Toford Staff Induction/Training 2026-27

C<LE

Academies Trust

The courses in red must be completed first — before the start of term when the students arrive.

The courses in blue must be completed before October half-term.

Note that staff with additional responsibilities will have more courses allocated.

Courses which are renewed every 3 years — allocation will depend on date you completed them previously (unless new member of staff)

Trust Conference Day

Time: 30 mins

Who: Everyone
Frequency: Annually
Reset Date: 15t July
Why: Insurance policy

Time: 60 mins
Who: Everyone
Frequency: Annually
Reset Date: 25" August
Why: Safeguarding

Time: 5 mins
Who: Everyone

Time: 10 mins
Who: Everyone

Frequency: Annually
Reset Date: 15t July
Why: Safeguarding

School Day 1 Induction School Day 2 Induction School Day 3 Induction

Time: 24 mins

Who: Everyone
Frequency: Every 3 years
Reset Date: from

Time: 38 mins

Time: 81 mins

Who: Everyone
Frequency: Annually
Reset Date: 25" August
Why: Safeguarding

Who: Everyone
Frequency: Annually
Reset Date: 25" August
Why: Safeguarding

completion (will vary)
Why: H&S

Time: 5 mins

Time: 8 mins
Who: Everyone
Frequency: Every 3 years

Time: 5 mins

Time: 5 mins Time: 13 mins Who: Everyone
Frequency: Annually Who: Everyone Reset Date: from Who: Everyone Who: Everyone Frequency: Annually
Reset Date: 15t July Frequency: Annually completion (will vary) Frequency: Annually Frequency: Annually Reset Date: 25™ August
Why: Safeguarding Reset Date: 15t July Why: H&S Reset Date: 15t July Reset Date 25t August Why: H&S
Why: Employment Why: Employment Why: H&S

Staff Performance
Management Day

Time: 30 mins

Who: Everyone
Frequency: Annually
Reset Date: 15t July
Why: Employment

Time: 10 mins

Who: Everyone
Frequency: Annually
Reset Date: 15t July

Reminder that Flick Learning can also be accessed via the Start Menu on PCs/laptops. Click the Microsoft button to login.

Why: GDPR

Time: 5 mins

Who: Everyone Time: 11 mins Time: 8 mins Time: 8 mins
Frequency: Annually Who: Everyone Who: Everyone Who: Everyone
Reset Date: 15t July Frequency: Annually Frequency: Every 3 years Frequency: Every 3 years
Why: H&S Reset Date: 25" August Reset Date: from Reset Date: from
Why: Employment completion (will vary) completion (will vary)
Why: H&S Why: H&S
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