
	Course/Programme: 
Careers
	Module/Unit/Subject: 

	No. of Weeks: 
39





	Inclusive 4-Tier Art Progression System

All students, regardless of age (Years 7–11), will be assessed using a shared 4-tier progression system:


	Foundation
Beginning to explore career ideas and personal qualities. Need support to identify skills and record evidence. Produce simple notes or worksheets with guidance.

	Developing
Can independently identify some strengths, qualities, and experiences. Starts to match evidence (certificates, experiences) to skills. Produces a basic portfolio with emerging structure.

	Secure
Confidently analyses own skills, qualities, and goals. Selects and organises portfolio evidence effectively. Can produce a clear CV and career plan with explanation of choices.

	Advanced
Demonstrates independence, precision, and critical awareness. Creates a professional and well-structured portfolio. Evaluates career options, refines goals, and justifies decisions with strong evidence.



	Week
	Learning Outcomes
(The student will be able to…)

	Content / Teaching & Learning Activities (Detailed Tasks/Projects)
	Resources/ Teaching Aids
	Maths, English & ICT / Employability & British Values

	Assessment Strategies
Formative & Summative

	

	Week 1
	Know own skills, abilities, experience, knowledge and personal qualities.
	Self-awareness activities, worksheets, peer tasks, reflections.
	Worksheets, flipchart, example materials.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 2
	Know own skills, abilities, experience, knowledge and personal qualities.
	Self-awareness activities, worksheets, peer tasks, reflections.
	Worksheets, flipchart, example materials.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 3
	Know own skills, abilities, experience, knowledge and personal qualities.
	Self-awareness activities, worksheets, peer tasks, reflections.
	Worksheets, flipchart, example materials.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 4
	Know own skills, abilities, experience, knowledge and personal qualities.
	Self-awareness activities, worksheets, peer tasks, reflections.
	Worksheets, flipchart, example materials.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 5
	Know own skills, abilities, experience, knowledge and personal qualities.
	Self-awareness activities, worksheets, peer tasks, reflections.
	Worksheets, flipchart, example materials.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 6
	Know own skills, abilities, experience, knowledge and personal qualities.
	Self-awareness activities, worksheets, peer tasks, reflections.
	Worksheets, flipchart, example materials.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 7
	Know own skills, abilities, experience, knowledge and personal qualities.
	Self-awareness activities, worksheets, peer tasks, reflections.
	Worksheets, flipchart, example materials.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 8
	Know how different types of information can evidence skills, abilities, experience, knowledge and personal qualities.
	Portfolio introduction, card sorts, group planning tasks.
	Portfolio templates, example CVs, certificates.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 9
	Know how different types of information can evidence skills, abilities, experience, knowledge and personal qualities.
	Portfolio introduction, card sorts, group planning tasks.
	Portfolio templates, example CVs, certificates.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 10
	Know how different types of information can evidence skills, abilities, experience, knowledge and personal qualities.
	Portfolio introduction, card sorts, group planning tasks.
	Portfolio templates, example CVs, certificates.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 11
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 12
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 13
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 14
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 15
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 16
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 17
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 18
	LO3 – Be able to build a portfolio of personal achievements and qualities.
	Practical portfolio building, gathering evidence, organising and design tasks.
	Portfolio folders, computers, templates, examples.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 19
	LO4 – Be able to produce a Curriculum Vitae (CV).
	Drafting, refining, formatting, and reviewing CVs with peer/tutor feedback.
	CV templates, example CVs, computers.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 20
	LO4 – Be able to produce a Curriculum Vitae (CV).
	Drafting, refining, formatting, and reviewing CVs with peer/tutor feedback.
	CV templates, example CVs, computers.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 21
	LO4 – Be able to produce a Curriculum Vitae (CV).
	Drafting, refining, formatting, and reviewing CVs with peer/tutor feedback.
	CV templates, example CVs, computers.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 22
	LO4 – Be able to produce a Curriculum Vitae (CV).
	Drafting, refining, formatting, and reviewing CVs with peer/tutor feedback.
	CV templates, example CVs, computers.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 23
	LO4 – Be able to produce a Curriculum Vitae (CV).
	Drafting, refining, formatting, and reviewing CVs with peer/tutor feedback.
	CV templates, example CVs, computers.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 24
	LO4 – Be able to produce a Curriculum Vitae (CV).
	Drafting, refining, formatting, and reviewing CVs with peer/tutor feedback.
	CV templates, example CVs, computers.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 25
	LO4 – Be able to produce a Curriculum Vitae (CV).
	Drafting, refining, formatting, and reviewing CVs with peer/tutor feedback.
	CV templates, example CVs, computers.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 26
	LO5 – Be able to identify personal goals.
	Goal setting, SMART targets, planning and reflection activities.
	Worksheets, example SMART goals, flipchart.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 27
	LO5 – Be able to identify personal goals.
	Goal setting, SMART targets, planning and reflection activities.
	Worksheets, example SMART goals, flipchart.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 28
	LO5 – Be able to identify personal goals.
	Goal setting, SMART targets, planning and reflection activities.
	Worksheets, example SMART goals, flipchart.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 29
	LO5 – Be able to identify personal goals.
	Goal setting, SMART targets, planning and reflection activities.
	Worksheets, example SMART goals, flipchart.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 30
	LO5 – Be able to identify personal goals.
	Goal setting, SMART targets, planning and reflection activities.
	Worksheets, example SMART goals, flipchart.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 31
	LO6 – Understand the value of a personal career portfolio in personal, educational and career development.
	Case studies, analysis of portfolios, reflection tasks.
	Example portfolios, case studies, slides.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 32
	LO6 – Understand the value of a personal career portfolio in personal, educational and career development.
	Case studies, analysis of portfolios, reflection tasks.
	Example portfolios, case studies, slides.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 33
	LO6 – Understand the value of a personal career portfolio in personal, educational and career development.
	Case studies, analysis of portfolios, reflection tasks.
	Example portfolios, case studies, slides.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 34
	LO6 – Understand the value of a personal career portfolio in personal, educational and career development.
	Case studies, analysis of portfolios, reflection tasks.
	Example portfolios, case studies, slides.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 35
	Consolidate all learning outcomes.
	Finalising portfolios and CVs, mock interviews, progression planning.
	Portfolio folders, CV templates, progression planning sheets.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 36
	Consolidate all learning outcomes.
	Finalising portfolios and CVs, mock interviews, progression planning.
	Portfolio folders, CV templates, progression planning sheets.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 37
	Consolidate all learning outcomes.
	Finalising portfolios and CVs, mock interviews, progression planning.
	Portfolio folders, CV templates, progression planning sheets.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 38
	Consolidate all learning outcomes.
	Finalising portfolios and CVs, mock interviews, progression planning.
	Portfolio folders, CV templates, progression planning sheets.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.

	Week 39
	Consolidate all learning outcomes.
	Finalising portfolios and CVs, mock interviews, progression planning.
	Portfolio folders, CV templates, progression planning sheets.
	Literacy: reflective writing, key terms. Numeracy: timelines, scales. ICT: digital tools. Employability/British Values: confidence, teamwork, resilience.

	Formative: tutor observation, peer feedback.
Summative: completed tasks, portfolio evidence.
Progress: judged against the 4-tier Careers Criteria.





