
 

 

Dear   Parent   /   Carer,  

Key   Information   to   support   the   return   arrangements   for   the   Autumn   Term  

There   are   a   number   of   normal   College   procedures   that   have   been   adjusted   to   ensure   we   can   prioritise   the  
safety   and   wellbeing   of   the   students   when   they   return   in   September.    Please   ensure   you   share   the   following  
‘adjustments’   below   with your   child   /   children   over   the   coming   days   in   order   that they   can   prepare  
accordingly   for   the   return   to   College:  

The   government   advice   to   schools   states   that   schools   must   do   the   following,   as   far   as   possible.  

1)   minimise   contact   with   individuals   who   are   unwell   by   ensuring   that   those   who   have   coronavirus  
(COVID-19)   symptoms,   or   who   have   someone   in   their   household   who   does,   do   not   attend   school  

2)   clean   hands   thoroughly   more   often   than   usual  

3)   ensure   good   respiratory   hygiene   by   promoting   the   ‘catch   it,   bin   it,   kill   it’   approach  

4)   introduce   enhanced   cleaning,   including   cleaning   frequently   touched   surfaces   often,   using   standard  
products   such   as   detergents   and   bleach  

 
Point   1  

If   your   child   develops   symptoms   of   Covid-19   they   should   not   attend   school   and   should   take   part   in   the  
track   and   trace   scheme.    If   a   positive   confirmation,   they   should   self-isolate   for   at   least   10   days.   We   expect  
parents   to   inform   the   school.    If   the   test   is   negative,   they   should   return   to   school,   and   again   should   inform  
the   school   that   the   test   was   negative.    If   someone   in   your   household   tests   positive,   your   child   should  
remain   at   home   for   14   days,   please   inform   the   school.  

If   your   child   develops   Covid-19   symptoms   in   school   they   will   be   placed   in   our   isolation   room   and   you   will  
be   required   to   pick   your   child   up   immediately.    Please   therefore   ensure   that   we   have   the   correct   details   on  
our   system   so   that   we   can   contact   you   without   delay   (we   will   send   out   a   contact   checking   form   during   the  
first   few   weeks   of   term   for   you   to   check   the   details   we   have   on   our   system)  

Point   2  

We   have   hand   sanitisation   stations   throughout   the   school   (entrance   to   school,   entrance   to   the   dining  
rooms)   as   well   as   in   every   classroom.    Students   will   be   expected   to   use   the   hand   sanitisers   on   entry   and  
exit   in   each   classroom.    In   addition,   we   are   also   encouraging   students   to   carry   their   own   hand   sanitiser  
which   can   be   placed   on   their   desk.    We   will   be   stocking   our   school   shop   with   hand   sanitiser   and   tissues   as  
well.  

Point   3  

Every   classroom   has   tissues   on   the   front   desk,   as   well   as   a   pedal   bin   to   encourage   students   to   ‘catch   it,   bin  
it,   kill   it’.    Students   will   be   asked   to   sanitise   their   hands   after   use.    Again   we   will   encourage   students   to  
carry   their   own   tissues   which   they   will   place   on   the   desk   for   use.  

 



Point   4  

We   have   increased   our   day   time   cleaning   of   toilets   and   communal   areas.    Doors   and   windows   will   be   kept  
open   as   far   as   possible   for   ventilation.    Hand   rails   and   door   handles   will   be   cleaned   regularly   throughout  
the   day.    All   classrooms   will   have   cleaning   products   and   wipes   to   sanitise   chromebooks,   textbooks,  
keyboards   etc.    Students   will   wipe   down   their   desk   and   chairs   when   they   arrive   in   the   lesson.    They   will   be  
shown   how   to   do   this   during   their   ‘familiarisation   days’,   and   will   form   part   of   the   start   of   every   lesson.   

 

Additional   procedures :  

Personal   Equipment   to   prevent   the   sharing   of   ANY   resources  

The   DfE   has   stipulated   that   there   is   no   need   for   anyone   within   schools   (including   staff   and   children)   to  
wear   PPE.   In   accordance   with   this   ruling,   we   do   not   have   broad   access   to   masks   and   gloves   and   these   will  
not   be   provided   for   students   or   staff.   Both   students   and   staff   may   of   course   bring   their   own   into   College  
to   wear   if   they   wish   to   do   so,   but   they   must   be   appropriate   in   design   and   colour   for   school.  

All   students   are   expected   to   have   their   own   equipment   in   College   daily.   This   will   be   checked   every   day.  
This   includes:  

● A   school   bag  
● School   pencil   case   (provided   on   the   first   day   in   school)  
● All   exercise   books  
● Reading   book  
● Homework   book  
● Knowledge   organiser  
● Their   own   water   bottle   (they   can   refill   them   at   the   new   water   stations)  
● Optional:   tissues   and   hand   sanitiser   (these   are   available   in   classrooms   but   many   may   choose   to  

have   their   own)  

As   students   will   carry   their   own   books   with   them,   it   is   important   that   they   are   organised,   and   their   bags  
packed   each   evening   ready   for   the   next   day.    You   may   need   to   support   them   to   get   into   these   habits   for  
the   first   few   weeks.  
 
Optional:   They   may   have   other   equipment   items,   such   as   coloured   pencils   etc   which must   be   in   a   separate  
pencil   case   of   their   own.  
 

Transport   to   and   from   college  

The   school   day   will   commence   at   the   usual   time   where   students   are   expected   to   be   in   their   ‘year   group  
zones’   at   8.35am.   

For   those   students   who   use   public   transport,   we   recommend   that   parents   check   that   the   service   is  
running   as   expected.   Those   students   who   use   public   transport   or   school   transport   should   wear   a   face  
mask   which   we   recommend   they   place   in   a   small   plastic   bag   on   arriving   at   school   and   place   in   their   pocket  
or   bag   safely   ready   for   returning   at   the   end   of   the   day.  

Where   students   may   travel   in   the   school   minibus   for   certain   activities   (e.g.   CCF)   students   must   wear   face  
masks.  

 

 
 
 



Teaching   Groups  
Separating   students   into   ‘class   bubbles’   in   a   secondary   school   is,   as   the   government   recognises,   extremely  
challenging,   and   in   most   circumstances   not   possible.    However,   schools   have   been   tasked   with   forming  
‘zones’   or   year   group   ‘bubbles’   as   far   as   possible.    Therefore   we   are   making   the   following   adjustments:  
 
Year   7 Students   will   be   taught   in   tutor   groups   for   all   lessons   as   far   as   possible  
Year   8 Students   will   remain   in   their   current   tutor   groups,   but   will   be   taught   in   the   

same   group   for   all   other   lessons  
Year   9 Students   will   remain   in   their   current   tutor   group,   but   will   be   taught   in   the   

same   group   for   English,   maths,   science   and   ebacc   subjects,   but   may   be   mixed   into  
‘consistent’   groups   for   specialist   and   option   subjects.  

Year   10   -   13 Students   will   be   taught   as   they   currently   are   in   mixed   groups,   within   their   
year   group.  

 
 
Changes   to   the   School   Day  
 
Given   the   time   that   students   have   been   out   of   school   and   the   gaps   in   their   learning   we   are   making   a   slight  
modification   to   the   school   day.    We   are   introducing   a   ‘study   hour’   within   their   timetabled   lessons   to  
support   their   independent   learning,   which   will   also   support   the   students   should   /   when   we   move   to  
another   period   of   remote   learning,   which   the   government   has   asked   schools   to   prepare   for.  
An   additional   hour   of   teaching   a   fortnight   has   always   been   on   the   timetable   of   students   from   Year   9   -   13.   
We   will   now   extend   this   to   all   year   groups.    Therefore,   all   students   will   have   lessons   from    3   -   4pm   every  
Tuesday   Week   A ,   starting   on   Tuesday   15th   September.    Year   11&   13   have   a   Lesson   7   everyday   until   4pm.  
 
 
Structure   of   the   College   day   and   breaktime,   eating   arrangements  

Upon   arrival   to   the   College   site,   students   will   be   asked   to   sanitise   their   hands   as   they   enter   the   building,  
and   will   be   supervised   to   move   to   their   ‘year   group   zone’   for   registration.  

Students   will   move   from   class   to   class   as   they   currently   do   as   a   year   group   bubble   in   order   to   access   the  
specialist   teaching   rooms   following   the   ‘one-way   system’   that   has   been   introduced.  

We   have   changed   the   college   day   so   that   there   are   now   two   30   minute   breaks   so   that   students   can   access  
the   canteens   for   food   at   either   break.    We   will   have   an   adapted   menu   which   will   be   a   more   ’grab   and   go’  
style.   Year   9,   10,   11   and   sixth   form   have   their   own   designated   eating   areas   once   they   have   obtained   their  
food.    Tables   will   be   laid   out   so   that   students   sit   facing   the   same   direction.     Year   7   &   8   will   have   staggered  
times   to   access   the   KS3   canteen.    We   will   share   details   of   the   break   zones   with   each   year   group   during  
their   first   familiarisation   day.    Just   a   reminder   that   the   free   breakfast   service   will   continue   from   7.45am   –  
8.30am   daily   in   the   senior   dining   room   which   will   be   set   up   in   zones.    

Although   we   will   have   a   limited   ‘grab   and   go’   service   our   canteens   are   busy   and   you   may   therefore   prefer  
to   send   your   child   to   school   with   a   packed   lunch.    In   addition,   I   strongly   advise   you   to   ensure   that   you   use  
ParentPay   to   top   up   your   child's   account   to   reduce   their   use   of   the   pay   machines   in   school.  

All   students   are   expected   to   carry   their   own   water   bottle   which   they   can   refill   from   the   new   water  
system   (water   fountains   have   been   removed).  

 

Social   distancing   and   movement   around   the   site  

We   have   identified   the   numerous   obstacles   to   social   distancing   and   have   explored   a   range   of   strategies   to  
overcome   them.   However,   we   recognise   the   importance   of   individuals’   ability   and   maturity   to   self-manage.  



It   is   important   that   students   recognise   that   rules   about   physical   contact   are   fundamentally   about   keeping  
safe,   and   not   about   being   “strict”.   

As   a   result,   the   College   site   has   been   organised   with   a   one-way   system   to   support   social   distancing  
measures.   New   signage   and   two   metre   warning   markers   have   been   placed   in   all   main   corridors.   At   break  
and   lunch   students   should   remain   in   their   year   group   zone   and   not   mix   with   other   year   groups.    

Members   of   the   Leadership   Team,   alongside   duty   teams,   will   be   closely   monitoring   the   designated   outdoor  
areas   to   ensure   students   adhere   to   remaining   within   their   designated   zones.  

 

Lessons   /   Classrooms  

In   addition   to   the   sanitisation   stations   in   every   classroom,   and   ventilation   from   doors   and   windows   being  
open   as   much   as   possible,   all   classrooms   are   laid   out   so   that   desks   are   facing   forwards.  

As   far   as   possible    practical’s   in   lessons   such   as   catering   and   science   will   now   be   teacher   demonstrations.  
In   lessons   that   require   specialist   equipment   (art,   music,   media,   photography,   IT)   cleaning   of   equipment   or  
rotation   of   equipment   will   occur   to   minimise   contact.    PE,   Dance   and   Drama   lessons   will   ensure   that   the  
activities   are   non-contact,   and   that   any   equipment   used   will   either   be   cleaned   between   groups   or  
quarantined   for   the   advised   time.    

Students   will   not   be   required   to   change   for   their   weekly   core   PE   lesson   –   they   will   come   to   school   on   that  
day   wearing   the   college   PE   kit.    They   will   either   wear   a   college   sweat-top   or   training   top   or   their   college  
blazer.    They   will   not   be   permitted   to   wear   their   own   hoodie   or   sweat-top.    Those   students   that   are   doing  
GCSE   PE   in   Year   10   and   11   will   be   able   to   use   their   own   year   group   designated   changing   room   for   their  
practical   subjects.    

 

The   mixing   of   students   before   and   after   College  

Teachers   will   supervise   the   start   and   end   of   each   day   on   all   the   main   College   entrances,   and   will   encourage  
students   not   to   linger   or   to   wait   for   friends   but   to   walk   away   from   the   college   to   avoid   mass   gatherings.   

Parents   are   not   permitted   to   come   onto   the   College   site   to   drop   off   or   pick   up   their   child   and   are   advised  
to   park   offsite   and   a   reasonable   distance   away   from   the   College.    To   avoid   blocking   the   school   entrance  
please   park   away   from   the   front   of   the   school   as   far   as   Stuart   Road,   and   we   encourage   a   ‘Park   and   Stride’  
approach.   Please   respect   local   residents   when   choosing   where   to   park   to   ensure   driveways   are   not  
obstructed   and   we   are   mindful   of   our   wider   community   who   live   nearby.    We   will   move   on   any   cars   that  
are   blocking   both   Somerset   Place   and   Raynham   Road.  

Once   students   have   left   our   site,   we   have   no   authority   other   than   to   remind   them   of   the   need   for   social  
distancing.   It   is   vitally   important   that   parents   and   carers   communicate   this   message   clearly   to   their  
children.   Please   encourage   your   child   to   maintain   appropriate   social   distancing   behaviours   when   walking   or  
travelling   to   and   from   College   and   advise   against   socialising   around   the   town   or   in   public   areas   in   large  
groups.   The   Police   are   fully   aware   of   the   College   return   date   and   will   be   monitoring   the   behaviour  
patterns   of   our   students   throughout   this   period.  

 

Standards   of   Expectations   by   all   students  

We   will   continue   to   adhere   to   our   usual   high   standards   of   expectations   in   accordance   with   the   College’s  
Behaviour   for   Learning   Policy.   If   a   student   does   not   follow   the   social   distancing   measures   or   hygiene  
requirements   that   are   in   place,   and/or   behaves   in   a   way   that   increases   infection   risk,   they   will   be   robustly  
challenged   and   parents   will   be   contacted.  

 



Access   to   the   college   site   by   parents  

Once   we   return   to   college   parents   are   not   allowed   to   enter   the   school   without   an   appointment.    We  
advise   you   to   contact   the   tutor   or   pastoral   team   if   you   wish   to   make   an   appointment   so   that   appropriate  
provision   can   be   put   in   place   (use   and   cleaning   of   meeting   rooms,   face   coverings   etc).  

 
Returning   to   School  
 
Due   to   the   length   of   time   that   students   have   been   off   and   the   number   of   changes   that   they   will   need   to  
follow   and   understand   on   their   return   to   school   we   will   be   staggering   the   students   arrival   and   each   year  
group   has   a   ‘familiarisation   day’.    We   will   be   reintroducing   all   Years   in   a   safe   and   timely   fashion   to   ensure  
all   students   are   back   to   school   as   soon   as   possible,   adhering   to   local   and   national   guidance.    These   are   as  
follows:  
 

Wednesday   2nd   September   Year   7   only    (bring   a   packed   lunch  
on   Day   1   -   FSM   provided)  

9.30am   -   2.45pm  

Wednesday   2nd   September   Year   12   enrolment   (appointment   only)   Between   10.00am   -  
1.00pm  

Thursday   3rd   September   Year   7,   9   and   Sixth   Form   only   8.35am   -   3.00pm  

Friday   4th   September   Year   8,   10   and   11   only   8.35am   -   3.00pm  

Monday   7th   September   All   year   groups   8.35am   -   3.00pm  

 
In   order   to   prepare   students   we   have   also   produced   a   number   of   videos   on   our   website   on   what   to  
expect   when   returning   to   school.    Please   encourage   your   child   to   view   these   before   they   return   on   their  
designated   date.    

Attendance   Survey  

Finally,   we   know   that   for   a   majority   of   students   they   are   looking   forward   to   returning   to   college   and   they  
are   in   good   health   which   does   not   put   them   into   a   risk   category.    We   also   know   that   some   students   may  
have   underlying   health   conditions   or   living   with   someone   that   may   fall   into   a   category.    We   would   like   all  
parents   to   complete   for   each   child    the   ‘attendance   survey’    after   reading   the   guidance   table   attached  
for   each   category,   as   well   as   inform   us   of   any   issues   that   may   impact   on   your   child   attending   school   as  
normal.    Please   complete   the   short   survey   before   your   child   returns   to   school.    Attendance   Survey  

If   you   have   any   further   questions   or   concerns   please   do   not   hesitate   to   contact   the   college.    We   are   really  
looking   forward   to   seeing   all   the   children   back   at   the   college   over   the   next   week.   

Yours   faithfully,  

 

Anita   Frier  

Principal  

Stoke   Damerel   Community   College  

 

https://docs.google.com/forms/d/1YUvLs5-u7yqboR8qO9vmaSzcvP73Jlb9co_MPU9SPIs/edit?usp=forms_home&ths=true


AUTUMN   TERM   2020  

Now   that   circumstances   have   changed   it   is   vital   for   all   children   to   return   to   school   to  
minimise,   as   far   as   possible,   the   longer-term   impact   of   the   pandemic   on   children’s  
education,   wellbeing   and   wider   development   

Category   Scenario   Expectation  

1   Pupil   with   no   underlying   health   conditions   and  
no   requirement   to   shield   

Must   attend   school  

2   Pupils   with   no   underlying   health   conditions   or  
requirements   to   shield,   but   who   do   have   caring  
responsibilities  

Must   attend   school.    Consideration   given   to   personal  
circumstances.   

3   Pupils   with   no   underlying   health   conditions,   but  
live   with   someone   who   is   clinically   vulnerable  
(but   not   in   the   shielding   category)   

Must   attend   school   taking   account   of   ongoing   safety  
measures   to   reduce   risk.    

4   Pupils   with   no   underlying   health   conditions,   but  
live   with   someone   who   is   clinically   extremely  
vulnerable   (and   therefore   shielding   until   1st  
August   2020).   This   includes   households   where  
there   is   a   comparatively   increased   risk   from  
COVID-19   including   those   from   BAME  
backgrounds   or   who   have   certain   conditions  
such   as   obesity   and   diabetes.  

Must   attend   school   taking   account   of   ongoing   safety  
measures   to   reduce   risk.   

Seek   reassurances   regarding   measures   in   place   to  
reduce   the   risk   in   school.  

5   Pupils   with   underlying   health   conditions   that  
mean   they   are   clinically   vulnerable   (but   not  
shielding)  

Must   attend   school   taking   account   of   ongoing   safety  
measures   in   place   to   reduce   the   risk.    

Seek   reassurances   regarding   measures   in   place   to  
reduce   the   risk   in   school.  

Risk   assessment    may   be    needed   or   additional   advice  
to   students   on   precautions   they   can   take  

6   Pupils   with   underlying   health   conditions   that  
mean   they   are   clinically   extremely   vulnerable  
and   required   shielding   prior   to   1st   August   2020  

Must   attend   school.   As   above.  

Parents   should   discuss   with   the   school   any   risk  
assessment   or   possible   additional   precautions   to  
reduce   risk  

1. All   pupils   of   compulsory   school   age   must   attend   school   from   the   beginning   of   the   Autumn   term  
2020.  

2. All   pupils   must   be   aware   and   follow   Covid-19   safety   measures   put   in   place   to   reduce   risks.  
3. Only   exceptions   are   for   statutory   reasons   i.e.   advance   permission   (leave   of   absence),   sickness,  

religious   observance.  
4. School   will   work   with   pupils,   parents/carers   who   are   anxious   or   reluctant   about   returning   to  

school   to   provide   reassurance   around   the   measures   that   are   in   place   for   everyone's   safety.  


