Responsible for the progress of students with additional needs
Contact: 01752 284136 Email: skelly@sdcc.net

Student Welfare Director - Rachel Miller
Rachel Miller leads and supervises the welfare team within the College in order to support, safeguard and
impact on the welfare of students and families.
● Linking with outside support agencies such as CAMHS, Youth Service, Police and other community
organisations that support students and their parents
● Co-ordinating referrals to projects and other services such as Streetwise Youth Project and
counselling services
● Member of the Safeguarding Team
Contact: 07792 445305 Email: rmiller@sdcc.net

Welfare Assistants
Welfare Assistants provide pastoral support and advice to students within each year group. They will
support students who are experiencing difficulties at any time and help them to overcome barriers to
learning, friendship issues and daily worries.
● Available at break and lunchtimes for students to talk to
● Build a positive relationship with students and provide a ‘friendly ear’
● Support students experiencing problems with friendship issues, homework, issues in lessons, social
skills, anger management and problems at home
● Run support programmes and group workshops on a variety of topics such as self esteem, sexual
health, drugs and alcohol issues, social skills and healthy eating
● All Welfare Assistants are Mental Health Toolbox trained

Attendance & Welfare Outreach Team - Sarah Randall, Pippa Brennand,
Cheryl Dickinson
The team can offer advice, information and support to parents for improved engagement with school. She
can work with parents and students to resolve issues causing persistent absenteeism.
Direct work in the home and at school with students and parents/carers on attendance issues
Signpost and refer to specialised support to help families overcome barriers to good attendance
Attendance at single and multi-agency meetings
A lead professional for Early Help Assessment Framework (EHA) meetings to support student’s
attendance
● Assists the Safeguarding Team
●
●
●
●

Contact: 01752 284180 / 284111 Email: srandall@sdcc.net, cdickinson@sdcc.net

SENCo - Trudi Skinner
The SENCO has day-to-day responsibility for the operation of SEN policy and the coordination of specific
provision made to support individual pupils with SEN, including those who have EHC plans. The SENCO
provides professional guidance to colleagues and will work closely with staff, parents and other agencies.
The SENCO should be aware of the provision in the Local Offer and be able to work with professionals
providing a support role to families to ensure that pupils with SEN receive appropriate support and high
quality teaching. Advising on the graduated approach to providing SEN support as well as being a key point
of contact with external agencies, especially the local authority and its support services.
tskinner@sdcc.net

Learning Mentors and Counsellors
The Learning Mentors work with students on a one-to-one basis to help them overcome barriers to
learning, to raise their aspirations and promote effective participation in all aspects of college life.
● Provide support to students with attendance, behaviour, social and emotional issues
● Develop short and long term action plans and strategies with students to overcome the issues they
are facing
● Address issues such as social isolation, bullying, self-esteem, relationship issues, bereavement,
trauma, challenging behaviour and disengagement with learning
● Support through our trained Sixth Form Peer Listeners during lunchtimes in a confidential space
Please contact our Learning Mentors and Counsellors through Rachel Miller

ANTI-BULLYING
What is Bullying?
Bullying is behaviour by an individual or group, usually repeated over time, that intentionally hurts another
individual or group either physically or emotionally.

Listen, try to reassure your child that coming to you was
the right thing to do
Examples of Bullying Incidents
● Emotional
Being unfriendly, excluding or refusing to cooperate with an individual or a group
● Physical
Pushing, hitting, kicking or using any form of violence against an individual or a group
● Racist
Racist name calling, taunts, graffiti or gestures against an individual or a group
● Sexual
Unwanted physical contact, sexual comments or taunting towards an individual or a group
● Homophobic
Homophobic name calling taunts or gestures towards an individual or a group
● Verbal
Name calling, spreading rumours, teasing towards an individual or a group
● Cyber
Threatening or abusive texts, emails, comments on social networking sites sent to an individual or
group

How can you help if your child is being bullied?
If you think your child is being bullied it is easy to feel angry, frightened or isolated. It is important that you
stay calm so that you are able to support them. Listen, try to reassure your child that coming to you was
the right thing. Ask them what they would like to happen next. Assure your child that it is not their fault,
and that something will be done to help them. Bullying is not a normal part of growing up.
Support your child to tell their tutor, or an adult they can trust at school. Any concern about bullying will
be dealt with immediately. Parents and carers are fully involved at every stage.

What can you do if you think your child is bullying other
people?
It can be difficult to believe that your child is bullying another child but such behaviour must always be
challenged. People bully for a variety of reasons including feelings or events that they find difficult to deal
with.
It is important that you stay calm and try to talk about the reasons they may be bullying someone else. If
you can, discuss their emotions and how they feel the other person may be feeling. Stress that they are
responsible for their own actions, but that you will support them in putting things right.
Contact your child’s tutor, Pastoral Manager or another member of staff that you trust. Your concerns will
be dealt with immediately. Parents and carers are fully involved at every stage whether their child is the
person who is bullying or the one being bullied.

It is important that you stay calm and try to talk about
the reasons they may be bullying someone else
What will the College do to support your child?
Our first priority is to ensure that your child feels safe and we will discuss with you and your child the best
ways to support them in school and travelling to and from school. Appropriate sanctions will be applied to
the person who is bullying. It is essential, therefore, that we have as much information as possible, as
quickly as possible, in order to take appropriate action and to inform parents or other relevant authorities.
Mediation may be offered if it is agreed to be suitable.
When we have agreed how we are going to support your child, you will receive a letter outlining the steps
we have agreed to take. We will also agree how we will monitor the situation to ensure that your child
continues to feel safe and how we will ensure that you are kept informed of what is happening in school.

TAKING ACTION TOGETHER TO STOP BULLYING
For more information or assistance please contact a member of the Year Team or Student
Welfare Team
Stoke Damerel Community College: 01752 556065

Parent/Carer Guide to Attendance

Attendance
Percentage

Days Missed
a Year

Days Missed
Equates To

Lessons
Missed

Missed Over
5 Years

Effect of Attendance on GCSE
Grades

95-100

Up to 9.5

1 Day a Month

1 Lesson a
Week

Nearly a
Whole Term

3 out of 4 students achieve 5 Grade 9
- 4 GCSEs including Maths & English

90-94

Up to 19

1 Day a Fortnight

2.5 Lessons
a Week

6 Months

Half of students achieve 5 Grade 9 - 4
GCSEs including Maths & English

85-89

Up to 28.5

1.5 Days a
Fortnight

3 Lessons a
Week

9 Months

80-84

Up to 38

1 Day a Week

5 Lessons a
Week

1 Whole Year

75-79

Up to 47.5

3 Days a Fortnight

7.5 Lessons
a Week

4 Whole
Terms

12.5 Lessons
a Week

2.5 Years

0-50

Up to 95

2 Weeks a Month

Only 1 in 3 students achieve 5 Grade
9 - 4 GCSEs including Maths & English

Only 3 out of every 100 achieve 5
good Grade 9 - 4 GCSEs

ATTENDANCE
Levels:
97% SDCC Target for student attendance
90% Equates to your child missing 1⁄2 a day a week. Every Week. 80% Equates to your child missing 1 day a
week – or a whole year’s education over the course of
their secondary schooling!
Achievement
Missing just 17 days in one year (90%) can cause a drop of a full grade at GCSE
Only about one in four students with attendance less than 90% achieve 5 Grade 9 - 4 GCSEs
Only about one in ten students with less than 80% attendance achieve 5 Grade 9 - 4 GCSEs
Achieving 5 Grade 9 - 4 GCSEs can increase wages by 42%

Timings
Please ensure you know the dates of the school year, a printable calendar is available on the school website
– or phone for a copy. We cannot authorise absences where parents forget a term date, or when students
provide incorrect information to parents.
● 8.40 School starts with morning registration, it is essential your child attends this period daily
● 3 or 4pm School finishes, we will never release your child early without contacting you
Stoke Damerel Procedures
Our electronic registration system means that we can register students to every lesson. We will check your
child’s attendance regularly and will contact you should we have any concerns.
● We aim to contact by SMS text the parent/carer of any child not present in school each day and for
whom we have not had a telephone call explaining their absence
● Please ensure we have your current mobile telephone number and address Please ensure we have a
daytime contact number at all times so that we can contact you in case of concern or any
emergency involving your child
Attendance Concerns
● If attendance drops below 95% we will send you a letter of concern. Should attendance drop further
towards 90% we may have to ask you to provide evidence to support absence from school as
students with attendance of 90% or less are classified as Persistent Absentees by government
criteria
● Should attendance fail to improve we will invite you to a meeting at which we will initiate an
Individual Attendance Plan to seek to identify barriers to attendance and provide support and
solutions
● Should attendance still fail to improve we will refer the student to our Attendance Outreach
Worker who will visit you at home and again seek to resolve any issues. Only following this will we
refer the students to the Local Authority who may consider the issuing of penalty notices and
ultimately prosecution
School Trips/Sporting Events
Trips and School sporting events are classed as ‘Educational Activity’ and count as attendance.
Provisional term dates for following Academic Years are available at:
www.plymouth.gov.uk/homepage/education/schools/termdates.htm

ABSENCE
Please note that absence from school can only be authorised by the Principal of the School.
Parents cannot authorise absence. Absence from school will only be authorised on the
following grounds:
Illness
We will authorise absence on receipt of a phone call from the parent/carer to our Absence Line – 01752
284221 as long as attendance remains acceptable. The Absence Line has an answerphone and messages can
be left 24 hours a day. We ask that you phone daily and should your child be absent for more than three
days we will expect some form of evidence of the seriousness of their illness/condition on return.

You should send your child to College on any day that they do not have a temperature, diarrhoea, vomiting
or contagious condition. We have a highly experienced First Aider who will contact you should we
consider your child is unfit to remain at College. We will only authorise the absence of students leaving
College unwell if a member of staff has authorised their departure.
We will administer any medicines which your child requires at the appropriate times and will hold them
securely. A course of antibiotics is not a satisfactory reason for keeping your child away from school.
Should we have concerns regarding the amount of time your child is absent due to illness we may refer
them to the Education Welfare Service or the School Nurse Service. In extreme cases the Principal may
decide to not authorise any further absence on medical grounds.
Medical Appointments
We expect medical appointments to be arranged for after school, or if necessary as close to the end of the
school day as possible, but appreciate that this is not always possible and that students may have to attend
appointments at other times, however we will authorise only half a day’s absence for appointments.
Students should bring a note or appointment card to show their tutor who will sign the note as authority
for the student to use to book out at reception. Only reception will change the register to authorise the
absence (this confirms the student is no longer on site in case of an emergency evacuation).
Holidays during term-time
We have been advised by the Department for Education that from 1 September 2013 the headteacher no
longer has the authority to authorise holiday absence during term-time. Any holiday in term-time request
will be declined and any holiday taken during term-time will be unauthorised. We are required to inform
the Local Authority, who may issue a penalty notice of an amount per carer, per child.
Religious Observance
Please phone the Attendance Office should your child need to be absent from school for reasons of
religious observance.
Other Absence
The Headteacher may now only authorise absence from school in exceptional circumstances, any requests
should be made in writing to the Attendance & Welfare Outreach Team, but please note – we will not
authorise absence from school for moving house/birthdays/obtaining or not having appropriate uniform or
caring for relatives.

Useful Contacts
Absence Line (Answerphone at night)

01752 284221

Attendance Team

01752 284221 / 01752 284111

Simon Kelly, Director of Student Services

01752 284136

Rachel Miller, Student Welfare Director

01752 284112 or 07792 445305

Education Welfare Service

01752 284143

Consent for Administration
of Medication
As your son / daughter will be starting at the college from September, I would like to make you aware of
our medicines policy for administration of prescribed medication and medicines over the counter. Our
policy can be found on the College website.
Prescribed Medication
As far as possible, we ask parents to ensure that medicines can be taken outside of the college day. If your
son / daughter is required to take prescribed medication during the College day, please complete the
consent form, Form 3.
The medication will be kept in our First Aid room and administered by the College First Aider when
required. This medication should be provided in the original container with the following clearly shown on
the label:
●
●
●
●

Child’s name, date of birth
Name and strength of medication
Dose Expiry Date, whenever possible
Dispensing date

The medication is regularly audited and as a parent / carer, you must ensure that there is sufficient
medication and that it is in date.
Over the Counter Medicines
If your son / daughter is required to take medicines that are available over the counter, the College has
adopted the policy to self administer. We suggest that your son / daughter only carry the daily amount of
medication required. Please complete the consent form, Form 5.

Consent forms are required to be completed, as verbal instructions for
administration cannot be accepted.
If you have any concerns please do not hesitate to contact First Aid at the College

Generation Internet

Top Tips
Check your and your child’s privacy settings regularly
● Don’t be afraid to talk to your child about e-safety issues
● Set filters and internet access time controls on your home network
● Monitor your child when they are online
Reach an agreement
● A good way to set boundaries with your child about what they can and can’t do online is to create
an agreement with them
● Limit the amount of time your child spends online or playing computer games
● Have regular screen breaks, at least 5 minutes every 45-60 minutes
● Not sharing any pictures that they wouldn’t be happy to share with you
● Not giving out personal details, such as mobile phone number and address to people they don’t
know and trust
If you have any concerns about your child’s safety on the Internet please feel free to contact the College
Student Welfare Team

Social, Moral, Spiritual and Cultural Education (SMSC)
Developing SMSC at Stoke Damerel is an integral part of everything we do, within the classroom and
beyond. We have a holistic approach to the development of SMSC and that it is everyone’s responsibility
within the college to comprehend their own and others understanding of the world in which we live today.
Our Policy, which can be accessed on our website, outlines our approach to developing the 4 aspects of
SMSC at the College.
Spiritual Development
Spiritual development is concerned with exploring those dimensions of human experience which help pupils
consider their thoughts, feelings and relationships and in particular to consider those things which are of
special significance such as people, places, objects and stories. All areas of the curriculum may contribute to
pupils’ spiritual development.
Moral Development
Moral development is concerned with pupils’ ability to make judgements about how they should behave and
act and the reasons for such behaviour. It refers to their knowledge, understanding, values and attitudes in
relation to what is right or wrong.
Social Development
Social development is about young people working effectively with each other and participating successfully
in the community as a whole. It is about the development of the skills and personal qualities necessary for
living and working together. It is about functioning effectively in a multi-racial, multi-cultural society. It
involves growth in knowledge and understanding of society in all its aspects. This includes understanding
people as well as understanding society’s institutions, structures and characteristics, economic and political
principles and organisations, roles and responsibilities and life as a citizen, parent or worker in a community.
It also involves the development of the inter-personal skills necessary for successful relationships.
Cultural Development
Cultural development is about pupils’ understanding their own culture and other cultures in their town,
region and in the country as a whole. It is about understanding cultures represented in Europe and
elsewhere in the world. It is about understanding and feeling comfortable in a variety of cultures and being
able to operate in the emerging world culture of shared experiences provided by television, travel and the
internet. It is about understanding that cultures are always changing and coping with change. Promoting
pupils’ cultural development is intimately linked with schools’ attempts to value cultural diversity and
prevent racism. In Year 7 and 8, all students study PHSE (personal, Social and Health Education), looking at
healthy relationships, as well as Modern Britain lessons, which cover diversity, tolerance, rule of law,
democracy, enterprise and mutual respect.

Alternative School Days provide an opportunity for students to engage in group workshop activities based
on a selected theme. Topics covered will include healthy lifestyles, mental health, citizenship, careers
education and examination techniques. We take great pride in the variety of themes covered during
Alternative School Days and we look forward to including your child in the activities.

Healthy Lifestyles
At Stoke Damerel we aim to instill healthy habits and give students
opportunities to learn crucial life skills. From eating healthily,
keeping active, to sleeping well and good mental health,
establishing these habits early on will help to improve your child's
quality of life in the future. To enable students to do this we have
an extensive range of activities for all students to take part in. We
collect a range of data from our students about their health
choices and patterns. We use this data to inform our planning of
events and focus our pastoral support. We have regular events to
encourage healthy choices and improve the quality of life of
our students and wider community.

Mental Health Support
As a College we do a huge amount to support our students’ mental health, using our own support staff and
outside agencies. We have signed up to a three-year Plymouth-wide project that aims to improve the
emotional health and wellbeing of young people; create a positive mental health culture; provide staff
development and training. The agencies involved with this project include Plymouth City Council, The
Zone, Young Devon, CAMHS (Child Adolescent Mental Health Services), Xenzone (Kooth online) and
Livewell Southwest.
Young Devon

Young Devon provides five hours of counselling per week for students aged 11-18. We operate a referral
system for this service. Students will be able to have an initial assessment and then seven further sessions
(1 hour each). If they require further help we would look at extending the time period. If a student needs
to access this service outside of school hours there is an option for this. If this is something which you feel
could be beneficial to your son/daughter you will need to contact their Learning Manager or Mr Kelly
(Mental Health Lead), and the referral and assessment process will be initiated. Students will be assessed
based on the assessment of urgency and presentation of risk.
Who Cares Project and Young Carers
All students who are Young Carers can access the Young Carers Club
They enjoy a range of activities, such as make over, pizza and film evenings,
ice skating and picnics on Dartmoor. All students in Year 8 follow a
six-session programme on mental health awareness called the ‘Who Cares
Project’. It also raises awareness and understanding of living with someone
with mental health issues.

Character Education
Character education sits alongside our academic curriculum to ensure that students have access to a wide
and balanced range of experiences throughout their time at school, giving them the opportunity to develop
and embed our core values of Aspire, Achieve and Thrive.
Students have opportunities to take part in a range of activities and experiences throughout their time at
Stoke Damerel Community College, in order to challenge them to develop their self confidence, resilience
and employability. Activities include enjoying residential trips and theatre visits, watching live sporting
events, taking part in STEAM projects, respecting the environment and taking part in the Duke of
Edinburgh Award or the Combined Cadet Force (CCF). We feel that having access to these life
experiences is just as important as academic success.
Our extra-curricular programme provides our students with a wide range of opportunities that extend
beyond the classroom. We offer a wide range of clubs and activities, before school, at lunchtimes and after
school, that cater for a diverse range of ages and interests. During any lunchtime you will find students in
the art rooms enhancing their creative skills, a choir practising for a concert, boys and girls exercising in the
fitness suite or sports hall, peer listeners supporting younger students around the college site or DofE
students attending drop in sessions.
From September 2020 students will be awarded Bronze, Silver and Gold awards for their participation in
the THRIVE program of activities. For a full list that shows the ranges of clubs and activities that have been
available this year, please refer to the section of our website below.

https://www.sdcc.net/students/clubs
PE Extra-Curricular Clubs and Fixtures
We host a wide variety of extra-curricular sporting clubs, with timetables and activities changing each term
to suit the weather and align with city-wide sporting fixtures for central venue leagues. Our teams
frequently perform very well, with many College sides winning leagues or reaching finals.
The clubs list changes termly to recognise that there are many sports and every individual should be able to
find an activity that they enjoy as part of a healthy, active lifestyle.

Sports Leaders
The recently awarded Stoke Damerel "Plymouth Sports
Leadership Academy of the year” offers students the
opportunity to develop key life and work skills, outside of
the classroom environment.
After gaining acceptance to the leadership academy
students are deemed role models to others throughout the
school. Key aspects of the academy are volunteering
personal time to assist, coordinate and organise sporting
events in local Primary Schools, the wider community and
across Devon. With this is the responsibility of positively
representing the school and working with children to
enhance their enjoyment of, and opportunities to,
participate in sport.
Each member records their volunteering hours and receives a nationally recognised bronze, silver or gold
“Youth Sport Trust Award” depending on the amount of time they dedicate. Many students make the Gold
level which equates to 200 hours of volunteering.
Students volunteer for different reasons, whether it be personal growth, a love of sport or the enjoyment
of helping others. Becoming a member of the leadership academy genuinely gives a sense of belonging and
identity to students involved that stays with them throughout school and into young adult life. Students are
invited to become Sports Leaders or may volunteer for this role.

ParentPay
ParentPay enables you to pay for any item at the College through a highly secure payment website. The site
provides a history for all payment activity, emails a receipt of your payment and allows you to create a
single account login for all children that attend the College. ParentPay gives you the freedom to make
payments to the College whenever and wherever you like and stops the need for cheques or cash being
sent to the College. The secure site is quick and easy to use, providing safe and secure transactions and
even offers the ability to pay for larger transactions, such as College trips, in easy to manage instalments.
Our College benefits greatly from using ParentPay, helping us to provide an even more effective service to
our students and families. Administrative duties and banking procedures are far simpler, accurate payment
records can be maintained and we have seen a large reduction of paper waste. The reduction of cash on
the premises has made for a more secure environment and communication between parents/carers and the
College has greatly improved. We will send you an activation letter containing details to enable you to
setup your ParentPay account. If you have more than one child attending our College you can add them to
a single account, allowing just one login to make accessing ParentPay even easier.
Cashless Catering
At Stoke Damerel Community College we use a system that recognises a fingerprint to pay for school
meals. The system is quick and easy and, unlike money or payment cards, students cannot forget them.
There are three main reasons for the system:
● Free school meals and other students are all on the same system
● Parents can top up once a day, or once a week or once a month if they choose
● Reduces the opportunities for theft or bullying.
The preferred method to load money for your son or daughter is through the ParentPay online service
(www.parentpay.com), where you can also access details of the food your child has eaten through the day.
We also have cashpoint-style revaluation units in The Street to accept coin or notes (www.parentpay.com).
Students who are entitled to free school meals automatically have this added to their account each day. This
money is always spent first on any meal purchased during the day.
The canteen menu can be accessed on the school website, www.sdcc.net
Lockers
Individual lockers are available for use by pupils until the end of year 11. However, in order to cover
maintenance costs, there is a non-refundable charge payable of £25. If the locker key is lost at any time,
there is a replacement charge of £7.50. At the end of year 11, your child will be asked to remove all their
belongings from the locker, as locks are replaced in readiness for the New Year 7 entrants to the College. If
your child wishes to remain at Stoke Damerel Community College after year 11, then a locker is provided
within the 6th form common room free of charge.
If a locker is required payment must be made using our e-payment system ParentPay, and details regarding
registration are contained within your pack. When payment has been received the key can be collected
from the Finance office at the College.
Please note that lockers will be allocated on a first come, first served basis and, as stated in College
policies, students will not be able to share lockers for security purposes.

(Please do not submit this copy to the College, for your reference only, complete the one in the data collection booklet only)

PARENTS/CARERS PRIVACY NOTICE
Introduction
Being transparent and providing accessible information to individuals about how we use personal
information is a key element of the Data Protection Act and the General Data Protection Regulation
(Regulation (EU) 2016/679).
This data is collected in a number of ways but namely via the Local Authority, Department for Education
(DfE), registration forms or a secure link with other School’s Information Management System.
This document provides information on the data collected and how it is used.
THE CATEGORIES OF INFORMATION THAT WE PROCESS INCLUDE:
● Personal identifiers for you and your child including contacts (such as name, unique pupil number, contact
details and address)
● Characteristics (such as ethnicity, language, and free school meal eligibility)
● Safeguarding information (such as court orders and professional involvement)
● Special educational needs (including the needs and ranking)
● Medical and administration (such as doctors information, child health, dental health, allergies, medication
and dietary requirements)
● Attendance (such as sessions attended, number of absences, absence reasons and any previous schools
attended)
● Assessment and attainment
● Behavioural information (such as exclusions and any relevant alternative provision put in place).
This list is not exhaustive, to access the current list please see https://inspiringschoolspartnership.co.uk/
PROCESSING PERSONAL INFORMATION
The Data Protection Act 2017 and the EU General Data Protection Regulation ensure that we comply with
a series of data protection principles when processing personal data. These principles are there to protect
you and they make sure that we:
● Process all personal information lawfully, fairly and in a transparent manner
● Collect personal information for a specified, explicit and legitimate purpose
● Ensure that the personal information processed is adequate, relevant and limited to the purposes for
which it was collected
● Ensure the personal information is accurate and up to date
● Keep your personal information for no longer than is necessary for the purpose(s) for which it was
collected
● Keep your personal information securely using appropriate technical or organisational measures;
WHY WE COLLECT AND USE PERSONAL INFORMATION
The personal data we collect is essential for our school to fulfil our official functions and meet legal
requirements, to keep accurate and timely records in accordance with GDPR and to ensure the
Safeguarding of children. Our Trust’s responsibility is to keep the data that we hold on children, parents and
carers up to date, appropriate and accurate. GDPR also requires that we have a lawful basis to collect and
use pupil information as shown below:
We collect and use pupil information to:
a. Support pupil learning Public Task – processing is necessary for us to perform our statutory function
b. Monitor and report on pupil attainment progress Public Task – processing is necessary for us to perform
our statutory function

c. Provide appropriate pastoral care Public Task – processing is necessary for us to perform our statutory
function
d. Assess the quality of our services Public Task – processing is necessary for us to perform our statutory
function
e. Keep children safe (food allergies, medical conditions, emergency contact details etc.) Vital Interests – to
protect pupils lives
f. Meet statutory duties placed upon us Legal Obligation – data collected for the Department for Education
census information for example
g. Record events, activities and achievements (photographs/video footage) Consent (see below)
h. Facilitate trips and transport arrangements Consent (see below and *important note)
INFORMATION SHARING AND CONSENT
During your child’s time at the school you will be informed of how you, or your children's, information will
be used and shared with other services or organisations. The joint sharing of information is vital for
safeguarding and to ensure that the school provides an efficient and effective service. This includes working
within Children Missing Education (CME) guidelines, data protection regulations, Admission & Transfer
(A&T) processes and DfE guidelines. We will usually seek your or your child’s consent prior to processing
or sharing your information. If you or they object you must inform the school, however, if there is a legal
reason, as outlined under the Data Protection Act, we may not require consent, for example:
● To protect a child, a vulnerable adult, or member of the public
● Where the disclosure is necessary for the purposes of the prevention and/or detection of crime
● Tax or duty assessment Version 1 October 2018 2
● Required by court or law
We will also need to share pupils’ information with our partner organisations that support the delivery of
the service pupils may receive. The information collected will be shared when appropriate with:
● Child Health Information Service (CHIS), School Nursing Service, School immunisation Providers
● University Hospitals NHS Trust Orthoptic Team
● Families with a Future Programme
● Youth Support Services (Careers South West)
Once pupils reach the age of 13 we pass their information to our local authority provider of youth support
services as they have responsibilities in relation to the education or training of 13-19 year olds under
section 507B of the Education Act 1996.
We also share information with this service about pupils aged 16+ under the same legislation.
● Children, Young People & Family Service
● Schools that pupils attend after leaving us
● Our local authority
Consent is not sought in relation to sharing basic data (name, address, DOB) with the Child Health
Information Service (CHIS) and University Hospitals NHS Trust Orthoptic Team as their use of the data is
in the public interest as it directly benefits patient and public health. An opportunity to provide consent will
be made available under the specific initiatives coordinated by the health care providers eg Child
Measurement Programme, School Immunisations and Eye Test for 4 & 5 year old children.
Where we need to disclose sensitive or confidential information such as medical details to other partners,
we will do so only with your or your child’s prior explicit consent or where we are legally required to. We
may disclose information when necessary to prevent risk of harm to an individual.
*Important note: consent to attend a trip or use transport organised by the school will always be obtained
from you (parent/carer). Your child may be asked to consent only to us using their personal information for
these purposes.

WITHDRAWAL OF CONSENT
Where we are processing personal data with your or your child’s consent, you or they have the right to
withdraw that consent. If you change your mind, or you are unhappy with our use of your personal data,
please let us know by contacting the HR Department on 01752 556065 or emailing
amclaughlin@isp.academy
We do not share information about our pupils with anyone without consent unless the law and our policies
allow us to do so. We will only ever share information if we are satisfied that our partners or suppliers
have sufficient measures in place to protect our pupil’s information in the same way that we do. We will
never share personal information for marketing purposes.
RETENTION PERIODS
We will not keep data for longer than we need it.
● Data will be retained in line with the Information and Records Management Society’s toolkit for schools.
● Personal Data will be safely destroyed or deleted when it is no longer needed
INDIVIDUAL RIGHTS REGARDING PERSONAL DATA
Under data protection legislation, parents and pupils have rights in relation to information about them that
we hold. You have the right:
● To be informed via Privacy Notices such as this
● To ask us for access to information about you that we hold
● To have your personal data rectified, if it is inaccurate or incomplete
● To request the deletion or removal of personal data to prevent processing unless we have a legal
obligation to process your personal information
● To restrict our processing of your personal data (i.e. permitting its storage but no further processing)
● To data portability. We need to be able to provide you with your personal data in a structured,
commonly used, machine readable form when asked
● To object to direct marketing (including profiling) and processing for the purposes of scientific/historical
research and statistics
● Not to be subject to decisions based purely on automated processing where it produces a legal or
similarly significant effect on you.
To make a request under any of your rights please refer to the Subject Rights Advice & Application Form
on the ISP website or contact the Data Protection Officer.
If you have a concern or complaint about the way we are collecting or using your personal data, you should
raise your concern with us in the first instance or directly to the Information Commissioner’s Office at
https://ico.org.uk/concerns/
LAST UPDATED
We may need to update this privacy notice periodically so we recommend that you revisit this information
from time to time. This version was last updated October 2018.
DATA CONTROLLER Inspiring Schools Partnership Multi Academy Trust is registered as a data
controller with the Information Commissioner’s Office (registration number: ZA221485).
CONTACT If you would like to discuss anything in this privacy notice, please contact: our Data
Protection Officer, Liz Easterbrook in writing at Finance, Plymouth City Council, Ballard House, West Hoe
Road, Plymouth, PL1 3BJ, by telephone on 01752 398380 or by email at
dataprotectionofficer@plymouth.gov.uk

