APPLICATION FOR TEACHER EMPLOYMENT 

	[image: Academy Logo]	




	
Please return this application form to :

Thrunscoe Primary and Nursery Academy
Trinity Road
Cleethorpes
DN35 8UL
 
 

Please read the attached Guidance Notes carefully before completing this form.





About the job you are applying for:

	Job Title:
	Closing date:

	
Where did you see the job advertised or hear about it? (Please put one answer only, stating name of publication / website, or define ‘other’ as applicable)

     



     Newspaper		   Website 	         Word of mouth	              Other





…………………………………………………………………………………………………………........

	Section 1 – Personal Information


Title:

First name(s)



Surname:
Preferred name:


Any former names used (in full):




N.I. no:
Date of  Birth: 



Address:





Postcode:
Email address:


Telephone numbers:

Daytime:

Evening:

Mobile:










																


Do you hold QTS?   Yes            No      

If Yes, please provide your Teacher Reference Number:       

In what year did you gain QTS?       

Have you completed your statutory induction year?   Yes              No      







	Section 2 – Record of Employment and Teaching Experience



Students seeking first appointment should list details of teaching practice. 

	Current Employment

	School or Academy name and address:
	Ages taught:
	Number on roll:





	Full time or part time:

	Current Salary:
	Current scale point:
	Allowances (if applicable), state type of allowance and amount:
	Date of appointment:



	Previous Employment
Please include explanations for any gaps in employment record

	Dates :
From/To:
	School or Academy name & type
	Ages taught:
	Number on roll:
	Salary & scale point:
	Full time or part  time:

	
	
	
	
	
	



	

Age group for which mainly trained:

Principle teaching subject:

Other subjects trained in:


	Section 3 – Qualifications and Training




	Education: Secondary, Further and Higher Education
                     For degree state whether honour and give class and subjects

	Date (mm/yyyy)
	Qualification and examining body
	Subjects
	Grade achieved 

	
	






	











	



Candidates invited for interview will be required to produce documentary evidence of qualifications identified as essential to the role.


	Educational Courses Attended in the Last Four Years

	Course
	Date
	Duration of Course


		
	
Please give a statement of any activities not mentioned above in which you have taken a particular interest: educational, sporting, musical or extra curricular.





	
Details of previous employment other than teaching. Give particulars and dates.




	
Additional information to support your application: 
This section offers you the chance to promote yourself and demonstrate the relevance of your experience, knowledge, voluntary work, etc. Please make sure your answer is clear and legible and continue on a separate sheet if necessary (Use additional sheets if necessary)




	
What notice must you give your present employer:




	Section 4 – References



Please give the names and contact details of two referees, not relatives, who have knowledge in a professional capacity.  One of them must be your current / most recent employer or tutor.  References should be provided by the Headteacher/establishment manager.   Personal references should only be provided where no alternative employer or educational referee is appropriate.

	Reference 1:
	Reference 2:

	
Name: ………………………………………………        
	
  Name: ………………………………………………

	
Address: ……………………………………………

..........................................................................

……………………………………………………….
	
  Address: ……………………………………………

  ..........................................................................

  ……………………………………………………….

	
Telephone: ………………………………………….
	
  Telephone: ………………………………………...

	
Email: ………………………………………………..
	
  Email: ……………………………………………….

	
May we take up reference before interview?
Yes / No
	
  May we take up reference before interview?
Yes / No



Please note: for headship or deputy applications references will automatically be requested if invited to interview



	Section 5 – Additional Information




Are you currently eligible to work in the UK?				Yes		No	


If Yes, are there conditions attached (e.g. time limits)?			Yes		No	



If Yes, please give details:

Please declare if you are related to any employee of Thrunscoe Primary Academy:




Do you have other employment? 					Yes		No 
If yes please give details:  
Employer:                            		Job Title:                            Hours of Work:




Do you intend to continue with this work?				Yes		No 


Transferable Service
The transfer of continuous service from other schools and Local Authorities may be possible.   If you think this applies to you please provide the date from which your continuous service commences and the name of the organisation.

Date………………………………    Organisation………………………..……………………………..


Safeguarding Statement
Thrunscoe Primary Academy is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks, identity checks and checks to establish the right to work in the United Kingdom.



	Data Protection Notice



Throughout this form we ask for personal data about you. We’ll only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:
· You have given us your consent 
· We must process it to comply with our legal obligations
· We need to process it for our legitimate interests
More information on our legitimate interests and how we use your personal data can be found in our privacy notice for job applicants which is available on our website or from the academy office.



	Disclosure and Barring and childcare disqualification



The academy is legally obligated to process a Disclosure and Barring Service (DBS) check before making appointments to relevant posts. The DBS check will reveal both spent and unspent convictions, cautions, and bind-overs as well as pending prosecutions, which aren’t “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. 
We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the academy’s privacy statement.
Do you have a DBS certificate?: 	☐Yes	☐No		Date of check: 
If you’ve lived or worked outside of the UK in the last 5 years, the academy may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.
Have you lived or worked outside of the UK in the last 5 years?:    ☐Yes	☐No




	Declaration and Data Protection Statement




I have read the guidance notes accompanying this form.

I declare that to the best of my knowledge and belief, the details given by me on this application are correct and can be treated as part of any subsequent contract of employment.

I understand that giving false information or omitting relevant information could disqualify my application and, if I am appointed, could lead to an offer being withdrawn or my dismissal.

I consent to the information I have provided being verified, which I understand will involve providing relevant documentation for checking and contacting referees / previous and/or current employers.


Signed: ……………………………………………		Date: …………………………………………….

Details of your application including your personal details will be stored in our archives and database for up to 12 months following completion of this recruitment process (longer for successful applicants).


Equal Opportunities


Thrunscoe Primary Academy is committed to a policy of equal opportunities and we aim to select the right person irrespective of disability, race, colour, sex or marital status. Please complete this section of the form, which is voluntary and not part of the selection process.  By completing this form you are giving consent for the information to be processed.

Name:

Date of Birth

Post applied for:

Date:









My ethnic origin is:  (please tick)




1.   White British	8.   Indian                                         15.  Chinese




2.   White Irish	9.   Pakistani                                    16.  Gypsy / Traveller




3.   Any other White origin	10. Bangladeshi                               17.  Other – please specify


4.   White & Black Caribbean	11. Any other Asian origin	       	





5.   White & Black African	12. Caribbean                                  18.  Prefer not to disclose	


6.   White & Asian	13. African	



7.   Any other mixed origin	14. Any other Black origin




Nationality
Please tell us your nationality 


e.g. British Citizen, Portuguese Citizen				             Prefer not to disclose 





Are you:	Male		Female	





Do you have a disability/ health problem, which affects you in employment?	Yes 	          No  		
		

Have you any special requirements for interview? 
(e.g. sign language interpreter, wheelchair access etc):



Guidance Notes


· GENERAL INFORMATION

PLEASE READ THE GUIDANCE NOTES BEFORE COMPLETING THE APPLICATION FORM.

Curriculum Vitae (CV's) are not a substitute.

The information on this form will be seen and used by those involved in the recruitment process to select the successful applicant. If you are appointed this will also form the basis of all personal records.


· DATA PROTECTION ACT

       The information that you have supplied on your application form and payroll documentation will form the basis of 
	your personal file.  This information may be classified as sensitive personal information, according to the Data 
	Protection Act.

        Sensitive personal information is defined as data concerning:

· Racial or Ethnic Origin i.e. information supplied on the monitoring form.  This information will be used for monitoring purposes only and will be destroyed 6 months after the closing date.

· Physical or Mental Health i.e. sickness details e.g. self certification etc.

· Criminal Offences i.e. self-disclosure information.  If you are selected for interview you will be required to complete a self-disclosure form.  This information will be destroyed immediately if you are not selected for the post.

ALL INFORMATION HELD IS STRICTLY CONFIDENTIAL AND WILL BE STORED WITHIN A SECURE ENVIRONMENT


· ELIGIBILITY TO WORK IN THE U.K. 
To comply with the Immigration, Asylum & Nationality Act 2006 and additional amendments, and UK Border Agency (UKBA) requirements, all prospective employees will be asked to supply evidence of eligibility to work in the UK.   We will ask to see and take a copy of an appropriate official document as set out in the UKBA guidelines, should you be successful at interview.

Thrunscoe Primary Academy operates a policy of equal opportunities.   Your current immigration status will not be taken into account when assessing your application against the selection criteria for the post.


· CRIMINAL CONVICTIONS/SELF DISCLOSURE FORM
[bookmark: _GoBack]
         The successful applicant will be asked to complete an additional form giving details of
         all convictions and cautions. If you are successful you will be required to complete a DBS check form. This 
         form will be checked by the Disclosure and Barring Service so it is important to tell the truth.

Convictions Not Spent
You must list any convictions that are still current under the Rehabilitation of Offenders Act (1974). These will not be taken into consideration unless they are relevant to the post. On the self-disclosure form, please tick 'Yes' and list the convictions if you have any. If you have no current convictions or cautions tick 'No'.

Spent Convictions
If the post you are applying for involves any of the following activities it is exempt under the Rehabilitation of Offenders Act. This means that you must tell us about all convictions and cautions - even from a long time ago. These posts are those with regular, unsupervised access to:

1. Children under eighteen
2. Vulnerable Adults

          

· Canvassing of School Governors or Senior Employees
Canvassing of School Governors or Senior Employees of Thrunscoe Primary Academy by you or on your behalf is strictly forbidden and may invalidate your application.   


· COMPLAINTS
If  you have a complaint about any part of the recruitment and selection process, please write to:

Chair of Governors C/O Thrunscoe Primary Academy, Trinity Road, Cleethorpes, DN35 8UL
C/O Thrunscoe Primary Academy, Trinity Road, Cleethorpes, DN35 8UL
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