
 

 

Google Classroom User Guide 
 

Logging into Google Classroom on a computer: 
 

Go to https://classroom.google.com and enter your login provided by the teacher. This will be 

firstname.surname@themeadows.sandwell.sch.uk followed by your password. If you’re unable to login please 

contact The Meadows IT Support on ICTSupport@themeadows.sandwell.sch.uk for assistance.  

 

 

 

Logging into Google Classroom on a mobile or tablet: 
 

First you’ll need to download the app, you can find the iPhone and iPad app here. For Android phones and tablets 

you can find the app here or by searching the app store. Once installed login using the details provided by the 

teacher. This will be firstname.sirname@themeadows.sandwell.sch.uk followed by your password. If you’re unable 

to login please contact The Meadows IT Support on ICTSupport@themeadows.sandwell.sch.uk for assistance.  

Using Google Classrooms once logged in 
 

 

1) Once signed in you will see a list of classes you’re a member of. If this is the first time you’ve logged in click 

‘Join’ on the class. If you’ve already joined click on the Class to view the class feed and work.  

https://classroom.google.com/
mailto:firstname.surname@themeadows.sandwell.sch.uk
mailto:ICTSupport@themeadows.sandwell.sch.uk
https://apps.apple.com/gb/app/google-classroom/id924620788
https://play.google.com/store/apps/details?id=com.google.android.apps.classroom&hl=en_GB&gl=US
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2) The main page of your class is the steam page. Here you can see announcements made to the class by the 

teacher and any work that has been set. Information is shown in chronological order with the newest posts 

at the top. On the left under ‘Upcoming’ you can see any work set and its due date 

 
 

3) Clicking Classwork at the top will give you a list of all work set for you and due dates. Clicking on the title of 

work will provide more information such as instructions or materials the teacher has provided. Here is an 

example of some work on science electricity and magnetism. The attached PDF “Home learning symbols 

science” can be clicked on to open, download or print off. 

 
 



4) Some classwork such as Quizzes or documents marked as Google Docs can be edited directly in the browser 

and submitted back to the teacher.   In the below example clicking on the Google Doc under “Your Work” 

will bring up the file for editing 

 
 

5) With the file open you can edit the document without having to install or download anything. Type into the 

required fields then once complete click “Turn In” at the top right to submit the work back to the teacher as 

highlighted in the below image 

 
 

6) You can add multiple files be these documents, images, videos by clicking + Add or create. If all the work you 

need to submit is attached, then click “Hand In”. The teacher will be notified the work has been completed 

and received a copy of all “Your Work” . If using a phone or tablet you can add photos and videos directly 

from the camera or photo library. 

 
 


