Teams Support Sheet

Step 1 /CtbnKka 1

Ensure you have your correct log on information for your school account. If this is lost or needs resetting please
email homelTsuppport@theoaksacademy.co.uk Your password will be reset and sent to you.

Yeepeme ce, 4ye umame npasusaHama UH@POpMayus 3a 0a 8a1e3eme 8b8 8AUWIUAM yYuAUWEH AKayHM. AKo cme A
usaybunu unu ce Hyxdaeme om pecem, Mossa nuuwieme Ha umelin homelTsuppport@theoaksacademy.co.uk .
Maponata BK Wwe 6bae HyMpaHa 1 HOBATa e BM 6bae uanpareHa.

Step 2 / Ctbnka 2

Ensure you have a device to access teams, a computer, laptop or ipad.

We have also included some instructions for using an Xbox or PlayStation.

Ocuaypeme ycmpolicmeo 3a 0a umame docmdbr 0o Teams, KAMo KOMIIOMBbP, AANMon uau ipad.
BKAKOYUAU CMe, CbUWO MAKA U HAKOU UHCMPYKUUU 3a u3rnonseaHe Ha Xbox nnu PlayStation.

Step 3 /Ctbnka 3

On a laptop or ipad you will need to access your school email. This can be done through the school website
www.theoaksacademy.co.uk Om kommromvp unu ipad we mpabsa 0a enezeme 8 yvuauwHUAM cu umelin. Tosa
moxe 0a cmaHe ripe3 yebcalima Ha yyunuujemo www.theoaksacademy.co.uk

Student Zone Click on email then log
in using your school
username and password
KnukHeme svpxy
umelina, nocne enesme,
Kamo u3nonssame
to3epHelim om yqunuuwe

If you cannot access the school website go to www.outlook.com
AKO He moxteme 0a u3nosassame y4yuauuwHUaSm yebcalim omudeme Ha www.outlook.com

= & Click Sign in and enter your school
Outlook email and password
KnukHeme Sign in u ebeedeme

yquAuwHUAM cu umelin u napona

Connect. Organize.
Get things-done.

Free Outlook email and calendar
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Step4 /Ctbnka 4

O Resiience in Kids Creste X | G positive

Once your emails are open you will need
to click on the 9 dots in the corner
Cned Kamo umelina su ce omeopu,

Fovurtes 2 b KAUKHeme 8bpxy 9-me moYKu 6 baba
Inbox 1018 | o Yvor
) Deleted ... 21219 g
Add favorite o Nee
Folder s i o 2e5 This will bring up these options.
L‘ m o Ao Click on TEAMS
oo Toea wje omegopu me3u onyuu
. oy @ KnukHeme sbpxy TEAMS
master L
- o

Step 5/ Crbnka 5

Once you have logged in to Teams it will display the TEAMS (class groups) that you have been added to. This will be
the same classes as those on your timetable. To access the live lesson you will need to go to the correct team (class
group) at the chart? of the lesson time.

Cnep, Kato ce norHete B TEAMS, wie ce nossaTt TEAMS (rpynuTe Knacose) B KOUTO CTe BKAKOYeH. TOBa ca CblluTe
KN1acoBe, KaKTO B pa3nmncaHMETO Ha YacoBeTe BU. 3a Ce BKAKOUUTE B ypouuTe OH-MalH, TpAabBa Aa oTuaeTe B
CbOTBETHMA, NPABUAEH eKWN (rpyna oT Kaaca) B TabanuaTta ¢ pa3nMcaHUeTo Ha YacoBeTe.

Art Staff All Teaching Staff Creative Arts Staff All Staff

KS3 KS4
Lesson 1 8.50 8.50
Lesson 2 10.05 9.50
Lesson 3 11.05 11.05
Lesson 4 12.35 12.05
Lesson 5 135 1.35

Step 6/CTbnka 6
Once you have opened the team you need to go to the class Posts
Cned kKamo omeopume the team, mpabsa 0a omudeme Ha the class Posts




— . - The ‘Posts’ will display the work from the
| 8 oo teacher with the most recent work at the
bottom on this section

<m E— The Posts we nokaxce domawHama
. | A e Powrint s v fom s s pabomama om y4umenume, KamMo Hali-
9] ool emonsppx Hosama e 8 ObHOMO Ha cekyuama.
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Step 7/CtbnkKa 7

For a live lesson the teacher will have posted a link in the Posts section. To access the lesson you need to click on the
link at the start of the lesson time.

3a ypoK 8 peasnHo speme, y4umenam wje nocmasu sAUHK 8 cekyus Posts. 3a ce skarouume 8 ypoka, mpabsa da
K/AUKHeme 8bpxy 8pb3KAMa KO2amo e 8pemMe 3d 3aroY8aHe HA YPOoKd.

Emily Abberley Wednesday 3:32 PM

=2 Below is the link for our live lesson on Thursday 7th Jan P4 at 12.05pm

https://teams.microsoft.com/l/meetup-
Jjoin/1 eeting_NGJh ZjgtYWFkNSO0ZDU4LWIhYzYiZTZiZDATM2U2ZMmRm%40thre
context=%7b%22Tid%. 22925963 -46e9-8549-8070K bf%22%2c%220id%. a%220fae5fa9-0445-4916-

9759-8b4108d99

sBroadcastMeeting%22%3atrue%%7d

&« Reply

Step 8/ Ctbnka 8

To access work or resources you need to click on the attachments in the posts section or look in the files section
which is at the top of the page.

3a 0a umame docmvn 00 doMawHuUMe uau mamepuanume, mpabea 0a KAUKHeme Ha npukayeHume 8 cekuuama
posts, unu 0a noznedHeme 8 ceKuuama 3a ¢galinose, KOAMO e 8 20pHUAM Kpali Ha cmpaHuyama.




