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How this pack is organised
Section One is completed by every applicant. The confidential self-declaration is completed only if HR confirms that the applicant has been shortlisted; the voluntary equality monitoring form is detached before selection. Section Two is the restricted HR safer-recruitment record. Section Three is completed only by the successful candidate after a conditional offer, with restricted HR fields alongside it. Section Four is a divider for the role-specific job description and contract.
Completing and returning the form
Complete every relevant field. Write N/A where a question does not apply.
Provide a complete, continuous history from leaving full-time education to the present and explain every gap.
A CV may support the application but cannot replace this form.
Use additional pages if necessary, clearly labelled with the relevant section and question.
Return the completed applicant section to info@blackpoolskillsacademy.co.uk by the advertised deadline.
Do not send DBS certificates, criminal-record details, National Insurance information or medical records with the initial application.
Safeguarding statement
Blackpool Skills Academy is committed to safeguarding and promoting the welfare of children and young people. Appointments are subject to the checks appropriate to the role under Keeping Children Safe in Education 2026. It is a criminal offence for a barred person to apply for regulated activity with children.


SECTION ONE
Applicant to complete
Complete Parts A to H. Complete Part I only if HR tells you that you have been shortlisted. Part J is voluntary and will be detached from the application before selection decisions are made.
Part A  Vacancy and personal details
	Post applied for
	Vacancy reference

	Application date
	Where vacancy seen


Personal details
	Title
	Preferred name

	First name(s)
	Surname

	Previous name(s) and dates used
	Current address

	Postcode
	Email address

	Mobile telephone
	Alternative telephone


Eligibility and recruitment arrangements
	Do you currently have the right to work in the UK?  ☐ Yes  ☐ No
	Will you require sponsorship now or later?  ☐ Yes  ☐ No

	Teacher Reference Number, if applicable
	QTS: ☐ Yes  ☐ No  ☐ N/A

	Reasonable adjustment needed for recruitment?  ☐ Yes  ☐ No
	If yes, preferred confidential contact method


Adjustment requested for the recruitment process
	

	




Part B  Qualifications, registration and development
List qualifications and professional registrations relevant to the role. Original evidence will be requested only where required.
	Qualification / registration
	Subject / specialism
	Awarding body
	Result
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Relevant training and CPD
	Course / training
	Provider
	Completion date
	Renewal / expiry, if applicable

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Training currently being undertaken
	

	

	




Part C  Employment, education and voluntary history
Provide a complete and continuous history from the date you left full-time education to the present. Include paid employment, self-employment, temporary or agency work, education, voluntary work, caring responsibilities, family leave, unemployment, travel and other periods. Give month and year dates and explain every gap.
History entry 1
	Organisation / employer / education provider
	Job title / course / activity

	From (MM/YYYY)
	To (MM/YYYY)

	Reason for leaving / ending
	May we approach this organisation?  ☐ Yes  ☐ No


Main duties, responsibilities or course details
	

	

	


History entry 2
	Organisation / employer / education provider
	Job title / course / activity

	From (MM/YYYY)
	To (MM/YYYY)

	Reason for leaving / ending
	May we approach this organisation?  ☐ Yes  ☐ No


Main duties, responsibilities or course details
	

	

	




Part C  Employment, education and voluntary history continued
History entry 3
	Organisation / employer / education provider
	Job title / course / activity

	From (MM/YYYY)
	To (MM/YYYY)

	Reason for leaving / ending
	May we approach this organisation?  ☐ Yes  ☐ No


Main duties, responsibilities or course details
	

	

	


History entry 4
	Organisation / employer / education provider
	Job title / course / activity

	From (MM/YYYY)
	To (MM/YYYY)

	Reason for leaving / ending
	May we approach this organisation?  ☐ Yes  ☐ No


Main duties, responsibilities or course details
	

	

	




Part C  Employment, education and voluntary history continued
History entry 5
	Organisation / employer / education provider
	Job title / course / activity

	From (MM/YYYY)
	To (MM/YYYY)

	Reason for leaving / ending
	May we approach this organisation?  ☐ Yes  ☐ No


Main duties, responsibilities or course details
	

	

	


Explanation of gaps
Account for every period not covered above, with dates and a brief explanation.
	

	

	

	

	

	

	




Part D  References
Provide two professional referees. One should normally be your current or most recent employer. If you have worked with children, one should normally be the employer from your most recent role involving children. Referees must not be relatives, partners or personal friends. References will be obtained directly and may be sought before interview where possible.
Referee 1
	Name
	Job title

	Organisation
	Professional relationship to you

	Work email address
	Work telephone number

	Organisation address
	Dates known / worked together

	Current or most recent employer?  ☐ Yes  ☐ No
	Role involved work with children?  ☐ Yes  ☐ No


Referee 2
	Name
	Job title

	Organisation
	Professional relationship to you

	Work email address
	Work telephone number

	Organisation address
	Dates known / worked together

	Current or most recent employer?  ☐ Yes  ☐ No
	Role involved work with children?  ☐ Yes  ☐ No


If either referee knew you by another name, give details
	

	




Part E  Supporting statement
Explain how your experience, knowledge, skills and personal qualities meet the job description and person specification. Use specific examples and include your commitment to safeguarding, inclusion, positive relationships and high expectations.
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	




Part F  Applicant safeguarding and values questions
Answer every question in your own words. Your answers will inform shortlisting and interview discussion. Additional questions may be asked at interview.
Question 1  Safeguarding disclosure
A learner tells you something that makes you concerned for their safety and asks you not to tell anyone. What would you do and why?
	

	

	

	

	

	

	


Question 2  Safeguarding responsibilities
You notice a learner's behaviour and appearance have changed significantly over several weeks. There has been no disclosure. What actions would you take?
	

	

	

	

	

	

	




Part F  Applicant safeguarding and values questions continued
Question 3  Supporting learners with SEND, SEMH or trauma
A learner becomes distressed during a lesson, refuses to engage and reacts negatively when challenged. How would you respond, and what factors might you consider before deciding on next steps?
	

	

	

	

	

	

	


Question 4  Alignment with BSA ethos
At BSA we believe all learners can succeed when provided with the right support, challenge and opportunities. Describe how you would demonstrate this belief when working with a learner who has low confidence and a history of poor achievement.
	

	

	

	

	

	

	




Part F  Applicant safeguarding and values questions continued
Question 5  High expectations and behaviour
A learner repeatedly disrupts learning despite reminders. How would you maintain high expectations while preserving a positive relationship with the learner?
	

	

	

	

	

	

	


Question 6  Equality, diversity and inclusion
You overhear a learner making a discriminatory remark towards another learner. What actions would you take, and why is your response important?
	

	

	

	

	

	

	




Part F  Applicant safeguarding and values questions continued
Question 7  Professional conduct and boundaries
A learner sends you a friend request on social media and later messages you seeking personal support outside working hours. How would you respond?
	

	

	

	

	

	

	

	

	

	

	




Part G  Additional declarations
	Have you worked for BSA previously?  ☐ Yes  ☐ No
	If yes, give dates and role below

	Are you related to or in a close personal relationship with a proprietor, governor, senior leader or employee?  ☐ Yes  ☐ No
	If yes, give details below

	

	

	

	


Part H  Applicant declaration
☐ I declare that the information in Parts A to H and any continuation pages is true, complete and accurate.
☐ I understand that deliberately false, misleading or materially incomplete information may result in withdrawal of my application or offer and, if employed, disciplinary action or dismissal.
☐ I authorise the Academy to obtain professional references and undertake the lawful checks appropriate to the role and recruitment stage.
☐ I understand that any offer is conditional on satisfactory completion of the required pre-employment checks.
☐ I have read the recruitment privacy information in this pack.
	Applicant full name
	Date

	Signature
	Continuation pages attached: ☐ Yes  ☐ No




Part I  Confidential shortlisted-candidate self-declaration
Complete this part only if HR confirms that you have been shortlisted. Return it separately and confidentially. A declaration does not automatically prevent appointment. Information will be assessed fairly, proportionately and only by authorised people.
	Post applied for
	Candidate name

	Interview date
	Vacancy reference

	Declaration question
	Yes
	No

	Are you included on a list barring you from regulated activity with children?
	☐
	☐

	Are you prohibited from teaching or subject to restrictions imposed by the Secretary of State or Teaching Regulation Agency?
	☐
	☐

	Are you subject to a Section 128 direction relevant to a management role?
	☐
	☐

	Have you been subject to a safeguarding allegation, investigation, finding or disciplinary process relevant to your suitability to work with children?
	☐
	☐

	Have you been dismissed, or resigned while a relevant safeguarding or disciplinary process was pending?
	☐
	☐

	Has a relevant professional registration been withdrawn, suspended or made subject to conditions?
	☐
	☐

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?
	☐
	☐

	Do you have any adult cautions or spent convictions that are not protected under the Rehabilitation of Offenders Act 1974 Exceptions Order and current DBS filtering rules?
	☐
	☐

	Have you lived or worked overseas in circumstances for which further criminal-record or professional-conduct information may be required?
	☐
	☐


If you answered Yes, provide relevant details. Do not disclose a protected caution or conviction. Seek independent advice if uncertain.
	

	

	

	


I declare that the information in this confidential declaration is true and complete and that I have not included protected information.
	Candidate signature
	Date

	HR received by
	Date received




Part J  Equality monitoring form
Completion is voluntary. This page will be detached on receipt, will not be seen by the selection panel and will not form part of the appointment decision. Choose ‘Prefer not to say’ wherever you wish.
	Post applied for
	Vacancy reference


Age group
☐ Under 18   ☐ 18–24   ☐ 25–34   ☐ 35–44   ☐ 45–54   ☐ 55–64   ☐ 65+   ☐ Prefer not to say
Sex
☐ Female   ☐ Male   ☐ Prefer to self-describe ____________________   ☐ Prefer not to say
Gender reassignment
Is your gender identity the same as the sex registered at birth?  ☐ Yes   ☐ No   ☐ Prefer not to say
Disability
Do you consider yourself disabled under the Equality Act 2010?  ☐ Yes   ☐ No   ☐ Prefer not to say
Ethnic group
☐ White British   ☐ White Irish   ☐ Gypsy or Irish Traveller   ☐ Roma   ☐ Other White background
☐ White and Black Caribbean   ☐ White and Black African   ☐ White and Asian   ☐ Other Mixed background
☐ Indian   ☐ Pakistani   ☐ Bangladeshi   ☐ Chinese   ☐ Other Asian background
☐ African   ☐ Caribbean   ☐ Other Black background   ☐ Arab   ☐ Other ____________________   ☐ Prefer not to say
Religion or belief
☐ None   ☐ Buddhist   ☐ Christian   ☐ Hindu   ☐ Jewish   ☐ Muslim   ☐ Sikh   ☐ Other __________   ☐ Prefer not to say
Sexual orientation
☐ Heterosexual / straight   ☐ Gay or lesbian   ☐ Bisexual   ☐ Self-describe __________   ☐ Prefer not to say
Monitoring declaration
I confirm that this information is accurate to the best of my knowledge and understand that it will be used only for equality monitoring.
	Applicant name, optional
	Date




Recruitment privacy information
Blackpool Skills Academy is the data controller for recruitment information. Enquiries should be sent to info@blackpoolskillsacademy.co.uk or 01253 759854.
Why information is used. To assess suitability, communicate with applicants, obtain references, verify information, complete lawful safeguarding and employment checks and manage recruitment records.
Information collected. Application and contact details, employment and education history, qualifications, references, recruitment assessments and, at the appropriate stage, identity, right-to-work, safeguarding, criminal-record and fitness information. Equality monitoring is separated from selection.
Lawful bases. Steps before entering a contract, legal obligations, legitimate interests and, where special-category or criminal-offence data is processed, the applicable employment, safeguarding and substantial-public-interest conditions.
Who receives it. Authorised panel members and HR staff, referees and organisations involved in lawful checks, including the DBS, Teaching Regulation Agency, Department for Education and relevant professional bodies.
Online searches. The Academy may search publicly available online information about shortlisted candidates as part of safeguarding due diligence. Relevant matters will be considered in context and may be discussed at interview.
Retention. Successful-applicant records become part of the personnel file. Unsuccessful-applicant records are normally retained for six months after the process ends unless a longer period is justified and documented. Equality monitoring data is held separately for statistical purposes.
Your rights. Depending on the circumstances, you may request access, correction, restriction or object to processing. You may complain to the Information Commissioner's Office at ico.org.uk or 0303 123 1113.
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