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ST STEPHEN’S (KEARSLEY MOOR) CE PRIMARY SCHOOL
ADMISSIONS POLICY
Admissions to an Aided school are the responsibility of the Governors, in agreement with the Diocesan Board of Education and the Local Authority.

The standard number agreed for admission to the Reception Class is 30. 

Responsibility for admissions is delegated to the Head Teacher, acting in consultation with the Chair of Governors.  
The school will admit all children having a statement of special educational needs in whose statement the school is named.

When the number of applications received is greater than the number of remaining places available, the decision on which children will be admitted will be based on the following criteria:

	1.
	Children in public care, (Looked after children) and previously looked after children who were looked after, but ceased to be so because they were adopted (or became subject to a residence order or special guardianship order).

	2.
	Children whose medical or social circumstances mean that their needs can only be met at this school.

	3.
	Children who will have an older brother or sister attending the school at the time of their admission.

	4.
	Baptised children whose parent(s)/guardian(s) are in regular attendance at any church.

	5.
	Children whose parent(s)/guardian(s) are in regular attendance at any church.

	6.
	Any other children.  


Notes:

a)  Regular attendance is normally taken to mean a minimum of fortnightly attendance at church at public worship for at least the year prior to 1st September in the year before admission to the school.   Evidence of infant baptism or dedication of the child and of regular attendance of the parent(s)/guardian(s) must be provided by a member of the clergy or other designated church officer on the admission form provided. 
b)  Where there are more applicants for the available places within a category, then distance to the child’s normal home front door from the main gate of the school in a straight line measured on a map will be used as the final determining factor, nearer addresses having priority over more distant ones. The ‘normal’ home of the child will be taken to be the home in which the child sleeps for the majority of the school week.  
c)
Where admission is sought under exceptional medical or social circumstances criteria, professional supporting evidence, e.g. from a doctor, psychologist or social worker, is essential. Such evidence must set out the particular reasons why the school is the most suitable for the child and the difficulties that would be caused if the child had to attend another school.

d)  
Brother’ or ‘sister’ includes step, half, foster and adopted brothers or sisters living at the same address and full brother or sister living apart.

Twins
Where there are children of multiple births wishing to be admitted and the sibling is the 30th child, the governors may admit over the infant class requirement if it is possible to do so. 

Waiting list 
Where we have more applications than places, the admissions criteria will be used. Children who are not admitted will have their name placed on a waiting list.  The names on this waiting list will be in the order resulting from the application of the admissions criteria.  Since the date of application cannot be a criterion for the order of names on the waiting list, late applicants for the school will be slotted into the order according to the extent to which they meet the criteria.  Thus it is possible that a child who moves into the area later to have a higher priority than one who has been on the waiting list for some time.  If a place becomes available within the admission number, the child whose name is at the top of the list will be offered a place.  This is not dependent on whether an appeal has been submitted. This waiting list will operate until the end of the autumn term only.
Appeals
Where the governors are unable to offer a place because the school is over subscribed, parents have the right to appeal to an independent admission appeal panel, set up under the School Standards and Framework Act, 1998, as amended by the Education Act, 2002.  Parents should notify the clerk to the governors at the school within 14 days of receiving the letter refusing a place.  Parents will have the opportunity to submit their case to the panel in writing and also to attend in order to present their case.  You will normally receive 14 days’ notice of the place and time of the hearing.

Deferred Admissions
Children will be admitted to the Reception class at the beginning of the Autumn Term before their fifth birthday. Parents may request that their school place be deferred until later in the school year and if they do this the place will be held for the child.  They cannot, however, defer entry beyond the beginning of the term after the child’s fifth birthday, nor beyond the school year for which the original application was accepted.  Parents can also request that their child attends on a part time basis until the child reaches compulsory school age.
NB.  As part of our established nursery/home visits programme, appropriate discussions will be held with parents/carers to decide if deferred admission would be in the best interests of the child. The final decision however will lie with the parents/carers.  
SUPPLEMENTARY FORM FOR PARENTS APPLYING FOR ADMISSION INTO CHURCH OF ENGLAND PRIMARY SCHOOLS IN SEPTEMBER 2027

You should only complete this form if you wish to apply for admission to one of the Church of England primary schools under their published church criteria.  Only forms countersigned by the Church Leader can be considered. The completed form should be returned to the school (if you are applying for more than one school you should provide a copy to each) by 15th January 2027
You may still show one of these schools as your preference even if you do not attend Church and your application will be considered on the basis of any sibling link and/ or where you live. In such cases this form need not be completed.

The admission criteria for each of these schools are published in the booklet “Admission to Primary Schools Information for Parents 2020. If you need further help you should contact the school if the school is a voluntary-aided school or Pupil & Student Services for Voluntary-Controlled schools.

Child’s name




__________________________________

Child’s address




_________________________________







_________________________________

Is the child baptised? 



□ Roman Catholic







□ Church of England







□ Other (please state) _____________

In which Parish is the family resident?


____________________________________

Which church do parent(s) and child attend?

_______________________

How frequently do the parent(s) and child attend Church on Sunday?









Weekly

_____







3 times a month
_____







Fortnightly
_____







Monthly

_____







Less frequently
_____

For how many years has this attendance been sustained?


0 to 11 months
_____







12 to 23 months
_____







24 to 35 months
_____







36 to 48 months
_____







Over 4 years 
_____

Does the child attend Sunday school/Junior Church?

Yes/No




If yes how frequently

__________________

I declare that the above information is correct and complete.

Parent’s signature
___________________________________________________

I confirm that the above information is correct and complete. I can verify that the child named, and their 

parents are members of 

Name of Church ______________________________ Denomination


Vicar/Minister’s signature

______________________________   

Address



_______________________________





_______________________________ Tel. No __________________

Forms which have not been countersigned by a church official will not be taken into consideration.
Please return the completed form to St Stephen’s (Kearsley Moor) CE Primary School, Bent Spur Road Kearsley, Bolton, BL4 8PB or email a clear scanned copy to office@st-stephens-kearsley-moor.bolton.sch.uk by 15th January 2027


